AJIMUHUCTPAIIUSA
IMPUCTEHCKOI'O PAMOHA KYPCKOM OBJIACTH

NNOCTAHOBJIEHHE
oT 3{;1,;120,?'3, AN9 Ne &6- na

006 yrBepKIeHHH aIMAHACTPATHBHOIO
perjiaMeHTa npeocTaB/IeHHs
MYHHIHNAJbHOH ycayru «IlepesBoa
JKHJIOr0 NMOMEIEeHHS B HeJKH10e
NOMeIeHHEe HJIH HEXKHJIOTr0 NOMelleHH s
B JKHJI0€ OMeLleHHe»

PykoBonctysice ®enepansHbiM 3akoHOM 0T 06.10.2003 N131-®3 «O6
o0IMX NpUHOUINAX OpraHM3allid MECTHOrO camoympaBieHus B Poccuiickoit
Oenepanun», PenepanbupiM 3akoHOM 0T 27.07.2010 N210-®3 «O6 opranuzauuu
IIPEIOCTaBIEHMUS TOCYIapCTBEHHBIX U MyHUIIUNAIBHBIX YCIYTr», IOCTAaHOBICHHUEM
IIpaButenscrBa Poccuiickoit @enepanuu ot 16.05.2011 Ne373 «O pa3pabotke u
YTBEPXKICHUH aJIMHHUCTPATUBHBIX perjiaMeHToB OCYLIECTBIECHUA
rocyJapCTBEHHOIO KOHTPOJIS (Ham3opa) M aAMHHHUCTPAaTHUBHBIX pPETJIaMEHTOB
IPENOCTaBIEeHHUS] TOCYJAapCTBEHHBIX YCIIYyI», IIOCTAHOBIEHHWEM AIMUHHUCTPALUH
Kypckoii obmactu ot 29.09.2011 Ne473-ma «O paspaboTke U yTBEpKIECHUHU
aJMHUHHUCTPATHBHBIX PErJIaMEHTOB OCYIIECTBICHMS IOCYyAapCTBEHHOIO KOHTPOJISL
(Hag30pa) ¥ aIMUHUCTPATHUBHBIX PErJIaMEHTOB NPENOCTaBICHUS [OCYAapCTBEHHBIX
ycllyr», TIocTaHoBineHus Anmunuctpanuu IIpucrenckoro paiiona Kypckoi
obmactu ot 18.09.2015 Ne649 «O pa3paboTke ¥  yTBEpXKACHHH
aJIMAHHCTPAaTUBHEIX PEryIaMEHTOB OCYIIECTBJICHHUS MYHHULMIIANTBHOIO KOHTPOIS U
aJMHHUCTPAaTHBHEIX PEIIAMEHTOB IIPEJOCTABICHHMS MYHHIUNAIBHBIX YCIIyD»
Anvunnctpanus [Ipucrenckoro paiona Kypckoii obnactu [IOCTAHOBJIAET:

1. VYTBepaurs IpAJIaraeMbli aJIMUHUCTPATUBHEIA perinaMeHT
IIPEOCTaBIeHUsT MyHUIMNAIbHOW ycuyr# «llepeBoj XKHJIOrO TNOMEINEHUs B
HEXKWIIOE [IOMELEHUE WIIM HEXXHIIOTO NOMEIIEHHUS B XKHIIOE IIOMEIEHUE.

2. Omny0nukoBaTh HACTOSINEE IMOCTAHOBJIIEHHE Ha OQUIMAILHOM CaiTe
MyHULUIAIBHOrO oOpa3oBanus «IIpucreHckuii paron» Kypckoli obnactu B ceTH
«HAnteprer» (http:/pristen.rkursk.ru).

3. KoHTponp 3a UCIONHEHHEM HACTOSIIEr0 IOCTAHOBJICHUS OCTaBIISIO 3a
co0oii.
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4. TlpusHaTh yTpaTWBIIUM CHIY IIOCTAHOBICHHE AJIMUHHMCTpALUK
ITpucrenckoro paiiona Kypckodt obmactu ot 04.07.2018r. Ne373-ma «O6
YIBepXIEHUH  AIMHHHCTPAaTUBHOTO  perjiaMeHTa II0  IIpeJOCTaBIECHHIO
MyHUIUITATbHOR ycimyrd «[lepeBoj XKuIoro nomemeHus B HEXHUIIOE IOMEIIEHHE
MJIA HEXHJIOTO ITOMEIEHHS B KHJIOE TIOMELICHHUEY.

5. IlocraHoBNEeHUE BCTYIIA€T B CHIIY CO OHA €TI0 IIOAITHCaHHA.

I'nasa Ilpucrenckoro paiona
Kypckoii obnacta B.B.IleTpoB



YTBEPX/IEH
IIOCTAHOBJICHHEM A IMMUHHMCTpPALAN

IIpuctenckoro paitona Kypckoi
ob6nactu ot 31.01.2019 Ne86-na

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaoCcTaABIeHU MYHMUMIAIBHON yCIyTrd
«IlepeBoj KHUJI0T0 MOMeELIEHNUS B HEKUII0€ TIOMeleHNe I HeKNJI0T0o
NMOMelleHNs B )KIJI0€ ITOMelleHne»

|. OBIUE ITOJIOKEHUA
1.1. IIpeamer peryiupoBaHus AAMUHHUCTPATUBHOIO PerjiaMeHTa

AJIMUHUCTPATUBHBIN periiameHT Aamunuctpanuu [Ipucrenckoro paitona
Kypckoit obnactu (manee - AIMUHUCTPATUBHBIN PErJIaMEHT) MPEJOCTABICHUS
MyHUIIUNANbHOU yciayru  «llepeBoj KWJIOro TMOMEIIEHHUS B  HEXKUIIOE
MOMEIICHUE WM HEXKUJIOTO TIOMEIICHUS] B KUJIO€ IMOMEIICHUE)» ONpeeiseT
cTaHaapT MPEeI0CTaBICHUS MYHHUITUTATBHON YCIIyTH, COCTaB,
MOCJIEIOBATEILHOCTh U CPOKHU BBIMOJHEHUS aAJMUHUCTPATUBHBIX MPOIEAYP
(meiicTBuif), ¢GOpMBI  KOHTPOJISI 3@ HWCIOJHEHHUEM aJMUHHUCTPATHUBHOIO
periameHTa, J0oCyAcOHBIN (BHECYACOHBIN) MOPSIOK 00KaIOBaHUSI PEIICHUN U
JEHUCTBUN JOJKHOCTHBIX JIUII, TPEIOCTABIISIOMNX MYyHUITUTIAIBHYIO YCIIYTY.

1.2. Kpyr 3asiBureJieit

3asBuTenu— (QU3NYECKUE JIMIA, WHAUBUIYaIbHbIC MPEANPUHUMATEIN U
IOPUINYECKUE JIUIA BHE 3aBUCUMOCTH OT MecTa (DAKTUYECKOTO MPOKUBAHMS
WIM TIOCTOSIHHOW PETUCTPAIUU, SIBISIIONIUECS COOCTBEHHHKAMHU TEPEBOJIUMOIO
KUAJIOTO WJIM HEXWIOTO IOMEUIEHHUs, PACIHOJIO)KEHHOTO HAa TEPPUTOPHUU
[Tpuctenckoro paitona Kypckoit o6mactu, (3a UCKIIIOUEHHEM TOCYAapCTBEHHBIX
OPraHOB U HX TEPPUTOPUAIBHBIX OPraHOB, OPraHOB T'OCYAApPCTBEHHBIX
BHEOIO/DKETHBIX (DOHIOB U MX TEPPUTOPUATBLHBIX OPraHOB, OPraHOB MECTHOTO
caMOYIpaBJjieHUs1), JMOO HX YIHOJHOMOYEHHBIE TPEACTABUTENU (Hanee -
3asIBUTEIIN).

1.3. TpeGoBanusi K nopsaaKy HHGOPMUPOBAHMSA O NPEIOCTABJICHUMN
MYHUIHMIAJIBbHOH YCJIYTH

1.3.1. Ilopsaaok nmoayuyeHuss MHGOPMALNNH 3aIBUTEJISIMHU 10 BONPOCAM
NPeI0CTABJIEHUS] MYHMIUNAJIBHON YCJIYTM M YCJIYI, KOTOpPbI€ SIBJISIIOTCS
HEOOXOAMMBbIMH M 00513aTeJIbHBIMH JIJISl MIPE0CTABJICHUS MYHUIIMIIAJIbHOM
YCJIYI'H, CBe/IeHHid 0 X0/€e NMPeI0CTABJICHUN YKA3aHHBIX YCJIYI, B TOM 4YHCJIe
Ha O(QUUUAIBHOM caiiTe OpraHa MecTHOro camoynpasieHusi Kypckou
o0y1acTH, SIBJSIIOLIErOCs Pa3padoTYUKOM perjiaMmeHTa, B (eaepajbHOM



rocynapcreeHHoii  uHpopmannonHo cucreme "Enunbni  moprad
roCyAapCcTBEHHBIX U MYHUIMNAJBHBIX yCayr (pyHkuuid)" (zanee - Exnnbii
nopTaJ)

UudopmupoBanne  3asgBuTelel MmO  BOmpocaM  NPEIOCTaBICHUS
MYHUIIUNAIBHOW  YCIAYrd, B TOM 4YHCIE€ O XOJ€ IMpeaoCTaBlICHUs
MYHUIIUNATBHOW YCIyTd, MPOBOAUTCS MYTEM YCTHOrO WH(MOPMUPOBAHMS,
MMCbMEHHOTO UH(GOPMHUPOBAHUS (B TOM YHUCJIE B AJICKTPOHHON hopme).

NudopmupoBanue 3asBUTENIEH OpraHU3YyeTCs CIEAYIOINM 00pa3oMm:

WHIUBUyalIbHOE MH(GOPMUpPOBaHUE (YCTHOE, TUCEMEHHOE);

nyosmuyHoe WHGOPMHUPOBAaHUE (CpeICTBa MAacCOBOM HWH(OpMaIMuU, CeTh
«HTEepHETY).

NunuBuyanbHOe YCTHOE UH()OPMUPOBAHHE OCYULIECTBIISIETCS
cnenuaniuctamMu AnmuHuctpanuu Ilpuctenckoro paiiona Kypckoit obGmactu
(manee - AjMHHHCTpanMs) NpU OOpalleHHWH 3asBUTENCH 3a WH(pOpMAaIUCi
JUYHO (B TOM YMCIIE 1O TeledoHny).

['padpux paboThl AOMUHHCTpALUU, Tpa@UK JTUYHOTO MpHEMa 3asiBUTEICH
pa3Meraerca B ”HGOPMAIIMOHHO - TEIEKOMMYHHUKAITMOHHOU ceT «HTepHeT»
Ha OPUITMATBHOM caiiTe AIMUHHUCTPAIIMU U HA HHPOPMAIIMOHHOM CTEHJIE.

CrennanucTsl IPUHUMAIOT BCE HEOOXOJIUMbIE MEPHI JJIsi MPEJOCTABICHUS
3asIBUTEJIO MOJTHOTO M OTMIEPAaTUBHOIO OTBETA HAa MOCTABJICHHBIE BOIPOCHI, B TOM
YHCJIE C TPUBJICYCHUEM HHBIX KOMIIETEHTHBIX CIEIUATUCTOB.

OTBeT Ha yCTHOE OOpallleHHe C COTJacusi 3asiBUTENS MPEIOCTaBISETCS B
yCTHOW ¢dopMe B XoJe JIMYHOTO TIpueMa. B ocTalmpHBIX Cciaydasx B
YCTAaHOBJICHHBI 3aKOHOM CpPOK MpPEAOCTaBIIAECTCS  MUCBMEHHBIM OTBET IO
CYILECTBY NIOCTABJIEHHBIX B YCTHOM OOpalIEeHUU BOMPOCAX.

Ecnu nns moAroToBkM oOTBeTa TpeOyeTcss MPOJOJKUTENBLHOE BpeMs,
CHEUUATUCT MOXKET MPEIJIOKUTh 3asiBUTENI0 OOpaTUThCA 32 HEO0OXOAMMOU
uHpopmanmeir B yIOOHBIX Mg Hero ¢opmax M crHocodax MOBTOPHOTO
KOHCYJIbTUPOBAHUS YEPE3 ONPEAEICHHBIA TPOMEKYTOK BPEMEHHU.

Bpems uHAMBUAYyaIbHOTO YCTHOTO WHGOPMHUpPOBaHUSA (B TOM YHCIE TIO
TenedOoHy) 3asBUTEIISI HE MOXKET MpeBbImaTh 10 MUHYT.

OTtBet Ha Tene(OHHBIN 3BOHOK COACPKUT HHPOPMAIMIO O HAMMEHOBAHHUH
opraHa, B KOTOPBI TTO3BOHUII 3asiBUTENb, (PaMUITHIO, UMsI, OTYECTBO (MTOCIIEIHEE
- TIpU HAJIMYUW) U JTOJDKHOCTD CTIEIUAINCTa, TPUHSIBIIETO TeIe(hOHHBIN 3BOHOK.
[Ipy HEBO3MOXXHOCTH TMPHUHSBIIETO 3BOHOK CIEIMATUCTAa CAMOCTOSITEIBHO
OTBETHTH Ha MOCTaBJICHHBIC BOIIPOCHI TeneOHHBIN 3BOHOK
nepeaapecoBbiBaeTca (NMEPEBOUTCA) Ha JAPyroe AOHKHOCTHOE JIUIO WIIU
oOpaTuBIIEMYCS TPAKIAHUHY cOooOIIaeTcs HoMep TenedoHa, MO KOTOPOMY OH
MOJKET MOJYYUTh HEOOXOAUMYIO HH(POPMALIUIO.

Bo Bpemsi pa3roBopa crenuaivcThl YETKO MPOU3HOCAT CJIOBA, M30€raror
«MapajuleNIbHBIX PAa3rOBOPOB» C OKPYXAIOIIMMU JIIOABMU W HE MPEPHIBAIOT
pasroBop, B TOM YHCIIE [0 MPUYMHE MOCTYIJIEHUS 3BOHKA Ha IPYrOi arrapar.



[Tpu oTBeTax Ha TenedOHHBIC 3BOHKUA U YCTHBIC OOpAICHUS CICIIHATHCThI
COOJIONAIOT TpaBUIIa CIIYKEOHOM 3TUKH.

[lucemenHOe, WHAMBUAYaTbHOE WHPOPMUPOBAHUE OCYIICCTBISIETCS B
NUcbMEHHOM (opMe 3a MOANUCHIO TJNaBbl paiioHa. I[IuCEMEHHBIM OTBET
IPEIOCTABISETCS B MPOCTOM, YETKON M MOHATHOM (pOpME U COJEPKUT OTBETHI
Ha MOCTABJICHHBIE BOIIPOCHI, a Takke (HaMUIINIO, UMsI, OTYECTBO (TIPU HATTUYHH )
U HOMEp TeseOoHA UCTIOJHUTENS U JTOJDKHOCTh, (DaMHUIIMI0O U MHULIUAJIBI JIUIIA,
NOJAMMUCABILETO OTBET.

[lucbMEHHBIE OTBET IO CYHIECTBY IIOCTABIEHHBIX B IHCHbMEHHOM
3asBJICHMM BOIPOCOB HAIpPaBISECTCS 3asiBUTEN0 B TeueHHe 30 KaJeHIapHBIX
JHEW CO AHS €ro pEerucTpauuy B AIMUHUCTPALIAH.

OTtBeT Ha oOpailleHre HampaBiseTcsl B popMe 3JIEKTPOHHOTO JOKYMEHTA 0
aZpecy HJICKTPOHHOM TMOYThI, YKa3aHHOMY B OOpalleHUH, MOCTYNUBIIEM B
AJIMUHUCTpPAIUIO WU JIOJDKHOCTHOMY JHIy B (opMe DIIEKTPOHHOIO
JOKYMEHTa, U B MUCBMEHHOW ¢opMe MO MOYTOBOMY aJpecy, YKa3aHHOMY B
oOpallleHUH, TOCTYNHUBIIEM B AJMHHUCTPALMIO WU JOJDKHOCTHOMY JIUILY B
nucbMeHHoU popme. Kpome Toro, Ha nmoctynuBiiee B 00pallieHue, coaepxKaniee
PEAJIOKEHNEe, 3asdBIICHUE WIM Kalo0y, KOTOpbIE 3aTParuBalOT HMHTEPECHI
HEOMpEeEeICHHOTO Kpyra JIMIl, B YacTHOCTH Ha oOpalieHHe, B KOTOPOM
o0Oxaiyercs cyJeOHOe pellleHHe, BHIHECEHHOE B OTHOIIEHUU HEOTPEETICHHOTO
Kpyra JIMIl, OTBET, B TOM 4YHCJE C pa3bACHCHHEM IOpsaKa O0KaTOBaHUSA
Cy/1IeOHOTO pelIeHUsl, MOXKET OBITh pa3MEIIeH C COONIOJEHHEM TpeOOBaHMIA
yactu 2 crateu 6 DenepanbHOoro 3akoHa «O TOpsiAKE PacCMOTPEHUS
oOpamenuii rpaxman Poccuiickoit denepanmn» Ha OQPUIIMATHHOM CaiTe
AJIMUHUCTpaIUu B MH(POPMAITMOHHO-TEIEKOMMYHUKAIIUOHHON ceTu
"Nntepuer".

JIOJDKHOCTHOE  JIMIIO HE BIOpaBe OCYIIECTBISATh KOHCYJIbTUPOBAHHE
3asBUTEJICH, BBIXOMAIIEE 3a paMKU UHPOPMHUPOBAHUS O CTaHJIAPTHBIX
Mpoleaypax M YCIOBUSAX OKa3aHUS MYHULMNAIBHOM YCIYyTM U BIUSIONICE
MPSIMO WJTM KOCBEHHO HA MHIWBUIYaJIbHbIC PEIICHUS 3asBUTEIICH.

[Iyonmmanoe wuHpOpMHUpOBaHHWE 00 ycioyre M O TMOPSIKE €€ OKa3aHus
OCYIIECTBISICTCS AJMUHUCTpAllMEH TyTeM pa3MellieHus uHdopMaIuu Ha
UH(OPMAITMOHHOM CTEHJI€ B 3aHMMAEMbIX HMHU TOMEIIEHHUSAX, a TaKXKE C
WCIIOJIb30BaHUEM HMH(POPMAIIMOHHO-TEIICKOMMYHUKAITMOHHBIX TEXHOJIOTUM, B
TOM 4YHUCJE€ TIOCPEJICTBOM pa3MelieHus] Ha OQUIMANTBHBIX CalTax B
MH()OPMAITMOHHO - TEIEKOMMYHHUKAIMOHHON cetn «HTEepHETY.

Ha ExuHom nopraJjie MOKHO NOJIYYUTh HH(POPMALIMIO O:

- Kpyre 3asBUTEJIEH;

- CpOKE MPEIOCTABICHUS MyHULIUITAIBHON YCIIyTH;

- pe3ynbTaTe MPEIOCTAaBICHUS MYHHUIIMIIAIBHON YCIYTH, HOPANIOK BbIIAYU
pe3yJibTaTa MyHUIUIIAJbHON YCIIYTH;
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- WCUCPIBIBAIOIIEM  IEpPEeYHE  OCHOBAHWMA IS TPUOCTAHOBIICHUS
MPEAOCTABICHNS MYHHIIMITAIBHOW YCIYTd WM OTKa3a B TIPEIOCTaBICHUU
MYHULIMIIAIBHOMN YCIyTH;

- 0 TmpaBe 3asBHUTENs Ha JocyneOHoe (BHecymeOHOE) O0XKaloBaHHE
nevictBuil (0e31elCTBUS) W PEIICHUH, MPUHATHIX (OCYIIECTBISEMBIX) B XOJI€
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

- ¢dopmbl 3asBiacHUN (yBEIOMJICHUM, COOOINCHUM), HCIIOIb3yeMble MpPH
PEeI0CTaBICHUU MYHUITUTIATBHON YCIIYTH.

- 00pasIbl 3aM0JHEHUS AIEKTPOHHOM (hOPMBI 3ampoca.

Nudopmarnus 0 MyHUIIMITAIBHON yCITyTe MPEA0CTaBIIAEeTCS OECIIaTHO.

1.3.2. Ilopsinok, ¢popmMa, MeCTO pa3MellleHUs] U CIOCOObI NMOJIYYeHUSs
CIPaBOYHOIl uWHPOpMamuUW, B TOM 4YHCJIe HA CTEeHJAaX B MecTax
NPeIoCTABJIEHUS MYHHMIUNAJIBHON YCJYTM M YCJIYI, KOTOpPbl€ SIBJISIIOTCS
HEOOXOMMBIMH M 00513aTeJILHBIMH JIJISl MIPE0CTABJIEHUS MYHUIIMIIAJIbHOM
yCJIYyrM, HW B MHOrOQyHKUMOHAJHLHOM IEHTPe TNpPea0CTABJIECHUSA
rocyIapcTBEHHbIX 1 MYHHUIMNAJbHBIX YCJIYT

Ha wuHdopmManmoHHBIX CcTeHJaX B MOMEIICHUH, MpPeIHA3HAYCHHOM IS
NPEIOCTaBICHUS MYHUIIMITAJILHON  YCIIYTH, pazMenaeTcs  Ccleayoas
uHbOopMaIus:

KpaTKOoe OMUCaHUe MOPsIKa MPEA0CTABICHUS MYHUIIUTIATLHON YCIYTH;

U3BJICUCHUS W3 HACTOSAIIETO AJIMUHHCTPATUBHOTO  pErJIaMEHTa C
NPWIOKEHUSIMU (TTOJTHAsT Bepcus Ha O(UIIMAIBHOM cailTe AIMUHUCTpAIlUU B
WH(POPMALIMOHHO-TEIIEKOMMYHHUKAITMOHHOM ceTu «HTepHET»);

MECTOpacCIoiokKeHue, rpaduk (pexum) padoThl, HOMepa TeaedOHOB,
aapeca opUUMANIBHBIX CAMTOB M DJIEKTPOHHOM MOYTHl OPraHOB, B KOTOPBIX
3assBUTENIM MOTYT MOJIYYUTHh JTOKYMEHTBI, HEOOXOIUMBIE IIJISI TPEIOCTABICHUS
MYHULIMIAIBHOMN YCIIYTH;

NIepPeYHA JIOKyMEHTOB, HEOOXOIUMBIX TUTST MPEIOCTABIICHUS
MYHHUITUTIATBHON YCIIYTH, U TPEOOBaHUS, MPEIBSABISIEMbIE K ATUM JTOKYMEHTaM;

MOPSAOK  OOJKajoBaHWUSI — pelieHus, JSHCTBUH WM Oe3IeHCTBUA
JOJKHOCTHBIX JIUII, TPEIOCTABISIOMINX MyHUITUTIATBHYIO YCIYTY;

OCHOBAHMSI JIJIs1 OTKa3a B MPEOCTABICHUN MYHUIIMITAIIbHON yCITyTH;

OCHOBaHMsS JUIsl TIPUOCTAHOBJICHUS TIPEIOCTABICHUS MYHHUIIUMIATLHON
YCIIyTH,

NopsiIOK  MHGOPMHUPOBAHUSA O XOJI€ TPEIOCTABICHUS MYHHUIUIIATBLHOM
YCIIyTH;

TIOPSIJIOK TTOTYYCHUST KOHCYJIbTAIIHH;

o0Opasiel 0oopMIICHUSI TOKYMEHTOB, HEOOXOAUMBIX MJI MPEAOCTABICHUS
MYHHITUTIATBHOU YCIIYTH, U TPEOOBAHMS K HUM.



TexcThl MaTepwalioB Ie4YaTaloTcs YAOOHBIM JUIsl YTCHHUS MIPUGTOM
(pasmepom He MeHblie 14), 0e3 wucmpaBieHWN, HamWOOJee BaXHBIE MECTa
BBIJICIISIFOTCS TIOJTY KUPHBIM IIPAPTOM.

CnpaBounass uH(popmarus (MECTOHaXoXJaeHue U Trpadukud  padboOThHI
AMUuHUCTpaIH, CTPYKTYPHBIX  MOJpa3feieHuii  AJMUHUCTpAIUH,
NPENIOCTABISIOMIMX ~ MYHUIMMIAIBHYIO  YCIYTY,  TOCYJAapCTBEHHBIX U
MYHHUIIUTIATBHBIX OPraHOB M OpraHU3alluii, oOpalieHre B KOTOpble HE0OXOAUMO
JUIST  TIOJIy4eHHS] ~ MYHUIUIAJIBHOM  yCIyrW;  CIpaBOYHbIE  Tele(OHBI
AIMUHUCTpaAllUU,  OpraHU3alMii,  Y4YaCTBYIOUIMX B  MPEIOCTABICHUU
MYHUIIUTIATBHOW YCIYTH, B TOM 4ucie HoMmep TeiedoHa-aBTomHpopMaropa, a
TaKk)K€ MHOTO(YHKIIMOHATIBHBIX IIEHTPOB MPEIOCTABICHHUS TOCYIaPCTBEHHBIX H
MYHUIUINAIBHBIX YCIYT; aapec O(OUIHATBHOTO caiiTa AIMUHUCTPALIUU, a TAKXKE
ANEKTPOHHOM MOYTHl M (W) (GOpMBI OOpATHOM CBSI3M AJMUHUCTpPALHH,
MPEAOCTABISIONIE MYHHUIMIAIBHYIO yCIyTy, B ceTH «/HTEpHET») pa3merieHa
Ha odunuaibHoM caiite Aamunuctpauun llpucrenckoro paitona Kypckoii
oOnacTu http://pristen.rkursk.ru u Ha Enuaom ropTase
https://www.gosuslugi.ru.».

1. CranaapT npenocTaBjieHnss MyHUIUNAJIbHON YCIYyTH
2.1. HamumeHOBaHMEe MYHUIIMIIAJIBHOM YCJIYTH

HepeBoz[ ZKHWIOro moMEmecHus B HCKHWIOC INTOMCIICHHC HWJIM HCXHIIOIO
IIOMCHICHUA B XKHJIOC ITIOMCIHICHUC.

2.2. HaumeHoOBaHMe OPraHa MEeCTHOI'0 CAMOYIIPABJICHHUS,
MPeIOCTABJIAIIICI0 MYHUIMIIAJIBHYIO YCIYIY

2.2.1. MynununanbHast yciayra npeoCcTaBiIeTCsl OTAEIOM CTPOUTENBCTBA
U apxuTekTypsl AnmunHucTpanuu llpucrenckoro paitona Kypckoii obGnactu
(manee - AIMHUHUCTpALUsA).

B npenocraBieHM MyHULMIIAIBHON YCIYTM YY4acCTBYIOT:

- MexBe1OMCTBEHHAsi KOMHUCCHSI, CO3/IaHHasi AIMUHUCTpalMel pailoHa,
B LEIAX BBIABICHHUS OCHOBAHMM Ui TPU3HAHUS [IOMELIEHUS JKUJIBIM,
NPUTOJHBIM  (HENPUTOAHBIM) JUISl  MOPOXKUBAHUS  TPAXKIaH, a TaKKe
MHOTOKBAapTHPHOIO  JIOMa aBApUWHBIM U  MOJIEKAIIUM CHOCY  WIH
PEKOHCTPYKIIUH;

- dbunman  aBTOHOMHOTO  yupexnaenus  Kypckoir — obnactu
«MHOropyHKIIMOHANIBHBIA LIEHTP MO MPEAOCTABICHUIO TOCYAapCTBEHHBIX W
MYHULUNATBHBIX yCIyr» (nanee - M®I);

- VYnpasnenue ®DenepanbHON CIy>KObl TOCYJIapCTBEHHOM pPETrHCTpalllu,
Kagactpa u kaprorpaduu no Kypckoit odnactu;
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- Ympasnenue @enepalibHoil HamoroBoi ciyxk0b1 o Kypckoii obnactu;

- YhpaBieHHE MO OXpaHEe OOBEKTOB KyJIbTypHOro Hacienus Kypckoii
o0acTu;

- Opranuzanys, OCYIIECTBISIONIAs XPAaHEHHWE YYETHO-TEXHUYECKOM
JIOKyMEHTAIUH.

2.2.2. B cooTBeTcTBUU C TpeOOBaHMSIMHU TIyHKTa 3 4yacth 1 cratbu 7
®denepanpHoro 3akoHa oT 27.07.2010 roma Ne 210-®3 «O6 opranuzanuu
peI0CTaBICHUS rocyAapCTBEHHBIX u MYHUITUTIATBHBIX YCIIyT»
AIMUHHCTpalusi ~ He BIpaBe TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS
NEUCTBUNA, B TOM YHCII€ COTJIaCOBaHWM, HEOOXOAMMBIX IJisi TOJyYEHHUS
MYHUIIUNAIBHOW YCIYTM W CBSI3aHHBIX C oOpalieHeM B  HHbIE
rOCy/lapCTBEHHBIE  OpraHbl,  OpTaHbI MECTHOTO  CaMOYIIPaBJICHHUS,
OpraHM3aIliH, 33 UCKIIOUYEHUEM TOTyUYEHHUs YCIIYT, ¥ TOJIy4YeHHUs TOKYMEHTOB H
uH(pOpPMaIH, TPEAOCTABISIEMBIX B Pe3yJbTaTe MPEIOCTABICHUS TaKUX YCIYT,
BKJIFOYCHHBIX B TIEPCUYCHHb YCIYT, KOTOPBIC SIBISIOTCS HEOOXOAUMBIMH H
00s13aTeIHPHBIMHI JJISI TIPEIOCTABICHUSI MYHUIIUITAIGHON YCITYTH, YTBEPKICHHBIX
HOPMATHBHBIM TIPABOBBIM aKTOM TIPEACTABUTEIBHOTO OpraHa MECTHOTO
CaMOYIIpaBJICHUSI.

2.3 Onucanue pe3yJbTaTa NPeI0CTABIECHUA MYHUIMNIAIBHON yCIyrd

- pElLlEHHUE O MEPEBOJE KUJIOTO MOMENIEHUSI B HEKHUIIOE TTOMEUICHUE WU
HEXHUJIOTO MOMEIIEHUS B KUJIO€ MOMEIIeHUE B JopMe YBEJOMIICHHUSI O MIEPEBOJIC
AKUJIOTO (HEXKUJIOT0) MOMEIIEHUS B HEXXIIOE (KHUJI0€) IIOMEIIICHHUE;

- peuieHue 00 OTKaze B MEPEBOJAE >KWJIOTO IMOMEUIEHUS B HEXHIOE
MOMEIIEHUE WM HEXWIOr0 TOMENIEHUs B JXKWIoe TNomelieHue B ¢dopme
yBelloMJiIeHHs 00 OTKa3ze B TMEPEBOJEC KHUJIOTO (HEXKHUIOro) MOMEIICHUs B
HEXUII0€ (PKUIJI0E) TTOMEIIEHUE

2.4. Cpok nmpenocTaBJjieHUsi MYHHIMTIAJBHON YCJIYTrd, B TOM YHCJIE €
y4eTOM He00XO0AMMOCTH OOpalleHussT B OPraHM3aliH, Y4YacTBYKOLIUE B
NMPeJI0CTABJIEHUM MYHHUIMNAJIBLHON YCIYIH, CPOK TMPHOCTAHOBJICHUS
NMPeJI0CTABJIEHUS MYHULMNAJBHOM YCJIYTH B CJIy4Yae, €CJM BO3MOKHOCTH
NMPHUOCTAHOBJICHUS MPEAYCMOTPeHAa 3aKOHoAaTeJbCTBOM Poccuiickou
Denepaunu, CPOK BbLIa4YHU (HANpaBJeHHs])) AOKYMEHTOB, SIBJISAIOLIUXCH
pe3yJIbTaTOM NMPeA0CTABJICHUSI MYHULIMIIAJIBLHOU YCIAYTH

Cpok mpenocTaBlIeHUs] MyHULIMNAIBHOM YCIIYTM HE IMO3JQHEE YEM Yepe3
COpPOK ISTh AHEN CO JHSA NMPENOCTABIEHUSA NOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.6.1 Hacrosmero AAMUHHACTPATUBHOTO PETJIAMEHTA

Cpox BbIauu (HampaBiieHUs) JOKYMEHTOB SIBIISIOIIUXCSA PE3yJIbTaTOM
PEeIOCTaBICHUSI MyHUIIMIIATBHOM YCIYrdM HE MO3JIHEE YEM Yepe3 Tpu paboumx


consultantplus://offline/ref=14CBBFEDE06C7B1AC252B24C6512B265D252870EE4799B7989F56647AF3B06D22FD8DD5F8565DDEC955699D6g2q3L

THS CO JHS TPUHATHS PEIICHUS O TEepeBoae WM 00 OTKa3e B TEPEBOJIC
IIOMEIIIECHUS.

B ciuywae  npeacrtaBieHus — 3asgBUTEIEM  JOKYMEHTOB,  4epes
MHOTO(YHKIITMOHAIBHBIN LEHTP CPOK MPEAOCTABICHUS YCIYTH UCUUCISETCS CO
JTHS Tepeaayd  MHOTO(QYHKIMOHAJIBHBIM IIEHTPOM TaKHUX JIOKYMEHTOB B
AJIMUHHCTpAIHUIO.

2.5. HopmaTuBHBIE PABOBbIE AKTHI, PeryJHpYyolIue Mpea0ocTaBIeHue
MYHUIUNAJIBHONH YCIyrd

[lepeuenn HOPMaTUBHBIX IPaBOBBIX aKTOB, PETYJINPYIOLIUX
MIPEOCTABIEHNE MYHULMIIAIBHON YyCayru (C yKa3aHHUEM UX PEKBU3UTOB U
HMCTOYHHUKOB O(QUIMAIBHOTO OIMYyOJMKOBaHMS), pa3MElleH Ha OQUIUATIbLHOM
caiite Anmunuctpauuu http://pristen.rkursk.ru B cetn «HTEpHET», a TaKKe Ha
Enunom noprane https://www.gosuslugi.ru .

2.6. MHcuepnbiBamoliuii mnepeyeHb [OKYMEHTOB, He00XOAMMBIX B
COOTBETCTBHM €  HOPMATHBHBIMM  NPaBOBbBIMM  aKTaMM  [JIA
NpeJ0CTABICHU MYHULHMNAJBHONH YCJIYIH M YCJIYI, KOTOpPbI¢ SIBJISIKOTCS
HE00XOAUMBIMH M 00513aTeJIbHBIMHU /ISl NIPeJ0CTABJICHU MYHUIIUIAJIbHOM
YCIYrH, TNOMAJIEKAINMX MPEACTABJCHHUI0 3asiBUTeJNEM, CIOCOOBI HMX
MOJIYYEeHHUs 3asiBUTEIeM, B TOM 4YHCJIe B JJIEKTPOHHOH (opme, MOPAIOK HX
NpeacTaBJICHUS

2.6.1. B menax mosydeHus peuieHus] 0 TepeBOAe >KIJIOTO TMOMEIIEHHUS B
HEXWJIOE TOMEIICHHE WM HEXWIOro IOMEIICHHUS B JKUJIOE MOMEIICHHUE
3asiBUTEIb MPECTABIISET:

1) 3asBJICHHE O MEPEBOJIE TTOMEIICHUS 10 POpPME COTIACHO TPUIIOKCHUIO
No 1 k HacTosiieMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

2) TpaBOYCTaHABJIMBAIONIME OKYMEHTHI Ha TIEPEBOJUMOEC IOMECIICHHE
(MOTMHHUKY WJTH 3aCBUJIETEIILCTBOBAHHBIE B HOTAPUATILHOM TOPSIKE KOIIUN)
(B ciydae ecnu IpaBO Ha NEPEBOAMMOE TMOMEIIEHWE HE 3aperuCTPUPOBAaHO B
EamHOM rocy1apcTBEHHOM peecTpe HEABUKUMOCTH);

3) NOArOTOBIICHHBINH U OOPMIICHHBIN B YCTAHOBJICHHOM TOPSIIKE MPOCKT
nepeycTpoiictBa W (WiM) MEpervIaHUPOBKU TEPEBOJAUMOr0 IMOMEIICHUS (B
ciIy4yae, €CIM TEepeyCTPOMCTBO W (WIM) TMeperlaHupoBKa TpeOyroTcs s
o0OecrieyeHrs HMCIHOJb30BaHUS TaKOTO IMOMEIICHHS B KAaueCTBE MKHJIOTO WIIU
HEXHUJIOTO TTOMEIIECHHUS ).

4) NOKYMEHT, yJIOCTOBEPSIOUIMI TpaBa (ITOJHOMOYMS) MPEICTABUTEIIS
($U3MUEeCKOro WM IOPUIUYECKOTO JIMIA, €CIU C 3asdBJICHHEM oOpaiaercs
pEeACTaBUTEIIb 3asBUTEIS (3assBUTENIEH ).

B ciyyae nogauu 3asBiA€HUS JIMYHO 3asIBUTENb MPEACTABISIET JOKYMEHT,
YAOCTOBEPSIOLINAN JIMYHOCTb.


https://www.gosuslugi.ru/

2.6.2. 3asBUTENs BIpaBe MPEJOCTABUTH 3asBICHHE U JOKYMEHTHI
CIEAYIOIIUM CIIOCOOOM:

B AJIMUHUCTpPAIHUIO:

- Ha OyMa)XHOM HOCHTENIE TMOCPEJICTBOM IOYTOBOTO OTIPABICHHS HIIU
Opd  JUYHOM  OOpalleHuH 3asBUTENs JIMOO €ro  yNOJHOMOYEHHOTO
pEICTaBUTEIS;

- B DJJIEKTPOHHOU Qopme, IyTeM 3amojHeHUs (OpMBI 3ampoca,
pa3MelLIeHHON Ha o(UIMaIbHOM CalTe opraHa BiacTH B ceTu VIHTepHET, B TOM
quClie MOCPEACTBOM OTIPABKHU 4Yepe3 JIMUHbIA KabuHeT PernonanpHOro noprana
0e3 HeoOXOAMMOCTH JAOIOJIHUTENBHON MOJauM 3ampoca B KaKOH-1HM00 HHOM
(opMe WM MyTEM HaIpaBJIEHUS 3JIEKTPOHHOIO JTOKyMEHTa Ha O(ULHATBHYIO
AIIEKTPOHHYIO MTOYTY OpTraHa BIACTH.

B M®II:

- Ha OyMa)XHOM HOCHUTEJIE TPH JIMYHOM OOpalleHHH 3asBHUTENS JTUOO €ro
YIOJTHOMOYEHHOTO TPEICTaBUTEIIS.

2.6.3. Ilpm momaue 3asBICHUS TPH JHUYHOM TPUEME 3asIBUTEID
NPEeIbSIBISCT MOMIUHHUKKA  JOKYMEHTOB IJIsl YIAOCTOBEPEHHUS MOTMHHOCTH
IpUIAraeMbIX K 3asiBIICHUIO KOMUH (32 UCKIIIOUEHUEM KOMHM, YJOCTOBEPEHHBIX
HOTapHAJIbHO WJIM 3aBEPEHHBIX OpraHaMH, BbIIABUIMMH JaHHBIE TOKYMEHTHI B
YCTaHOBJICHHOM TOPSAKE).

2.6.4. Ilpm HampaBiI€HMM JOKYMEHTOB IIOYTOBBIM OTIIPABICHUEM
[puaraéMble KOIMUHU JOKYMEHTOB JOJKHBI ObITh HOTapUajbHO 3aBEPEHBbI WU
3aBepeHbl OpraHaMu, BBIJABIIMMHU JaHHbIE JOKYMEHThl B YCTAHOBJICHHOM
MOpsIZIKE).

2.6.5. 3asgBieHME O TMPENOCTABICHWH MYHULHUNAIBHOM  YCIYIM H
MpUIaraéMble K HEMY JOKYMEHTBl HaJJIeXalluM o00pa3oM oQpOopMIISIOTCS,
CKPETUIAIOTCST TIOJMUCHI0 U MEeYaThio (MPU HATMYHH) 3asiBUTEIIS.

[lomuucTKH, TPUIKCKH, 3aUEPKHYTHIE CIIOBa M UCTpaBICHUS B
JOKYMEHTaX He JOIMYCKaloTCs, 32 UCKIIOYCHUEM HCIPABICHUN, CKPETIEHHBIX
MeYaThl0 M 3aBEPEHHBIX MOJMUCHI0 YIMOJTHOMOYEHHOTO OJDKHOCTHOTO JIWIIA.
3anoyHeHne 3asBJICHUS U IOKYMEHTOB KapaHJalloM He J0MyCKaeTcsl.

JIOKyMEHTbl HE JIOJDKHbl HMMETh  TMOBPEXKIEHUH, HE TIO3BOJSIOLINX
OJIHO3HAYHO MCTOJIKOBATh UX COJEpKaHHE.

2.7. HcyepnbiBalomuii mnepeyeHb [T0KYMEHTOB, HEOOXOAMMBIX [IJIfl
NPeI0CTABJIEHUS MYHUIMNAJBHOH YCJIYIW, KOTOPble HAXOAATCH B
pacnopsizkeHMH  rOCYJapCTBEHHBIX  OPraHoOB, OPraHOB  MECTHOIO
caMOYINpaBJIeHUs] M MHBIX OPraHM3aluii M KOTOpble 3asiBUTEJIb BIIpaBe
NPeACTABUTD, a TAKKE CIOCOObI MX MOJYYEeHUS 3aiBUTEJISIMU, B TOM UYHCJIE
B JJIEKTPOHHO# dopme, MOPSA0K UX MPeACTABIEHUSA

JlokyMeHTamMu (CBEIEHUSIMHU), HEOOXOJAUMBIMHU ISl TMPEIOCTABICHUS
MYHULUMTAIBHOM ~ yCJIYTHM,  KOTOpbIe  HAXOJATCSI B PaCIOPSIKEHUU



rOCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYNPABICHUS W WHBIX
OpraHu3alyid SIBIIOTCS:

1) mpaBoycTaHaBIMBAIOIIKE JOKYMEHTHI Ha IIEPEBOAMMOE TIOMEIIeHHUE (B
CIy4ae €CJIM IIPaBO Ha HETO 3apErMCTPUPOBAHO B EIMHOM rocyaapCTBEHHOM
peecTpe HEABHKUMOCTH);

2) mjaH MEepeBOJAUMOIO MOMEHIECHUSI C €ro TEXHUYECKUM ONHcaHueM (B
Cly4yae, €CIM IMEpPEeBOJUMOE IIOMEIICHUE SBISETCS KUJIbIM, TEXHUYECKUM
HaCIOPT TAKOTO TIOMEIICHUS);

3) NO3TaXHBIM IUIAaH JOMa, B KOTOPOM HAXOJIUTCS TNEPEBOJMMOE
OMENIEHUE.

Hempencrasnenune 3asBUTENEM YyKa3aHHBIX JOKYMEHTOB HE SBISICTCS
OCHOBAHHEM JIJISI OTKAa3a B MPEIOCTABICHUH MYHUIIUITAIGHON YCITYTH.

Henpencrapinenue (HECBOEBPEMEHHOE TMPEJICTABICHUE) OpPraHOM MU
OpraHU3aIMEH MO MEKBEIOMCTBEHHOMY 3ampoCy JOKYMEHTOB M MH(GOpPMAIIHH,
KOTOpPBIE HAaxOIATCS B PACIOPSDKEHHH COOTBETCTBYIOIIMX OPTaHOB JIHOO
OpraHU3alMHA B AIMUHUCTPAIIMIO HE MOXKET SBISITHCS OCHOBAHHUEM TSI OTKa3a
B IIPEIOCTABIICHUH 3asIBUTEI0 MYHHUIIUTIAIBHON YCIIYTH.

2.8. Yka3anue Ha 3anpeT TpeOOBATH OT 3asIBUTEJIS
2.8.1. He nomyckaertcst TpeOOBaTh OT 3asIBUTEIS:

- TpEICTaBICHHUS JOKYMEHTOB M HWH(GOPMalMU WM OCYILECTBICHUS
NEUCTBUM, MPEICTABICHUE WIA OCYIIECTBIEHUE KOTOPBIX HE IMPEITYCMOTPEHO
HOPMATUBHBIMM  TIPAaBOBBIMH  aKTaMH,  PETYJUPYIOIIMMH  OTHOLIEHHS,
BO3HHUKAIOILIME B CBSA3M C MPEIOCTABICHUEM MYHULIMIAIBHOMN YCITyTH;

- [pEeACTaBJI€HUS JOKYMEHTOB M HH(OpMaluMd, B TOM YHCIIE
MOATBEPKIAIOIMINX  BHECEHUE  3asBUTENIEM IUIATBl 33 MPEIOCTABICHUE
MYHULIMIAIBHOM YCIYTH, KOTOPBIE HAXONATCS B PACIOPSIKEHHH OPraHOB,
IIPEAOCTABIAIOIIMX TIOCYIapCTBEHHBIE YCIYI'M, OpPraHOB, IPENOCTaBISIOIINX
MYHULIANIAIBHBIE YCIIYTU, UHBIX TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O
CaMOYIpaBJIEHUS! JMOO TMOABEIOMCTBEHHBIX T'OCYJAApCTBEHHBIM OpraHaM H
OpraHaM MECTHOI'O CaMOYINpPABJICHUS OPraHU3alMi, Y4YacTBYIOUIMX B
IIPEIOCTABIEHNUN NPEyCMOTPEHHBIX YacThlo 1 cTtaTteu 1 PeaepanbHOro 3aKOHa
or 27 wmions 2010 1. Ne 210-®3 «O06 opraHuzanuu MpeAOCTABICHUS
rOCYJapCTBEHHbIX M MYHHIMIIAIBHBIX YCIYI», MyHULIMNAIbHBIX YCIyI, B
COOTBETCTBUM C HOPMATHMBHBIMU NIpaBoBbIMU akTamu Poccuiickon denepanuu,
HOPMATHUBHBIMU TpPaBOBbIMU akTaMu Kypckoil o0mactd, MyHHIIMTAIbHBIMU
NPAaBOBBIMH  aKTaMH, 3a  HWCKJIKOYEHHEM JOKYMEHTOB, BKIIIOUEHHBIX B
ONpeAEeTICHHBIN YacThio 6 ctaTbn 7 denepanbHoro 3akoHa ot 27 uroist 2010 r.
Ne  210-®3 «OO06 opraHuzauud NPeIOCTaBICHUS TOCYJApPCTBEHHBIX H
MYHULHANAIBHBIX ~ YCIAYI», TE€PEYeHb JOKYMEHTOB. 3asBUTENb  BIpPaBe
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MIPEACTABUTh YKa3aHHbIE JOKYMEHTHI M HMH(POPMALMIO MO COOCTBEHHOM
VHULINATUBE;

- TpeACTaBleHUS JOKYMEHTOB M WH(OpManuu, OTCYTCTBHE M (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIWCH INPU IEPBOHAYAIBHOM OTKa3€ B
[IPEIOCTABICHUN TI'OCYJApCTBEHHOM  YCIYrd, 3a HCKJIIYEHHUEM CIIy4acs,
IpEeIyCMOTPEHHBIX IYHKTOM 4 dactu 1 crathu 7 ®@enepanbHoro 3akona «O0
OpraHU3alMH NIPEAOCTABIICHHS TOCYJaPCTBEHHBIX U MyHUIIUIIATIBHBIX YCIIYD).

2.8.2. Ilpu npueme 3asBI€HUS U JOKYMEHTOB IIOCPENCTBOM PernonanbHOro
nopraja 3anpemaeTcs:

- OTKa3bIBaTh B IpUEME 3asBJICHUS M MHBIX JOKYMEHTOB, HEOOXOJIMMBIX
JUISL TIPENOCTABICHUS MYHUIUIAIBHOW YCIYTH, B CIy4yae €ClM 3asBJICHHUE U
JOKYMEHTBI, HEOOXOJUMBbIE JUIsl MPEAOCTaBICHUS YCIyTH, TOJaHbl B
COOTBETCTBUM ¢ HH(OpManuend O CpoKax U TMOpSAKE MPeAoCTaBICHUS
MYHULMINIATIBHON YCIYTH, OIyOJInKoBaHHOM Ha EnuHOM mopTane;

- OTKa3bIBaTh B IIPEAOCTABICHUU YCIYTH, B CIly4ac €CIW 3asBJICHUE U
JOKYMEHTBI, HEOOXOJUMBbIE JUIsl MPEAOCTaBICHUA YCIyTH, TOJaHbl B
COOTBETCTBMM ¢ HH(OpManuend O CpoKax U TMOpSAKE MPeAoCTaBICHUS
MYHULIUINIATBHON yCIyrH, ony0nrkoBaHHON Ha EnnHoM noprare;

- TpeboBaTb OT 3asBUTENs COBEPILIECHUS HWHBIX JEHCTBUI Kpome
OPOXOXKACHUS UACHTU(PUKAIIMM U ayTeHTU(UKALUU B COOTBETCTBUU C
HOPMaTUBHBIMU NPABOBBIMU akTaMu Poccuiickont denepannu, ykazaHus LEId
opueMa, a TaKKe IPEJOCTaBICHUS CBEJICHUH, HEOOXOJUMBIX [UIsl pacyeTa
JUTATEIBHOCTH BPEMEHHOTO MHTEpBaJIa, KOTOPBIH HEOOXOAUMO 3a0pOHHMPOBATH
IUTSI IPUEMA;

- TpeboBaTh  OT  3asBUTENS  NPENOCTaBIEHUS  JOKYMEHTOB,
MMOATBEPKIAIOIINX BHECEHUE 3asABUTEIEM  IUIATHI 3a IPENOCTaBJICHUE
MYHHUIUMIAIBHON YCIYTH.

2.9. UcuepnbIBaOIIMil IepeYeHb OCHOBAHUI /1151 0TKA3a B IIpUeMe
JAOKYMEHTOB, HEO0OXOAMMBIX /ISl IPEI0CTABJICHUSA MYHUIIUNIAIBbHON YCJIYTH

OcHoBaHMil JJIi OTKa3a B IIpUE€ME JIOKYMEHTOB 3aKOHOAATEIbCTBOM
Poccuiickon denepanuy He IPEeayCMOTPEHO.

2.10. UcuepnbiBaomnii nepedyeHb OCHOBAHUI 11l MPUOCTAHOBJICHUS
NPeIoCTABIEHUS MYHUIMIIAJIbHON yCIyrH
WIH 0TKA32a B MIPeI0CTABJICHUN MYHUIMIIAJIbHOH YCJIYyTH

2.10.1.  OcHoBaHuii 17  NPUOCTAHOBIICHUA  MPEIOCTABICHUS
MYHULMITAJIIBHON YCIYyTW 3aKoHOHAaTeslbcTBOM Poccuiickonn @enepanuu He
IIPEYCMOTPEHO.

2.10.2. OcHOBaHUAMM I OTKa3a B MPEIOCTABICHUH MYHUIUIIAIbHON
YCIIYTH SIBJISIFOTCSI:
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1) wHempencTtaBieHus JOKYMEHTOB, YKa3aHHBIX B myHKTe 2.6.1.
HACTOAIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA.

2) TIOCTYIUICHHWsS B AJIMHHHCTPAIMIO OTBETA OpraHa TroCyAapCTBEHHOM
BJIACTH, OpraHa MECTHOTO CaMOYIpaBJICHUs JTMOO MOJIBEOMCTBEHHOU OpraHy
rocyJapCTBEHHOM BJIACTH WJIM OPTaHy MECTHOT'O CaMOYIIPaBJICHUSI OpraHU3aliuu
HAa MEXBEJOMCTBEHHBIM 3ampoc, CBUACTENBCTBYIONIETO OO0 OTCYTCTBUH
JTOKyMeHTa W (i) uHOpMaluu, HEOOXOIUMBIX HJid IIepeBOJa >KHUIIOTO
NOMEIICHHUSI B HEXHWIOE TOMEIICHUE WM HEXWIOro IMOMEUICHUS B KUJIOE
MIOMEIIIEHUE B COOTBETCTBUU C 4YacThlo 2 crtarbu 23 JKuiaumiHoro kojekca
Poccuiickon denepanuuy, €cinm COOTBETCTBYIOIIUN JIOKYMEHT HE IPEICTABJIEH
3asIBUTEJIEM IO COOCTBEHHOW MHUIIMATHUBE.

OTtka3 B nepeBo/jie MOMEIIECHHUS 10 YKa3aHHOMY OCHOBAHUIO JIOMYCKAeTCs
B Clyyae, €CJIM OpraH, OCYLIECTBIISIIOIIMNA TIEPEeBOJ TMOMEIICHUM, TOCIe
MOJYYEHHS] YKa3aHHOTO OTBETa YBEJOMUJ 3asBUTENSA O MOJYYCHUH TaKOTo
OTBETA, MPEJJIOKUI 3aBUTEIIO MPEACTABUTh JOKYMEHT U (WIH) HH(DOpMaLUIO,
HEOOXOIUMBIE JIJIsi TIEPEBO/Ia KUJIOTO MOMEIICHHS B HEXKUIIOE TTOMEILICHUE WU
HEXKUJIOTO MOMEILICHHS B )KUJIO€ TOMEIIEHUE B COOTBETCTBUM C YaCThIO 2 CTaThU
23 KunuiHoro konekca Poccuiickoit denepanuu, U He TOTYUUIT OT 3asBUTEIS
Takve JOKYMEHT W (i) UHGOPMAIMIO B TCUCHHUE MATHAIIATH paboyux IHEH
CO JIHS HAIIPaBJICHUS YBEAOMIICHUS;

3) mpeacTaBieHHs IOKYMEHTOB B HEHA JISKAIUNA OpTraH;

4) HecoONMIOICHHS TTPEYCMOTPEHHBIX cTaThed 22 JKMIMIIHOTO KojeKca
Poccuiickon denepanuu yciioBuid nepeBoa MOMEIICHUS;

5) HECOOTBETCTBHS MPOCKTA MEPEYCTPOUCTBA M (MJIHM) MEPEITAHUPOBKH
YKUJIOTO TTOMENIEHUs TPeOOBAHUSIM 3aKOHOAATEILCTBA.

2.11. IlepeyeHb YyCIyr, KOTOpble SIBJIAAKTCHA HEOOXOAUMBIMU M
00513aTe/ILHBIMU JIJIS1 TIPEJOCTABJIEHUS MYHHUUIMIAJBHOH YCJIYyrH, B TOM
4yKcie CBeACHUS O JOKYMeHTe (IOKyMeHTax), BblIaBaeMoM (BbIIaBaeMbIX)
OPraHu3anusiMi, YYACTBYIOIIUMH B MPeJ0CTABJIEHUN MYHUIMIAJIbHOU
yCJIyru

- H3TOTOBJICHHE MPOEKTa NEpPEeyCcTporcTBa W (WJIHM) TMEpErIaHUPOBKHU
MEepEeBOJIUMOT0 TOMelleHusl (B cllydae, €Clid MepeycTpOMCcTBO U (WJM)
MEepPETUTaHNPOBKA  TPEOYIOTCST Il OOECIeYeHUs] HCTOJB30BAHMS  TaKOTO
MIOMEILEHHS B KAUECTBE KUJIOTO WM HEKUIIOTO TOMEIIEHUSA).

[Ipoexkt mnepeyctpoiictBa M (WIM) NEPEIUIAHUPOBKUA TEPEBOAUMOTO
MOMEIIEHHUSI TI0 BHIOOPY 3asBUTENS pa3padaThIBaETCs IOPUIUIECKUM JIUIIOM HIIHA
WHIMBUIYaJIbHBIM peAIpUHUMATEIIEM, UMEIOIITUM BbIJIAHHBIC
CaMOPETyJIMPYEMON OpPraHU3alUeNl CBUIETEIBLCTBA O HOINYCKE K TAKUM BHIAM
paoboT.


consultantplus://offline/ref=67F18B710DD83B99036717C5CFA7DC7535D17F8D531C113C9590C8B4E409825D4970DE30D35907337DtAI
consultantplus://offline/ref=67F18B710DD83B99036717C5CFA7DC7535D17F8D531C113C9590C8B4E409825D4970DE30D35907337DtAI
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2.12. llopsiaok, pa3Mep U OCHOBAHMS B3UMAHUS IOCY1aPCTBEHHOM
NOULIMHBI MJIM MHOH IUIATHI 32 NpeaocTaBJIeHUe MYHULUNAILHON
yeayru

MyHunumnatpHast yciyra IPEI0CTABIISCTCS oe3 B3WMAaHMSI
rOCyIapCTBEHHOW MONUTHHBI WJIM WHOU TITATHI.

B caydae BHeceHHMss W3MEHEHHM B BBIJAHHBIA TI0 pe3yJabTaTam
NPEIOCTABICHUSI MYHHIIMIIAJLHOW YCIyTH JTOKYMEHT, HAalpaBJICHHBIX Ha
UCTIpaBIICHUE OIIMOOK, MOMYIICHHBIX N0 BHHE OpraHa W (WJIM) TOKHOCTHOTO
Juna, MHOT'O()YHKITHOHATBHOTO IEHTpa U (vm) paboTHHKA
MHOTO(YHKIIMOHAIBHOTO TIEHTPA, TJIaTa C 3asiBUTEIIS HE B3UMACTCSI.

2.13. TIlopsizok, pa3Mep ¥ OCHOBaHHMS B3MMaHMs IUIATHI 3a
NpeaocTaBjieHHe  YCJIYr, KOTOpble SIBJSIIOTCS  HEOOXOAMMBIMH M
00s13aTeJIbHBIMHU VISl IPEIOCTABJIEHU MYHHIIUNAJBHOMH yCJIyIr'd, BKJIIOYAs
HHPOPMALMIO 0 METOAUKE pacyeTa pa3Mepa TAKOH MJIaThI

[IpenocraBieHue yciyrv, ykazaHHOM B moapaszaene 2.11. Hacrosmero
AJIMUHUCTPATUBHOTO PETJIAMEHTa, OCYIIECTBIISIETCS HA JOTOBOPHON OCHOBE IO
TapudaM, yCTaHOBIEHHBIM KOMMEPYECKUMU OpTraHU3AIUSIMHU.

2.14. MakcuMaJIbHBIA CPOK 0KMIAHMS B OYepeau NMpu nojaayde
3ampoca o npeaoCTaBJIeHUN MYHUIMNIAJIbHOH YCJIYTH, YCJIYTH,
MPEA0CTABJIAECMOM OPraHUu3anuen, y4acTBYOIUIeH B IPeI0CTABICHUN
MYHUIMTIAJIbHOU YCJIYTd, W MPH NMOJYYeHHH Pe3yJibTaTa MpPel0CTABIEHUA
MYHUIMIAJIbHOH yCJIyTH

MakcuManbHBI CPOK OXHIAHHWS B OYEPEIU TPH IOJaue 3asBJICHHS O
MIPEIOCTaBICHUY MYHUITUTIATBHONW YCIIYTH M TIPU TTOJTYYCHUH pe3yJIbTaTa yCIyTh
- He Oonee 15 MUHYT.

2.15. Cpok u nmopsiI0K perucTpanum 3amnpoca 3asiBUTeJIsi 0
NpeI0CTABICHUN MYHULIUNIAJIbHON YCJIYTH M YCJIYTH, PEeA0CTABJIsIeMOM
opraHu3anuei y4acTBylluei B IpeA0CTaBJIEeHHH MYHULUNIAJIBLHON YCJIYI'H

2.15.1. TIlpm HemocpeACTBEHHOM oOOpalleHuH 3asBUTEIS  JTUYHO,
MAaKCHUMAJIbHBIM CPOK PErUCTpally 3asiBIICHUS — 15 MUHYT.

2.15.2. 3anpoc 3asgBUTENS O NPENOCTABICHUM MYHHUIIMIAIBHOM YCIYTH,
HaIpaBJICHHBIA MOYTOBBIM OTIPABIECHUEM, IO AJIEKTPOHHON MOYTE MOJJICKHUT
00s3aTeNbHON PEerucTpanuu B MOPSAKE OOUIEro JENONpPOU3BOJICTBA B CPOK HE
no3aHee 1 paboyero AHs, CIEAYIONIETO 3a JHEM OOpaIeHUs 3assBUTEIS.

2.15.3. Chneunanucr, OTBETCTBEHHbIH 3a TMPHEM JOKYMEHTOB, B
KOMIIETEHLIMIO KOTOPOrO BXOJUT IpHeM, o00paboTKa, perucrpamuss u
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pacrnpeiesieHre MOCTyNael KOpPEeCIOHICHITIH:
- PETUCTPUPYET 3asABICHUE C TOKYMEHTAMH B COOTBETCTBUU C TIPABHIIAMH
JeJIONPON3BO/ICTBA;
- CcOOOIIAeT 3asgBUTENI0 O JaTe BBIJAYM pe3yibTaTa MPelIOCTaBICHUS
MYHUIUTAIBHON YCIIYyTH.

2.16. TpeOoBaHusI K NOMEIEHUSIM, B KOTOPBIX HNPEIOCTABJISIOTCS
MYHUIMIAJbBHAS YCJIAyra, K 3ajJy OKHIAHUS, MeCTaM [JIf 3aloJIHCHUs
3alpoOCOB 0 MPeJ0CTABJICHUN MYHHUIMIIAJIbHOH YCJIYyIrd, HHGOPMALMOHHBIM
CTeHAaM ¢ o0OpasmamMM HX 3aN0JHEHHUSI U IepeYyHeM [IOKYMEHTOB,
HEO0XOAMMBIX ISl PEAO0CTABJICHNSI MYHMIUNAJIBHON YCJIYTH Pa3sMeleHUI0
U 0(pOPMJICHUIO BU3YAJIbHOM, TEKCTOBON M MYJbTUMeINMHOH UHGOPMALMH
0 MOpsiiKe MPeXoCTABJEHUS] TAKOW YCJAYIW, B TOM YHCJe K o0ecnev4eHnI0
AOCTYNHOCTH IS MHBAJWAOB YKA3aHHBIX 00BEKTOB B COOTBETCTBUM C
3akoHoAaTeabCcTBOM Poccmiickoii @Penepanuv 0 COUMUAIBHON 3alnuTe
HHBAJINI0B

2.16.1. IlomenieHus, B KOTOPBIX NPEAOCTABISETCA  MYHHIIMIAJIbHAS
yciiyra, 00ecreurnBaroTCs KOMIBIOTEpAMU, CPEJICTBAMU CBSI3U, BKJIIOYAs TOCTYII
K MH(OPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHON ceTn «HTepHeT», OprTeXHUKOM,
KaHIIEIAPCKUMH TPUHAJISKHOCTAMHA, WH()OPMAIMOHHBIMU U CIPABOYHBIMU
MaTepHallaMH, HarJgHON HH(pOpMalUEH, CTYIbIMU U CTOJAMHU, CPEJICTBAMHU
MOKapOTYUIEHUS W OINOBEIICHUS O BO3ZHHUKHOBEHUHM YPE3BBIYAWHOW CHUTYallHH,
JOCTYIIOM K PErMOHAJIBHON CHCTEME MEXBEJOMCTBEHHOIO 3JEKTPOHHOTO
B3aMMOJICUCTBHS, a TAaKXe OO0ecreunBaeTCsi JOCTYMHOCTh IJs MHBAJIUAOB K
YKa3aHHBIM MOMENICHUSIM B COOTBETCTBHM C 3aKOHOJATENBCTBOM Poccuiickoit
denepany 0 COUUAIBHOM 3aIUTE NHBAJIUIOB.

Mecta oxumaHus 3asBUTENEH O0OpYAYIOTCS CTYJIbIMH U (WJIN)
KpECEIbHBIMHU CEKUHUSAMHU, U (MIIH) CKAMBSIMHU.

2.16.2. HMudpopMalnMOHHbIE  MaTepuaibl, MpPeJHA3HAYECHHbIE IS
UHGOOPMHUPOBAHUS 3asBUTENICH O TOPAJIKE MPEAOCTABICHUS MYHUIUMTIAIBHOM
YCIIYTH, pa3MeIIalTcs Ha HHPOPMALNMOHHBIX CTEHJaX, PAaCMOJIOKEHHBIX B
MeCTaxX, 00ECIeUMBAIONIUX JIOCTYNl K HUM 3asgBUTENICH, U OOHOBISIOTCS MPH
U3MEHEHU U JEHCTBYIOIIETO 3aKOHOJIaTEIbCTBA, PETYIUPYIOLLErO
MPEIOCTaBICHNE MYHUIIMTIAJLHON YCIIYTH, U CIPAaBOYHBIX CBEICHUM.

2.16.3. ObecnievyeHne TOCTYIMHOCTH ISl HHBAJIH]IOB.

AnMuHucTparuss 00eCleurnBaeT YCJIOBHS JTOCTYMHOCTU JIsl HMHBAJIHJIOB
OOBEKTOB M YCIOYI B COOTBETCTBUM C TpeOOBaHUSIMH, YCTAHOBJICHHBIMU
3aKOHOJATEIbHBIMU UM MHBIMH HOPMATHUBHBIMU TPABOBBIMH aKTaMH, KOTOPBIC
BKJIFOYAIOT:

BO3MOYKHOCTh O€CHpEnsITCTBEHHOIO0 BXOJa B MOMEIIEHHWE U BBIXOAA W3
HEro;
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COIIPOBOXICHUE MHBAINUIOB, UMEIONINX CTOWKHE PACCTPOMCTBA (PYHKIIMH
3pEHUSI U CAMOCTOSTEIILHOTO MEPEABUKEHHUS, U OKa3aHUE UM TTOMOIIIH;

HaJUIeKaIee pa3MelieHrue 0o0OpyNOBaHMUS W HOCHTENeH WHOOpMAaIuH,
HEOOXOAMMBIX ISl 0OecreueHruss OECTpenITCTBEHHOTO JO0CTyIla WHBAIHUIOB B
NOMEUIEHUE C YYETOM OTPAHUYEHUN UX KU3HEAECATEIbHOCTH;

COJICUCTBHE CO CTOPOHBI JOJDKHOCTHBIX JIMI, NpPU HEOOXOJIUMOCTH,
WUHBAJIUY MIPU BXOJI€ B 00BEKT U BBIXOJIE€ U3 HETO;

o0OpyZl0OBaHUE Ha MPUIIETAIONMX K 3JaHUI0 TEPPUTOPUSIX MECT IS
NapKOBKH aBTOTPAHCHOPTHBIX CPEICTB UHBAIU/IOB;

COMPOBOXK/ICHUE WHBAIUIOB, UMEIOIIMX CTOMKHE PACCTPOMCTBA (DYHKIIUU
3pEHUS U CAMOCTOSITEIIbHOTO MEePEABUKEHUS, TI0O TEPPUTOPUU OOBEKTA;

MPOBEJCHUE HWHCTPYKTa)ka JOJKHOCTHBIX JIMI, OCYIIECTBISIOIINX
MEPBUYHBIA KOHTAKT C TOJy4YaTelssMH YCIyTH, IO BOmpocaMm paboThl ¢
WHBaJINIaMU;

JOMYCK B TOMENIEHHWE COOaKU-TIPOBOJAHUKA TMPU HAJIUYUHU JIOKYMEHTA,
MOATBEPKIAIONIETO €€ CHelUallbHOe OOy4YeHue, BBIIAHHOTO 10 (opme,
YCTAHOBJICHHOW  (efiepalibHBIM  OpPraHOM  HCHOJHUTEIBHOM  BJIACTH,
OCYIIECTBISIOMUM (YHKIUUA TO BBIPAOOTKE M peau3allii rocyaapCTBEHHOM
MOJIMTUKM ¥ HOPMATUBHO-TIPABOBOMY PETYJIUPOBAHUIO B cepe colruaibHOM
3alIUThl HACETICHUS;

OKa3aHHWE JOHKHOCTHBIMHU JIMIIaMH WHBAJIUAaM HEOOXOJAMMOW MOMOIIH,
CBA3aHHOM C pa3bsCHEHUEM B JOCTYNHOM 1 HUX (opMme mnopsaka
IIPEIOCTABICHUSI M TIOJYYSHUS] YCIYTH, O0QOpPMIICHHEM HEOOXOMMMBIX IS €€
NpPEAOCTAaBICHUS JIOKYMEHTOB, O3HAKOMJIEHUEM HHBAIUIOB C pa3MElICHUEM
KaOMHETOB, MOCJIEIOBATEIHHOCTBIO JIEUCTBUN, HEOOXOAUMBIX JJISl TOJTYYEHUS
YCIYTH,

JIOMYCK B MOMEIICHUE CYypIONIePEBOIUNKA U TU(DIOCYPAOTIEPEBOTUNKA;

NpeoCTaBiIeHNEe, MPU HEOOXOAMMOCTH, YCIYTH IO MECTY >KUTEIhCTBA
WHBaJIMAA WIA B TUCTAHIIMOHHOM PEXKUME;

OKa3aHUe JIOJHDKHOCTHBIMHU JIMLIAMU AJIMUHUCTpPAIIMA UTHOW HE0OXO0 MO
WHBAJIUaM TOMOIIM B MPEOJ0JICHUN 0aphepoB, MEMIAIONIUX MOTYYEHUI0 UMU
YCIIYT HapaBHE C IPYTUMU JIULAMH.

2.17. Iloka3aTeid JOCTYNNHOCTH M KA4eCTBA MYHHIIMNIAJILHOH YCJIYI'H, B
TOM YHCJE KOJUYECTBO B3aMMOJACHCTBUN 3aABUTENSA € HAOJIKHOCTHBIMH
JUUAMM NPH  [PeAOCTABJICHMH MYHUUMNAJIBHOH YCIAYIM M HX
MPOJOJIKUTEIbHOCT, BO3MOKHOCTH IOJY4YeHUs1 HHpoOpMauuM O Xojle
NMPeA0CTABJEHUSI MYHUIUNIAJILHON YCJIYTH, B TOM YHCJIe ¢ HCIOJIb30BAHUEM
HH(OPMALMOHHO-KOMMYHUKAIMOHHBIX TEXHOJOTHMH, BO3MOKHOCTH JIM0O
HEBO3MOXKHOCTb MoJIy4YeHu st rocyJapCTBEeHHOM yYCJOyTH B
MHOTO()YHKUMOHAJILHOM LEHTpPe MNPeaoCTABJICHUSI TOCYJAPCTBEHHbIX H
MYHHIUNAJBHBIX YCJYTr (B TOM 4HCJe B INOJHOM 00beMe), MOCPeaCTBOM
3alpoca O TMPeIOCTABJIECHUN HECKOJbKHX TOCYyJIaPCTBEHHBIX M (HJIH)
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MYHHUIHUNAJIbHBIX ycJayr B MHOT0()YHKIMOHAJIbHBIX HeHTpax
NPeJO0CTABJIEHU  TOCYJAPCTBEHHbIX W  MYHUUUNAJBbHBIX  YCJYT,
npeaycMoTpeHHoro crarbeid 15.1 @DegepajbHOro 3akoHa (najgee —
KOMILJIEKCHBIH 3a1poc)

IToxka3zaresm IOCTYNNHOCTA MYHUIIMIIAJILHON YCJIYIH:

TPaHCHOPTHAs WM Temas JOCTYIMHOCTh K MeCTaM MpeJOoCTaBICHUS
MYHUIUTIATBHON YCIIYTH;

JOCTYITHOCTh OOpallieHusl 3a MPEJOCTaBICHUEM MYHUIIUNIATBHOM YCIYTH, B
TOM YHUCIIe AJI U1 C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/I0POBbS;

HaJIMYKE TMOJTHOW M MOHSITHOW MH(POPMAIIMU O MECTaX, MOPSIKE U CPOKax
MPEIOCTABIICHUSI MYHHUIIUTIATBHON yCIyTH B OOMIETOCTYIMHBIX MECTax
MIOMENIEHUII  OpraHoB, MPEJOCTABISIONIMX MYHUIMNAIbHYIO YCIyTY, B
WH(GOPMAIIMOHHO-TEIIEKOMMYHHKAITMOHHBIX CETSIX OOIIEro MOJIb30BaHUA (B TOM
yucie B ceth  VIHTepHeT), cpeAcTBaXx  MaccoBol  MHGOpMALNH,
MH(pOpPMAITMOHHBIX MaTepraiax (Opolropax, OykiIeTax u T.1.);

BO3MOKHOCTh MOJy4€HHUs HMHPOpMAaUMKU O XOAE MPEJOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH;

IpPEIOCTAaBICHUE BO3MOXXKHOCTH IOJIyY€HUS MYHULUIAIbHOM YCIyTH B
AJIEKTPOHHOM BUJIE;

IPEJOCTAaBICHUE MYHUIUNAIBHON YCIYTM B MHOTO(QYHKIIMOHAJIHHOM
LEHTPE NPEJOCTaBICHUS TOCYJaPCTBEHHBIX U MYHULIUIIATIbHBIX YCIIYT;

BO3MOXXKHOCTh ~ MOJYYEHHMsS] MYHUIHUNAIBHOM  YyCIyTM  MOCPEICTBOM
KOMIIJIEKCHOT'O 3arpoca.

IToka3aTeqsiMH  JOCTYIIHOCTH MNPEJAOCTABJICHUA MYHHUIUNAJIbHOM
YCJIYId B 3JIEKTPOHHOU opme ABJIAKOTCH:

noslydeHue HHPOPMAIIH O TIOPSAKE H CPOKaX MPEIOCTABICHUS YCIYTH;

3aMiCh Ha TpPHEM B AJIMHUHHUCTPAIMIO, MHOTOQYHKIIMOHATHHBIA IICHTP
IIPEIOCTABIEHUSI TOCYJNAPCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT JUIsl TMOAAQ4u
3ampoca o MPeA0CTaBICHUN YCIIYTH;

dbopMupoBaHUE 3aMpoca;

NpUEM U pEerucTpanus OpraHoM (OpraHu3ailueii) 3ampoca M HMHBIX
JIOKyMEHTOB, HEOOXOUMBIX JJISI IPEJOCTABIICHUSI YCITYTH;

MOJIyYeHHE pe3ysIbTaTa MPeIOCTaBICHUS YCIyTH;

MOJIYYeHHUE CBEACHHI O X0/I¢ BHITIOJIHEHUS 3aIPOCa;
BO3MOXKHOCTh ~ TONMy4eHUS  WHGPOpPMAlMM O  XOA€  MPEAOCTaBICHHUS
MYHULUIIAIIBHON YCIIYTH;

nocyneOHoe (BHecyaeOHoe) oOKajlloBaHHME pEIIeHUH U JACHCTBUIA
(6e3nelicTBusi) opraHa  (OpraHu3aivu), JIOJDKHOCTHOTO  JIMIIa  OpraHa
(opranuzanuu) MO0 TOCYIapCTBEHHOTO WIIM MYHHUIIUITAILHOTO CITYKaIIeTo;
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OCYILIECTBJICHUE OILICHKH KauyeCcTBa NPEAOCTABICHUS  MYHHIUNAIBLHON
YCIIYTH.

IlToxka3zaTenm KauecTBa MyHI/IHI/IHaHLHOﬁ YCayru:

IIOJIHOTA M aKTyaJlbHOCTh HWH(GOPMAIMK O TIOPSJIKE IMPEAOCTaBICHUS
MYHHITUTIATBHOU YCIIyTH,

COOJII0/ICHUE CPOKOB IPEAOCTABICHNUS MYHHUITUTIATBHOW YCIYTH U CPOKOB
BBITIOJIHCHUST ~ AIMUHUCTPATHBHBIX  NPOLEAYp  HIpH  NPEAOCTaBICHUU
MYHHITUTIATBHOU YCIIYTH,

HaJIM4YHe HEOOXOAMMOrO0 M JOCTaTOYHOIO KOJUYCCTBA CICIHAIKMCTOB, a
TaK)Ke MOMEIICHUH, B KOTOPBIX MPEAOCTABIACTCS MYHUIIMITAIbHAS YCIyra, B
[EIAX  COONIOACHWS  YCTAHOBJIEHHBIX  HACTOSIIUM  AJMUHUCTPATHBHBIM
PETJIaMEHTOM CPOKOB MPEO0CTABICHHS] MYHUIIUITAIbHON YCITYTH;

KOJIMYECTBO B3aMMOJICHCTBHIA 3asBUTENSI C JOJDKHOCTHBIMH JIMIIAMH TIPH
MIPEIOCTaBICHUN MYHHUITUTIATFHOW YCIIYTH U UX MPOIOKATEIIEHOCTD;

OTCYTCTBHE OYepe/Iei pH MprUeMe U BbIIaue JOKYMEHTOB 3asBUTECIISAM;

OTCYTCTBMEM OOOCHOBaHHBIX Kajgo0 Ha JeilcTBus (Oe3aeicTBue)
CIICIIMATUCTOB M YIIOJTHOMOYCHHBIX JTOJDKHOCTHBIX JIMII;

OTCYTCTBHE >KaJlo0 Ha HEKOPPEKTHOE, HEBHUMATEIbHOE OTHOIICHHUE
CIICIIMATUCTOB M YIIOJTHOMOYECHHBIX JTOJDKHOCTHBIX JIMI] K 3aSBUTEIISIM

2.18. Unble TpeOOBaHMS, B TOM YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH
NPea0CTABJICHUS MYHUIMIIAJIbHOMN YCIYyTH
B JJICKTPOHHOH dopme

OOpaieHre 3a MoJIyYeHUEM MYHUIMIAIBHOW YCIYTHM M MPEJOCTaBICHUE
MYHULIMIAIBHOM  YCIYTM  MOTYT  OCYLIECTBIATBCA C  HCIOJIb30BAHHEM
ANIEKTPOHHBIX JIOKYMEHTOB, MOJMHUCAHHBIX 3JIEKTPOHHON NOINMUCHIO (nanee -
OII) B cooTBercTBUHM ¢ TpeOoBaHUsAMU DenepaibHOTO 3aKkoHa «O0 3JIEKTPOHHOM
noanucu» u  @PexnepanbHoro 3akoHa «OO0 OpraHuzaluy MPEAOCTaBICHUS
rOCYJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT».

Buner OIl, ucnonb3oBaHHe KOTOPBIX JOMYCKaeTCs MpU OOpalleHHH 3a
MOJIyYUeHHEM MYHULUMAIBHBIX YCIYT B DJJEKTPOHHOM (opme, a TaKxe
ONpENEIEHUE CIIy4YaeB, IPU KOTOPBIX JOIMYyCKAaeTCA UCHOIb30BaHue mpocToil D11
WM YCWICHHOW KBanmupuimpoBanHoit D11, ocylecTBaseTcs Ha OCHOBE MPaBUII,
YTBEPKAEHHBIX mocTaHoBieHMeM IlpaButensctBa  Pocculickon @enepanuu
oT 25.06.2012 No 634 «O Buaax 3JEKTPOHHOW MOAMUCU, WCIOJIb30BAHUE
KOTOPBIX JOIMYCKAETCs MpU OOpalllEeHWH 32 MOJYyYEHHUEM TOCYAApCTBEHHBIX U
MYHULHANTAIBHBIX YCIIYT».

ITopsimox VCTIOJIb30BAHUS oIl YTBEPXKIECH IIOCTAHOBJIEHUEM
[IpaButensctBa Poccuiickoit ®enepanmu ot  25.08.2012 Ne 852 «0O6
yrBepkJIeHun IIpaBui UCMONb30BaHUSA YCUIIEHHOM KBaNU(DUIIMPOBAHHOMN
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ANIEKTPOHHOM MOAMMCH NpPH OOpaIIeHUH 3a MOJYyYEHHUEM TOCYIapCTBEHHBIX U
MYHULMINAIBHBIX YCIYT U O BHECEHMM H3MeHeHusa B I[lpaBuiia pa3paboTku u
YTBEPKICHUS aAMUHUCTPATHUBHBIX PErIAMEHTOB IPEAOCTABICHUS
rOCYJJapCTBEHHBIX YCIIYT».

Just  ucnonb3oBanusi npoctot DIl 3asgBuTens  J0KEH — OBITh
3apEeruCTPUPOBAH B €IMHON cUCcTeMe UJICHTU(DUKAIIMN U ayTeHTUPUKALIUU.

Jist ucnonb3oBaHusa KBanuduiupoBanHo OII mpu oOpamenun 3a
NOJIYyYCHHEM  MYHUIMNAIbHOW YCIYyTU 3asiBUTEII0 HEOOXOJMMO MOJYyYUTh
KBIU(PUIIMPOBAHHBIN cepTU(UKAT Kiatoya mpoBepku DIl B ymoctoBepsromiem
LHEHTpPE, AKKPEOUTOBAHHOM B TOpsAKE,  ycTaHOBIEHHOM ®denepaibHbIM
3aKOHOM «(O0 3JIEKTPOHHOM MOITUCKY.

3anpoc W HHBIE JOKYMEHTBI, HEOOXOJMMBIE A MPEAOCTABICHUS
MYHULIMIAIBHOMN YCIIYTH, NOANKMCAaHHbIE TPOcTOr D11 M mogaHHbIE 3asIBUTEIEM C
coomonenuem ®denepanbHoro 3akoHa «OO0 opraHu3zalMMd MPEAOCTABICHUS
rOCYJJapCTBEHHBIX M MYHHULMIAIBHBIX YCIYI», NPU3HAIOTCA PABHO3HAYHBIMU
3aMpocy U UHBIM JOKYMEHTaM, MOJIUCAHHBIM COOCTBEHHOPYYHOU MOAMKCHIO U
MIPE/ICTABICHHBIM Ha OYMa)KHOM HOCHUTEINE, 3a HMCKIOYEHUEM CIIy4aeB, €CIH
deneparbHBIMU 3aKOHAMU WJIM WHBIMH HOPMATHUBHBIMHU TPABOBBIMU aKTaMU
YCTaHOBJIEH 3allpeT Ha OOpallleHHE 3a MOJTYyYEHHEM MYHULMIAIBbHON YCIyTU B
AJIEKTPOHHOM (hopMe.

Eciu B coorBercTBUM C (efepalabHbIMU 3aKOHAMH, INPUHUMAaEMbIMH B
COOTBETCTBUM C HHUMH HOPMATHUBHBIMH IPAaBOBBIMU aKTaMU WM OObIYaeM
JIeJIOBOr0 000pOTa JOKYMEHT JOJDKEH OBITh 3aBEPEH IeYaThio, 3JIEKTPOHHBIN
JOKYMEHT, TMOANUCaHHbIM ycuieHHOM OIl u mpu3HaBaeMblid paBHO3HAYHBIM
JOKYMEHTY Ha OyMa)XHOM HOCHUTENe, MOANMHCAHHOMY COOCTBEHHOPYYHOM
MOJANKCHIO, MPU3HAETCS PABHO3HAUHBIM JIOKYMEHTY Ha OyMa)KHOM HOCHUTEJE,
MOANUCAHHOMY COOCTBEHHOPYYHOM MOJIMUCHIO U 3aBEPEHHOMY I€YaThIO.

3asBiI€HUE U JOKYMEHTBI, HEOOXOAUMBIE JJIs MOTYYEHUSI MYHULUIIAIbHOM
YCIIyTH, IPEJCTaBIsieMble B (POpME SJEKTPOHHBIX JOKYMEHTOB MOAMNKUCHIBAKOTCS:

3asBiieHue - npocrout JlI;

KOIUM JOKYMEHTOB, HE TPEeOYIOUIMX MNPEeAOCTaBICHHUS OPUTMHAJIOB WU
HOTApUaJIbHOTO 3aBepeHus, - mpocToit JII;

JOKYMEHTBI, BBbIJAHHBIE OpraHaMy WM OPraHU3ALUSMU, - YCHICHHOU
kBanuduimpoBanHoi D11 Takux OpraHoB UM OpraHU3AIINIA;

KOIUU JIOKYMEHTOB, TPEOYIOUIMX MPEIOCTABICHUS OPHUTMHAIOB WU
HOTapUAIILHOTO 3aBEPEHMUsI, - yCHIICHHON KBannduimpoBannoi D11 HoTapuyca.

B cnywae ecnu mpu oOpaiiieHuu B 3JEKTPOHHOU (GopMe 3a MOTyYCHHEM
MYHUIIUNATBHOW YCIYIM HICHTU(DUKAUMA W ayTeHTUPUKAUUsS 3asiBUTENS -
(¢u3MUecKOro JMIa OCYUIECTBISIOTCS C HCIOIb30BAHUEM €IMHOW CHCTEMBbI
UACHTU(PUKALMK U ayTeHTU(PUKALWUU, 3agBUTENb, SBISIOMIMICT (PU3NUECKUM
JUIIOM  UMEeT MpaBO  HUCHONb30BaTh mnpocTyo OIl mpu obpaimieHud B
ANIEKTPOHHOM (opMe 3a MOITYYEHHEM MYHHUIMIAIBHOM YCIYTH MPHU YCIOBHH,
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YTO MPH BbIaye Kitoya npoctoil D11 AM4HOCTh (PU3NYECKOTO JIHIIa YCTaHOBJIEHA
IIPH JINYHOM TPUEME.

I11. Cocras, nociieq0BaTeIbHOCTh U CPOKH BbITIOJTHEHHUS
aIMUHUCTPATHBHBIX MPOLEAYP, TPeOOBaHMSI K MOPSIIKY UX BbINIOJIHEHHS, B
TOM 4McJie 0COO€HHOCTH BBINOJHEHNsI AIMUHUCTPATUBHBIX NPoleaAyp B
3JIEKTPOHHOU (popme,

HcuepnbiBaomuii nepevyeHb aIMUHUCTPATUBHBIX MPOLEAYP:

1) mpreM ¥ perucTpaius 3asBJICHHS M JOKYMEHTOB, HEOOXOMMMBIX JIJIs
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

2) ¢dopMUpOBaHHWE U HANpaBICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B
opraHbl (OpraHM3aIlMH), YYaCTBYIONIUE B TPEIOCTABICHUU MYHHUITUTIATHLHOM
YCIIyTH;

3) HmpuHATHE peNICHHS O MPEAOCTaBICHUM (OTKa3e B IMPEIOCTABICHHH)
MYHUITUTIATBHOW YCIYTH ¥ 0(pOpMIICHUE Pe3yIbTaTOB;

4) Belgaya (HampaBiCHHE) 3asBHUTEII0 PE3ylbTaTa MPEAOCTABICHHS
MYHUIIUITATBHON YCITYTH;

5) TOpSANOK OCYIIECTBICHUS B JJICKTPOHHOM (opMe, B TOM dYHUCTIE C
UCIIOJIb30BaHUEM PernoHanbHOro TmopTana, aJIMUHUCTPATUBHBIX IPOIETYP
(melicTBuit);

6) TopsIOK MUCIIPaBISHUS TOIYIIICHHBIX OIEYaTOK M OIMOOK B BBITAHHBIX
B pe3yJIbTaTe Mpe0CTaBICHUS MyHUITUIIATILHONW YCIYyTH JOKYMEHTAX.

3.1.11puem u peructpauus 3asiBJeHUsI M JOKYMEHTOB, HEOOXOIMMBIX
JJISL IPEeIOCTABJICHUA MYHUIUIIAJIBHON YCJIYI'H

3.1.1. OcHoBaHueM )19 HA4YaJIa aIMUHUCTPATUBHOU TIPOIICTYPHI SIBIISCTCS
nojaya 3asiBUTENIEM 3asiBJICHUS O MPEIOCTABICHUU MYHUIUMAIBHOW YCIYyTH C
JOKYMEHTaMH, YKa3aHHbIMHU B roapasaene 2.6 HAaCTOSIIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.1.2. Ilpm momydeHUU 3asBICHHUS OTBETCTBEHHBIM HMCIOJHUTEIH
AJIMUHHUCTpAIlUA TPOBEPSET:

1) mpaBUIBLHOCTH O(DOPMIICHHS 3aSBIICHUS,

B cnydae HempaBmibHOTO OGOpPMIICHUS 3asBICHUS O TMPEIOCTaBICHUHU
MYHULIMOATBHON YCIYTH, CHEIUAINCTOM OKa3bIBAETCS MOMOIIL 3asIBUTEIIO B
ohOpMIICHUU 3asIBJICHUS.

2) cBepsieT MOMJIUHHUKA W KOMUHU JOKYMEHTOB, BEPHOCTb KOTOPBIX HE
3aCBUJICTEJILCTBOBAHA B YCTAHOBJICHHOM 3aKOHOM TOPSIIKE, €CJIU JOKYMEHTHI
MpeACTaBICHbI 3asIBUTENIEM JINYHO;

3) 3amoJiHSEeT pacnuCKy O mpueMe (PErUuCTpalvu) 3asBICHUS 3asIBUTEIIS,

4) BHOCHUT 3alKCh O MpUeMe 3asiBlieHus B JKypHan peructpaiuy BXOsIe
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KOPPECIOH ICHITUH.

3.1.3. [Ipu monmyyeHUM 3asdABICHUS W JOKYMEHTOB IO TOYTE pacmucka o
MpreMe 3asiBICHUS U JOKYMEHTOB BBIACTCS 3asIBUTEIIO JIMYHO TOCTIE MPUOBITUS
€ro B AJIMUHHCTpPALMIO. YBEIOMJICHHUE 3asBUTENSI O BO3MOXKHOCTU TOTYYCHHUS
pacnucKu O MpUEME 3asiBICHUS U JOKYMEHTOB OCYILECTBISIETCS MO Tene(oHy,
yKa3aHHOMY B 3asBJICHUM B TeueHue | pabodero JHS €O AHS PETUCTPaLUU
3asBJICHUSI.

B ciiydae orcyTcTBHS B 3asBJICHUM HOMEpa TenedoHa, pacnucka o mpueme
3asBJICHUS U JIOKYMEHTOB HANpaBJIIETCS MOCPENCTBOM IOYTOBOM CBSI3U Ha
OyMa)XHOM HOCHUTENIE IO aJpecy, YKa3aHHOMY B 3asBJICHUU B TeueHue |
paboyero HS CO JHS PErUCTPALlUH 3asIBJICHMSL.

3.1.4. MakcuMabHbII CPOK BBHIMOJTHEHUS aJMHUHUCTPATUBHON MPOLEAYPHI
— 1 paGouwnii neHb.

3.1.5. Kputepuem npuHATHS pEIICHUsT SBISETCS OOpalleHue 3asBUTENS 32
MOJTy4YeHUEM MYHUIIMTIATBHON YCIYTH.

3.1.6. Pe3ynpTaTroM aIMHUHUCTPATUBHON MPOLEAYPHl SBISETCS MpPHEM
3asIBJIICHUS U IOKYMEHTOB Y 3asBUTEISL.

3.1.7. Criocobom (ukcanuu pe3ysbTaTa BBIIOJIHEHHUS aMUHUCTPATUBHOM
OpoUEeAypbl SBISETCS perucrpauus 3asBieHus B JKypHane peructpanuu
BXOJSIEH KOPPECTIOHICHIIUY.

3.2. @opMuUpoBaHNe U HANIPABJIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB B
OPraHbl (OPraHu3anmu), y4acTBYKIIHE B NIPEeI0CTABICHUN
MYHUIIUNAJIbHOM YCJYTH

3.2.1. OcHoBanmeM [IJis  Hayajia aJIMUHHUCTPATUBHON TIPOIETYpPHI
SBISICTCSI  HEMPEJICTaBIICHWE 3asBUTEJIEM II0 COOCTBEHHOW WHHUIIMATHUBE
JOKYMEHTOB, YKa3aHHBIX B mojpaszjeiie 2.7. HaCTOAMEro AJIMUHUCTPATUBHOTO
peryiaMeHTa.

3.2.2. OTBETCTBEHHBIN HCIOJHUTEh AJIMHUHHUCTPAIUA B TEUEHUE NIBYX
pabouux €O [JHA TIOCTYIJICHUS 3asBJICHUS B AJMUHUCTpAIUIO JHEH
OCYIIECTBJISIET MOATOTOBKY M HaIpaBJICHHE MEXBEIOMCTBEHHBIX 3alpOCOB B
OpraHbl M OpraHU3allUM, YYACTBYIOIIME B MPEIOCTABICHUU MYHHUIUTIATHHOM
YCIIyTH;

3.2.3. MexBeOMCTBEHHBIH 3alpoc HaIpaBisieTcs B (opMe dIIEKTPOHHOTO
JIOKyMEHTa C HCTOJB30BAHHEM €IMHOW CHUCTEMBI MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJCHCTBUS 1 MOJAKITIOYAEMBIX K HEW PErHOHAIBHBIX CHCTEM
MEXBEOMCTBEHHOTO 3JICKTPOHHOTO B3aMMOICHCTBHSI.

[Ipy  OTCYTCTBMM TEXHHMUYECKOW BO3MOXXHOCTH  (POPMUPOBAHHUSI W
HaIPaBJICHUS MEXBEIOMCTBEHHOTO 3ampoca B opMe 3JIEKTPOHHOTO TOKYMEHTA
0 KaHajgaM CHCTEMbl MEKBEJIOMCTBEHHOT'O JJICKTPOHHOTO B3aWMOICHCTBUS
MEXBEJIOMCTBEHHBIN 3aIlpoC HAMpaBJIIeTCS Ha OYMa)KHOM HOCHUTENE TIO IOYTE,
no ¢$akCy ¢ OJHOBPEMEHHBIM €ro HalpaBJICHHEM IO TOYTe WM KypbepCKOU
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JO0CTaBKOM ¢ cOoOJII0/IeHHEM HOpM 3aKoHojaTenbcTBa Poccuiickoit deaeparuu
0 3aIllUTE MEePCOHATBHBIX JAHHBIX.

OTBETCTBEHHBI ~ WCIIOJIHUTENh ~ AJIMUHUCTpAIlUH,  OCYIIECTBIISIFOITUI
MEXBEJOMCTBEHHOE HH(OPMAIIMOHHOE B3aMMOJCICTBHE, 00s3aH MPUHATH
HE0OXOIUMbIE MEPHI IO MOTYUYEHUIO OTBETA Ha MEKBEIOMCTBEHHBIE 3aITPOCHI.

3.2.4. MakcuManbHBIM CPOK MOJATOTOBKHU M HANPABIIEHUS OTBETA HA 3a1pocC
HE MOJKET MPEBBIIATH MSITh pa0OUUX JHEH.

OTBETCTBEHHBI HCHOJHUTENh AJIMUHUCTpPAIMU, OTBETCTBEHHBIH 3a
OCYUIIECTBJICHUE MEXBEIOMCTBEHHOTO HWH()OPMAIIMOHHOTO B3aMMOJICHCTBHS,
0o0s3aH NPUHATH HEOOXOJUMBbIE MEphl IO TIOJYYEHHIO OTBETa Ha
MEXBEJJOMCTBEHHBIE 3aITPOCHI.

3.2.5. OTBeT Ha 3ampoc PETUCTPUPYETCS B yCTAHOBICHHOM MOPSIZIKE.

3.2.6. OTBETCTBEHHBIN MCTIOJHUTETh AJIMHHUCTPAIMHA MPHOOIIAET OTBET,
MOJNIyYeHHBI 1O  MEXBEJAOMCTBEHHOMY  3alpocy K  JOKYMEHTaM,
MPE/ICTABJICHHBIM 3asBUTEJIEM.

3.2.7. Cpok HCTOJHEHUS aIMUHUCTPATHUBHON TPOIEAYPHl COCTaBIsSCT 7
pabouux HEH.

3.2.8. KpurepueM npuHATHS pEUICHUS SBISETCS OTCYTCTBUE JOKYMEHTOB,
yKa3aHHBIX B mojipasene 2.7. HacTosAmEero AIMUHUCTPATUBHOTO PETjaMeHTa.

3.2.9. Pe3ynpTaT a AMUHUCTPATUBHOM MPOIIEAYPHI — OJTyYEHHE OTBETOB Ha
MEKBEIOMCTBEHHBIE 3aIIPOCHI.

3.2.10. Crioco0 ¢ukcanuu pe3yiabTaTa BBITIOJHEHUS aIMUHUCTPATUBHOMN
IpOLEypbl — PErucTpanys OTBETOB Ha MEXBEIOMCTBEHHBIE 3amlpoChl B
KypHaiie peructpauuu BXOASIEN KOPPECTOHACHLINH.

3.3. [IpuHsTHE pellleHus O NPeaoCcTaBIeHUM (0TKa3e B
NPeI0CTABJICHUH) MYHHMIMIIAJIbHON YCJIYTd U 0(pOpMIIeHHE Pe3YJIbTATOB

3.3.1. OcHOBaHMEM JIs Hayajda aIMHHUCTPATUBHOW MPOIEIYPHI SIBIISCTCS
MOJTYYCHUE OTBETCTBEHHBIM UCIIOJIHUTEIIEM, 3apETUCTPUPOBAHHOTO 3asIBJICHUS U
JIOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.6.1. um mopapaszzgene 2.7. HACTOSIIETO
AJMUHHCTPATUBHOTO PETJaMEeHTa.

3.3.2. OTBeTCTBEHHBIN HCIIOJIHUTEIb B TCUCHHE 3 pabouux JHEH C JaThl
MOCTYIICHUS K HEMY TIOJTHOTO TTaKeTa IOKYMEHTOB MPOBEPSIET KOMIUIEKTHOCTh
MOCTYNUBIICH  JOKyMEHTAIlMM ¥  COOTBETCTBME €€  YCTAaHOBJICHHBIM
TpeOOBAHUSIM.

3.3.3. Ilpu oOTCyTCTBMM OCHOBaHHWH Ui OTKa3a B TIPEIOCTaBICHUU
MYHULANIAIBHOW  YCIIyTM, YyKa3aHHbIXx B myHkre 2.10.2. Hacrosmero
AIMUHHCTPATUBHOTO pPErjaMeHTa, OTBETCTBCHHBIM HCITOJIHUTENb B TEUCHHUE 3
pabouux JgHEH C JaThl YCTAHOBIIGHHUS OTCYTCTBHSI TaKMX OCHOBAHHWH IepenacT
MakeT JIOKYMEHTOB B  MEXKBEAOMCTBCHHYI0 KOMHCCHIO,  CO3JaHHYIO
AJIMUHHCTpanMel paloHa, B LEJSIX BBIABICHUS OCHOBAHWUW MJI NPU3HAHUS
TIOMEIIICHHSI YKUJIBIM, TIPUTOTHBIM (HEMPHUTOAHBIM) JIJIS TPOKUBAHUS TPaK/IaH, a
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Tak)k€ MHOTOKBAPTUPHOTO JOMa AaBapWUHBIM M TOJJICKAIAM CHOCY WIIH
PEKOHCTPYKIUU (Hanee - MexxBeJOMCTBEHHAsI KOMUCCHS).

3.3.4. AMuHHCTpanus OpraHu3yeT IIPOBE/ICHHE 3acelaHus
MeXBeIOMCTBEHHOW KOMHCCHH, a TaKXe OCYIIECTBISIET MOATOTOBKY
HEOOXONUMBIX  JJII  pPAcCMOTPEHHs Ha  3acelaHud  HMHQPOPMALUMOHHO-
aHAJIMTUYECKUE U UHbIE MaTEepHUAIIbI.

3.3.5.  Opranuzanus  3aceganusi  MeXBEIOMCTBEHHOM  KOMHMCCHH
OCYIIECTBJISIETCSL B CPOK, HE IpeBbimatomuii 30 KaneHaapHbIX JHEH ¢ MOMEHTa
pErucTpalyy 3asBJICHUS B A IMUHUCTpAIUH.

3.3.6. MexBenOMCTBEHHAas KOMHUCCHUS TIPOBEPSET MPHUIIOKEHHBIN K
3asBJICHUIO TMaKeT JOKYMEHTOB Ha HEIONYIIeHHWE M Ha OTrpaHuYCHUS
CJIETYIOIINX TTapaMeTpPOB:

1) HecoOI0cHUE YCIOBUI TIEpeBO/a MMOMEIICHHUS, @ HMCHHO:

a) eclIu JOCTYNl K TIepEeBOJIMMOMY TIOMEIICHHUIO HEBO3MOXKEH 0e3
WCIIOJIB30BAaHUS ~ TOMENICHUH, OO0eCMeYMBAOIMNUX  JOCTYI K  JKHJIBIM
MTOMEIICHUSAM, WU OTCYTCTBYET TEXHUYECKAsT BOBMOKHOCTh 000pY0BaTh TAaKOM
JOCTYTI K TaHHOMY TTOMEIIEHUIO (TIpY IEPEBO/IE JKUIIOTO MOMEIICHHUS B HEXKHIIIOE
MIOMEIIEHHUE);

0) eciu MepeBOAMMOE MMOMEIIEHUE SBIISIETCS YaCThIO KUJIOTO MOMEIICHUS
au00 HCHONB3YeTCs COOCTBEHHHKOM JaHHOTO TIOMEIICHHS WM HWHBIM
IPOKJAHUHOM B KadyeCTBE MECTa IMOCTOSIHHOTO MPOXKMBaHUS (MpU IEPEBOC
KUJIOTO MOMEIIEHUS B HEXKUJIOE TTOMEIICHUE);

B) €CJIM MpaBO COOCTBEHHOCTH HA MEPEBOIUMOE MOMEIIEHUE 00pPEeMEHEHO
npaBaMu Kakux-JIMOO JHIl (MIOMEIIEHUE SBJISETCS MPEIMETOM 3aliora, Haiima,
apeH bl U T.I1.);

I) €cnu TEepPeBOJUMOE TOMEIICHHEe HE OTBEYaeT YCTAaHOBJICHHBIM
TpeOOBaHUSIM, KOTOPHIM JIOJDKHO OTBEYaTh JKWJIOC TOMEIICHHWEe, WU
OTCYTCTBYeT  BO3MOXXHOCTh  OOECMEYUTh  COOTBETCTBHE  MEPEBOJUMOTO
MTOMEIICHHS YCTAaHOBJICHHBIM TPEOOBaHMSIM (TIPH TIEPEBO/IE KUIOTO TIOMEIICHUS
B HEXXUJIOC TTIOMEIIICHHE);

J1) €ClIi TIPH TEPEeBOJIe KBAPTUPHI B MHOT'OKBAPTUPHOM JIOME B HEXKHIIOE
HoMeIIeHNE He COOI0ACHbI TPEOOBAHMUS:

- KBapTHpa PacroiokeHa Ha MEPBOM ITaKe YKa3aHHOTO JI0Ma;

- KBapTUpa pPAcCMOJOKEHA BBINIC MEPBOTO 3TaKa YKAa3aHHOTO J0Ma, HO
MTOMEIICHHUS, PACTIONOKEHHBIE HETIOCPEACTBEHHO 0T KBAPTUPOU, MTEPEBOIUMOMA
B HEXUJIOC TTOMEIICHHUE, HE SBIISIFOTCS KUJIBIMU;

€) OTCYTCTBYET COIJacM€ BCEX COOCTBEHHHMKOB J>XWJIOrO (HEXKHJIOTro)
TIOMEIIEHUS, TOAJICKAIEr0 MEePEeBOAY B HEXWIOe (KWIOE) MOMEIICHUE, WIIH
penieHre o01iero coOpanusi COOCTBEHHUKOB MOMEIIEHUIT B MHOTOKBapTUPHOM
J0ME B Cly4asX, €CIM TpU HW3MEHEHHH CTaTyca IMEepPEBOJMMBIX MOMEIIEHUH
MOTYT OBITh M3MEHEHBI T'PaHMIIBI TOMEIICHHWH, TPAHUIIBI W pa3Mephbl OOIIero
UMYIIIECTBA WM W3MEHEHBI JI0JM B MpaBe oOuield cCoOCTBEHHOCTH Ha oOliee
UMYIIECTBO B MHOT'OKBAPTUPHOM JIOME;
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2) orpaHuueHHUsl 00sI3aTENIbHBI I BCEX BUJOB MEPEYCTPOMCTBA U (WJIN)
MEePEIUIAaHUPOBKHU, OCYIIECTBISIEMbIX KaK C pa3pa0OTKON MPOEKTOB, TaK U IO
MIPOEKTHOU JOKYMEHTAI[UH.

3.3.7. Tlo pesynmpTaTaM paccMOTpeHHs MEXBEIOMCTBEHHON KOMHCCHEH
OPWIOKEHHOTO K 3asBJICHUIO IMaKeTa JOKYMEHTOB OQOpPMIISIETCS MPOTOKOI
3acenanusi MexBeIOMCTBEHHON KOMUCCHH, B KOTOPOM YKa3bIBAIOTCS:

a) pamMuiIus, UMsi, OTYECTBO 3asBUTEIIS;

0) agpec MepeBoUMMOro OMEIICHHUS;

B) IIEpEUEHb PACCMATPUBAEMBIX IOKYMEHTOB;

r) B cllydae HEOOXOAUMOCTH TMPOBEACHUS PabOT MO MEepPeyCTPONCTBY H
(1K) meperIaHuPOBKE YKa3bIBACTCS MIEPEUEHb MJIaHUPYEMBIX padoT;

1) pekoMeH1au MexxBeIOMCTBEHHON KOMUCCHH.

3.3.8. [TpoTokon 3aceIanus MeXBEIOMCTBEHHOI KOMHUCCHUU
MOAMUCHIBACTCS TMpenacenareieM MexXBeJOMCTBEHHONM KOMHUCCHUM M YJI€HAMU
Me:xBeJOMCTBEHHON KOMHCCHH.

3.3.9. Ilpotokon 3acemanus MeXBEIOMCTBEHHONH KOMHCCHUU SIBIISCTCS
OCHOBAaHUEM JIJIsI TOATOTOBKH IpoekTa pemeHus [ 'masel [Ipuctenckoro paitona
Kypckoit o0nact 00 yTBepKICHHH YBEIOMJICHHS O TIepeBojie (OTKa3e B
NEPEBOJIC) KUIOTO (HEKHUIOT0) TOMEIICHHS B HEXKUIIOE ((KUJIOE) TTIOMEIICHHE.

3.3.10. Ilpu OTCYTCTBMM OCHOBaHWH JUIsi OTKa3a B MPEJOCTABICHHUU
MYHULHATTAITBHOM YCIIYTH, YKa3aHHbBIX B 2.10.2 HACTOSAILIETO
AJMUHUCTPATUBHOTO perjiaMeHTa (WM HaJU4dus XOTs Obl OJHOM W3 MPUYUH,
yKa3aHHbIX B myHKTe 2.10.2. HacTosimero AJIMHUHHCTPATHBHOTO pErilaMeHTa),
OTBETCTBEHHBIN MCIIOJIHUTENb, B T€UeHUE 3 pabouyux THEH C JaThl MOAMUCAHUS
MPOTOKOJIA 3aceanrs MeXBEJOMCTBEHHOM KOMUCCUM TOJTOTABINBAET MPOEKT
pemieHUst 00 YTBEPXKIECHUHU YBEIOMJIEHHS O TMEPEBOAE >KHIOrO (HEXHIIOro)
MOMENICHUSI B HEXWIoe (Kuiaoe) mnomemieHne (uiam o0 yTBEpkKACHUU
YBEIIOMJICHHUSI C OTKa30M B TMEPEBOJE >KUIOro (HEXKUIIOTO) TOMEIICHUS B
HEXHII0e (OKUJI0€) MOMEIICHHE) TI0 (opMe, YTBEPXKIACHHONH TMOCTAaHOBJICHUEM
[IpaBurensctBa P® ot 10.08.2005 Ne 502 «OO06 yTrBepxkaeHUU (QOPMBI
yBEJIOMIICHHUS O TIepeBojie (0TKa3e B MEPEBO/IE) KUIIOTO (HEKHUIIOTO) TOMEIICHUS
B HEXWUJIOE€ (CKUJIOE) TMOMEIIEHHWe» U TepenaeT ero Ha mnoamnuch [ase
[Ipuctenckoro paitona Kypckoii o6actu.

3.3.11. B cuywae eciu B TNpOTOKOJe MEXBEAOMCTBEHHOW KOMHCCHUH
yKazaHa HEOOXOJIMMOCTh MPOBENCHUS pPadOT MO TMEepeyCTPOHMCTBY U (WIIN)
MEePETUTAHUPOBKE TIEPEBOJIMMOTO MOMEIIEHUsI, TO TPOEKT peleHus 00
YTBEPKICHUHN YBEJAOMIICHUS O TEPEBOAE KWIOTO (HEXKHWIOr0) MOMEIICHUs B
HeXuoe (KUJI0€) MOMEIICHUE JIOJDKEH COoAepKaTh TPeOOBAHUE O MPOBEICHUU
yKa3aHHBIX paloT.

3aBeplieHde  yKa3aHHbIX padOT JOJDKHO TMOJATBEPXKAATHCS  aKTOM
MMPUEMOYHON KOMHMCCUH, KOTOPBIM TOATBEPKIAET OKOHUYAHHUE TIEPEBOA
MOMEIIEHUsSI ¥ SIBJIIETCS OCHOBAHHMEM  HCIIOJB30BaHUS IEPEBEICHHOIO
MOMEIIEHHUSI B KaU€CTBE KUJIOTO WJIM HEXXHUIIOTO OMEICHUS.
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3.3.12. Tlonmucannoe I'maBoit Ilpuctenckoro paitona Kypckoit oGmactu
penieHre 00 YTBEP)KIECHUU YBEIOMJIEHHS O IepeBoie (OTKa3e B IEPEBOJE)
KUJIOTO (HEKUIIOTO) MOMEIICHUSI B HEXKUIIOE (KUJI0€) TOMEIIEHHE HE TO3/IHEE
pabodero JiHs, CIEIYIOIIETO 3a JHEM MOAMUCAHNUS, IEPEJACTCs Ha PErHCTPAIHI0
CHCTMATUCTY AJMHHHUCTPAIHA, OTBETCTBEHHOMY 3a TPHUEM M PETHUCTPAILUIO

JTOKYMEHTOB.
3.3.13. Cneumanuct, OTBETCTBEHHBbIH 3a TPUEM U PETUCTPALHUIO
JOKYMEHTOB,  OCYIISCTBJIICT  pPETUCTpalio  mojamucaHHoro  ['nmaBoit

[Ipuctenckoro paiiona Kypckoii o0nacTu yBeqoMiIeHHsI O TiepeBojie (OTKa3e B
NepeBOo/Ie) JKIIOro (HEXKHUIIOTO) TTOMEIICHUsI B HEeXUJI0€ (JKUJIOE) MOMEIICHUE B
TeyeHue 1 paboyero AHsS CO JHS €ro MOCTYIUICHUS Ha PErUCTPAIUIO.

3.3.14. OTBeTCTBEHHBI WCITOJIHATEh ATMUHHUCTPAIIUU OJHOBPEMEHHO C
BBIJIAYCH WM HAIPABJICHHEM 3asBHUTEIIO YBEIOMIJICHHS O TepeBojae (OTKas3e B
MEPEBOJ/IC) JKUJIOTO TIOMEIICHHUS B HEXWIOE IOMEIICHHE WA HEKUJIOTO
MMOMEIICHUS B JKWJIOE TOMENICHHEe HWHGOPMHUPYET O TPHUHATHU YKa3aHHOTO
perieHus] COOCTBEHHHWKOB ITOMEIICHHM, IPUMBIKAIONUX K TTOMEIICHHUIO, B
OTHOIIEHUHU KOTOPOTO MPHUHSITO YKA3aHHOE PEIICHHE.

3.3.15. MakcumanbHbIN CPOK BBIMIOTHEHUS! IMUHUCTPATUBHOMN MPOIETYPHhI
HE MOXEeT mpeBbimaTh 11 pabouux nHel co HA (HOPMHUPOBAHUS IOJTHOTO
MakeTa JJOKyMEHTOB.

3.3.16. KpureprieM NpHHATHS PELICHUS SBISACTCS Haauuue (OTCYTCTBHE)
OCHOBAHHWM NJii  TMPEAOCTaBICHUS MYHUIIMIIAJBLHOM YCIYyrd WM OTKa3a B
PEIOCTABICHUU MYHMIIMIAIBHON YCIYTH.

3.3.17. Pe3ynbrar aAMHUHUCTPATUBHON MPOIEAYPHl — IPUHATUE PEIICHUS O
MPEA0CTaBICHNH (0TKa3€ B MPEIOCTABICHUH ) MyHUITUTIATLHON YCITYTH.

3. 3.18. Cnoco6 (ukcanuu pe3yiabTaTa BBIMOTHEHUS aIMUHACTPATUBHOMN
MIPOIIEIYPHI — peTUCTparis yBeaoMiieHUs B JKypHaje perucTpariui UCXO e
KOPPECTIOHICHITHH.

3.4. Boigaua (HanpaBJ/ieHHe) 3asiBUTEJIIO Pe3YJIbTATa NPea0CTABIEHUS
MYHHUIMIIAJIBHON YCIYTH

3.4.1. OcHoBaHHEM JIs Hayajga aAMUHUCTPATHBHOMN MIPOIIEAYPHI SBIISICTCS
HallMuue YBEIOMJIEHUS O NEepeBoje (OTKa3€ B MEPEBOJIC) KUIOTO (HEKHUIIOTO)
MOMEILIEHHS B HEXKUIIOE (PKHIIOE) TTIOMEIIEHHUE.

3.4.2. PesynbrarT mpeaoCTaBICHUs MYHHUIIUNAIBHOW YCIYTH BBIAACTCS
(HampaBIsSIETCsI) 3asABUTENIO CITIOCOOOM, YKa3aHHBIM B 3asIBJICHUH.

3.4.3. OTBETCTBEHHBIN HCHOJHUTENIb AJIMUHUCTPALMU, TPU HAUTUYUU
KOHTAKTHOTO TejedoHa 3asBUTENS MNpPUTJAIIaeT 3asgBUTENS JJI1 TOJTYYEHUS
pe3yjbTata MYHUIMOAIBHOM yciayru 1o TenedoHy, Jub0 HampapiseT
YBEJIOMJICHHUE TOCPEJCTBOM MOYTOBOTO OTIPABIICHUS WA AJIEKTPOHHOM MOYTHI
0 a/Ipecy, yKa3aHHOMY B 3asIBJICHUH.
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3.4.4. MakcuManbHBIA ~ CPOK  BBINIOJHEHUS  aIMUHUCTPATUBHOM
poLeAypsl —3 paboUuX THS CO JHS MPUHATHUS PEUICHHUS.

3.4.5.KputepreM NpuUHATHS PEIICHUS SBISETCS HAMYKME MOIMUCAHHOTO
U 3apETUCTPUPOBAHHOTO YBEAOMIICHHS O MEPEBO/IE (OTKa3e B MEPEBOJIC) KUIOTO
NOMEIIEHHUS] B HEXHWIOE TOMEIICHUE WM HEXWIOro IMOMEUICHUS B KUJIOE
OMEIIICHHE.

3.4.6.Pe3ynbraTroM  aJMUHUCTPATUBHOM MpOLEAYyphl SBJISETCS Bblaaua
(HampaBiieHKWE) 3asBUTEIIO0 YBEJOMIICHHMS O IepeBoje (OTKa3e B MEPEBOJIE)
KUJIOrO TIOMEIIECHUSI B HEXKUJIO€ TOMEIICHHE WM HEXWJIOTO IMOMEUIECHUs B
KUJI0€ TTOMEIICHHE.

3.4.7.Criocobom (puKcanuu pe3yibTaTa BBIIIOJHEHHUS aJIMUHUCTPATHBHOM
OpOLEAYphl SBISIETCS perucTpanus pesyiabTata B JKypHalle perucTpanuu
UCXOSIIEeH KOPPECTIOHICHITHH.

3.5. [lopsaiok ocyliecTB/IEHHS B 3JIEKTPOHHOU ¢opme, B TOM YHUCTIE €
HCNOJIb30BaHNeM PernoHaJIbHOTO MOPTAaJa, AIMUHUCTPATUBHBIX MPOLEAYP
(neicTBuil)

HcuepnpiBaromuii  MEepevYeHb  AAMUHUCTPATUBHBIX  JCHUCTBUU  IIpU
MOJIYYCHUH MYHUIIUITAILHON YCIYTH B 3JIEKTPOHHOU (hopme:

- mojydyeHue HUHOpMaAIMU O TOPSAIAKE U CpPOKax MPeJOCTaBICHUS
MYHULHUNAIBHON YCITyTH;

- 3amuch Ha MOpHEeM [ TNOJAaud 3amnpoca O MPEeJOCTaBICHUU
MYHULUNAIBHON YCITyTH;

- popMUpOBaHUE 3aMpoOca O MPEAOCTABICHUN MYHUIIUTIATBLHON YCIYTH;

- IPUEM U PETUCTpaIM 3a1poca;

- OJIyYEHHE PE3YJIbTaTa MPEIOCTABICHNUS] MyHULIMTIAIBHOMN YCIIYTH;

- IOJIyYE€HHUE CBEACHUN O XOJ€ BBINOJHEHUSA 3aMpOCa;

- OCYUIECTBJICHHE OLICHKH KayeCTBa MPEJOCTABICHUS MYHUIUNAIbLHOU
YCIYTH.

3.5.1. VYBemomieHue O TOpSIAKE W CpPOKAaX TMPEAOCTABICHUS YCIYTH
HaINpaBJIsIeTCST B CPOK, HE TMPEBBIMAIONIMNA OJHOTO paboyero AHS TMOCHe
3aBEPIICHUSI COOTBETCTBYIOLIETO JCUCTBUS, HA aJIpeC JIEKTPOHHOU MOYTHI WIH
C HCIIOJIB30BAaHUEM CPEACTB PermoHanpbHOro mnopraja B €AWHBIA JIMYHBINA
KaOWHET 10 BBIOOPY 3asiBUTEISL.

3.5.2. OcHOBaHMEM JIs Havajaa aAMUHUCTPATUBHOU MPOIEAYPHI SIBISETCS
oOparieHre 3asBUTENST 3a TOJYYCHHEM MYHHUIIMITAIBHONW YCIyrd 4epes
PernonanbpHbli IOPTan ¢ 3asBJICHUEM O MPEIOCTABICHUU YCIYTH, B TOM YHUCIIE
110 IIPEABAPUTEIBLHON 3aIUCH.

3.5.3. 3anuch Ha mOpUeM MPOBOJIUTCS TOCPEACTBOM PermoHaabHOTO
noprasna.
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3asgBUTEIIO TIPEIOCTABISAETCS BO3MOKHOCTD 3aIMCH B JIIOOBIE CBOOOTHBIE
JUIs TIpUEMa J1aTy U BpeMs B MpejesiaX YCTaHOBJICHHOTO B AJIMUHHUCTpALUU
rpaduka npuema 3asBUTEICH.

3.54. ®opmupoBaHme 3ampoca  OCYIIECTBISETCS  TOCPEIACTBOM
3aMoJHEHUsl 3asgBUTENIEM JJIEKTPOHHOM ¢Gopmbl 3ampoca Ha PerunonanbHOM
noprajue 6e3 He0OOXOAUMOCTU JOTIOJHUTEIBHOM MOJa4yM 3arpoca B Kakou-1m10o
uHOH (hopme.

3.5.5. Ilocne 3amosiHEeHUs 3asBUTEIEM KaXXIOTO M3 TOJIEH AJIEKTPOHHOMN
dbopMbl 3ampoca aBTOMATHYECKH OCYHIECTBISETCS (HOpPMATHO-TOTHYECKAs
IpoBepKa CPOPMUPOBAHHOTO 3aIpoca.

[Ipu BBISIBJICHHH HEKOPPEKTHO 3aMOJIHEHHOT'O TOJIA 3JEKTPOHHON (OpMBbI
3ampoca 3asgBUTEIb YBEIOMIISIETCS O XapaKTepe BBISIBICHHON OIIMOKU U MOPSIKE
€€ yCTpaHEHHUsI TOCPEACTBOM UHGOPMAIIMOHHOTO COOOIIEHHUS HEMOCPEACTBEHHO
B DJIEKTPOHHOU (popMe 3arpoca.

3.5.6.3agBUTENIO0 HAMPABISAETCS YBEIOMIIEHHE O TOJYyYEHUH 3ampoca C
HCIIOJIb30BaHuEeM PernoHanbHOr0 mopraina.

3.5.7. Ilpu popMupoBaHNH 3ampoca 3assBUTEIIO 00ECIEINBACTCS:

a) BO3MOKHOCTh KOMHUPOBAHMS M COXPAHEHHUS 3ampoca M JTIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUSI MYHHUIIMIAIBHON YCIIYTH;

0) BO3MOXHOCTh Te4YaTh Ha OyMaKHOM HOCUTEJNE KOMHMH 3JIEKTPOHHOMN
¢dbopmbI 3arpoca;

B) COXpaHEHHE paHee BBEJEHHBIX B AJIEKTPOHHYIO (QopMy 3ampoca
3HAUYCHUN B JIIOOOM MOMEHT IO KEJAHWIO TOJIb30BaTelNs, B TOM YHCIE TPH
BO3HUKHOBEHUH OLITMOOK BBOJA U BO3BpATE /I MOBTOPHOTO BBOJA 3HAUCHH B
ANIEKTPOHHYIO (popMy 3ampoca;

I') 3aloJIHEHUE MOJield AJIEKTPOHHOM (opMbl 3ampoca J0 Hayajia BBOJA
CBEJICHUI 3asBUTEJIEM C HCIOJb30BAaHUEM CBEJICHUM, pPa3MEILCHHBIX B
dbenepanbHOl rocynapcTBeHHON MHPOpMaImoHHOUN cucteme «EauHas cucrema
UAeHTU(UKAIMM U ayTeHTH(PUKALMK B WHOpACTpyKType, oOecrneunBaromiei
MH(POPMAITMOHHO-TEXHOJOTUUECKOE  B3aUMOJICUCTBHE  HMH(POPMAIMOHHBIX
CUCTEM, HCHOJIb3YEMBIX IS  MOPENOCTABICHUS  TOCYJapCTBEHHBIX H
MYHHUITUTIATBHBIX YCIYT B JJIEKTPOHHOW (opme» (manee - eauHas cucTema
UACHTUGUKAIIMK U ayTCeHTHU(UKAIMKM), W CBEJACHHUM, OMyOJMKOBAHHBIX Ha
PernonanpHOM moprasie, B 4acTH, KacCarOUIEUCs CBEIEHUM, OTCYTCTBYIOIIUX B
eIMHON cuCTeMe UISHTU(UKAIIUY U ayTeHTU(PHUKAINN;

) BO3MOXKHOCTh BEPHYTHCSA Ha JI0OOH U3 OTaloB 3aroJHEHUS
ANEKTPOHHOM (OpMBI 3ampoca 0e3 MmoTepu paHee BBEIACHHOW MH(MOpMaIMu Ha
Pernonansaom nopraiie;

€) BO3MOXKHOCTb JIOCTYyNa 3asBUTEIIsI HA PernoHasbHOM mopTaje K paHee
MOJaHHBIM 3aMpocaM B TEUCHUE HE MEHEE OJTHOTO roja.

3.5.8. ChopMupoBaHHBIiA 3ampoc M JOKYMEHTHI, yKa3aHHbie B 1. 2.6.1.,
2.7, HeoOXoIuMbIe ISl TIOJYYEHHUS YCIYTd B COOTBETCTBUU HACTOSIIUM



26

aIMUHUCTPATUBHBIM  PETJIAMEHTOM  HAMpPaBJSAIOTCS B AJMHHHCTPAIUIO
MOCpPeACTBOM PernonanbHOro moprana

3.5.9. AnmuHucTpanus odecreunBaeT NpueM JOKYMEHTOB, HEOOXOAUMBIX
JUIA TIPEIOCTABIICHUS MYHUIMIATBHON YCIYTH, U PETUCTpalMIo 3ampoca 0e3
HE0OXO0IUMOCTH MTOBTOPHOTO MIPEICTABIICHUS 3asBUTENIEM TaKUX JOKYMEHTOB Ha
OyMa>KHOM HOCHTETIE.

Cpox peructpanuu 3ampoca — 1 pabouunii AeHb.

3.5.10. [IpenocraBieHrne MyHULIUIIATBLHON YCIyTH HAUUHAETCS C MOMEHTA
npruemMa UM PErucTpaluy JJIEKTPOHHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
PEIOCTaBICHUS MyHUIIUNAIBHON YCIIYTH.

3.5.11. [Ilpu momyueHun 3ampoca B DJJEKTPOHHOU dopme B
aBTOMATUYECKOM PEXHUME OCYIIECTBISETCS (POPMATHO-JIOTHUECKUA KOHTPOJIb
3ampoca W 3asABUTENIO0 COOOIIAETCS MPHUCBOSHHBIM 3ampocy B JIIEKTPOHHOMN
dopMe yHHMKANbHBI HOMEp, MO KOTOPOMY B COOTBETCTBYIOIIEM pasfene
PernonanpHOrO MopTana 3asBUTEN0 OyJeT MpeAcTaBieHa HHPOPMAIUSI O XOe
BBITIOJTHEHUSI YKa3aHHOTO 3aIpoca.

3.5.12. [Ipuem u perucrpanus 3ampoca OCYIIECTBIISIOTCS CIICIHATNCTOM
AMUHUCTpAIUU, OTBETCTBEHHBIM 3a MpUHATHE 3anpocoB. [locie peructpanuu
3alpoc HANpaBIETCS B CTPYKTYpPHOE MOJpAa3/ieieHUE, OTBETCTBEHHOE 3a
MPEI0CTaBICHUE MYHHUITUTIAIBHON YCIIYTH.

3.5.13. HcnonHenue 3ampoca 3akiioyaeTcs B TOJATOTOBKE OTBETa
3asgBUTENI0 IOCNE aHanu3a uHGpOpMaluu, cojepxkallelcs B 3ampoce U
IPUJIOKEHHBIX K HEMY JIOKYMEHTaX (TIpU WX HAIUYWH).

3.5.14. Tlocne mpuHATUS 3ampoca 3asBUTENS JTOJDKHOCTHBIM JIUIIOM,
YIOJTHOMOYEHHBIM Ha TMPEAOCTaBICHUE MYHUIMIAIBHON  YCIYTH, CTaTycC
3ampoca 3asBuTens B EauHoM nuyHOM KaOuHeTe Ha EnmHom mopTtane
OOHOBJISIETCS [0 CTAaTyca IPUHATOM.

3.5.15. 3asgBuTenp UMEET BO3MOKHOCTD MOJTyYeHUs WHPOPMAIUHA O XOC
MPEIOCTABIICHUSI MyHUIIUTIAJIbHONW YCIYTH.

3.5.16. Nuadopmarus o Xo7e MperoCTaBICHUS MyHUIIUTIAIBHON yCIyTH
HAIPaBJISIETCSl 3aSBUTENI0O B CPOK, HE MPEBBIMIAIOINIMA OJHOTO pabodyero IHS
[OCJi€  3aBEpILCHUS]  BBIMOJIHEHHUS  COOTBETCTBYIOIIETO  JEHCTBUS  C
UCIIOJIb30BAaHUEM CpelicTB PernonanpHOro moprania.

3.5.17. Ilpu mpenoctaBieHUN MYHHUIMIAIBLHOM YCIYTH B 3JIEKTPOHHOU
(dopMe 3asBUTENIO B CPOK, HE MPEBBIMIAIOUINI OJHOrO paboyero IHS Mocie
3aBEpUICHHS] COOTBETCTBYIOUIETO I€UCTBUS HAIIPABIIACTCS:

a) yBEJOMJICHUE O 3alMCU Ha MPUEM B AJIMUHUCTPAIIMIO, COJEpIKallee
CBEJICHHMS O JIaTe, BpeMEHHU U MECTE MPHEMa;

0) yBeIOMJIEHHE O TIPUEME U PETUCTPALUU 3alPOca U UHBIX JOKYMEHTOB,
HEOOXOIMMBIX ISl MPEIOCTABJICHUs YCIYyTH, COAep)Kaliee CBeACHHs O (akTe
npueMa 3ampoca 1 JOKYMEHTOB, HEOOXOAUMBIX IS TIPEIOCTABICHUS YCIYTH, U
Hayvaje TMPOLEAyphl MPEIOCTABICHUS YCIyTH, a Tak)Ke CBEJCHHUS O Jare |
BPEMEHH OKOHYAHMS MPEJOCTABICHHS yCIyrd MO0 MOTHUBHPOBAHHBINA OTKAa3 B
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pUeMe 3ampoca W WHBIX JOKYMEHTOB, HEOOXOAMMBIX IJISi MPEAOCTaBICHUS
YCIIyTH;

B) VYBEAOMJICHME O  pe3ylbTaTaXx pacCMOTPEHHUS  JOKYMEHTOB,
HEOOXOAMMBIX ISl TPEIOCTABICHUS MYHHUIIUTIAIBHOW  YCIYTH, COJAEpXKaliee
CBEJICHUSI O MPUHSATUU MOJOKUTEIHLHOTO PEHICHUSI O MPEIOCTaBICHUHN YCIYTH U
BO3MOYXHOCTH TOJYYUTh PE3YJIbTAT MPEAOCTABICHUS YCIYTH

3.5.18. OTBeT Ha 3ampoc HampapIseTCs 3aABUTENIO B GOpME U CIIOCOOOM,
BBIOpAaHHBIM 3asBUTEIEM IMpH Tojaude 3ampoca. [Ipu oTcyTrcTBUM B 3ampoce
yKa3aHUs Ha CHOCOO MOJY4YEHHUs OTBETa OTBET HAIPABISETCS MO MOYTOBOMY
aapecy 3asButrens. Cpok  HampaBlieHHs  pe3yjbTaTa IPEAOCTABICHHUS
MYHHUIIUTIATBHOW YCIYrd cocTaBisieT | pabouuil JeHb C JaThl MOJTOTOBKH
OTHOTO W3 JOKYMEHTOB, VyKa3aHHBIX B Tmojapaszaeine 2.3. HACTOSIIETO
AJIMMUHUCTPATUBHOTO PETJIAMEHTA.

3.5.19. 3agButens BmpaBe TMNOIYYUTh pPE3yAbTaT MPEIOCTABICHUS
MYHUITUTIATBHOW YCIYTH B (hOpME SIECKTPOHHOTO TOKYMEHTA WIIH Ha OyMaKHOM
HOCHTEJIE B TEUEHHE CpOKa JCWCTBHS pe3ydbTara MPEIOCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

3.5.20. 3asgBuTensm o0ecreuynBaeTcs BO3MOKHOCTh OIIEHUTh JIOCTYITHOCTD
Y KaueCTBO MYHMIIMMAIBHON YyCIyry Ha PernoHanbHOM moprare.

3.5.21. Kpurepuem NpuHATUS pEUICHUs SBISIETCS OOpalleHue 3asiBUTENS
3a MOJYy4YEeHUEM MYHUIMIAIBHON YCIYTH B 3JIEKTPOHHOM opMme.

3.5.22. Pe3ynmpraToM = aIMUHUCTPATHUBHOM  TPOLEIYpPHI  SIBIAETCS
MOJITOTOBKA OTBETA Ha 3ampoc B (hopmMe OJHOTO M3 JOKYMEHTOB, YKa3aHHBIX B
nojpasnene 2.3. HacTOSIIEro AJIMUHUCTPATUBHOTO PETaMeHTa.

3.5.23. Cnoco6 ¢ukcanmuu pe3ysbTaTa BBITIOJHCHUS aIMUHACTPATUBHOMN
MPOIIETyPhl — HAIPaBJICHUE COOOIICHMS B EAMHBIN THYHBIA KAOMHET 3assBUTEIIS
Ha EnuHom noprarne.

3.5.24. MakcuManpHBIi  CPOK  BBIMIOJTHEHHUA  aIMUHUCTPATUBHOM
MPOLEAYPHI COOTBETCTBYET CPOKaM, YKa3aHHBIM B Mojpasfene 2.4 HaCTOSAIIETO
AJIMMHUCTPATUBHOTO PETJIAMEHTA.

3.6. Ilopsiaok ucnpaB/ieHUs] JONYIIEHHbIX ONMEYaTOK M OMHUOOK B
BBIIAHHBIX B Ppe3yJbTaTe MNpPeA0CTABJIEHHS  MYHMIMNAJILHOW YCJIYrH
AOKYMEHTAX.

3.6.1. OcHoBaHweMm i Hayajlla BBIMOJHEHUS aIMUHUCTPATUBHOMN
MpOIIEyphl  SABJIIETCS  OOpaimieHue (3ampoc) 3asBUTENS, TOJYyYHUBIIETO
ohOpPMIICHHBIMI B YCTAaHOBJICHHOM TIOPSIAKE PE3YyJbTaT IMPEAOCTaBICHUS
MYHULIUTTATIBHOW YCITyTH, 00 UCIPABJICHUH JOMYIIEHHBIX OTIEYaTOK U OIIMOOK B
BBIIAHHBIX B PE3YNIbTATE MPEIOCTABICHUS MYHHUITUTIATLHOW YCIYTH JOKYMEHTaX
B AamuHucTpanuto uiu MOL.

3.6.2. Cpok mepenaun 3amnpoca 3asBurens uz3 M®I[ B AamuHuctpanuio
YCTaHOBJICH COIVIAIICHUEM O B3aUMOICHUCTBUM.


consultantplus://offline/ref=FF1C71CC0EFED39C406FE71097E79A9960BDA47AF2A7E235BF125044BF0D6E7CBE428A894CC37A5FkDU3G
consultantplus://offline/ref=FF1C71CC0EFED39C406FE71097E79A9960BDA47AF2A7E235BF125044BF0D6E7CBE428A894CC37A5FkDU3G
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3.6.3. Pemenne 00 wucmpaBiIeHUH OMYIICHHBIX OMNEYATOK W OIMOOK B
BBIJIaHHBIX B PE3yJIbTATe MPEIOCTABICHAS MyHHUIIUTIAIBHOW YCITyTH JIOKYMEHTaX
NPUHUMAETCS B Cllydae, €CIIM B YKa3aHHBIX JIOKYMEHTAaX BBISBJICHEI
HECOOTBETCTBUSl TPUJIAraeMON K 3asBICHUIO JIOKYMEHTAIlMH, a TaKXKe
UCIIOJIb30BaHHBIM TPH  TMOATOTOBKE pe3yjbTaTa MYHHIUNAIBHOW YCIIyTH
HOPMATHUBHBIM JOKYMCHTaM.

3.6.4. KputeprieM NPHHATUS PEIICHUS SBISCTCS HAJIUYMEC JOMYIICHHBIX
OMEYaTOK ¥ OIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEIOCTaBICHUS
MYHUIUITAIBHON YCIIYTH JTOKYMEHTaX.

3.6.5.Pe3ynbTaToM aqMUHHCTPATUBHOW MPOIIEAYPHI SBJISICTCS UCTIPABIICHUE
JOMYIICHHBIX JIOJDKHOCTHBIM JIMIIOM AJIMUHUCTpAIlMA OINEYaTOK u (W)
omMrOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHUIIUIAIBLHONW YCIIyTH
JTOKyMEHTax Ju0O0 HampaBJICHUE B aJpec 3asBUTEIS OTBETa ¢ HH(OpMaImein 00
OTCYTCTBUH OIEYATOK W OIIMOOK B BBIJAHHOM B PE3yJIbTaTe MPEIOCTABICHUS
YCIYTH TIOKyMEHTAX.

3.6.6. Crnoco6 ¢ukcamuu pe3ysnbTara BBIMOTHEHUS aTIMHUHACTPATHBHOMN
nporenypel — perucrpanus B JKypHale  perucTpanud  UCXOISIICH
KOPPECTIOHICHITHH.

3.6.7. Cpok BblIauM pe3ysbTaTa He JOJDKEH MpeBblmarh 10 KajaeHIapHbIX
IHEW ¢ IaThl PErHCTpaluy 00palleHrs 00 UCTIPaBICHUH JOMYIIEHHBIX OMeYaTOK
M OomHOOK B BBIIAHHBIX B PE3YJIbTaTe NPEIOCTABICHUS  MYHUIUIAIBLHON
YCIYTH TOKYMEHTAaX.

IV. ®opMbl KOHTPOJIS 32 HCIIOJIHEHHEM perjiaMeHTa

4.1. ITopsaaok ocyliecTBJACHUS TEKYIIEr0 KOHTPOJIS 32 COOJII0eHUEM U
HCIIOJIHEHUEM OTBETCTBEHHBIMH I0JI)KHOCTHBIMU JIMLIAMH TO0JI0KEHU I
AJMMHHUCTPATHBHOIO PerjiaMeHTa U HHbIX HOPMATHBHBIX NMPABOBbIX
AKTOB, YCTAHABJIUBAKIINX TPeOOBAHUS K MPEIOCTABJICHUIO
MYHHMIIUNIAJBbHOMN YCJIYT'H, 4 TAK/Ke NIPUHATHEM UMHU PelleHui

Texymuii KOHTPOJb 32 COOJIFOJICHHEM W MCTOJHEHUEM JOKHOCTHBIMU
JMUaMu  AJMUHHCTPALMM  TIOJIOKEHUM HACTOSIIEro AJMHUHUCTPATUBHOTO
perjaMeHTa W WHBIX HOPMAaTHMBHBIX MPABOBBIX AaKTOB, YCTAHABJIUBAOIINAX
TpeOOBaHMS K MPEJOCTABICHUIO MYHUITUTIAIHHONW YCIYTH, a TAK)KE MPUHATHEM
MIMU PELIEHUU OCYILIECTBIISET:

- I'maBa Ilpuctenckoro paiioHa Kypckoit o0macTu

[TeproaUUHOCTH OCYIIECTBIECHUS TEKYILIETO KOHTPOJIS YCTAHABIUBACTCA
pacnopsikeHueM AJIMUHUCTPALUH.

4.2. Ilopsaaok ¥ NEPUOTUYHOCTDH OCYIIECTBJICHHS MJIAHOBBIX H
BHEIJIAHOBBIX NMPOBEPOK MOJTHOTHI H KA4eCTBA MPeA0CTABJICHUS
MYHHMIIUNIAJIbHOMN YCJIYTH, B TOM YHCJIe MOPSAOK U ()OPMBI KOHTPOJIA 32
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MOJIHOTOM ¥ Ka4eCTBOM nmpeaocraBJdCHUA MyHI/IIII/IHaJIbHOﬁ YCayru

4.2.1. KoHTpoiap 3a TOJHOTOM M KayeCcTBOM MpPEAOCTABICHHUS
MYHUITUTIAJTBHOM YCIYTM BKIIOYaeT B ceOS TMpOBEJACHUE TUTAHOBBIX W
BHEIUTAHOBBIX TPOBEPOK, BBIABICHUE M YyCTpaHEHHWE HaApyUIEHUM IIpaB
3asBUTEJICH, pacCMOTpPEHHE, NPUHATHE PEIICHUH M IOJTOTOBKY OTBETOB Ha
oOpallleHus1 3asBUTENCH, CoJepkKaluxX »KajoObl Ha jacucTBUs (Oe3mercTBUS)
JOJDKHOCTHBIX JIMI AJIMUHUCTPAIIAH.

4.2.2. Tlopsnok U TEPUOAUMYHOCTH IPOBEJICHHS IUIAHOBBIX MPOBEPOK
BBITIOJTHEHUS AJIMUHUCTPAIMEH MMOJ0KEHUH HACTOSIIETO AIMUHUCTPATUBHOIO
periamMeHTa W HWHBIX HOPMATHBHBIX TPABOBBIX AaKTOB, YCTaHABJIMBAIOIIUX
TpeOOBaHMS K TPEIOCTABICHUIO MYHHUIIUTIATLHON YCIYTH, OCYIIECTBISIOTCS B
COOTBETCTBHH C IUIAHOM pabOThl AIMUHUCTPAITUN Ha TEKYIIUN TO/I.

4.2.3. Pemienue 00 OCYyIECTBIEHUH MJIAHOBBIX U BHEIJIAHOBBIX ITPOBEPOK
MMOJTHOTHI M Ka4ecTBa MPEIOCTABICHUS MYHHUITUNATHHOW YCIYTH MPUHUMACTCS
rJ1aBOM paiioHa.

4.2.4. lTlpoBepkrn NPOBOASATCS C LEIBIO BBISBICHUS W YCTPAHEHUA
HapylIeHUH TIpaB 3asBUTENIEd W  TNPUBJICUEHHUS BHUHOBHBIX JIMIl K
OTBETCTBEHHOCTH. Pe3yibTaThl MPOBEPOK OTpakaloTCs OTACIBHON CHpaBKOU
WJIA aKTOM.

4.2.5. BaenaHoBbIE MPOBEPKH IOJHOTHI M KadecTBa IPEAOCTABICHUS
MYHUIIUITAIBHOW YCIYyTrd TIPOBOJATCS Ha OCHOBAaHWMU Kajdo0 TpaXkJIaH Ha
pelieHus Wiy AeucTBus (0e3aeicTBUE) MOJDKHOCTHBIX JIMIl ATMHUHHCTpPAIUH,
NPUHATHIC WX OCYIIECTBICHHBIC B XOJI€ MPEIOCTABICHUS MYHHUIUIIATbHON
YCITyTH.

4.3. OTBETCTBEHHOCTH JOJIKHOCTHBIX JIMI] OPraHA MECTHOIO
CaMOYINpPABJICHUS, PEIOCTABJISIONIECT0 MYHUIIUTIAJBbHYIO YCIYTY, 32
pelieHus u AeicTBus (0e3aeiicTBUe), NPUHUMAaeMble (0CYlIeCTBIIsiEMbIe)
HMH B X0/€ NPeI0CTABJICHUA MYHUIUNIAJIBLHON YCJIYTH

[Io pesynpraTaM NOpPOBEAEHHBIX IIPOBEPOK B CIIyya€ BBISBICHUS
HapylI€HUW IIpaB  3asBUTEIEH  BUHOBHBIE JIMIA  IIPUBIIEKAIOTCA K
JUCUUTUIMHAPHOW W (WJIM) aJMUHUCTPATUBHOW OTBETCTBEHHOCTH B MOPSJIKE,
YCTaHOBJIEHHOM JEHCTBYIOIIMM 3aKOHOJATenbcTBOM Poccuiickon denepaunu u
Kypckoit o6macru.

[TepcoHanbHasi OTBETCTBEHHOCTh JOJKHOCTHBIX JUI AJMUHUCTPAIUU 3a
HECOOI0CHUE MOPSIIKA OCYILIECTBICHHUS aIMUHUCTPATUBHBIX MPOLEAYP B XO€
NPENOCTABIEHNS MYHMIIMIAJIBHON YCIYTM 3aKPEIUIETCS B UX JOIKHOCTHBIX
UHCTPYKIIHSX.
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4.4. Ilosi0xkeHust, XapaKTepu3yoime Tped00BaHUsA K NOPSAKY U
(popmMaM KOHTPOJIA 32 NpeJoCTABJIEHHEM MYHUIIUNIAJIbHOM YCJIYTH, B TOM
YHCJIe €O CTOPOHBI FPaXKIaH, MX 00beAUHEHU U OpraHu3anuii

Jlns ocyliecTBIEHUS KOHTPOJISA 3a MPEIOCTABICHUEM MYHULUINAIBHOU
yCIyru TpaxJaHe, UX OOBEAMHEHHS U OpraHu3alud BIpPABE HAMpaBIATh B
AMUHUCTpALIMIO  WHJIMBUIYyaJbHblE W  KOJUIEKTHBHBIE  OOpalieHus ¢
[IPEMIOKCHUSAMH, PEKOMEHIALMAMU 110 COBEPIICHCTBOBAHUIO KauyeCcTBa W
NOpPsAKA IPEIOCTABICHUA MYHUIUIIAIBHON YCIYI'Y, BHOCUTH IPEIIOKEHUS O
Mepax [0 YCTPAaHEHHUIO HAPYWICHWH HACTOALIETO AJMUHUCTPAaTHBHOIO
penIaMeHTa, a TaKKe HaNpaBisATh 3asBJICHUS U KAJIOObI C COOOILIEHUEM O
HapyLIEHUU OTBETCTBEHHBIMH JOJDKHOCTHBIMHU JIMIIAMH, IPENOCTABIIOIIMMHA
MYHULUINAJIBHYIO YCIYTy, TpeOOBaHHA HACTOAUIET0 AJMUHUCTPATUBHOIO
peraMenTa, 3aKOHOIaTEIbHBIX U MHBIX HOPMAaTUBHBIX IPABOBBIX AKTOB.

V. Jlocyne0Onblii (BHecy1eOHbIH) MOPSAAOK 00:KaJI0BAHUS 3asiBUTEJIEM
peumiennii W fgeiictBui  (0e3geiicTBHSI) OpraHa, MpeaoCTaBJIAIOLIErO

MYHUIIUNATbHYIO yeJayry, HOJIZKHOCTHOTO JINIA oprasa,
NPeIOCTABIAKINECI0 MYHHUIUNAJIBHYI YCJIYry, JH00 MYHHMIHUNAJIBHOIO
cJIysKamero, MHOTO(YHKIHOHAJIbHOTO LHeHTpa, padoTHMKA

MHOTO(p)YHKIMOHAJIBLHOIO IIEHTPa

5.1. HNudopmanus Ajs1 3asiBUTEJIA O €ro mpaBe MOAATh Kajao00y Ha
pemiene wu (wam) geiictBue  (0e3jeiicTBME) OpraHa  MeCTHOIO
CaMOYIIPaBJICHHUs, NMPEI0CTABIAIOMICI0 MYHMUHUNAJILHYIO YCJIYry, H (MJIH)
€ro  JO0JLUKHOCTHBIX  JIMI, MYHHIUNAJABHBIX  CJIY:KalluX, npu
NPeA0CTABJIEHMA MYHUIUNAJILHONH  YCJAYIM, MHOTO()YHKIIMOHAJILHOIO
LHEHTPa, pAa00THUKA MHOTO(PYHKIIMOHAJBLHOIO LIEHTPA (JaJjiee - 3Kajn00a)

3asBUTENb MMEET NpaBO MOJATh *ajao0y Ha HKaJloOy Ha pElIeHHs U
nenctBua (Oe3neicTBusl) AQMUHUCTpaAMM W (WJIM) €€ JOJKHOCTHBIX JIMII,
MYHULHAMAIBHBIX CIYKalllMX, MPU MPEAOCTABICHUHM MYHULMNAIBHOW YCIYTH,
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, pab0THHKA MHOTOGYHKIIMOHAIBHOTO IIEHTpA.

3asBUTEIH UMEET MPABO HAMPABUTH KaIo0y, B TOM YHCIIE TOCPEICTBOM
dbenepanbHOi TOCyIapCcTBEHHON MHPOPMAITMOHHON cucTeMbl «EnuHbIil mopran
rOCY/IapCTBEHHBIX u MYHULIMTATbHBIX yCIIyT (pyHKITHII)»
https://www.gosuslugi.ru.

5.2. Opranbl MecTHOro camoynpasigenusi Kypckon o0aacru,
MHOTO(YHKUMOHAJIbHbIE LEHTPbl, JH00 COOTBETCTBYKIIUI Oprax
rocyJapCTBEHHOM BJIACTH (OPraH MECTHOIr0 CAMOYNPAaBJIECHUSA) IyOJUYHO-
NMPaBoBOro o0pa3zoBanmus, SIBJISIIOIIU I CS yupeauresiemMm


https://www.gosuslugi.ru/
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MHOFO(l)yHKHHOHaJILHOFO HEHTPa M YINOJHOMOYECHHBLIC Ha PaCCMOTPECHME
JKaJI00bI AOJZKHOCTHBIC JTUI A, KOTOPBIM MOZKET ObITH HampasBJICHa sKaj100a.

XKanoba MoxeT ObITH HAIIpaBJICHA B:

Anmunuctpanuto [Ipucrenckoro paiiona Kypckoit obnacru;

MHOTO(QYHKIIMOHAJIBHBIA LEHTp JIMOO B KOMHUTET HH(POpMaTH3ALMH,
rOCy/IapCTBEHHBIX U MYHHMLIMNAIBHBIX yciayr Kypckoil oOnactu, sSBISIOLIMICS
yUpenIuTeaeM MHOTO(QYHKIMOHAIBHOIO LIEHTpa (majmee -  ydpeauTelb
MHOT'O(YHKIITHOHAIHHOTO IIEHTPA);

Xano6sl paccMaTpuBaloT:

B Apamunuctpauuu [lpucrtenckoro paiiona Kypckoit obmactu -
YIOJTHOMOYEHHOE Ha PACCMOTPEHHUE a0 JOHKHOCTHOE JIHIIO;

B MOI] - pykoBOAUTEIH MHOTO(PYHKIIMOHAIIBHOTO LIEHTPA;

y yYpeauTens - PYKOBOAUTENb YUYPEIUTEeNs MHOTO(YHKIIMOHAIBHOTO
[IEHTpA.

5.3. CnocoOb1 MHpOpMUPOBAHUS 3asiBUTEJIEH O MOPSAAKE NMOJAAYH M
paccMOTpPeHHs Kaja00bl, B TOM 4HCJIe ¢ HCNoJab30BaHueM Equnoro noprana

WudpopmupoBanue 3asBUTENEH O MOPSJIKE [OAaYU U PACCMOTPEHUS
&KaJI00bl OCYILIECTBISIETCS MOCPEICTBOM pa3MelIeHUs] MHPOpMAIlUK Ha CTEHAAaX
B MeCTax NpPEJOCTaBIEHUS MYHULMINAIBHOW yCIOyrd, B (QeaepanbHOR
rocyAapCTBEHHOU uH(pOpMaITMOHHON cucTeMe «EnuHbpIn opTal
rOCy/IapCTBEHHBIX M MYHUUMNAIbHBIX YCIyr (QyHKUUN)», HA OPUIHATIBHOM
caite  AIMUHHCTpAalMM, MPENOCTABISAIOMIEH  MYHHMIMIIAIBHYIO  YCIIYI'y
OCYLIECTBIISIETCA, B TOM YHCIIE MO Telle(OHY, JIEKTPOHHOM MoYTe, MpHU JIXYHOM
npuéme.

5.4. IlepeyeHb HOPMATHUBHBLIX NPABOBBLIX aKTOB, PeEryJHPYIOIIHX
MOPSAOK A0CYAe0HOr0 (BHeCYAe0OHOr0) 00:Ka/I0BAHUS PelICHU U JeHCTBUI
(0e3meiicTBUSI) OpPraHa MeCTHOIO0 CaMOYIPaBJCHHUSl, NMPEIOCTABJIAIIIETO
MYHHIHMIAJbHYIO YCIYTY, 4 TAKAKE ero J0JKHOCTHBIX JIHII.

[Topsimok  mocynebHOro (BHECYneOHOTO) OOKAJIOBaHHWS pPEHICHHN U

JNEUCTBUN (Oe3meiicTBUS) oprasa MECTHOTI'O CaMOYIIPABJICHUS,
MPEIOCTABISIONIEr0 MyHUIIUITAIIBHYIO YCIYTY, @ TAKXKE €ro JOJKHOCTHBIX JIUII,
peryJupyercs:

®enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «OO0 opranuzanuu
PEIOCTaBIEHUS TOCYIAPCTBEHHBIX M MYHULIUTTAJIBHBIX YCIIYT»;

noctaHoBieHneMm IIpaButensctBa PO ot 16.08.2012 Ne 840 «O mopsinke
nojau M PacCCMOTPEHHUs] >KajloO Ha pelieHus W JaeucTBus (Oe3aeiicTBue)
(denepabHbIX OPraHOB MCHOJHUTENBHOM BJIACTH U HUX JOJDKHOCTHBIX JIMII,
denepanbHbIX rocyJapCTBEHHBIX CILyXKaIIuX, JOJIKHOCTHBIX T
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rOCyJapCTBEHHBIX ~ BHEOIOKEeTHBIX  (GoHAOB  Poccuiickoit  ®enepammm,
rOCYJIapCTBEHHBIX KOPIOpAIIHii, HAJIEJIEHHBIX B COOTBETCTBUU C (heliepaaibHBIMU
3aKOHAMHU IOJIHOMOYMSIMHU IO MPEAOCTABIECHUIO TOCYIAPCTBEHHBIX YCIYr B
YCTaHOBJICHHON cepe NesATENbHOCTH, U WX JODKHOCTHBIX JIMII, OPTaHU3alUH,
npenycMOTpeHHbIX 4actbio 1.1 cratem 16 ®DepepanbHoro 3akoHa "OO
OpraHU3alUU MPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHULIMNAIBHBIX YCIYT'", U
UX pa0OTHHUKOB, a TaKkKe MHOTOQYHKIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS
rocyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT U UX PAOOTHHUKOB;

[TocranoBnennem Apamunuctpauuu Ilpuctenckoro paiiona Kypckoi
obmactu ot 12.02.2013r. Ne59 «OO6 yrBepxkaeHun Ilonoxkenus 00
OCOOEHHOCTSIX TMOJAYM W PACCMOTPEHUS >KAIOO0 Ha peHieHUs W JeHCTBUS
(Oe3neiicTBuEe) opraHa MecCTHOro camoynpasieHus IIpucTeHckoro paiioHa
Kypckoit o6macTu U ero AOKHOCTHBIX JIUIl, MYHHIIUIAJIBHBIX CITY>KaIUX
opraHa MecTtHoro camoymnpanieHus IIpucrenckoro paiiona Kypckoit oGnactu
MIPU MIPEAOCTABICHUY MYHUIIUTIATBHBIX YCIYT»;

Nudopmanus, ykazaHHas B JaHHOM pasziene, Ha EauHoM — mopraie
https://www.gosuslugi.ru.

V1. Oco0eHHOCTH BBINOJIHEHHS] AIMUHUCTPATUBHBIX Mpouexyp (aeiicTBuii)
B MHOTO()YHKIIMOHAJIBbHBIX HEHTPAX MPeI0CTABIECHUS
roCyIapCTBEHHbIX U MYHUIMNAJBHBIX YCJIYT

6.1. OcHoBanueM [yisi Hayajia aJMUHUCTPATUBHOW MPOLEIYpPHI SBISIETCS
1oJiaya 3asiBUTEJIEM 3asBJICHUS O MPEIOCTaBICHUM MYHHMIMIAIBHOW YCIYTH C
NOKYMEHTAMH, YKa3aHHbIMH B noapazaene  2.6. HACTOSILETO
AJIMMHUCTPATUBHOTO PETJIAMEHTA.

6.2. IlpenocraBienre MyHUIUMIIAIBHON YCIYTM B MHOTO()YHKIIMOHAIBHBIX
LEHTpax OCYHIECTBIsieTCss B cooTBercTBUM ¢ DenepanbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O06 opranuzanuu NperoCTaBICHUS TOCYJapCTBEHHBIX U
MYHULUINAIBHBIX  yCIIyT», WHBIMU HOPMATHBHBIMHU TPABOBBIMU aKTAMHU
Poccuiickonn @enepanuy, HOPMAaTHUBHBIMM NIPaBOBbIMM akTaMu Kypckou
o0jacTd, NO MPHUHLMIY «OAHOTO OKHAa», B COOTBETCTBUM C KOTOPBIM
IPENIOCTABICHUE  MYHULUIIAJIbHOU YCIYI'M  OCYILIECTBIISIETCA  IOCIIE
OJTHOKPATHOTO OOpalleHus 3asBUTEIS C COOTBETCTBYIOUIMM 3allpoOCOM O
MPEAOCTABIEHUN MyHULMIIATBHONW YCIIYT'H WJIM KOMIUIEKCHBIM 3aIlIpOCOM.

B3aumopeiicTBue ¢ opraHamu, IpeIoCTaBISAIOMKUMHA FOCYJapCTBEHHBIE U
MYHHIIMIIAJIbHBIE YCIYTH, OCYIIECTBISETCS MHOTO()YHKIHOHAJIBLHBIM LEHTPOM
0e3 ydacTus 3asBUTENSI B COOTBETCTBUU C HOPMATUBHBIMU MPABOBBIMU aKTAMH U
COorJIallIcCHUEM O B3aMMOJJCHCTBHUM.

6.3. OcHoBaHHEM Il Hayaja aJMUHHUCTPATHUBHOM MPOLEIYpPHI SBISIETCS
nojiaya 3asiBUTEJIEM 3asBJICHUS O MPEIOCTaBICHUU MYHMIIMIAIBHOW YCIYTH C
NOKYMEHTAMH, YKa3aHHBIMH B IyHKTE 2.6.1. HacTosmero AIMUHUCTPATUBHOIO
periameHTa.
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6.4. MO®IL] oOecneunBaer HHDOPMHpPOBAHHE 3asBUTEICH O TOPSIKE
MPENOCTABIECHNs MYyHHIMNANbHOM ycayrn B ML, o Xxoxe BbINOIHEHUS
3ampoca O IPEAOCTABICHWHA MYHHUIMNAIBHOM YCIYyIM, IO HWHBIM BOIPOCAM,
CBS3aHHBIM C IPEAOCTABICHUEM MYHHULMNAIBHOM  YCIYyTrH, a TaKke
KOHCYJIbTUPOBAHHUE 3asBUTENECH O MOPSAKE MPEAOCTABICHUS MYHULHUINAIBHOU
yciayru B MOLI.

6.5. I1pu nonyyenuu 3asBieHuss padboTHuk MOII:

a)  MpoBEpsieT MNPaBWIBHOCTh OQopMIIeHUs 3asBieHUs. B ciydae
HEMpaBUWIBLHOTO OGOPMIICHUS 3asIBICHUS O MPEJOCTABICHUM MYHHUIMNATBHON
yciyrd, pabotHuk ML oka3piBaeT MOMOIIL 3asBUTEN0 B O(QOpMIICHUH
3asBJICHUSI;

0) cBepsieT NOJJUHHUKH M KOIUU JOKYMEHTOB, BEPHOCTb KOTOPBIX HE
3aCBHJICTEIILCTBOBAHA B YCTAHOBJICHHOM 3aKOHOM MOPSJKE, €CIU JTOKYMEHTBI
IIPEACTABIICHBI 3a5IBUTEJIEM JINYHO;

B) 3aIlOJIHIET PACIUCKY O MpueMe (perucTpanuu) 3asBJICHUS 3asIBUTENS C
YKA3aHHEM IIEpEYHS IMPUHATBIX JOKYMEHTOB H CpOKa NPENOCTABICHUS
MYHULIMIAIBHOMN YCITyTH;

6.6. Cpok mnepeaauu 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABICHUS MYHULMNANbHON ycinyru, u3 M®L[ B ADMHUHUCTpanuio - B
TedeHue | pabodero JHS MOCIE pEruCcTpaIi.

6.7. AnMuHHCTpalMsl B CPOK, HE MO3/1HEE pabovero IHs, CIEAYIOLIEro 3a
IHEM NPUHATHS pEHIeHHs O MPEeAOoCTaBICHUM (OTKa3e B IPEIOCTABIICHUN)
MYHULMIIAIBHON yCiayru Hampasisier B MOLl, npunaBmumid  3ampoc o
OPEJOCTABICHUM  MYHHMLMIAIBHOM yCIyrd, HMHGOPMALUIO O MPHUHITOM
pelIEHNH B TIOPSAIAKE, YCTAHOBICHHOM COINAIIEHUEM O B3aUMOJECHCTBUU,
3aKkar04eHHBIM ¢ OBY « M®I1y.

B cayuae MOJIyYEHHUsI 3asIBUTEJIEM pe3yibTara IPEAOCTABICHUS
MyHULIMNAIbHOM yciayru  uepe3 MOII, JOKYMEHTBI IIEpEeNaroTcs U3
Anvunuctpanuu B MOI] He mo3nHee pabodero JHs, NpeIIISCTBYIONIETO AaTe
OKOHYAHMS NPENOCTABIEHUS MYHUIIMIIAJbHON YCIIYTH.

6.8. Ilpm nonydeHun pe3ylbrata MyHHIUMNAIbHONW yciuyru B MOI]
3as1BUTEIIb IPEIbABIISCT:

- TOKYMEHT, y10CTOBEPSIOIINI JIMYHOCTD;

- JK3EMIULIP PACIUCKM O NPUEME JIOKYMEHTOB C PErMCTPalMOHHBIM
HOMEpOM, JaTod u moAanuckto pabotHmka MODIl, npuHSIBIIET0 KOMIUICKT
JNOKYMEHTOB, BBIJJAHHBIN 3asBUTEIIO B JCHB ITOAYH 3aIpOCa;

- npu OOpalleHUHd YHOJHOMOYEHHOTO TMPEACTABUTENS 3asgBUTENS -
JNOKYMEHT, ITOATBEPKIAFOIIMI ITOJITHOMOYHS IPENCTABUTEIIS 3aBUTENS.

6.9. KputeprieMm NpuUHSTHS pellIeHUs SBISETCS OOpalleHUue 3asBUTENS 3a
IIOJIy4eHUEM MYHULMNAJIBbHOU yciryru B MOILIL.

6.10. Pe3ynpraTroM aJMUHUCTPATUBHOW MPOLEAYPHI SABISETCA MOJyYCHUE
3aBUTEIEM  OJHOTO W3 JOKYMEHTOB,  YKa3aHHbIX B Mojapasuaene 2.3.
HACTOSAIIEr0 AAMUHUCTPATUBHOTO PETJIAMEHTA.
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6.11. Croco6 d¢ukcanuu pe3ynbTata BBIOJHCHUS aIMUHUCTPATHBHOU
MPOLEAYPHI:

- B Ciydae noiydeHus pesyiprata B MOIL[ — ormerka 3asBuUTENs O
MOJIYYCHUH pPe3yiIbTaTa MPENOCTaBICHNUS MYHUIUITAIILHON YCIIYTH C JaTOW H
MOJMKCHIO B IK3EMIUISIPE MPEABSIBISIEMON PACITUCKA UM OTMETKA 3asIBUTEIIS B
XKypHane o moxy4eHuH SK3eMILIIpa TOKyMEHTA.

- B clydyae TMOJy4YCHHs] pe3yiabTaTa B AJMHUHUCTpPAlUA — OTMETKa O
nepeaave JOKYMEHTOB B MEPEIaTOYHON BEIOMOCTH.

6.12. MakcuMalbHBIA CPOK BBIITOJHEHUSI aIMUHUCTPATUBHOMN TIPOIETYPHI
COOTBETCTBYET CpOKaMm, YKa3aHHBIM B Tojapazaene 2.4  HACTOSAIIETO
AJMUHUCTPATHBHOTO PETJIaMEHTA.
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[Tpunoxenue No 1

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
IPEIOCTaBIECHUS MyHULIUTIATbHON
ycayru «llepeBoa )KHIIOro moMenieHusl B
HEXXHIIOE MIOMEIICHNE UIH HEeXHUIIOTO
MTOMEIICHUS B KUJIOE TOMEIICHHEY

B
(HauMeHOBaHUE OpraHa MECTHOI'O CaMOYIPaBJIEHHS
MYHHULIMNAIbHOTO 00pa30BaHus)
3ASIBJIEHME!
O IIEPEBOJIE ’KNJIOI'O (HEXKHWJIOT'O) HIOMEIEHHUSA B HEX KUJIOE (KUJIOE)
IMOMEIIEHHUE

oT

(yKa3bIBacTCsl HAHUMATEIb, JINOO apEHAATOP, JTMO0 COOCTBEHHUK ITOMEIICHUS, JINOO COOCTBEHHUKH

TIOMCIICHU A, HAXOAAMIETOCA B 0611_161\/'[ COOCTBEHHOCTH JABYX U Goee JiiL, B cjiydae, €CJIM HU OJUH

13 COOCTBEHHHUKOB JIHOO MHBIX JIUL HE YIOIHOMOYEH B yCTAHOBICHHOM HOPSIIKE NPEICTABIIATh UX HHTEPECHI)

[pumeyanue. Jlnst (u3MuecKux JHI YKa3bIBAIOTCSA: (aMMIIUS, UMS, OTYeCTBO (IPH HAIMYHH), PEKBU3UTHI
JOKYMEHTa, YIOCTOBEPSIOIIETO JMYHOCTh (Cepus, HOMEp, KeM M KOrja BBIJIAH), MECTO
KHTEIbCTBA, HOMep TenedoHa; s npeacrtaBuTes GU3MYECKOTo JIMLA YKa3bIBAIOTCS: (haMuius,
MM, OTYECTBO MPEICTAaBUTENS, PEKBU3UTHI JOBEPEHHOCTH, KOTOpast IpHUiIaraeTcs K 3asBICHHUIO.
Jnst 'opUIUYEecKHX JIMIl YKa3bIBAIOTCS: HaMMEHOBaHHE, OpraHM3allMOHHO-TIpaBoBas (opma,
aJipec MecTa HaXOXJIeHHs, HoMep TelieoHa, GaMUIIusl, UMsl, OTIECTBO JIUIIA, YIIOJIHOMOUYSHHOTO
MIPEACTaBIATh HHTEPECHl IOPUAMYECKOrO JiMIa, C YKa3aHHMEM pPEKBU3UTOB JOKYMEHTa,
YAOCTOBEPSAIOIIET0 3TH MPABOMOYUS U NPUIIAraeéMoro K 3asBJICHHUIO.

MecTo HaxXO0XKIEeHUS KUJIOTO (HC)KI/IJ'IOFO) NOMCIICHUA

(yxasbIBaeTcs ONHEIN anpec: cyobekT Poccuiickoit denepann,

MYHHUIIUITAJIbHOE 06pa303aHHe, TI0CCJICHHE, yIula, 10M, KOpPITyC, CTPOCHHE,

KBapTHpa (KOMHATa), ITOBE3, dTaXK)

Co06CcTBEeHHUK(H) )KHUIIOTO (HEXKHIIOTO) TTOMEIICHHUS

[Ipomry paspemnts

(TIepeBo/T KHUIIOTO TTIOMEIEHNUS B HEKMUIIOE, HEXKIIIOTO TIOMEIEHHUS B JKUIIOE U TIEPEyCTPOHCTBO,
TIeperuIaHUPOBKY, TIEPEYCTPOHCTBO U TIEPEIIAHUPOBKY — HyXKHOE YKa3aTh)

1 Ungpopmayus o nepcoHanbHbix OAHHBIX XPAHUMCA U 06PAbAMbI8aAemcs ¢ cOOMOOeHUeM POCCULICKO20 3AKOHOOAMENbCIEd O

NEPCOHANbHBIX OAHHBIX. 3aN0IHAS OAHHOE 3as6leHUe, 8bl Odeme co2nacue Ha 00pabomKy nepCcoHAIbHbIX OAHHBIX.
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KUJIOTO (HEKUJIOTO) MOMEIIEHHUS, 3aHUMAeMOT0 Ha OCHOBAHUH

(mpaBa cOOCTBEHHOCTH, JOrOBOpa HaiiMa,

JOroBopa ap€HAbI — HY>KHOC yKaBaTI;)

COTJIaCHO MPHJIATaeMOMYy MPOEKTY (MPOEKTHOW JIOKYMEHTAllUM) MEepeycTpouMcTBa U (MJIM)
MePeTIaHUPOBKH JKUJIOTO TTOMELICHHUSI.

HOKYMGHTBI, HCO6XOI[I/IMBIC AJI1 IPEAOCTABIICHUA MYHHHI/IHaHBHOfI yCiyru, npujararoTc.

Iloamucu nuil, MOJABIINX 3asBICHHE:

(nata)

(mata)

(nata)

(paciidpoBKa MOAMKMCH 3asBUTEIS)

20 r

(moxnuck 3asBUTEIS)
20 r

(momyCch 3asBUTEISN)
20 r

(pacurdpoBKa HOAIKCH 3asIBUTEIS)

(moxnuck 3asBUTEIS)

(pacuidpoBKa MOAMKCH 3asBUTEIS)



B ITIOJIYUCHHUH JOKYMCHTOB
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Pacmiucka

[Tpunoxenue Ne 2
K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MyHULIMTAIBHOU yeiyru «llepeBon
YKUJIOTO TIOMEILIEHUS B HEXKUIIOE
MOMEILEHUE UM HEKUIIOTO MTOMEIIEHUS

B XKHNJIOC ITIOMCIICHHEC)

HaumenoBanwue n PEKBU3UTLI JOKYMEHTOB

Konmuectso
9K3eMILISIPOB

KommgecTtBo mucToB

TIOJJIMHHUK KOIIHA

B
TOJJIMHHUKE

B KOITMH

[Ipumeuanue

10

(momxHOCTBH, ®.M.0O. cienuanucTa MPUHABIIETO TOKYMEHTHI)

Pacnincky nomyunn

20 TOx

(®.1.0., moamucy 3assBUTEIS)
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