YTBEPX/IEH
NIOCTAHOBJIEHUEM AJIMUHUCTpALIUU
IIpuctenckoro panoHa
Kypckoii o6nactu

oT Ne

AJIMUHUCTPATUBHBINA PETJIAMEHT
npeaocraBieHuss AnMuHucTpauuei [IpucreHckoro paiioHa MyHUIIMTIATBHON
ycanyru «IIpepocraBienue apxXuBHOM HH(GPOPMALUY 10 JOKYMEHTaM
ApxuBHoro ¢ponaa Kypckoii 00,1aCTH U IPYyrdM apXUBHBIM JOKYMEHTaM
(BbI1aYa apXUBHBIX CPABOK, APXUBHBIX BHIMUCOK U APXUBHBIX KOMUIA)»

I. O01mue mooxkeHust

1.1. IIpeameT peryMpoBaHusi AAMUHUCTPATUBHOIO PerjiaMeHTa

1.1.1. AnMUHUCTpATUBHBINA pErIaMeHT MPEJIOCTABICHUS APXWBHBIM OTACIIOM
Anvunuctparuu Ilpuctenckoro paiiona Kypckoit obGiacté  MyHHITUTIATBHOU
yenyru  «lIpenoctaBnenue apXuBHOW HMH(OpPMAIMU MO JOKyMEHTaM ApPXHUBHOTO
donna Kypckoit o0iacTu u IpyruM apXvMBHBIM JOKYMEHTaM (BbIJada apXUBHBIX
CIIPaBOK, apXUBHBIX BBIIMCOK M APXMBHBIX KOIWI)» (Haynee - AIMUHUCTPAaTUBHBIN
perjiaMeHT) ompenesseT CTaHAapT MNPEeAOCTaBICHUS MYHULUIAIBHON YCIyTH,
COCTaB, MOCIEA0BATEIbHOCTD U CPOKHU BBIMOJHEHUSI aAIMUHUCTPATUBHBIX IIPOLIEAYD
(meticTBuii), (GOpMBI KOHTPOJIS 32 UCIIOTHEHHEM aJMUHUCTPATUBHOTO PETIaMEHTa,
nocyneOHbI  (BHECYNEeOHBINM) TOPSAIOK OOXKAJOBaHHMS peIIeHUH W JIeWCTBUI
TOJKHOCTHBIX JIMIL, MPEIOCTABISAIONINX MYHUIIUIIAIBHYIO YCIYTY.

1.1.2. B mHacrosmemM AJIMUHUCTPATUBHOM  PETJAMEHTE HCIOIb3YIOTCS
CIENYIOLINE TOHSATHSL:

3anpoc  COYUANbHO-NPA8O6020 Xapakmepa — 3alpoc, CBA3AHHBIA C
COLUMAJIBHOM  3alllUTOW  TpaXkAaH, NPEAyCMAaTPUBAKOIIMKA HUX IEHCUOHHOE
oOecrieueHne, a TaKKe IMOJMyYCHHE JBIOT U KOMIICHCAIM B COOTBETCTBUU C
3aKOHOAATeILCTBOM Poccuiickon denepanuu;

memamuyeckuti 3anpoc — 3amnpoc O TMPETOCTAaBICHUH HHPOpPMAIUU 10
ompeIeNICHHON MpobiieMe, TeMe, COOBITHIO, (DAKTY;

apxueHas cnpaeéka - JOKYMEHT apXvWBa, COCTABJICHHBIH Ha OJlaHKe
Anmvunuctpaiuun  IIpuctenckoro  paiiona Kypckoit obnactv, HUMEOUN
IOpUJIMYECKYIO0 CHIIY M COAEpXKallMil JOKYMEHTHYIO HWH(QOpMAIMI0 O MpeaMeTe
3ampoca ¢ yKa3aHHEM apXUBHBIX MU(POB U HOMEPOB JUCTOB €IWHUI] XPAHEHUS
TEX apXMBHBIX JJOKYMEHTOB, HA OCHOBAaHUU KOTOPBIX OHA COCTABIICHA;



apxueHas Konus — JOCIOBHO BOCIPOM3BOIAINAS TEKCT aAPXUBHOIO
JOKYMEHTa KOIUs, C YKa3aHUEM apXUBHOIO IIH(pa U HOMEPOB JUCTOB €AMHUIIBI
XpaHEHUs, 3aBEPEHHAs] B YCTAHOBIECHHOM ITOPSIKE;

apXugeHas @vlnucKka — JIOKYMEHT  apXuBa, COCTaBJICHHBIM Ha OJiaHKe
Anmunuctpauuu  Ilpuctenckoro  paiiona Kypckoil — o6mactu,  J1OCIOBHO
BOCIIPOM3BOMSIINNA YacTh TEKCTAa AapXUBHOTO JOKYMEHTA, OTHOCAILMWACA K
onpeieieHHOMY (pakTy, COOBITHIO, JMIy, C yKa3aHMEM AapXuUBHOro mudpa u
HOMEPOB JIMCTOB €IMHMIIbI XPaHEHHS;

UHOpMaAyuoHHoe nucbMo - TIMCbMO, COCTaBJICHHOE€ Ha  OJaHKe
Anmunuctpanuun  Ilpucrenckoro paitona Kypckoit o6nactu, mo 3ampocy
3asiBUTENSI, cojepxkaliee WHGOPMAIMI0 O XpaHSAUIMXCS B apXUBE apXHUBHBIX
JOKYMEHTAaX IO OINpeAeIeHHON TpobiiemMe, TeMe.

1.2. Kpyr 3asiBuTeeit

3agBUTENSIMM Ha TIOJIyYEHUE pe3yJbTaTOB MYHULIMIIAJBHOW  YCIIYTH
SIBJISTFOTCSL:

- ¢usnueckue iuna (rpaxnane Poccuiickoit ®Pepepannu, WHOCTPAHHBIC
rpakaaHe u Jinna 0e3 rpakIaHCTBa);

- IOpUAMYECKHE JHIA (32 MCKIYEHHEM TIOCYAAPCTBEHHBIX OPraHOB M HX
TEPPUTOPHATIBHBIX OPraHOB, OPraHOB rOCYAAPCTBEHHBIX BHEOIOIKETHBIX (POHIOB U
UX TEPPUTOPUAIBHBIX OPTAaHOB, OPraHOB MECTHOI'O CAMOYIIPABJICHHUS);

- 1100 UX YIOJIHOMOUYEHHbIE NPEICTaBUTEIN.

1.3. TpeGoBaHus K NOPSAAKY HH(OPMHUPOBAHUSA O MPETOCTABICHUUN
MYHMUIMIAJBHON yCJayru

1.3.1. Ilopsinok moaydenuss mHGpoOpMalUM 3aABUTEISIMH IO BONMPOCaAM
NpeI0CTABJEHUS] MYHUIUNAJbHONW YCJIYIM M YCJIYI, KOTOpbIe SIBJSIIOTCHA
HEOOXOIMMBbIMH M 00513aTEeJbHBIMHU VISl TPEIOCTABJEHUS] MYHUIIMNAIbHOM
YCJIYTH, CBe/ICHHii 0 X0/le MPeJ0CTABJIEHUS YKA3aAHHBIX YCJIYT

NudopmupoBanue 3asBUTEIIEH 10 BOIIpOCaM MIPEIOCTABIICHUS
MYHULUNAIBHOW YCIYTH, B TOM YHUCJE O XOJ€ MPEAOCTABICHUS MYHUIIMIAIbHON
YCIYTH, TPOBOAUTCA IYyTEM YCTHOTO HWH(POPMUPOBAHUS, MUCHMEHHOTO
nH()OpMUPOBaHUS (B TOM YHCIIE B AJIEKTPOHHOU (hopme).

NudbopmupoBanue 3asBUTEICH OPraHU3YETCS CIAEAYIOMNUM 00pa3oM:

WHANBUAYaTbHOE HHGOpMHUpOBaHUE (YCTHOE, TUCHMEHHOE);

nyOnnuHoe uHGOpPMHUpPOBaHHWE (CpeicTBa MaccoBOW HWH(OpMAIuu, CeTh
«nHTepHEeT?).
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NuauBrayaibHOE YCTHOE HHPOPMUPOBAHUE OCYILIECTBISETCS CIIEUATUCTAMU
AamMuHuCTpalMu 1pu oOpalleHuH 3asBUTeNeld 3a MH(opMauuend JUYHO (B TOM
qucie no tenedony).

I'padux paborel AnmuHHCTpanuu, rpaduk JUYHOTO MpHeMa 3asBUTEICH
pa3Meniaercs B UHQPOPMALMOHHO - TEJIEKOMMYHHKAMOHHOU ceTn «HTepHeT» Ha
oQuIMaNIbHOM caiiTe AJIMUHUCTPAIIMU U HA HTHPOPMALIUOHHOM CTEH/IE.

Crneunanuctel TPUHUMAIOT BCE HEOOXOIUMMBbIE MEphl AJIA IPEIOCTaBICHUS
3asIBUTENIIO TIOJTHOTO M OINEPaTUBHOIO OTBETA HA MOCTABJIEHHBIE BOMPOCHI, B TOM
YuClie ¢ IPUBJICUEHUEM UHBIX KOMIIETEHTHBIX CHEIIUAIMCTOB.

OtBer Ha ycTHOE OOpallleHHE C COrjacusi 3asBUTENs MPEAOCTaBIsAECTCA B
yCTHOU (opMe B XOJI€ JINYHOTO MpueMa. B ocTanbHbIX Cily4yasix B YCTaHOBJIEHHBIN
3aKOHOM CPOK MPEJ0CTaBISETCS MUCbMEHHBIA OTBET MO CYIIECTBY MOCTABICHHBIX
B YCTHOM OOpalieHUu BOMPOCaX.

Ecniu nns  moaroroBku orBeTa TpeOyeTcss MPOJOJDKUTEIBHOE BpeMms,
CHEIUANIUCT MOXKET TMPEIJIOKUTh 3asIBUTENI0 OOpaTUThCS 32 HEOOXOIUMOU
uHpopmanet B yHoOHBIX [ Hero ¢opmax U cmocofax MOBTOPHOTO
KOHCYJIbTUPOBAHUS Yepe3 OIpPEACIICHHbIN TPOMEKYTOK BPEMEHH.

Bpems wuHIMBHIYyanbHOTO YCTHOrO HHQOpMUpOBaHUS (B TOM YHCIE 10
TeneoHy) 3asBUTEIIA HE MOXKET MpeBbIIaTh 10 MUHYT.

OtBer Ha TeneQOHHBIA 3BOHOK CONEPKHUT HHPOPMAILMIO O HAUMEHOBAHUU
opraHa, B KOTOpPbIN MO3BOHWJI 3asBUTENb, (PaMIINIO, UMS, OTYECTBO (TIOCIEAHEE -
OpU HAJIUYUK) U JIOJDKHOCTH CIENMANIMCTA, TMPUHABIIETO TelIe)OHHBIA 3BOHOK.
IIpy HEBO3MOXHOCTH MPHUHSIBLIETO 3BOHOK CIIEHHAIMCTAa CAMOCTOSTEIBHO
OTBETUTHh Ha TMOCTABJICHHBIE BOMPOCH Tele(OHHBIA 3BOHOK IEPEaIpeCcCOBBIBACTCA
(mepeBomMTCS) HAa APYroe MOJDKHOCTHOE JIMIIO WM OOpaTUBIIEMYCS TPaXIaHUHY
cooOmiaercsi Homep TeiaedoHa, Mo KOTOPOMY OH MOXKET IMOJIYYHUTh HEOOXOIUMYIO
uH)OPMAIIHIO.

Bo Bpemsi pasroBopa CHENHAIUCTBI YETKO TMPOU3HOCAT CJIOBA, H30EraroT
«MapaJiJIeIbHbIX PA3rOBOPOB» C OKPYKAIOIIMMH JIFOIBMHU W HE TIPEPHIBAIOT
pasroBop, B TOM YHCJIE IO PUYMHE MOCTYIUIEHUS 3BOHKA HA JPYroil anmapar.

IIpu orBerax Ha TenedOHHBIE 3BOHKM U YCTHBIE OOpalIeHHs CHEIHATUCTHI
COOMIOAI0T TIPaBUIIA CIY>KEOHOM ATUKHU.

[lucekmenHoe, UWHAMBUAYyaTbHOE WH(POPMHpPOBAHME OCYLIECTBISAETCS B
nuckMeHHON (opme 3a moamuchto ['maBel [lpucteHckoro paiioHa (Wi ero
3aMEeCTUTENs,  KypUpyelmero  apxuBHbld  otnen).  IluceMeHHBIi  OTBeT
MPEIOCTABISETCS B TIPOCTOM, YETKOW M MOHITHOW (OpME M COMEPIKUT OTBETHI HA
MMOCTABJICHHBIE BOMPOCHI, a Takke (amMuwini, UMs, OTYECTBO (MPU HATWYUH) U
HOMEp TeneoHa WCTOTHUTENS W JOJDKHOCTh, (aMUIUI0 W WHUIMAIBI JIUIIA,
noJnucasmiero oreer. Ilpu HEOOXOIMMOCTH OTBET JIOJKEH CONEP)KaTh CChUIKH Ha
COOTBETCTBYIOIIIME HOPMBI  JICMCTBYIOIIErO 3aKOHOJATENbCTBA Poccuilckoin
Oenepanun.
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[IncbMEHHBIN OTBET IO CYIIECTBY ITOCTABJICHHBIX B MUCBMEHHOM 3asBJICHUU
BOITPOCOB HAIIPaBJISAETCS 3asBUTENI0 B TeueHUE 30 KaJIEHAApHBIX JTHEN CO JTHS €T0
perucrpanuu B AJIMUHUCTPALUN.

OTtBer Ha 3asdBlIEHHE, TMOCTyINUBIIEe B AJIMUHUCTpauuil0 B (opme
AIIEKTPOHHOTO JOKYMEHTa, HampaBisieTcss B (GOpMe 3JIEKTPOHHOTO AOKYMEHTa IO
aZpecy JIEKTPOHHOU IMOYTHI, YKa3aHHOMY B TaKOM 3asIBJICHUH, WM B MUCbMEHHOU
(dopMe 1o NOYTOBOMY aJpecy, YKa3aHHOMY B 3asBJIICHUU.

JIOJDKHOCTHOE ~ JIMIIO HE  BIOpPaBE  OCYLIECTBIATh  KOHCYJBTHPOBAHUE
3asiBUTENICH, BBIXOSIIEE 32 paMKH MHPOPMHUPOBAHMS O CTAHAAPTHBIX MPOLETypax
U YCJIOBHUSAX OKa3aHWS MYHHMIIMIIAJIBHOM YCIYTH U BIMSIOLIEE MPSAMO WIH KOCBEHHO
Ha MHJVBHUYaJbHbIC PELICHUS 3aBUTEIICH.

[IyOonuynoe  uHbopmupoBaHue o0 yciayre M O TOpSAJKE €€ OKa3aHUs
OCYLIECTBIISIETCS] AJMUHUCTpalMed MyTeM pa3MelleHus HHPopMaluu Ha
UH(POPMAIIMOHHOM CTE€H/JE€ B 3aHUMAEMbIX HMMH TIOMEUICHUSAX, a TakkKe C
UCIIOJIb30BaHUEM HWH(OPMAIIMOHHO-TEIEKOMMYHHKAIMOHHBIX TEXHOJIOTHI, B TOM
quclie TIOCPEACTBOM pa3MelleHusT Ha OQUIMAIbHOM caiiTe B MH(POPMALMOHHO -
TEJIEKOMMYHHUKAIIMOHHOU ceTH «IHTEpHETY.

B DenepanbHON rocyJapcTBeHHOW UH(OpPMaMOHHON cucTeMe «EauHbIi
NMOPTAJ TOCYAAPCTBEHHBLIX U MYHMUHUNAJBHBIX YCayr (pyHkumin)» (majee -
Eaunbpiid mopraj) 1 B peruoHajbHo MHpopmauuonnou cucreme «llopran
rOCyJapCTBEHHbIX M MYHHIMNAJBHBIX ycayr Kypckoih obGaacTtm»: (manee —
PernonajbHbIA MOPTAJI) MOKHO MOJYYUTH HH(PopManuio o (00):

- Kpyre 3asgBUTENCH;

- CpOKE MPEIOCTaBICHUS MYHUIIUIIAJIbHON YCIYTH;

- pe3yibTare NPEeAOCTABICHUS MYHULMNAIbHOW YCIyTrH, MOPSAOK BbLAAYH
pe3yipTaTa MyHULIMIAIbHON YCIyTH;

- pa3Mepe TroCyJapCTBEHHOM IMONUIMHBI, B3UMaeMOW 3a MpPEIOCTaBIICHHE
MYHHUILUITAIBHON yCIIYTH;

- MCYEpIbIBAIOLIEM nepevyHe OCHOBAaHUW MJI1 TPUOCTAHOBJIECHUS
MpPEAOCTaBICHUS MYHULMNAIBHON YCIyrM WA OTKa3a B MPEAOCTABICHUU
MYHHUIUITAIBHON yCIIYTH;

- 0 TpaBe 3asBUTENS HA JocyneOHoe (BHecyneOHoe) o0)KaloBaHHE JEHUCTBUI
(Oe3meiicTBHS) M PEIICHH, MPUHATHIX (OCYIIECTBIIEMBIX) B X0/1€ MPEIOCTABICHUS
MYHHUIMITAIBHON yCIIYTH;

- ¢opmbl 3asBieHU (yBeIOMJICHUH, COOOIICHUI), WCHOIb3yeMbIE MPHU
MpPEeAOCTaBICHUN MYHULIMITIAIIBHOW YCITYTH.

- 00pas3Ilbl 3aMOTHEHUS MIEKTPOHHOM (OPMBI 3ampoca.

Nudopmarus 0 MyHUIIUTIATBHOM yCIyTe MPEeI0CTaBIseTCsl OECIUTaTHO.
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1.3.2. Ilopsaok, d¢opma, MecTO pa3MellleHHMs] M CIOCOObI TOJYy4YeHHs
CHpaBOYHOM uUHpOpPMANUUM, B TOM 4YHCIe HAa CTEHAAX B MecCTax
NpeA0CTABJICHUS MYHMIUNAJBHON YCIYIM M YCIYI, KOTOpble SIBJISIIOTCS
HEO00XOAUMBIMU M 00M13aTeJIbHBIMHU JJISl NMPEAOCTABJEHUSI MYHUIMIAJIbHOMN
yCJIYyrM, M B  MHOIOQYHKUMOHAJBHOM  LEHTPe  NPeI0CTABJICHUS
roCy1apCTBEHHbIX H MYHUIMIIAJIBHBIX yCJIYT

Ha wHpOpManMOHHBIX CTEHIAX B TIOMCIICHHWH, NPEIHA3HAYCHHOM JIIS
MIPEIOCTaBICHUS MYHHUITUTIATHHOU YCIIyTH, pa3Memnaercs cleayromas
uHbOopMaLIHS:

KpaTKOE OMHUCAHKE MOPSAKA IPEIOCTABICHUS MyHUITUTIAIBHON YCITYTH;

U3BJICYCHUS W3  HACTOAMIETO  AJMHUHHUCTPATUBHOTO  pErjlaMeHTa ¢
NPWIOKCHUSIMU  (TIOJTHAsE BEpCUs HAa OQUIMAIBHOM CcalTe AJIMUHHCTpAIlMU B
MH(POPMAIIMOHHO-TEICKOMMYHHUKAITMOHHON ceTh «HTepHET»);

MECTOpacIoJIOkeHue, rpaduk (pekuM) padboThl, HOMepa TeleOHOB, ajapeca
OQUITMANBHBIX CAWTOB M 3JICKTPOHHOW IOYTHI OPraHOB, B KOTOPBIX 3asBUTEIIH
MOTYT  TOJYYUTh  JIOKYMCHTBI, HEOOXOIUMBIE IS IIPEIOCTaBICHUS
MYHHIIMITAJIBHON YCITyTH;

NEPEYHN JOKYMEHTOB, HEOOXOJUMBIX JUIS TPEIOCTABICHUS MYHHIIMITATIBHON
yCIIYTH, U TpeOOBaHUS, IPEBSABIIEMbIC K ATUM JOKYMEHTaM;

MOPSIIOK 00KaJIOBaHMS PEIICHUs, TEUCTBUN UM 0€3ACHCTBUS JTOJKHOCTHBIX
JIUII, TIPEAOCTABISIOMINX MYHUIIUTIATBHYIO YCIIYTY;

OCHOBAHUS JIJIs1 OTKa3a B MPEIOCTABICHUH MYHHITUTIAILHON YCIIYTH;

OCHOBAHUS JIJIsl IPUOCTAHOBJICHHUS TPEIOCTABICHUS MYHUIIUITAIBHOW YCIYTH,

NOPsIIOK HHOOPMUPOBAHUSI O X0JI€ MPEIOCTABIICHUS MYHUIIUITAIIBHOW YCITYTH;

TIOPSITIOK TIOJTYYCHUST KOHCYJIbTAINi;

o0pa3rel  0pOpMIICHHS JOKYMEHTOB, HEOOXOJIHUMBIX ISl TPEIOCTaBICHUS
MYHUITATIAIBHON YCIYTH, U TPEOOBAHUS K HUM.

TexcThl MaTEepUaIOB MEYATAIOTCS YAOOHBIM ISl YTEHUS MIPUGTOM (pasMepom
He MeHbmie 14), 0e3 wucmpaBieHUN, HanOoJiee BaKHBIC MECTa BBIICISIOTCS
MOJTY>KUPHBIM HIPUPTOM.

CnpaBounast uHbOpMaIs pasmenieHa Ha opuIMaIBbHOM  CcaiiTe
Anvuauctparnmu http://pristen.rkursk.ru, B perumonanpHON WHGMOPMAITMOHHON
cucteme «PeecTp ToOCynapCcTBEHHBIX W MYHUIUTAIBHBIX ycIyr ((QyHKIui)
Kypckoii o6nactu» (nanee — PernoHanbHbIN peecTp).

II. CranpapT npegocTraBiieHUsI MyHMIUNIAJIbHON YCIyTH

2.1. HamMeHOBaHMEe MYHUIUTIAJIBHOM YCJIYTH



«IIpengocraBienne apxuBHOW HH(OpPMAUMU O JOKYMEHTaM ApXHBHOTO
¢onna Kypckoit o0nacTy U IpyruM apXvMBHBIM JOKYMEHTaM (BblJada apXUBHBIX
CIPABOK, APXUBHBIX BBIITUCOK U APXUBHBIX KOHI1)»

2.2. HammMeHOBaHHE OPraHa MeCTHOI0 CaMOyIpaBJICHUS,
NPeIOCTABIAIONICI0 MYHUIHMIAJIBHYIO YCJIYTY

2.2.1. MyHununanbHas yciyra TMpeoCTaBls€TCd apXUBHBIM OTAEIOM
Anmunuctpauuu I[Ipucrenckoro paiiona Kypckoil 007acTé, BBITOJHSIONIUM
(GYyHKIMKM MYHUIMIAIBHOIO apXuBa (Janee - AIMUHUCTpAIus).

B npenocTtaBieHM MyHUIUINATBHOM yCIyTrH ydyacTByeT (uiuan 00J1acTHOrO
OrOHKETHOTO yupekaeHuss «MHOro(pyHKIIMOHAIbHBIN LIEHTP MO MPEJOCTABICHUIO
rOCY/IapCTBEHHBIX W MYHUIMNAIBHBIX ycnyr» (manee - MO®Il) B wyactm
Kacarollecs mpruema 3anpoca U JOKyMEHTOB, HEOOXOAUMBIX JIJISl PEOCTABIICHHUS
MYHULUNAIBHOW  YCIyrM, a TakXe BblIa4d JOKYMEHTOB, SBISIOLIUXCS
PE3yABTATOM MPENOCTABIECHNS MYHUIIUNIATBHON yCIIYTH.

2.2.2. B coorBercTBHM ¢ TpeOOBaHUSMH MyHKTa 3 4Yactu | cratbu 7
OdenepanpHoro 3akoHa ot  27.07.2010 roma Ne 210-d3 «O6 opraHuzanuu
IIPEIOCTaBICHHS TOCYIapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIyT»  AJIMHHHCTpALUS
HE BIOpaBe TpeOOBaTh OT 3asABUTENS OCYIIECTBICHUS IEHCTBUN, B TOM YHCIIE
COTJIaCOBaHHUM, HEOOXOAMMBIX JUIsl TMOJYYEHUS MYHHUIHUMNAIBHOW YCIYTU W
CBSI3aHHBIX C OOpaIeHNEM B UHBIE TOCYJaPCTBEHHBIC OpraHbl, OpraHbl MECTHOTO
caMOYIIpaBJIeHUs, OpTraHU3aINH, 33 UCKIIIOUEHUEM TOJTYyUYEHHUS YCIYT, BKIIOYECHHBIX
B TIEPEUCHb YCIYT, KOTOPHIE SIBISIOTCS HEOOXOIMMBIMU U OOSA3aTEIbHBIMU IS
NPEIOCTaBICHUSI MYHHUIIMIAIBHON  YCIYTHM, YTBEP)KICHHBIX HOPMATHBHBIM
IIPABOBBIM AKTOM IPEACTABUTEIILHOTO OPTraHa MECTHOT'O CaMOYTIPABIICHUS.

2.3. Onuncanue pe3yabTaTra MnpeaocTaBieHUs
MYHUIIUNIAJIBHONH YCJIYTH

Pe3ynpratom npenocTaBieHus MyHULIUNIAIBHONW YCIIYTH SIBJISIFOTCS .

- uH(OPMAIMOHHBIE TUCHMA;

- NHUChbMa-yBEeIOMJIEHHS 00 OTCYTCTBUHM 3allpallliBaeMbIX CBEACHUU W
PEKOMEHJAIUSMHA O TATBHEUIITUX MMy TSAX MOUCKa HEOOX0 MO HH(pOpMAIIHH;

- ApXUBHOM CHpaBKH, (APXUBHOM BBIMHCKA) W (MJIM) KOMHI apXUBHBIX
JIOKYMEHTOB;

- NHUChbMa-yBEIOMJICHHUSI O HAIpaBICHUMU 3alpoca Ha WCIOJHEHHE IO



NPUHAMJIEKHOCTH B yupexnaeHus,  opranuszauuu  Kypckoil — obinactw,
rOCyJapCTBEHHbIE M (MJM) MyHHIUNAIbHble apxuBbl Kypckoil obnactu B
3aBUCHMOCTH OT IPEANONAraéMoro MecTa XpaHEHHUs] TOKYMEHTOB IIPH HAJMYUU Y
HUX JIOKYMEHTOB, HEOOXOUMBIX JUIsl UICTIOJIHEHHUS 3apoca;

-UCbMAa-yBEIOMJIEHHsI 00  OTKaze B IIOJYYEHUH  3asiBUTEIEM
3alpallvBacMbIX CBEICHUM C pPa3bsCHEHUEM €ro JajJbHEUIIUX JEHUCTBUM,
IIPEyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepannu.

2.4. Cpok npegocTaBjieHUs] MYHUIIUNIAJIbHOM YCIYTH, YCJIYTH, B TOM YHCJIe €
y4eTOM He00X0AMMOCTH O0PAICeHUS B OPraHM3alui, YYACTBYOIIHE B
NpeIoCcTaBJICHUH MYHHIMIIAJIbHOMN YCIYTH, CPOK MPHOCTAHOBJICHHUS
NPeIoCcTABJIeHUA MYHUIIMIIAJBbHOM YCJIYTH B CJIy4ae, eCJIM BO3MO0KHOCTh
NPHOCTAHOBJICHUS NPeIyCMOTPEHa 3aKOHOAATeILCTBOM Poccuiickon
Denepauyu, CPOK BbIAa4H (HANPABJICHUNA) JOKYMEHTOB, SIBJIS IO XCS
pe3yabTaTOM MPeI0CTABJICHUA MYHUIIUNIAJBHON YCJIYTH

Cpok mpeaoCTaBICHUS] MYHUITUTIATBHON YCIYTH HE JIOJDKEH TpeBbimath 30
KaJICHJIApHBIX IHEH C JaThl PETUCTPAIMH 3ampoca.

B cnydae ecnu 3ampammBaeMasi 3asBUTeNIeM HHGPOpMAIUs HE MOXXET OBITh
npenoctaBieHa B TedeHwe 30 KaJeHIApHBIX JHEW  BCIEICTBHE MPOBEACHUS
MacImTaOHOM TIOMCKOBOM pabOThl MO KOMIUIEKCY apXMBHBIX JIOKYMEHTOB, C
paspenieHusi pyKoBOJICTBA apXUBa ATOT CPOK MOXKET ObITh IMpH HEOOXOJIUMOCTH
IPOJUIEH ¢ 00A3aTENIbHBIM YBEIOMJIIEHHEM 00 3TOM 3asBUTENsS 3a 5 pabouux qHEH
710 UCTEUEHHUS CPOKa MPEIOCTaBICHUSI MYHHUIIMIAIBHONW YCIYyTH, HO HE Oojiee yeM
Ha 30 KaJieHAapHbIX THEH.

[IpuocranoBnenue PEIOCTaBICHUS MYHHITUTATBHON YCIIyTH
3aKOHOJATEIHCTBOM HE MPETyCMOTPEHO.

Cpok BblJauu (HampaBJIeHUs]) JOKYMEHTOB, SIBISIOLIUXCS PE3yJbTaTOM
NPEIOCTaBICHUSI MYHHUIIMIAIBHOW YCIYTH, COCTaBI€T 3 padOuux IHS CO JHS
perucTpaluu  JAOKYMEHTa,  SBIISIIOLIETOCS  PE3yJbTaTOM  MPEIOCTABICHUS
MYHHUIIUNIATBHOW YCIYTH, B JKypHaJle perucTpanuu oOpaiieHuil rpaxiaH,
OpraHu3alui U BbIJAYU apXUBHBIX CIPABOK, KOMHUiA, BEITUCOK.

2.5. HopmaTuBHbBI€ NPaBOBbIE AKThl, peryJIMPYIOLIUe NPeA0CTABICHUE
MYHUUIMOAJIBHON YyCJIyru

[lepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIONIMX MPEIOCTABICHUC
MYHHIIATIATAHOW ~ yciayrd (¢ yKa3aHHWeM WX pPEKBU3UTOB M HCTOYHUKOB
opummaabHOrO  ONMYOJIMKOBAaHWS), pa3MEIIeH Ha  oduIMaabHOM  caiTe
Anvuauctparmu  http://pristen.rkursk.ru B cetn «MlaTepHET?, a TakKe B pasjeie
PernonansHoOro nopraia.



2.6. UcuepnbiBalomuii nepeyeHb J10KYMEHTOB, HEO0X0AMMBIX B
COOTBETCTBHM C HOPMATHBHBIMHU NIPABOBbIMHU AKTAMHU JJIf MPEI0CTABICHUA
MYHUIHMIIAJIBHOM YCJIYIH H YCJIYT, KOTOPbIe AIBJISIIOTCH HEO0XOAMMBIMH H
00513aTeJIbHBIMHY VISl IPEAOCTABJICHUS MYHHUIMIIAJIbHOH YCJIYTH, OAJIEKALMX
NPeICTABJICHHUIO 3aIBUTEIEM, CIIOCOOBI MX MOJY4YeHH Sl 3asiBUTE/IEM, B TOM
YyucJie B JJIEKTPOHHOI hopMe, OPAAOK MX NPeACTABICHUA

2.6.1. Ina nomy4yeHrWs MYHULUIAIBHOW YCIYI'HM 3asBUTENb IPEACTABISACT
NUCBMEHHBIN 3ampoc mo ¢opme, npuBeaeHHOM B npuioxkeHusx NeNe 1-8 k
HACTOSIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY;

2.6.2 . B 3anpoce yka3biBaeTcs cieayromas nHhopMaIus:

1) cBenenus o 3asiBUTENE:

JUISL FOPUJIUYECKOTO JIMIA — TMOJTHO€ HAaWMEHOBAaHUE IOPHUIUYECKOTO JIUIIA,
MOYTOBBIA U FOPUIAUYCCKUM ajapeca, TeleoH, aapec DJICKTPOHHOW IOYTHI; JIS
dbuzudeckoro auna — GamMuiIs, UMsl, OTI4ECTBO (TIOCIIEIHEE — IPU HAIMYUU ), HOMEP
KOHTaKTHOTO TenedoHa, aaApec SJAECKTPOHHON MOUTHI (€Cld OTBET JOJKEH OBITh
HaIpaBJieH B DJJIEKTpOHHOW (opMme ¢ wucnoiab3oBaHueM cetu «UHTEepHET») U
MOYTOBBIA ajpec (€ciM OTBET JOJDKEH OBITh HANpaBJICH B MUCBMEHHOW (opme
MOCPEICTBOM TIOUYTOBOM CBSI3H);

2) cyTh 3ampamuBaeMoidl uH(opmanuu (MHTEpecyrolas Tema, BOIpOC,
coObITHe, (akT, CBEACHUS) M XPOHOJIOTMYECKHE paMKH 3alpaiinBacMoi
uH(dOopMaIny;

3) croco0 mosydeHus pe3ysbTata MpeJOoCTaBICHUS] MyHUITUIATLHOW YCIIyTH
(TryHO B BUJE MOKyMEHTa Ha OyMaKHOM HOCHUTEJE WJIH MO MOYTOBOMY aJipecy B
BUJIE TJOKYMEHTa Ha OyMa)KHOM HOCHTEIIE);

4) nara;

5) ucxoasmuii HoMep (TOIBKO JJIsl FOPUIMYECKOTO JTUIIA).

2.6.3. K odopmiieruto 3ampoca npeabsIBIsSIOTCS CICAYOIKE TPeOOBaHHMS:

3ampoc JOJKEH OBITh 3alOJIHEH HAa PYCCKOM S3BIKE, OT PYKH pa3z00puuBO
YepHUIIAMU YEPHOTO (CMHETO0) I[BETA MJIM MAIIMHOMUCHBIM CIIOCOO0M;

B 3ampoce JIOJDKHBI OBITh 3allOJIHEHBI OO0s3aTeNbHBIC JUIsl 3armOoJHEHUS
pasz/iesbl, OTMEUYCHHBIE CUMBOJIOM «*»;

B TEKCTE 3alpoca W TMPEJCTABICHHBIX JOKYMEHTOB HE JOMYCKAKTCs
MOTYUCTKH, MPUTTMCKH, HATMYKE HepacIm(POBAHHBIX COKPAIICHUH, NCTIPABICHUH,
3a4EepPKHYTHIX CJIOB.

2.6.4. ®opMmy 3ampoca 3asBUTEIb MOXKET MOJIYYUTh:

- HENOCPENCTBEHHO B ApPXMBHOM OTAEJNE€ IO aJpecy, YKa3aHHOMY B
JOKYMEHTAIIMK K HAcTOALEMY AJIMUHUCTPATUBHOMY PErJIaMEHTY;

- B cetn «HTepHET» Ha caiite AnqmuHucTpanuu http://pristen.rkursk.ru;

- Ha EnnnoM u PermonanbHOM mopTanax;



HcuepnbiBaromuii nepeyeHb TOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMM NPABOBBIMHU AKTaMHM JUISI IPEAOCTABICHUS MYHMIIMIIATIBHON
YCIYTH, TOJJIEXKAIIUX NPEICTABICHUIO 3asABUTENEM, NIpUBEeAeH B I[IpunoxeHnu
Ne 9 k HacrosiieMy AIIMUHUCTPATUBHOMY PETJIAMEHTY.

2.6.5. 3asBUTEND BOPABE MPEIOCTABUTDH 3aBICHUE U JOKYMEHTBI CIEIYOUUM
crocodoMm:

B AJIMUHUCTPAIHUIO:

- Ha OyMa)XHOM HOCHTEJI€ IOCPEJCTBOM [IOYTOBOIO OTHPABICHUS WIA TPHU
JUYHOM OOpalIeHUU 3agBUTENS TUO0 €ro yIoJIHOMOYEHHOIO MPEeCTaBUTEN;

- B DJIGKTPOHHOU opme, myTem 3amojiHeHUs (POpMBI 3ampoca, pa3MeleHHON
Ha oduUMaIbHOM caiTe AJIMUHHMCTpauuMU B ceTd HMHTepHeT, B TOM uwHcIe
MOCPEJICTBOM OTIPABKU Yepe3 JIMYHBIN KaOuHer PermonanbHoro moprana (06e3
HEOOXOJIMMOCTH JIOTIOJIHUTENLHON MOJlayu 3ampoca B Kakoh-nubo mHoi (opme
WIM TIyTEM HalpaBieHUs DJJIEKTPOHHOTO JOKyMEHTa Ha O(UIHANIbHYIO
SJIEKTPOHHYIO IOUYTY AJIMUHUCTPAIIHH. )

B MDII:

- Ha OyMa)XHOM HOCHUTEJE TMpHU JMYHOM OOpalICHUU 3asBUTENS JTUOO €ro
YIOJTHOMOYEHHOTO TPE/ICTAaBUTEIIS.

2.7. UcuepnbiBaouuii nepeyeHb 10KyMEHTOB, HEO0X0AUMBbIX B
COOTBETCTBHM ¢ HOPMATHBHBIMHU NPABOBBIMH AKTAMHU JJIfl NPEI0CTABJICHHUSA
MYHUIIUTIAJIBHOM YCJIYT'H, KOTOPbIEe HAXOAATCH B PACHOPSIKEHNH
roCy1apCTBEHHBIX OPTaHOB, OPraHOB MECTHOI0 CAMOYIIPABJICHUA W HHBIX
OPraHoOB, YYACTBYIOIIUX B IPEJ0CTABJICHUN MYHUIIMIIAJbHBIX YCJIYT, H
KOTOpbIe 3asiBUTE/Ib BIPaBe MPeACTABUTh, 2 TAK/Ke CIIOCOObI MX MOJTYYeHHs
3asiBUTEJISIMHU, B TOM YHCJIe B 3JIEKTPOHHOI ¢opme

Jlnst mpenocTaBieHUs MYHUIIUNIAIBHON YCIYyrd He TpeOyeTcsl Kakux JIu0o
JOKYMEHTOB, HaXOASAIIUXCS B PACIIOPSKEHUU I'OCYJapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYTPABIICHUS U UHBIX OPTaHOB.

2.8. Yka3anue Ha 3anpeT Tpe0OBaTH OT 3asiBUTEJIS

2.8.1. He nomyckaercst Tpe60OBaTh OT 3asIBUTEIS:

- TpPEACTABICHHS JOKYMEHTOB W WH(POPMAIUA WU OCYIIECTBICHUS
JICUCTBUHM, TPECTAaBICHUE WJIA OCYIIECTBIEHHE KOTOPHIX HE MPETYCMOTPEHO
HOPMAaTUBHBIMH  TPABOBBIMH  aKTaMH,  PETYJUPYIOIIMMH  OTHOIICHWS,
BO3HUKAIOIIUE B CBSA3U C MPEIOCTABICHIUEM MYHUIIMITAILHON yCITYTH;

- TPEACTAaBICHHUS JOKYMEHTOB W  HWHpOpMamuu, B TOM  HHCIE
MOATBEPKAATOIITUX BHECCHUE 3asBUTENIEM IUIAThl 3a TPEJOCTABIICHUE
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MYHULUOAIBHOW YCIYTH, KOTOpPbIE HAaXOAATCS B PAcCHOPSIKEHUHU OpraHoB,
MPEIOCTABISAIOIIUX TOCYAAPCTBEHHBIE YCIYI'M, OpraHoOB, HPEIOCTABISIIOLIUX
MYHUIUNAIbHBIE YCIYTHM, UHBIX TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
camoyIpaBieHus 00 MOJIBEIOMCTBEHHBIX ITOCYJaPCTBEHHBIM OPT'aHAM U OpraHam
MECTHOTO CaMOYIIPaBJIEHUS OpraHU3alMil, YYacTBYIOIIMX B MPEJOCTABICHUU
IIPEAYCMOTPEHHBIX 4acThio | cratbu 1 @enepanbHoro 3akona ot 27 uronst 2010 r.
Ne  210-®3 «O06 opraHu3zalu  MOPENOCTaBICHUS  TOCYJAapCTBEHHBIX U
MYHUIUOAIBHBIX ~ YCIYT», MYHUUUOAIBHBIX  YCIYT, B COOTBETCTBUU C
HOpPMAaTUBHBIMU ITpaBOBbIMU akTamu Poccuiickonn dexnepannu, HOpMaTUBHBIMU
npaBoBbIMU akTaMu Kypckoil 00s1acT, MyHULIMNIAJbHBIMU  [PAaBOBBIMU  aKTaMH,
32 HUCKIIOYEHUEM JOKYMEHTOB, BKIIOYEHHBIX B ONMPEEICHHBIA YacThi0 6 CTaThU
7 ®enepanbHoro 3akoHa ot 27 utonsg 2010 r. Ne 210-d3 «O06 opranuzanuu
NOPEOCTaBICHUS] TOCYJApPCTBEHHBIX W MYHUUUINAIBHBIX YCIyr», IepeyeHb
JOKYMEHTOB. 3asBUTENb BIIpaBe IMPEACTaBUTh YKa3aHHbIE JOKYMEHTbl H
MHPOpPMAIIMIO IO COOCTBEHHOW MHUIIMATHUBE;

- OCYILIECTBIICHHUSI JCHCTBUM, B TOM YHCJIE COTJIACOBAaHUM, HEOOXOUMBIX IS
NOJIYyYeHUS] MYHUIMTNAIBHOM  YCIYTM M CBSI3aHHBIX C OOpalieHueM B WHBIC
rOCy/IapCTBEHHbIE OPraHbl, OPraHbl MECTHOT'O CaMOYIIpaBJCHUs, OPraHU3aIUH, 3a
UCKJIIOYEHUEM TIOJNYYEHHSI YCIYr W TOJyYeHUS JOKYMEHTOB W HH(POpPMAIINH,
IPEIOCTABISIEMBIX B pE3yJbTaTe MPEJOCTABIEHUS TAKUX YCIYI, BKIIOYECHHBIX B
NepeyHU, yKazaHHble B yacTu |1 ctateu 9 denepanbHoro 3axkoHa ot 27 urons 2010
r. Ne 210-®3 «OO6 opraHuzaliiid TMPEJOCTaBICHUS T'OCYJAPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT.

IOpPEICTaBICHUs JOKYMEHTOB U HMH(OpMaluM, OTCYyTCTBHE U  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIMCHh IIPU I[EPBOHAYAIBHOM OTKa3€e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JJIsi NPEJOCTaBICHUS MYHHUIMIAIbHOMN
ycayrd, U0 B MPEAOCTaBICHUHM MYHULUNAIBHOM YCIyrH, 3a HCKIIOYECHUEM
CJIEIYIOLIUX CIy4aeB:

a) U3MEHEHHE TpeOOBaHMII HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOLIUXCS
IIPEIOCTABICHUS! MYHMLIMNAIBHONW  YCIYIHM, IIOCJI€ I€pBOHAYAJBHON MOJAYU
3asIBJIEHMS O MIPEAOCTABICHUN MYHULMIAIBHON YCIIYTH;

0) Hanuure OMMOOK B 3asIBJICHUU O MPEJIOCTaBICHUU MyHUIIUIIATbHON YCIYTH
U JOKYMEHTAaX, MOJAHHBIX 3aABUTEJIEM MOCJIE NIEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTABICHUSI MyHUIIMIIAIBHON YCIIyTH, J100 B
IIPEIOCTABIEHUN MYHULIAIIAJIBHON YCIYI'M W HE BKJIIOYEHHBIX B IIPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHE CpOKa NEHCTBHS AOKYMEHTOB MM H3MEHEHHE WH(pOpMaluu
nocjie MEPBOHAYAIBHOTO OTKa3a B MpPHEME JIOKyMEHTOB, HEOOXOAMMBIX st
NPEIOCTaBICHUS] ~ MYHUUUINANbHOM  yCIOyrd, JuOO B  MPEIOCTaBICHUH
MYHHUIUITAJIBHON yCIIYTH;
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I) BBISBICHHE JOKYMEHTaJbHO MOATBEPKIECHHOrO ¢akTa (IPU3HAKOB)
OLIMOOYHOTO WM MPOTUBOIIPABHOTO JEHCTBUA (0€3/1eCTBUS) TOJKHOCTHOTO JIUIa

opraHa, TMpPEOCTABISIONIETO MYHUIMNAIBHYIO  YCIOYTY,  MYHUIUMAIBHOTO
CyXamiero,  pabOTHMKa  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa,  paOOTHUKa
MPUBJIEKAEMON  OpraHu3aiu, IpU T[EpPBOHAYAIBHOM OTKa3e B IpUEME

JOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEIOCTABICHHUSI MyHUIIMIIAIBHON YCIYyTH, 1100 B
MIPEAOCTABIEHUNA MYHHUIMNAIBHOM YCIYrM, O 4Ye€M B IIHCbMEHHOM BHJE 3a
MOANUCHI0 PYKOBOAUTENS OpraHa, MPEAOCTABISIIOIEr0 MYHULMIAIBHYIO YCIYTY,
PYKOBOJUTENSI MHOTO(QYHKIMOHAIBHOTO LEHTpa IMPHU MEPBOHAYAIIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX /Il TPEJOCTABICHUS MYHULUMAIBHON
yCIyTH, JMOO PYKOBOIUTENS MpPUBICKAEMOMN OpraHu3aluy, YBEIOMIIIETCS
3asIBUTEIb, & TAKXKE MPUHOCSITCS U3BUHEHUS 32 JOCTABJICHHbBIE HEYT0OCTBA.

2.8.2. Ilpu npueme 3asBIEHUS U JOKYMEHTOB MOCPEACTBOM PernoHanbHOrO
nopTaja 3anpemaeTcs:

- OTKa3bIBaTh B MIPUEME 3asIBJICHUS M UHBIX JOKYMEHTOB, HECOOXOAUMBIX JIJIS
NPEJOCTABICHUS ~ MYHUIMNAJIBHOW YCJIYrd, B CJy4ae €ClId 3asBICHUE U
JIOKYMEHTBI, HEOOXOIMMBIE JJISl TIPEIOCTABIICHHS YCIYTH, TTOJaHbl B COOTBETCTBHUU
¢ uHbopMaIe 0 CpoKax U MOPSAAKE MPETOCTABICHUS MYHUIIMTAIBHOU YCIIYTH,
onmyOJIMKOBaHHOW Ha PernoHanbHOM moprae;

- OTKa3bIBaTh B MPEIOCTABICHUM YCIYyI'H, B CIIy4ae €CJIM 3asABJICHUE U
JOKYMEHTBI, HEOOXOUMBIE ISl IPEAOCTABIICHUS YCIYTH, TIOJJaHbl B COOTBETCTBUU
¢ uH(popMalued 0 Cpokax U MOPAJKE MPEJOCTABICHUS MYHUIMIAIBLHON yCIyTH,
onmyonMKoBaHHOUW PernonaisHoM moprane;

- TpeboBaTh OT 3aABUTEIA COBEPIIEHHUSI MHBIX JICUCTBUUA KpOME
NPOXOXKIACHUS HICHTU(DUKAIMK U  ayTeHTU(]HUKAIUU B COOTBETCTBUHU C
HOPMATUBHBIMM MPABOBBIMU akTaMu Pocculickor denepanuu, ykKazaHUs LEIU
npueMa, a TakKe TMPEeJIOCTaBICHUS CBEICHUN, HEOOXOAMMBIX [JIsi pacyeTa
JUIMTETHHOCTH BPEMEHHOTO WHTEpBaJia, KOTOPHIH HEOOXOAMMO 3a0pOHUPOBATH
IUISL IPUEMA;

- TpeOOBaTh OT 3aSBHUTENS MPEIOCTABICHUS TOKYMEHTOB, MOATBEPKIAIOIINX
BHECCHHE 3asBUTEJIEM IUIATHI 3a MPEIOCTABICHUE MYHULMNAIBHOW YCIIYIH.

2.9. UcuepnbiBalonuii nepeyeHb OCHOBAHUIL ISl 0TKA3a B IpUeMe
JOKYMEHTOB, HE00X0AMMBbIX /IJIfl IPEeI0CTABJICHUA MYHUIIUTIAJIBHOM YCJIYTH

OcHoBaHMM I OTKaza B TMpHUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABJICHUAS] MYHUIIUTIAIBHON YCIIYTH 3aKOHOIATEIBCTBOM HE MPETYCMOTPEHO.
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2.10. UcuepnbiBaromuii nepevyeHb OCHOBAHUI /I IPHUOCTAHOBJICHUS
NpeaoCcTaBICHUA MYHUIMITAJBHOM YCJIYIHM WM 0TKAa3a B IPE10CTABJICHUHU
MYHUIHMIAJIBbHON YCJIYI'H

OcHOBaHMS 111 TNPUOCTAHOBJIEHUS TPEIOCTABICHHUS MYHHULIMIAIbHON
YCIIyT'H OTCYTCTBYIOT.

OcHoBaHMeM Uil OTKa3a B MPEJOCTAaBICHUM MYHHMIUIIAJBHONW YCIYTU
ABJIACTCS:

- HaJIM4Yue B AapPXMBHBIX JOKYMEHTAaX CBEIECHUH, COCTABIIAIOLIUX
FOCYJAapCTBEHHYK0 WM HMHYIO, OXpaHAEMYI0 3aKOHOAATEIbCTBOM Poccuiickoi
Qenepauuu TalHy;

- HEYyJIOBJIETBOPUTEIBHOE (PU3MUECKOE COCTOSHME INOJIMHHUKOB 0CO00
LICHHBIX JOKYMEHTOB, B TOM YMCJIE YHUKAJIbHBIX JOKYMEHTOB, U JOKYMEHTOB
ApxuBHoro ¢ouga Poccuiickoit ®eneparnuu, MNOpU3HAHHOE B  TOPSKE,
YCTAaHOBJIEHHOM YIIOJITHOMOUYEHHBIM (eiepajbHbIM OpPraHOM HUCHOJIHUTEIbHOM
BIacTH B c(epe apxXMBHOIO Jejla U JeJONPOU3BOJACTBA, 3alpalllBaEMbIX
JOKYMEHTOB.

2.11. IlepeyeHb YyCJIYI, KOTOpble SIBJISIIOTCA HEOOXOAMMBIMHM W
00s13aTeJIbHBIMM JIJIsl TIPEeI0CTABJIEHUS] MYHUIIUNAJIBHON YCIAYTH, B TOM YHCJIe
CBeJleHusT O JOKYMeHTe (JOKyYMeHTax), BbIAaBaeMOM (BbIIaBaeMbIX)
OpPraHM3alusAMM, YYACTBYOIIMMH B I[pPeJ0CTABJIEHUH MYHHIUNAIbLHOI
yCJayru

[Ipn mnpenocraBieHUM MYHULWNAIBHOM YCIYTH OKAa3aHUE HWHBIX YCIYT,
KOTOpBIE SIBISIIOTCA HEOOXOMWMBIMHU W 00S3aT€NbHBIMH JJI MPEIOCTABICHUS
MYHULIMIIAJIBHON YCIIYTH, 3aKOHOIATEIILCTBOM HE MPEAYCMOTPEHO

2.12. Ilopsinok, pa3Mep M OCHOBAHMSI B3MMAHMSI ITOCY1aPCTBEHHOI
NOULIMHBI UJIM UHOM IJIATHI, B3MMaeMOil 32 NpeJoCcTABJICHUE
MYHUIUNIAJIBHON YCJIYTH

MyHuIMnanbpHas yciayra npeaocTaBiseTcs 0e3 B3MMaHusl TOCyAapCTBEHHOU
MOIUINHBI UJIM UHOM TIJIATHI.

B cinywae BHeceHMs WM3MEHEHUMHM B BBIJAHHBIM 110  pe3yibTaTam
MPEAOCTABICHUS MYHUIUIAIBHOW YCIYTHM JOKYMEHT, HalpaBJCHHbIX Ha
UCIIpaBJICHHE OIIMOOK, JOMYIIEHHBIX MO BHHE OpraHa M (W) JOJHKHOCTHOTO
1A, MHOTO(YHKIIHOHAJILHOTO LIEHTpa 151 (nnn) paboTHHUKA
MHOTO()YHKIIMOHAJFHOTO TIEHTPA, IJ1aTa C 3asBUTEIS HE B3UMACTCS.
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2.13. Ilopsimox, pa3Mep M OCHOBAaHHS B3UMAHHUS IVIATHI 324
NpelocTaBjIeHue  YCJIYI, KOTOpble  fABJIAIOTCH  HEO0OXOAMMBIMHM M
00513aTEJIbHBIMM VISl NPEAOCTABJICHHUS MYHMUMIAJBbHOM YCJIYIH, BKJIIOYas
HH(POPMALHUIO 0 METOAUKE pacyeTra pasMepa TAKOH MJIaThl

IIpy npenocTaBieHHMM MYHULHMIAIBHOW YCIYTM OKa3aHUE WHBIX YCHYT,
KOTOpbIE SIBJIAIOTCSI HEOOXOIMMBIMU U O0S3aTEeNIbHBIMU U1l TPEIOCTaBICHUS
MYHULHANIAIBHON YCIYTH, 3aKOHOAATEIBCTBOM HE IIPELYCMOTPEHO.

2.14. MakcUMAJIbHBIN CPOK OKUIAHUSA B OUepeaH NMPH MoAade 3ampoca o
NpeA0CTABJICHMHA MYHUIMNIAJIBLHOM YCJAYITY U IIPU MOJY4YeHUH pe3yJibTaTa
NMpeA0CTABJIEHUS MYHUIIMTIAIbHON YCJIYyTH

MakcuMmanbHbI CpPOK OXHJAAHHWS B OYEpeaW IIpU MoJayve 3ampoca o
MPEIOCTABICHUN MYHUIMIIAIIBHOW YCIYTH W TIpU TOJYYEHUU PE3yJIbTara
MPEOCTABICHUSI MYHUIIUNIATBHON YCIYTH COCTABISIET 10 15 MUHYT.

2.15. Cpox ¥ mNOpPAIOK perucTpanuud 3ampoca 3asiBUTENs] O
NPeA0CTABJICHMH MYHUUIHMNAJIBLHOW YCJAYIM H YCJIYIH, MPeI0oCTaBIsAeMOi
OpraHM3anuel, y4acTByKIled B NMPeJI0CTABJICHUN MYHUIUNIAJIbHOMU YCJIYTrd, B
TOM YHCJIE B JJIEKTPOHHOI ¢opMme

3asBiieHMs], TOCTYNUBIIME B AJIMUHUCTPAIMIO TPH JUYHOM OOpalleHuu
3asIBUTENICH, PETUCTPUPYIOTCS JIOJDKHOCTHBIM JIMIIOM ApXHMBHOTO  OTJENa,
OTBETCTBEHHBIM 3a JICIIONPOU3BOJICTBO, B ICHb OOpaIleHUs 3asgBUTEIISA, B TCUCHHE
15 MunyT.

3asiBiieHHs, TOCTYNHBIIME TIO T[IOYTE, PETUCTPUPYIOTCA JOJKHOCTHBIM
JUIOM ApXHBHOTO OTJENa, OTBETCTBEHHBIM 3a JIEJONPOU3BOACTBO, JAaTOMN
MOCTYIUICHUS TIOYTHl B ApXUBHBIN OT/EN, B TeUeHUE 15 MUHYT.

3asBreHus (3ampockl), moctynusmme yepe3 M®I[ mocpencTBoM Kyphepa,
PETUCTPUPYIOTCS JOJKHOCTHBIM JIMLIOM ApPXMBHOIO OTJEjda, OTBETCTBEHHBIM 3a
JEJIOMPOU3BOJICTBO, B JI€Hb HX IOCTYIUICHUS JaTOH, COOTBETCTBYIOUIEH aaTe
MOJIyYEHHUs X OT Kyphepa, B Te4eHue 15 MUHyT.

3asBNeHUs, NOCTYNHMBIIME [0 3JIEKTPOHHOM IOYTE C MCIOJIb30BAHHEM
MH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetu «VIHTepHeT», pacnedyaTrhiBarOTCs
Ha OyMa)XHOM HOCHTEJE BMECTE C MPHUJIAraeMbIMH DJIEKTPOHHBIMH OOpa3zaMu
JOKYMEHTOB M PETUCTPUPYIOTCS JOJIKHOCTHBIM JIMIOM ApXUBHOTO OT/AEINA,
OTBETCTBEHHBIM 3a JIEIONPOU3BOJCTBO, B TeY€HHE |5 MUHYT B J€Hb UX
MOCTYTUICHUS.

Cpok peructpaiuu 3amnpoca, IoCTyNUBIIETO Yyepe3 PernoHanbHbIN mopTan B
KypHaJle  PErucTpalli  BXOJSIIEH  KOppecmoHAEHUMH W (Wid) B
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aBTOMAaTU3UPOBAHHOMN MH(OPMAMOHHOU CHCTEME 3JIEKTPOHHOIO
JOKYMEHTO000POTa OCYIIECTBIISIETCS MOPSAKE OOILEro AEIONPOU3BOJACTBA B CPOK
He no3aHee | pabodero qHs, CIEAYIOLIETO 3a JHEM MOCTYIUIEHUS 3aIpoca.

2.16. TpeGoBaHusi K mNOMeNIeHHMSIM, B KOTOPbIX NPeI0CTABJISIOTCA
MYHUIMIAJIBHASA YCJIYra, K 3ajl1y OKUAAHMS, MecTaM /Uil 3aI0JHEHHS
3alpOCOB O MPeIOCTABJICHHUHM MYHUIMIAJBHOH YCJIYI'HM, HH(OPMALUOHHBIM
cTeHAaM ¢ o0pa3unaMd HMX 3al0JHEHMS M IepeYHeM JOKYMEHTOB,
HEOOXOAMMBIX /JIsl NPEAOCTABJCHHS KaXKI0 MYHUIMIAJIBHOH YCJIYIH,
pasMelieHuI0 U 0OpPMJICHHI0 BU3YAJIbHOH, TEKCTOBOH M MYJIbTUMEIUNHON
uHpopManMu 0 NMOpPAAKE IPeIOCTABJICHHUA TAKOM YCJIYIM, B TOM 4HCJIE K
o0ecnme4YeHUI0 JAOCTYNHOCTH JJIsi MHBAJIHUAOB YKa3aHHBIX O0OBEKTOB B
COOTBETCTBHM C 3aKOHOAATEJbCTBOM Poccumiickoit Deaepanuu 0 cOUMAIBHOU
3alUTe MHBAJIUI0B

2.16.1. TlomemieHusi, B KOTOPBIX MPEIOCTABIACTCS MYHHUIIMIAIbHAS YCIyTa,
oOecrieunBalOTCS  KOMITBIOTEpAMM, CpPEJICTBAMH CBSI3M, BKJIIOYAs JOCTYIl K
UH()OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHON  ceTn  «HTepHeT», OPITeXHUKOMH,
KaHICISIPCKUMH ~ TIPUHAJJICKHOCTIMHA, HWHOOPMAIIMOHHBIMA W CIIPAaBOYHBIMHU
MaTepualiaMy, HarJsSAHOW WHGOpMAaIMeil, CTyNbsIMH M CTOJIAMH, CPEACTBAMU
NOXKAPOTYIIEHUST W OMNOBEIIEHUS O BO3HUKHOBEHUM 4YPE3BBIYAWHOW CHUTYAaIlUH,
NOCTYIIOM K PpETHOHAJbHOW CHUCTEME MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOJICHCTBUS, a Takke oOecrneunBaeTcs JOCTYMHOCTh JUIsl WHBAJIUIOB K
YKa3aHHbIM TIOMEIIEHUSIM B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi
denepannu 0 COUMATBHON 3aIUTE UHBAJIUIOB.

Mecra OXHMJlaHUS U TIpUEMa 3asiBUTENICH OOOpYAYIOTCS CTYIbsIMU U (WIJIH)
KpPECEJIbHBIMU CEKIUSMHU, U (UJIU) CKAaMbSIMH.

2.16.2. Nudopmanmonnsie MaTepuabl, npeHa3HauYCHHbBIC U1t
MHQOPMHUPOBAHUS 3asgBUTENIEH O TOPSAAKE MPEHAOCTABICHUS MYHHUIIUIIAIBHOM
YCIIYTH, pa3MenaloTcs Ha MHPOPMAIMOHHBIX CTEH/IaX, PACIIOJIOKEHHBIX B MECTaX,
00€ecCreynBaOMUX TOCTYl K HUM 3asgBUTENCH, U OOHOBIISIIOTCS TPU U3MECHEHHH
JNENUCTBYIOIIETO 3aKOHO/ATENIbCTBA, PEryIupyIOUIEro MPEAOCTABICHUE
MYHHUIUITAJIIBHON YCIYTH, U CIIPABOYHBIX CBEJICHUM.

OobecnieyeHue TOCTYNHOCTH /IJIs1 HHBAJIMI0B

AJIMUHUCTpAIUS TPUHUMAET MEPHI IO 0OECIICUCHHIO YCIOBUH TOCTYITHOCTH
JUI8  WHBAJIUJIOB OOBEKTOB M YCIYr B COOTBETCTBHUM C TpeOOBaHUSIMHU,
YCTAHOBJICHHBIMM 3aKOHOJATEJbHBIMH W HWHBIMH HOPMATHBHBIMU TPaBOBBIMHU
aKTaMHU, KOTOPbIE€ BKIIFOYAIOT:

BO3MOKHOCTH OECIPEIISITCTBEHHOTO BX0/1a B IOMEIICHUE U BBIXOJa U3 HETO;
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CONMPOBOXKJICHWE HMHBAJIMJIOB, MMEIOIMIMX CTOWKHE paccTpoilcTBa (PYHKIUU
3pEHUA U CAMOCTOATENIBHOTO NIEPEABUKEHUS, U OKa3aHUE UM IIOMOILIY;

HaJJIeXKallee pasMelieHrue oO0OpyIOBaHMS W HOCHUTENEHd HH(OpMaLHNY,
HEOOXOIUMBIX JUIsl oOecredyeHHsl OecnpensiTCTBEHHOIO JOCTyla WHBAJIUIOB B
IIOMEILECHUE C YYETOM OIPaHUYCHUH UX KU3HEIESATEIbHOCTH;

COJIECTBHE CO CTOPOHBI JOJDKHOCTHBIX JIML, MNpU HEOOXOAMMOCTH,
MHBAJUAY MPU BXOJI€ B 00OBEKT U BBIXOJIE€ U3 HETO;

o0opyZoBaHME Ha MPUIETAlONIMX K 3JaHUI0 TEPPUTOPUSX MeECT s
[IApKOBKYU aBTOTPAHCIIOPTHBIX CPEICTB UHBAIUIOB;

COMPOBOXKJIEHUE HMHBAJIMJIOB, MMEIOIIMX CTOWKHE paccTpoilcTBa (PYHKIUU
3pEHUs U CAMOCTOSTENLHOTO NIEPE/IBIXKEHHUS, IO TEPPUTOPUN OOBEKTA;

IIPOBEICHUE  HHCTPYKTa)Ka  JOJDKHOCTHBIX  JIML,  OCYLIECTBISAIOLIUX
NEPBUYHBIA KOHTAKT C TOJydYaTelssMH YCIyTH, 1O BoOpocaM paboThl C
VHBAJIUIAMU;

JOIYCK B TOMEIIEHHE COOAKU-TIPOBOJHUKA TMPH HAJUYMHM JOKYMEHTA,
HNOATBEPKAAIOIIET0 €€  CIeUuaJbHOe OOydyeHue, BbIIaHHOTO 1o  (opMe,
YCTaHOBJICHHOMN benepabHbIM OpraHom VCIIOJIHUTEJIbHOU BJIACTH,
OCYHIECTBIISIIOIIUM (YHKIMKA TIO BbIPAaOOTKE W pealv3alii ToCcyJapCTBEHHOM
NOJIUTUKK W HOPMATHUBHO-NPABOBOMY pEryJMpOBaHHIO B cdepe couuambHOM
3aILUTHI HACEIICHUS;

OKa3aHUE JOJDKHOCTHBIMM JIMIAMH HMHBAIMJIaM HEOOXOAMMON IOMOIIIH,
CBSI3aHHOM C pa3bsCHEHHEM B JOCTYIHOM i HUX (opme mnopsaka
IpPENOCTAaBICHUSI W TOJIyYE€HUS YCIYT'H, O(QOpMIIEHHEM HEOOXOOUMBIX Ui €€
IIPEAOCTABJICHUSA JOKYMEHTOB, O3HAKOMJICHHEM WHBAJIUAOB C pa3MELICHUEM
KaOMHETOB, IMOCJIEIOBATEIbHOCTRIO JACUCTBUN, HEOOXOAUMBIX MJI MOJTYYCHHS
ycuyru,

JIOIyCK B TIOMELIECHUE CYpOTIEePEeBOIUMKA U TU(IOCYPAOIIEPEBOUHKA;

IpEJOCTaBICHUE, NPU HEOOXOJUMOCTH, YCIYTH IO MECTY JKUTEJIbCTBA
WHBAJIN/IA WU B JUCTAHIIMOHHOM PEKHUME;

OKa3aHUE JOJDKHOCTHBIMU JIMLIAMU AJIMUHUCTPAallMd MHOH HEOOXOIuMOM
MHBAJIWJAM TOMOIIM B MPEOJOJCHUH OapbepoB, MEIIAIONIUX MOJYyUYEHHUIO HMHU
YCIIyT HapaBHE C APYTUMHU JIULAMHU.

2.17. Iloka3aTe/iu JOCTYNTHOCTH ¥ Ka4eCTBA MYHUIIUNIAJIBHOM YCJIYIH, B
TOM YHCJIe KOJIUYECTBO B3aUMOACHCTBUH 3asiBUTEJISA € JOJKHOCTHBIMH
JIMIAMH NPHU NPeJI0CTABJICHUH MYHUIMIIAJIBHON YCJIYTH U UX
MPOJOJIKHTEJIbHOCTh, BOSMOXKHOCTH MOJY4YeHUS] MYHUIMIIAJIBHON YCJIYIH B
MHOI0()YHKIMOHAJIBLHOM LEHTPe MPeJ0CTABJICHHUS IOCYAAPCTBEHHbIX H
MYHHMIHUNAJIBHBIX YCJIYT, BO3MOKHOCTh MOJY4YeHUs1 HHGOpMALIUH O X01e
NpeA0CTABJICHUS MYHUIMIIAJIbHON YCJIYTH, B TOM YUCJ€ C HCI0JIb30BAHUEM
UH(GOPMAIMOHHO-KOMMYHUKAMOHHBIX TEXHOJIOTHH
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IMoka3aTenun 10CTYNHOCTH MYHHIMIAJIbHON yCJIyrH:

TPaHCIIOPTHAS WM Temas JOCTYIHOCTh K MecCTaM MpeJOCTaBICHHS
MYHHULUIIAJIBHON yCIIYTH;

JIOCTYITHOCTh OOpaIIeHHus 3a MPeIOCTaBICHWEM MYHUIIMIAIBHON YCIYyTH, B
TOM YHCIIE JJIS JIUI C OTPAHMYEHHBIMU BO3MOKHOCTSIMH 3/I0POBBSI;

HaJIMYME TOJIHOM M TOHATHOM HWH(OpPMAIMK O MecTax, MOpSAKe M CpoKax
MPEIOCTaBICHUS MYHHUIIMIIAIFHOW YCIYTH B OOIIEOCTYIMHBIX MECTaX OMEIICHHHA
OpPTaHoOB, TMPEAOCTABISIONINX MYHUIIUIATBHYIO YCIyry, B HWH(GOPMAIMOHHO-
TEJIGKOMMYHHKAIIMOHHBIX CETAX OOIIEro Moib30BaHuS (B TOM YHCIE B CETH
WuTepHeT), cpeacTBax MaccoBOd HHQOpMAIK, WHOOPMAIMOHHBIX MaTepHaiax
(bpomrtopax, Oykiierax u T.1.);

NPeOCTAaBICHHE BO3MOXKHOCTH TIOMYyYEHHUS MYHHIMIIAJBHOW YCIyrd B
AIIEKTPOHHOM BH/JIE;

NPeI0CTABIICHIE MYHHIIUNIATBLHONW YCIYTH B MHOTO()YHKIIMOHAJIIBHOM IIEHTpPE
NPEI0CTABIICHHSI TOCYIAPCTBEHHBIX U MYHHUIIUTIATBHBIX YCIIYT.

IMoka3aTeasiMu JOCTYNMHOCTH MpPeI0CTABJIEHUSI MYHUIIMTIAJIbHOM YyCIAYId B
JIEKTPOHHOU (popMe ABJISIIOTCH:

noJjiydeHue uH(opMaIuu o MOPSAKe U CPOKaxX MPeIOCTaBICHUS YCIYTH;

dbopMupoBaHUE 3anpoca;

OpUeM U PETUCTpalusi OpraHoM (opraHuzanuel) 3ampoca H  HHBIX
JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEAOCTABICHUS YCIIYTH;

MOJIy4€HUE pe3yiibTaTa MPeOCTABICHUS YCIYTH;

MOJIYY€HHUE CBEJICHUI O XOJI€ BBIMOJIHEHUS 3aMpoca;

nocyneoHoe  (BHecymeOHOe)  oOOKalloBaHME  pEIICHUH W JICUCTBUM
(6e3nericTBHs) opraHa (OpraHu3aIym), JOJDKHOCTHOTO JIMIA OpraHa (OpraHu3allin)
100 rOCyAapCTBEHHOTO UM MYHHUIIUTIAIBHOTO CITY>KaIIETo.

Iloka3aTenu kKayecTBA MyYHHIUIIAJIBHOMN YCJIYIU:

MOJIHOTA ¥  aKTyalbHOCTh HWH(OpMAIMM O TOpSAKEe MPEeAOCTaBICHUS
MYHHUIUITAIBHON yCIIYTH;

COOMIO/IEHNE CPOKOB TMPEJAOCTABICHUS MYHUIIUMIIATLHOM YCIYTH W CPOKOB
BBITIOJIHEHUS aIMHUHUCTPATUBHBIX IPOLEYD pu IIPEAOCTaBICHUN
MYHHUIMITAIBHON yCIIYTH;

HaJIM4Yue HEOOXOJMMOr0 U JAOCTATOYHOI'O KOJUYECTBA CIEIMAIUCTOB, & TaKkKe
MIOMEIIECHNNA, B KOTOPBIX MPEIOCTABISACTCS MYHULMIIAIbHASA YCIyra, B LEISX
COOJIFOICHUSI YCTAHOBJIEHHBIX HACTOSIIIUM AJMHHUCTPATUBHBIM PETIAMEHTOM
CPOKOB MPEIOCTABICHUS MYHULIUIIAIBHON YCIYTH;
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KOJIMYECTBO (PAKTOB B3aMMOJCUCTBHSI 3aIBUTEINS C JOHDKHOCTHBIMHY JIMIIAMH TIPH
MIPEIOCTaBICHUY MYHHIIUIIATIBHON yCITYTH;
OTCYTCTBHUE OUepeIcH MpHu MpUeMe U BbIIaue JOKYMEHTOB 3asBUTEIISIM;
OTCYTCTBHEM OOOCHOBAHHBIX XKalloO Ha AeicTBUA (0e3/1eiCTBUE) CIIEIIMATNCTOR
U YIIOJTHOMOYEHHBIX JOJKHOCTHBIX JIUIT;
OTCYTCTBHE  ’kajo0 Ha HEKOPPEKTHOE, HEBHUMATEIHHOE OTHOIICHUE
CIEIUAMCTOB U YIIOJIHOMOYEHHBIX JTOJPKHOCTHBIX JIUIT K 3aSBUTEIISM

2.18. HUuble TpeOOBaHUsA, B TOM YHCJI€ YYHUTHIBAKOIIHNE 0COOCHHOCTH
NpeIoCcTaBJIeHU MYHUIIMITAJIBbHOM YCJIYIH B MHOTOQYHKIMOHAJIbHBIX
LHEHTPAaX NPeI0CTABJICHUS IOCYAAPCTBEHHBIX U MYHHMIMIIAJIbHBIX YCJIYT H
0COOCHHOCTH NPEAOCTABJICHUS MYHHIUNIAIBHON YCIYTH

B JJICKTPOHHOU (popme

2.18.1. Ocob0enHOCTH MpeaOCTABICHU MYHUIHMNAJBbHOHI yciayru B OBY
«M®Il».

IIpenocraBinenne MyHULMNAIBHOM yciayru B MOIL[ ocymiecrBusiercst B
cootrBeTcTBUM ¢ DenepanbHpiM 3ak0oHOM OT 27 mronst 2010 roga Ne 210-d3 «O6
OpraHU3aluy TMPEIOCTABICHUS TOCYJIAPCTBEHHBIX U MYHULMIIAIBHBIX YCIYT» IO
MPUHIHUITY «OJHOTO OKHA.

Bzaumopeiicteue M®DI[ ¢  AaMuUHUCTpauMeidl  OCYIIECTBIAECTCS B
COOTBETCTBUM COIJIallleHHUEM O B3auMojecTBun Mexay OBY «M®I» wu
AJIMUHUCTpALTUEN.

2.18.2. Oco0eHHOCTH MPEAOCTABJEHUS MYHMUHMIAJbHOH YCJIYIH B
3JIEKTPOHHOU (popme

OOpaieHre 3a MOMYYEHHEM MYHUIUMNAIBHOW YCIyTd W TPelIoCTaBiIeHHUE
MYHHUIUITAIIBHON YCIIYTH MOTYT OCYLIECTBIISITECS C MCIOJb30BAHUEM DJIEKTPOHHBIX
JOKYMEHTOB, MOJINHUCAHHBIX JJIEKTPOHHOM mnoanucbio (mamee - OII) B
cooTBeTcTBUH C TpeboBanmsimMu DenepanbHoro 3akoHa «0O0 AIEKTPOHHOU
noamucn» U DenepanpHoro 3akoHa «OO0 opraHu3aMM  MPEJOCTABICHUS
rOCY/IApCTBEHHBIX U MYHULIMNIAJIBHBIX YCIYI).

Buner OIl, wucmonp30BaHME KOTOPHIX JIOMYCKAETCs TpH OOpalieHuu 3a
MOJIYYCHHEM MYHUIIMITAIBHBIX YCIYT B QJICKTPOHHOUN (hopMe, a TaKKe OIpeIesIeHNe
CJIy4aeB, MPU KOTOPBIX JOMYyCKaeTcsl UcnoJib3oBanue mpoctoit D11 unu ycuneHHoi
kBamurupoBannoit DI, ocymiecTBiseTcss HaA OCHOBE MPaBUJI, YTBEPKICHHBIX
nocraHoBieHuem lIpasurensctBa  Poccuiickont @enepannn ot 25.06.2012 Ne
634 «O BHUIAaX PNEKTPOHHOM MOJIKCH, UCTIOIB30BAaHUE KOTOPBIX JOIMYCKAETCS MPHU
oOpallleHUH 32 MOJYYEHUEM rOCYIapCTBEHHBIX U MYHUIIUNIATIBHBIX YCIYT.
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[lopsinox wmcnosb3oBanusa Ol yrBep:kneH nmocraHoBieHueMm lIpaBurenbcTBa
Poccuiickoit ®enepauun ot 25.08.2012 Ne852 «OO6 ytBepxknenun IlpaBun
UCIIOJIb30BAaHUSl YCUJICHHOM KBAJIU(DPUIIMPOBAHHON AIIEKTPOHHOM NOIMUCH MPHU
oOpalieHu 3a MOJYYEHUEM TOCYNAapCTBEHHBIX UM MYHUILIMNAIBHBIX YCIYT U O
BHEeCeHUH u3MeHeHus B I[IpaBuiia pazpaboTKu U yTBEPKIECHUS aAMUHUCTPATUBHBIX
PETIAMEHTOB MIPEAOCTABIEHUS IT'OCYAAPCTBEHHBIX YCIYI».

Jist ucnionb3zoBanud npoctor D11 3asBUTENb JOMKEH OBITH 3apErUCTPUPOBAH
B €IMHOM cucTeMe UJIEHTU(UKAIIUU U ayTeHTU(DUKAUN.

Jnst  ucnons3oBanust KBanuduiupoBanHod DIl npu  oOpamenun 3a
NOJIyYeHHEM  MYHHUUUIAJIBHOM YCIYrd 3asBUTENI0 HEOOXOAUMO TOJYYHTh
KBaJIM(UIIMPOBAaHHBIN cepTudukaT kimoda mnpoepku Ol B ymocToBepsromiem
LEHTPE, aKKPEAUTOBAHHOM B IMOPSAKE, YCTaHOBIECHHOM PenepanbHbIM 3aKOHOM
«O0 3MEeKTPOHHON MOATHCH.

3anpoc W HHBIE JIOKYMEHTBI, HEOOXOJuUMBbIe Ui TPeaOoCTaBICHUS
MYHHULUINAIBHONW YCIYTH, HoAnucaHHbeie npoctoil JII u nmomaHHble 3asBUTENEM C
coomonenueM @enepanbHoro 3akoHa «0OO0 opraHu3alMM  MPEAOCTaBIICHUSA
TrOCYJApCTBEHHBIX W MYHHUIMNAIBHBIX YCIyT», MPU3HAIOTCA pPaBHO3HAYHBIMU
3aMpocy W MHBIM JOKYMEHTaM, MOJAMHUCAHHBIM COOCTBEHHOPYYHOU MOAMHCHIO U
NpEe/ICTaBIEHHBIM Ha OyMa)XHOM HOCHUTEJE, 3a HCKIIOYEHUEM CIIy4yaeB, €cCiH
denepanbHBIMU 3aKOHAMHU WM HWHBIMM HOPMATHBHBIMHM TPABOBBIMU aKTaMHU
YCTAaHOBJIEH 3amlpeT Ha oOpallleHue 3a IMOJYyYEeHHWEM MYHUIIMMAIbHOW YCIyTH B
AIIEKTPOHHOI opMme.

Eciu B coorBercTBUU C (eneparibHbIMU 3aKOHAMH, TNPUHUMAEMBIMU B
COOTBETCTBUM C HHMMH HOPMATUBHBIMHU TMPABOBBIMM aKTaMHU WJIH OObIYaeM
JIEJIOBOTO  000pOTa JIOKYMEHT [OJDKEH OBITh 3aBEPEH Ie€YaThio, DIIEKTPOHHBIM
JOKYMEHT, TOJNUCAHHBIA YycwieHHoW OII W mnpu3HaBaeMblii paBHO3HAYHBIM
JOKYMEHTY Ha OyMaXHOM HOCHUTeNe, TMOAMUCAHHOMY COOCTBEHHOPYYHOM
MOJIMKCHIO, TPU3HACTCS PABHO3HAYHBIM JOKYMEHTY Ha OyMa)KHOM HOCHUTEJE,
MOANKMCAHHOMY COOCTBEHHOPYYHOM MOJIUCHIO M 3aBEPEHHOMY I1€YaThIO.

3asBieHUE U JOKYMEHTBI, HEOOXOIUMBIE AJIsi MOJYyYEHUS MYHHIIMIIAIbHOU
yCIIyTH, IpeCTaBIsieMble B JOpMeE 3JIEKTPOHHBIX TOKYMEHTOB MOMUCHIBAIOTCS:

3asiBIeHue - npoctoit J1I;

KOMUM JOKYMEHTOB, HE TpEOYIOUIMX MPENOCTaBICHUS OPHUTHMHAIOB WU
HOTApUaJIBHOI0 3aBEpEHHs, - mpoctoit JII;

NOKYMEHTBI, BBIJAHHBIC OpPraHaMy WJIA OpraHu3alusMH, - YCHICHHOU
kB urupoBanHon D11 Takux OpraHoB UM OpraHU3aINNT;

KONUU  JIOKYMEHTOB, TpeOylOUIMX MPEAOCTaBICHUS OpPWUTMHAIOB  WJIU
HOTApUAaJIBLHOTO 3aBEpEHNUs, - yCHIeHHON KBamduimpoBannoi J11 HoTapuyca.

B ciywyae ecnu mpu oOpailleHMM B 3JIEKTPOHHOM (opme 3a MoJydeHUEM
MYHULUMAIBHOW yCIyrd UASHTU(DUKALUS U ayTeHTUUKaAnus 3asaBUTENS -
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(u3n4yecKkoro JMIa OCYIIECTBISIIOTCS C HUCIOJIb30BAHUEM €IUHONW CHCTEMBI
UICHTUPUKALMM W ayTeHTU(QUKALMKU, 3asBUTENb, SBIAIOIUNACA (U3HUECKUM
JUIOM HMMEET IPaBO HMCHOJb30BaTh npocTyto DIl npu obpamieHuu B 3J€KTPOHHOM
dopMe 3a MoJydyeHHEM MYHULUNAIBHOW YCIYrd IpH YCIOBHH, YTO NIPU BbIJAUE
kimoya npoctoil DIl MMYHOCTH (PU3MUYECKOro JHlla YCTAHOBJIIEHA MPHU JIMYHOM
npueme.

II1. CocTaB, moc/1e10BaTEIbHOCTh U CPOKH BBINIOJHECHUA A AMUHUCTPATHBHBIX
npoueayp (aercrBuii), Tpe0OBaHUA K NOPAAKY X BBINIOJTHEHHS, B TOM YHCJIe
0COOCHHOCTH BBINOJHEHHUS AIMUHUCTPATHBHBIX Npoueayp (aeiicTeuii) B
3JIEKTPOHHOM (hopme, a TAK K€ 0COOEHHOCTH BbITIOJIHEHUS
aIMUHHUCTPATHUBHBIX MPOLEAYP B MHOTO(YHKIIHOHAJIBbHBIX EHTPaX

IIpenocraBienne MYHMUMIAJBbHOW  YCJIYIM BKJIK4YaeT B  celdsn
cjeayrinue aIMUHUCTPATHBHBIE POLEAYPHI:

1) [IpueM u peructparus 3ampoca M JOKYMEHTOB, HEOOXOIUMBIX st
IPEAOCTARICHUS MYHULIUTIAIBHON YCITYTH.

2) AHamu3 coiep)KaHUS TEMATHKH 3alpOCOB 3asBUTENICH, MOATOTOBKA M
opopMieHHE  JOKYMEHTOB,  SIBISIOIIMXCS  PE3YyJbTAaTOM  MPEJOCTABICHHUS
MYHUIIUTATIBHON YCITYTH.

3) Hanpasnenune (Bblaya) JIOKYMEHTOB, SIBJISIOIIUXCS  pPe3yJbTaTOM
NPeIOCTaBICHUS MYHUITUIAIBHONU YCITYTH.

4) Tlopsaok OCYIIECTBICHHUS B 3JCKTPOHHOW (opMe, B TOM 4YHUCIE C
UCIIOJIb30BaHNEeM  PerrmoHanpHOTO TOpTaja, aJIMUHHUCTPATHUBHBIX  MPOIEAYP
(nevicTBuit).

5) TIlopsimok BBITOJHEHHS aJIMUHUCTPATUBHBIX Mpoueayp (AcHCTBHiA)
MHOTO(QYHKIMOHATBHBIMH ~ IIEHTPAMHU TPEJOCTABICHUS] TOCYIapCTBEHHBIX W
MYHUIIUTIAIBHBIX YCIYT.

6) Ilopsgok uctpaBiieHHsI TOMYIIEHHBIX OMEYaTOK M OITMOOK B BHIIAHHBIX B
pe3yibTaTe NPeJOCTaBICHHUS MyHUIIUIIATbHOW YCIYTH JOKYMEHTAX.

3.1. IlpueM u perucrpanus 3anpoca U J0KyMeHTOB, HEOOXOAUMBbIX /1151
NnpeaoCcTABJEHUSI MyYHUIIMNIAIbHOMH YCJIYIH

3.1.1.0cHoBanMeM uisi Hayanda aJMUHUCTPATUBHOW TPOLETYPHI SBISCTCS
oOparieHre 3asBUTENS B AJMHHHCTPAIMIO C 3alpoOCOM O TMPEIOCTaBICHUU
MYHULIUMAIBHOM YCAYTH C€ TPUIOKEHUEM JOKYMEHTOB, MPEAYyCMOTPEHHBIX
MOAIYHKTOM 2.6.1. HacTosmero AIMUHACTPATUBHOIO PEIrJIaMEHTA.
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3.1.2. Ilpm mocTymiueHnH 3ampoca AOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 32
IpUEM JIOKyMEHTOB (J1ajiee - OTBETCTBEHHBIN UCTIOTHUTED):

1) mpoBepsieT mpaBUIBLHOCTh O()OPMIICHHUS 3asIBJICHUS;

B ciywyae HenpaBmwibHOrO OQOpMIIEHHS 3asBICHUS O MPeaOoCTaBICHUU
MYHHUIMTAIBHONW YCIYT'HM, OTBETCTBEHHBIM HCIIOJIHUTENIEM OKa3bIBAE€TCA MOMOIIb
3asBUTEIIO B 0hOPMIICHUU 3asIBJICHUS.

2) IIPOBEPSIET HAIMYKE JOKYMEHTOB, YKa3aHHbIX B IIpunoxenun Ne 9 k
HAacTosAIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.
3) [Ipu ycraHoBneHuu (HaKTOB OTCYTCTBUSL IOJHOIO  KOMILIEKTa

HEOOXOAUMBIX JUISl TPEIOCTABICHUS MYHUIUMNAIBHOW YCIYTH JIOKYMEHTOB,
HECOOTBETCTBUSl TPEACTABICHHBIX JTOKYMEHTOB TpEeOOBaHMSIM, YKa3aHHBIM B
noAnyHkTax 2.6.2 u 2.6.3 Hacrodmero AJIMUHHCTPaTUBHOTO  pErJaMEHTa,
OTBETCTBCHHBIM  HCIOJHUTENb  AJIMUHUCTpAIUM  OOBSICHSET  3asBUTEIIO
COAEPKAHUE BBISIBIICHHBIX HEJOCTATKOB NpPU MNPUEME JIOKYMEHTOB, Mpeijaraet
MPUHATH MEPHI MO UX YCTPAHECHUIO, a TAKKE OKa3bIBAET COJICUCTBUE 3asIBUTEIIIO B
paBUIIBHOM 0(OPMIIEHUH 3a1poca.

4) cBepsieT TOJIMHHUKM W KOIMUHM JIOKYMEHTOB, BEPHOCTh KOTOPBIX HE
3aCBHJIETEILCTBOBAHA B YCTAHOBJICHHOM 3aKOHOM TMOPSIAKE, €CJIM JTOKYMEHTbI
MPEJCTABJICHBI 3asIBUTEJIEM JINYHO;

5) BHOCHT 3amuch O nmpueMe 3asBicHus B XKypHan peructpaiuu oOpaiieHui
rpakJ1aH, OPraHU3alMil ¥ BbIIAYd APXUBHBIX CIIPABOK, KOMH, BBIIUCOK.

[Ipu mnocrymienun 3amnpoca B AJMHUHUCTPALUIO  JOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MpUEM JOKYMEHTOB (Jlajee - OTBETCTBEHHBIH HCIOJHUTEh
AIMUHUCTpAIlMK TIPOBEpSAET COONMIOICHNE TpeOOBaHUNH K KOMILIEKTHOCTH
NPUJIAraeMbIX JTOKYMEHTOB, HEOOXOIUMBIX JUIsl TIPEIOCTABICHUS MYHUIIUTIATHLHOM
YCITYTH.

3.1.3. TIlpu ycranoBiaeHuu (HaKTOB OTCYTCTBUS IIOJTHOTO KOMILIEKTA
HEOOXOUMBIX JJIS TPENOCTaBICHUS MYHUIIUIAIBHON YCIYTH JOKYMEHTOB,
YKa3aHHbIX B MOANyHKTe 2.6.1 Hacrosimero AJIMHHUCTPATUBHOTO pErjiaMEHTa,
HECOOTBETCTBHUS TPEJCTABICHHBIX JOKYMEHTOB TpEeOOBaHUSAM, YyKa3aHHBIM B
noAnyHkrax 2.6.2 u 2.6.3 HacTosmero AJIMHHUCTPAaTUBHOIO  perjiaMeHTa
OTBETCTBEHHBIM  HWCIOJHUTENh  AJIMHUHUCTpAlUd  OOBACHSICT  3asIBUTEIIO
CollepKaHMe BBISBICHHBIX HEJOCTATKOB MPU TPHEME TOKYMEHTOB, IpEAJiaracT
MPUHATH MEPHI 10 UX YCTPAHEHHUIO, a TAK)KE€ OKA3bIBACT COJICWCTBHE 3aSBUTEIIO B
MPaBUIILHOM O(DOPMIIEHUH 3aIpoca.

3.14. B cmywae ecnu TPEACTaBICHHBIC  3asBUTEIEM  JTOKYMEHTHI
COOTBETCTBYIOT TpeOOBaAHUSAM MOJIITYHKTOB 2.6.1-2.6.3 HACTOSIIIETO
AJIMUHUCTPATHBHOTO PETIaMEHTa OTBETCTBEHHBIA MCIIOTHUTENh ATMUHUACTPAIIUU
MPUHUMAET 3alpoc U OOECMEYUBAECT €r0 PErucTpalyi0 IyTEM MPUCBOCHUS €MY
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MOPSAJIKOBOIO HOMEpa U JaThl nocTyruieHus B JXKypHane peructpauuu oopamieHui
rpakJaH, OpraHu3alui U BbIIa4YU apXUBHBIX CIIPABOK, KOMH, BBIITUCOK.

3.1.5. 3asBneHue, NOCTYNUBILIEE B AIMUHUCTPALUIO 110 3JEKTPOHHOMU MOYTE,
OTBETCTBEHHBI HMCIHOJHUTENh AJMHUHHUCTPALMU pACIEYaThIBAET Ha OyMa)KHOM
HOCHUTEJIE BMECT€ C MPHUKPEIUVICHHBIMH K HEMY 3JIEKTPOHHBIMU 00pa3amu
JOKYMEHTOB M  OCYILIECTBJISIET €ro pPErucTpaiuio IMyTeM NPUCBOCHUA €My
MOPSAJIKOBOIO HOMEpAa U JAaThl MOCTYIUIEHUS B COOTBETCTBYIOILEM KypHaje
perucTpaiuu 3amnpocoB (3asBJICHUI) 3asBUTENICH, MOCTYNUBIIUX OT (HU3UYECKUX
JIUL, WU B )KypHaJle PEerucTpaluu BXOAAIIEH KOPPECIOHAEHIIMN MMOCTYIUBIIEH OT
IOPUANYECKUX JIUII.

3.1.6. Cpok BBIMIOJIHEHHSI AIMUHUCTPATUBHOM TIpoueyphl - 1 pabounii 1eHb.

3.1.7. KpurepueM NpUHATUS PEIICHUN SBIsSETCS OOpallleHHe 3asBUTENS 3a
NOJIy4YeHHEM MYHULIMIIAILHON YCIYTH.

3.1.8. Pe3ynbraToM aJAMUHUCTPATUBHOM MpOIEAYpbl ABISETCS MpPUEM
3asiBJICHUS M MIPUJIAaraeMbIX K HEMY JIOKYMEHTOB.

3.1.9. Cnocobom (¢ukcanum pe3ynbTaTa BBINOJIHEHHUS aJIMHHUCTPATUBHON
IPOLIEYPHI SIBISIETCS perucTpaiuio 3anpoca B JKypHalie peructpaluu oopamieHui
rpaXkJaH, OpraHU3alui U BbIIa4Yu apXUBHBIX CTIPABOK, KOMUMA, BBIITHCOK.

3.2. AHaIM3 coliep:KaHusl TEMATHKH 3aMPOCOB 3asiBUTeei, MOATr0TOBKA
U o(popMJIeHHE TOKYMEHTOB, SIBJISIIOIINXCS Pe3yJbTATOM NMPeI0CTABIECHH S
MYHUIMNAJIbHON yCIAYyTH

3.2.1. OcHoBaHueM Jyisi Hayalla aJIMUHHUCTPATUBHON MpPOLIEIYpPHl SBISETCS
MOCTYIUICHHE 3aperuCTPUPOBAHHOTO 3asIBICHMUS 0 PEIOCTaBICHUH
MYHUIIUTIAIBHOW ~ YCIYTM C  TPUJIOKEHHEM  JIOKYMEHTOB, YKa3aHHBIX B
[Mpunoxennu Ne 9 k HacrosimiemMy AJIMUHUCTPATUBHOMY pErJaMEHTy  C
pe3ononuell  HadaJllbHUKAa APXHUBHOTO OT/JENa JOHKHOCTHOMY JIHUILy ApPXUBHOTO
oTJea, OTBETCTBEHHOMY 3a MPEI0CTaBICHNE MYHUITUTIATBHON YCITYTH.

3.2.2. JIomKHOCTHOE JIUIIO ApPXHMBHOTO OTJAENa, OTBETCTBEHHOE 3a
MPEIOCTaBICHUE MYHUIIMMAIBHONW YCIyTW  TPOBOAUT aHAU3 COACPKAHUS U
TEMATUKU MTOCTYMUBIINX JOKYMEHTOB U OIIPEIEIISCT:

CJIy4yau MOCTYIUIEHUSI MIOBTOPHBIX 3aIIPOCOB (3aABICHUI);

IPABOMOYHOCTh TOJIYYCHHS 3asBUTEIEM 3alpaimuBaeMoil MHGOpMAIIUU C
Y4€TOM OTpaHMYEHUI Ha MPEJCTaBICHUE CBEACHUMN, COJIEpKALIUX MEePCOHATbHbIE
JAHHBIC O TPETHUX JINIAX, CBEJACHUIN KOH(MUICHIINATHLHOTO XapaKkTepa;

CTENEHb MOJIHOTHI CBEAEHUMN, COJEpXKaluXxcsi B 3ampoce (3asBICHUU) O
MPEIOCTABICHUN MYHUIIUINIAIBHON YCIYTH, HEOOXOAMMBIX [JIsi TPOBEICHUS
MTOMCKOBOU palOTHI;

MECTOHAXOXJICHHE  APXUBHBIX  JIOKYMEHTOB,  HEOOXOIUMBIX IS
MPEIOCTABICHUSI MYHUITUTIATHHOU YCITYTH;
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aJpeca KOHKPETHBIX opraHuzauuid u yupexaeHuid Kypckoit obnactu,
TrOCYJApCTBEHHBIX U (WJIM) MYHHUIIUNIATLHBIX apXuBOB Kypckoit obmacTtu, Kyaa mno
MPUHAJICKHOCTH CIEyeT HaMpaBUTh HA WCIOJHEHHE 3ampoc (B ciydyae
OTCYTCTBHSI B ApPXMBHOM OTJE€Ni€ JOKYMEHTOB, Ha OCHOBAaHMU KOTOPBIX
WCIIOTHSETCS 3aMpocC).

CpoOK BBINOJIHEHUS JAHHOTO aJIMUHUCTPATUBHOTO JAEHCTBUS 2 KaJEHIAPHBIX
JTHS CO JTHS TIOJTyYEHUS 3aIpoca.

3.2.3. JlomxHOCTHOE JIMII0O ApPXHUBHOTO OTJAENa, OTBETCTBEHHOE 3a
MPEIOCTABICHNE MYHUIUNAIBHOM YCIYTrH, MO WUTOraM aHajlu3a COJAEpKaHUA U
TEMAaTUKU 3alpOCOB:

1) mpuHuMaeT pelnieHre 00 OTKa3e B MPEAOCTABICHUU 3amlpaiinBaeMbIX
CBEJICHUU U TOTOBHUT:

MUCbMO—YBEJIOMJIEHHE 00 OTKa3e B MOJYYCHUHU 3asBUTEIIEM 3alpalinBaeMbIX
CBEICHUI C Ppa3bSICHEHHUEM €ro JallbHEHIIUX JI€UCTBUM, NPEeayCMOTPEHHBIX
3aKOHOAATEILCTBOM Poccuiickon denepanuu;

MUCHMO-YBEJIOMJIEHHEe 00 OTCYTCTBUHM 3alpallluBacMbIX CBEACHUH U
PEKOMEHIAIUSMHU O JaJbHEUIINX MyTIX MOMCKAa HEOOX0IUMON HH(pOpMAITUH;

MMCbMO—YBEJIOMJICHME O TIepeajipecalldd 3ampoca Ha MCIOJIHEHHUE 10
OPUHAJICKHOCTH B yupexieHus,  opranmzanumu  Kypckod  oOrjactw,
roCy/IapCTBEHHbIE W (WJIM) WMHBbIE MYHHUIIUIAIbHBIE apxuBbl Kypckoil obinactu B
3aBUCUMOCTH OT TPEJI0JIaraéMoro MecTa XpaHEHUs JOKYMEHTOB, HEOOXOIUMBIX
IUTs1 UCTIOJTHEHUS 3aI1pOCa;

CONPOBOJUTENBHOE MHCHBMO K JTOKYMEHTaM, MPEIOCTaBIs€MbIM B JUISl UX
BBbIJA4H 3aABUTEINIO.

MakcuManpHbIi CpPOK BBINOJHEHHUS AJMUHUCTPATUBHOIO JCUCTBUSA S
KaJICHJITapHBIX JAHEH CO JIHS UCTEUYEHHUs 2-X JHEBHOI'O CPOKa, YCTAHOBJIEHHOI'O B
noanyHkre 3.2.2. HacTOoAMEro AJIMUHUCTPATUBHOTO PETJIaMEHTa;

2) ONpUHUMAET PELICHHE O MPEAOCTABICHUU MYHHIIMIAIBHOM YCIYyTH U
TOTOBHT:

UH(GOPMAIIMOHHOE TTUCHMO;

ApXMBHYIO CIIPABKY, APXMBHYIO BBIIMCKY, aPXUBHYIO KOIUIO;

COIIPOBOAUTEIIbHBIE MUCbMA K APXWBHBIM CIIPABKaM, APXMBHBIM BBIITACKAM,
aApXUBHBIM KOMHUSM, B TOM uHciie mpenoctaBisieMbiM B OBY «MO®IL» (dbunman
OBY «M®I11») nisa ux BeIAAYU 3asIBUTEIIO.

Cpox TOATOTOBKM HMH(POPMAIIMOHHOTO THChMa, AapPXMBHOW CIPABKH,
ApXMBHOW BBIMUCKN M apPXUBHOM KOIHH, BKJIKOYAs CPOK BBIITOJIHECHUS JEHUCTBUSA I10
MTOMCKY 3alpamrBacMoil HHPOPMAIUH, COCTABIsAST |5 KaneHAapHBIX JTHEH CO JTHS
MCTEUYCHHSI 2-X JHEBHOTO CPOKA, YCTAHOBICHHOTO B MOAMYHKTE 3.2.2. HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

OdopmiieHre apXWUBHBIX CIPABOK, APXWBHBIX BBIMMHCOK W apXWUBHBIX KOTHUI
MPOU3BOAUTCS B COOTBETCTBUM C MYHKTOM 5.9 llpaBuwi opranuzanuu XpaHEHWS,
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KOMIUIEKTOBAHHUSI, y4€Ta W HCIOJIb30BAHUS JIOKYMEHTOB ApXuBHOro (¢oHaa
Poccuiickonn ®@enepanuu U Apyrux apXUBHBIX JOKYMEHTOB B IOCYAapCTBEHHBIX U
MYHULIUMTAIBHBIX apXuBaX, My3esx M OubiMorekax, opraHuzamnusx Poccuiickoit
aKaJIeMUu HayK, YTBEP>KJACHHBIX MPUKa30M MUHHUCTEPCTBA KYJIbTYPhl U MacCOBBIX
koMMyHuKauuii Poccuiickoit ®@enepauuu ot 18 suBaps 2007 r. Ne 19 (manee —
[IpaBuna).

3.2.4. JlomXHOCTHOE JIMLIO ApPXHMBHOTO OTJE€Na, OTBETCTBEHHOE 3a
MPEeIOCTaBICHUE MYHULMINAIBHON YCIYrd, B JI€Hb 3aBEPLIECHUS IOJITOTOBKH
JTOKYMEHTOB, YKa3aHHBIX B MOANYHKTE 3.4.3 HacTosuiero Pernamenra, nepenaer ux
3amecTtutento ['maBel AIMUHHUCTpALUU, KypUPYIOLIEMY paboTy ApPXHMBHOTO OTAeNa
(manee - 3amecturens [N1aBpl AJMHUHUCTpaALUM), JJIs TPOBEPKUA HHQOpMAIIUH,
coliepKallleiicss B MOATOTOBJIEHHBIX JOKYMEHTaX, Ha COOTBETCTBHE MPUHATOMY
pelIeHuIo ¢ yuetoMm TpedoBanuii [1pasui.

CpoOK BBITIOJTHEHUS] aAMUHUCTPATUBHOTO JAEHCTBUS — 15 MUHYT.

3.2.5. 3amectutens [7aBel AJAMUHUCTpallMM B JICHb TOCTYILICHUS
JIOKYMEHTOB, YKa3aHHBIX B MoAnyHkre 3.4.3 Hacrosuiero Periamenra, npoBepseT
MH(GOPMAIINIO, COAEPXKAIIYIOCS B MOATOTOBICHHOM JOKYMEHTE, Ha COOTBETCTBHE
MPUHSATOMY PEIICHHIO ¢ yueTOoM TpeOoBanuii [IpaBuii, 1 MOANMUCHIBACT UX.

Cpok UCTIOJTHEHMS AMUHUCTPATUBHOTO JEUCTBHS — 15 MUHYT.

3.2.6. 3amectutenb [7aBel AJAMUHUCTpAIMM TOJIMUCHIBAET JOKYMEHTHI,
yKa3aHHbIE B MOAMYHKTE 3.2. 3 HacToAlmero AJIMHUHUCTPATUBHOTO pErjaMeHTa U
nepeaaeT ux I0HKHOCTHOMY JIMIY ApPXHBHOIO OTAENA.

CpoK BBITOJTHEHUSI AMUHUCTPATUBHOTO JACHCTBUS He Oosiee 2 KaJeHIapHBIX
IHEW CO JHS MOCTYIUICHUS] JOKYMEHTOB K 3aMeCTUTENO [ 1aBpl AAMUHKCTpALIUH.

3.2.7. JlomKHOCTHOE JHII0 ApPXUBHOrO OTAeda B JICHb IOJTyYCHHUS
NOAMUCAHHBIX 3aMecTUTENEM [ 1aBbl AIMUHUCTpaUU TOKYMEHTOB, YKa3aHHBIX B
noAnyHkTe 3.4.3 HacTosero AJIMUHUCTPATUBHOTO PEIIaMEHTa, PErUCTPUPYET
ux B JKypHanme perucrpanui oOpalleHWH TpakJIaH, OpraHu3alliidi W BbIAAYH
apXMBHBIX CIIPABOK, KOMHUM, BBINMCOK ITyTEM MPOCTABIEHUSA UCXOASUIErO0 HOMEpa
U JaThl KaXJIO0ro JOoKyMeHTa. Kpome TOro, ykasaHHOE JHII0O B OTHOLICHHHU
ucrnoiaeHHoro 3ampoca OBY «M®Ily (dunmmana OBY «M®Ll») 3anomHseT Ha
BTOPOM 3K3EMIUISIPE 3alpoca U B JKypPHAJIE PETHCTPALMH 3alIPOCOB, MOCTYMUBIINX
gepe3 OBY «M®Ly (pumman OBY «M®IL»), cBeneHuns 00 UCIIOTHEHUH 3aI1poca ¢
YKa3aHHEM UCXOJAIINX JAThl © HOMEpPA COMNPOBOAUTEIBHOTO MUCHhMA.

CpoOK BBINOJHEHHS] aAMUHUCTPATUBHOTO JEHUCTBHS COCTABISET 15 MUHYT.

3.2.8. B ciyuae eciam 3asgBHUTEN> OOpAaTHIICS 3a TMOJYYCHHEM YCIYTH depes
PernonanbHbIM OpTa, 3aIBUTEIO HAIIPABISAETCS:

- YBEJOMJICHHME O pe3yJibTaTax pacCMOTPEHUS JOKYMEHTOB, O MPUHITHU
MOJIOKUTEIIBHOTO PEIICHUsI O MPEIOCTaBICHUN YCIYyrd JTUOO MOTHUBHPOBAHHBIN
OTKa3 B IIPEOCTABICHUHN YCIYTU
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VYBenomileHHE HaIpaBisIeTCs B CPOK, HE MPEBBIIIAIOMIMI OJHOTO paboyero
IHS TIOCJ€ 3aBEpPILIECHUS COOTBETCTBYIOLIErO ACHCTBHUS, Ha aapec 3JIEKTPOHHOU
[I0YTHl WIM C HCIOJIb30BAHUEM CPEACTB PEruoHaJbHOrO B €AUHBIA JIMYHBIN
KaOWHET 1O BBIOOPY 3asiBUTENS.

3.2.9. Cpok BBHITIOJIHEHUSI aJIMUHUCTPATUBHOM Mpouenypsl - He Oosee 17
KaJICHJApHBIX JHEH cO JHS MOJyYeHHUs 3ampoca.

3.2.10. Kpurepuem npuHATHS PEIIEHUA SBISETCS COOTBETCTBUE 3asBICHUS U
MpUJIaraeMbIX K HEMY JOKYMEHTOB, TPeOOBaHUAM, U3JI0KEHHBIM B MyHKTax 2.6.2.1
2.6.3. HacTOALIEr0 AIMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.11. Pesynpratom aIMUHHUCTPATUBHOMN IPOLIEYPBI ABJISIETCSA
NOJICOTOBJICHHBIN PE3yNbTaT MyHUIMNIATBHON YCIIYTH, U3JI0KEHHBIA B TyHKTE 2.3.
HACTOSIIEr0 a/IMUHUCTPATUBHOTO pErjaMeHTa.

3.2.12. Cnocobom Qukcauuu pe3ysbTaTa BBINOIHEHUS aJMUHUCTPATUBHOU
OpOLEAyphl  SBISETCA pPErucTpalus MOAMNHCAHHBIX JIOKyMeHTOB JKypHane
perucTpanuu o0palieHuil rpakJaH, OpraHu3alui U BbIJAYM apXUBHBIX CIPABOK,
KOITMH, BBIIIMCOK.

3.3. HanpaBiienue (Bblga4ya) JOKYMEHTOB, SIBJSIIONIUXCSH Pe3yJabTATOM
NpeoCcTABICHUA MYHUIIUTIAJIBHOM YCJIYTH

3.3.1. OcHoBanueM Jisi Hayanda aJMUHUCTPATUBHON MPOILEAYPHI SBISETCS
HaJU4he MOANUCAHHBIX U 3apPETUCTPUPOBAHHBIX TOKYMEHTOB, SBISIOIIUXCS
PE3yABTATOM MPENOCTABICHNUS MYHUIIUIIAJIbHON YCIIYTH.

3.3.2. PesynpraT mnpenocTaBieHUS MYHHUIIMMAIBHONW YCIYTM BBIJACTCS
(HampaBmsieTcs) 3asiBUTENIO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.

3.3.3. B cunyuae moxydyeHHs 3asgBUTENEM pe3yjibTaTa NPEIOCTaBICHUS
MyHUIHAOAIbHON yciuyru depe3 MOILl, noxkymentsl mepenarorcs B MOI[ He
no3aHee pabodero MHs, MPEAIIECTBYIOUIETO JaTe OKOHYAHUSA MPEOCTaBICHUS
MYHHIANAJIbHON YCIIYTH.

3.3.4. OTBEeTCTBEHHBIN HCIIOJHUTEIb ADXUBHOIO  OTACHa AJIMUHUCTPAIIUH,
Ipy HAJIMYUKA KOHTAKTHOTO TeieoHa 3asBHUTENS TMPUTIIAMIACT 3asiBUTENS IS
MOJIYYCHHSI PE3yNIbTaTa MYHUIIUTIATHHOW yCIYTH IO TeneoHy, TMOO0 HAmpaBiseT
YBEJIOMJIEHHE MOCPEACTBOM MMOYTOBOTO OTIPABIICHHS WU 3JIEKTPOHHOU MOYTHI 110
azpecy, yKa3aHHOMY B 3asIBIICHHH.

3.3.5. MakcumanbHbI CPOK BBITIOJHEHUS aJIMHUHUCTPATUBHOMN TIPOLIETYPhI
coctaBisger 3 pabo4yux JHS CO JHS PErUCTpallid JOKYMEHTA, SIBIISIOMIETOCS
PE3yABTATOM MPEJOCTABICHUSI MyHUIIUTIAIBHON YCIYTH.

3.3.6. Kpurepuem npuHATHS PENICHUNA SBISETCS HATWYHE MOANMUCAHHBIX U
3apETrUCTPUPOBAHHBIX JOKYMEHTOB, SIBIISIONIMXCS PE3YJIbTaTOM MPEIOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.
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3.3.7. Pe3ynbTraToM aJAMUHUCTPATUBHOW MPOLIEAYpPHl SBISETCS MOJy4YECHUE
3asIBUTEJIEM OJJHOTO U3 IOKYMEHTOB, PEAYCMOTPEHHBIX MYHKTOM 2.3. HACTOSLIETO
AJIMUHUCTPATUBHOTO PErJIAaMEHTA.

3.3.8. Cnocobom (ukcanuu pe3ysbTara BBIIOJHEHUS aJAMUHUCTPATUBHOU
MpOLEAYpbl SIBISETCS  PErUCTpalus  IOJy4YeHUs JIOKYMEHTOB B IKypHale
peructpanuu oOpanieHu rpaxkiaH, OpraHu3aluidi U BbIIAYM apXHUBHBIX CIIPABOK,
KOIIUH, BBIIMCOK WM XypHaJIe pETUCTPALMHU 3alpOCOB, MOCTyNUBIIUX yepe3 MDI]
COOTBETCTBEHHO.

3.3.9. Cnoco0 ¢ukcanuu pe3ylibTrata BbIIOJHEHUS aAMUHUCTPATUBHOU
OpoLEaYyphl - pocnuCh 3asBUTeNs B JKypHane perucTpaiuu oOpalleHuil rpakiaH,
OpraHu3alui U BbIIaUM apXUBHBIX CIPABOK, KOMUM, BBIIHUCOK.

3.4. llopsinok ocymiecTBJIeHUS B IJIEKTPOHHOH (opme, B TOM 4mucjIe €
HCNO/Ib30BaHHEM PernoHajbHOro moprajia, aAMUHUCTPATUBHBIX MPoUeAyP
(neiicTBMIN)

HcuepnbiBaromuii nepeyeHb aIMUHUCTPATUBHBIX JEUCTBUN TIPH TOJTYYCHUHU
MYHUIIATIAIBHOW YCIYTH B 3JIEKTPOHHOU popme:

- mojiyueHue UHPOpMAIIMU O TIOPSAKE | CpPOKax TMPeJaOCTaBIICHUS
MYHUIIUTAIBHON YCIIyTH;

- 3amuch Ha TMpueM Ui TOoJayd  3ampoca O IMPEeA0CTaBICHUU
MYHUIUTAIBHON YCIIYTH;

- (hopmupoBaHue 3anpoca o0 MPeJOCTaBICHUN MYHUIIUIIATBHON YCIyTH;

- IPUEM U PETUCTpAIIHS 3aIlpoca;

- IOJTy4eHHUE pe3yabTaTa MPeI0CTaBICHUS MyHUITUTIATBHOU YCITYTH;

- IOJTy4eHHUE CBEACHUI O XO/I€ BBITIOIHEHHUS 3aIpOca;

- OCYUIIECTBJICHHE OIEHKH KauecTBa MPEAOCTABICHUS  MYHUIIMIATIbHOU
YCITYTH.

3.4.1. IlpenocraBiieHre MYHHUITUIIAILHONW YCIYTH B 3JIGKTPOHHOU popMme.

3.4.2. VYBemomieHwe O TOPAIKE M CPOKax TMPENOCTABICHHUS YCIyTd
HampaBJsIeTCs] B CPOK, HE TPEBBIMIAIONIMN OJHOrO pabouero mHA TOCTe
3aBEpIICHUSI COOTBETCTBYIOIIETO JECHCTBUS, HA apEC JIEKTPOHHOM MOYTHI WIH C
HCIIOIb30BaHUEM CPEACTB PernoHanbHOro mopTana B €UHBIN JUYHBIA KAOUHET 0
BBIOOPY 3asIBUTES.

3.4.3. OcHoBaHHMeM [JIs Hadajga aJMUHUACTPATUBHOW MPOIEIYPHI SBISETCS
oOparieHue 3asBUTENs 3a TOJYyYEHWEM MYHHUIUIMAIBHOW YCIyrH 4epe3
PervonanbpHbIi mOpTan ¢ 3agBJICHUEM O MPEAOCTABICHUMN YCIYTd, B TOM YHUCIIE O
MPEIBAPUTEIBHON 3AIHUCH.

3.4.4. 3anuce Ha TIpUEM MPOBOJIUTCS MTOCPEICTBOM PernoHaibpHOTO mopTaia.
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3asiBUTENIO TPEIOCTABISIETCS BO3MOXHOCTh 3alUCU B JIIOObIE CBOOOIHBIE
JUIsL TIpyemMa JaTy M BpeMs B MpejAesiaX YCTAaHOBJIEHHOIO B AJMUHUCTpPALMH
rpaduka nmprema 3asBUTEIIEH.

3.4.5. ®opmMmupoBaHKe 3ampoca OCYIIECTBIISIETCS MOCPEIACTBOM 3aIOJHEHUS
3asiBUTENIEM DBJEKTPOHHOU (opmbl 3ampoca Ha  PermonanbHoM mnoprane 0e3
HE0OXOIMMOCTH JOTOIHUTEIBHON MOIauu 3arpoca B KaKou-1u0o uHou Gopme.

3.4.6. Ilocne 3amonHeHUs 3agBUTENIEM KaXXJIOrO0 U3 TMOJIEW 3JIEKTPOHHOMU
dopMbl  3ampoca  aBTOMAaTUYECKH  OCYIIECTBISIETCS  (hOopMaTHO-JIOTHYecKas
MpoBepKa cPOPMUPOBAHHOTO 3aIPOCA.

[Ipy BBISBICHUM HEKOPPEKTHO 3alOJHEHHOTO MOJIs 3JIEKTPOHHON (HOpMBI
3ampoca 3asiBUTeJIb YBEJOMIISIETCSI O XapaKTepe BBISBICHHOM OLIMOKHU U MOPSIIKE €€
YCTpaHEHHUs TOCPEICTBOM HMH(POPMALMOHHOTO COOOIIEHHS] HEMOCPEACTBEHHO B
ANEKTPOHHOU opme 3ampoca.

3.4.7. 3asBUTENIO0 HAIpaBISETCS YBEAOMJIEHHE O TOJYyYEHUHU 3ampoca ¢
UCIOJIb30BaHNeM PerrnoHaabHOro noprasna.

3.4.8. IIpu dhopmupoBaHuU 3ampoca 3asBUTENI0 00ECEeYNBACTCS:

a) BO3MOXKHOCTb KOMHMPOBAaHMSI M COXpaHEHHUs 3ampoca U JOKYMEHTOB,
HEOOXOIMMBIX ISl IPEIOCTABICHUSI MYHHUIIMIAIBHON YCIIYTH;

0) BO3MOXXHOCTh I€YaTH HA OYMa)XHOM HOCHUTENIE KOMHUHU JJIEKTPOHHOMN
(dbopMsI 3arpoca;

B) COXpaHEHHE paHee BBEJEHHBIX B JIEKTPOHHYIO (hOpMY 3aIpoca 3HaYEHUMN
B JIT0OOM MOMEHT IO JKEJaHUIO TOJ30BaTelsd, B TOM YHUCJE MPU BOZHUKHOBEHHUH
omMOOK BBOJIa M BO3BpaTe ISl MOBTOPHOTO BBOJIa 3HAYEHHM B DJIEKTPOHHYIO
dbopmy 3ampoca;

I') 3aloJIHEHUE TMOJeH 3JIEeKTPOHHOM ¢GopMBI 3ampoca 10 Havajda BBOJA
CBEJICHUN 3asBUTEJIEM C HCIOJIb30BAHMEM CBEJEHUHM, pa3MEIICHHBIX B
dbenepanpHON TOCyAapcTBEHHOW HHGOpPMAIMOHHON cucrteMe «EnuHas cucrema
uaeHTUDUKAIMK W ayTeHTHUKAUU B HUHPpacTpykType, obOecrednBarome
MH(POPMAIIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBUE WH(OPMAIMOHHBIX CHUCTEM,
UCIIOJIb3YEMBIX NIl MIPEJOCTABICHHS TOCYIaPCTBEHHBIX U MYHHMIIMNAJIBHBIX YCIyT
B DJJIGKTPOHHOM ¢dopme» (majmee - eauHas CUCTeMa HWIASeHTUQUKamuM U
ayTeHTHU(UKaLUK), U CBEICHMI, OMyOJUKOBaHHBIX Ha PernonanbHOM mopraie, B
4YacTH, Kacamlencsd  CBEICHUM, OTCYTCTBYIOIIMX B  €IMHOHM  CHCTEME
UISHTU(PUKAINY U ayTCHTU(DUKAINY;

1) BO3MOKHOCTh BEPHYThCS Ha JIF00OW U3 3TAloOB 3allOJIHEHUS 3JIEKTPOHHOM
dopmel 3ampoca 6e3 moTepu paHee BBEIECHHOW MHpopMmanuu Ha PernonanbHOM
MopTaie;

€) BO3MOXXHOCTb JIOCTyIIa 3asiBUTENsl Ha PernmoHalbHOM mopTajle K paHee
MIOJIAaHHBIM UM 3alpocaM B TEUEHHE HE MEHEE OJJHOTO roJa.

3.49. CdopmupoBaHHBIA 3ampoc W JTOKYMEHTBHI, HEOOXOIHMMBIC IS
[IPEIOCTABICHUS ~MYHULUIIAJBHOM  yCIYIM B COOTBETCTBUM  HACTOSLIUM
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AJMUHUCTPATUBHBIM  PEIVIAMEHTOM  HalpaBisdloTcd B AJMHMHHUCTPALUIO
MOCPEACTBOM PervoHanbHOro nopraia

3.4.10. AnpmunucTpauus oOecneuyrnBaeT MpUeEM JAOKYMEHTOB, HEOOXOIUMBIX
JUIsL TIPEJOCTaBIICHUS MYHUIMOAIBHOM YCIyI'M, M pEerucTpanuio 3ampoca 0e3
HEOOXOJIMMOCTH TMOBTOPHOIO TMPEJCTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHUTETIE.

Cpok peructpaiuu 3anpoca — 1 pabouuii 1eHb.

3.4.11. IlpenocraBieHne MYHHUIIMNAIBHOW YCIYI'M HAaYMHAETCS C MOMEHTa
npyuemMa W PErucTpaludyd DJIEKTPOHHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBICHHUS MyHUIIUTAIIBHON YCIIYTH

3.4.12. Tlpu nonydeHHH 3ampoca B DJIEKTPOHHOH (opMe B aBTOMATUYECKOM
pEeXHUME OCYILIECTBIAECTCS (POPMATHO-IIOTMUYECKUI KOHTPOJIb 3aMpoca U 3asiBUTEIIO
coO0IIaeTCsl MPUCBOEHHBIN 3ampocy B JIEKTPOHHOW (QopMe yHUKaIbHBIA HOMED,
0 KOTOPOMY B COOTBETCTBYIOIIEM pazjiesie PermoHanbHOro moprana 3asBUTEIIO
OyzeT npeacraBieHa HHGOPMAIIUS O XOJ1€ BBITIOJIHEHHS YKa3aHHOTO 3aIpoca.

3.4.13. TlpueM u perucTpaius 3ampoca OCYIIECTBISIOTCS CIEIHATINCTOM
AJIMUHUCTpAIMKM, OTBETCTBEHHBIM 3a NpUHATHE 3ampocoB. [locne perucrparuu
3aMpoc HampaBigeTCsl B CTPYKTYpHOE TOJpa3/ieJieHue, OTBETCTBEHHOE 3a
NpeloCTaBlICHNEe MYHUIIMITAIBHON YCITYTH.

3.4.14. VcnonHeHue 3ampoca 3aKJIF0YaeTcs B IOATOTOBKE OTBETA 3asBUTEIIIO
nocje aHainu3a MH(pOpMalluy, CoAeprKallelcs B 3alpoce U NPUIIOKEHHBIX K HEMY
JOKyMeHTaXx (Ipu UX HAIUYUK).

3.4.15. Tlocne mnpuHATHS 3ampoca 3asBUTENSI JIOJDKHOCTHBIM  JIMLIOM,
YIIOJIHOMOYEHHBIM Ha IPENOCTABIEHUE MYHMLIMIIATBHON YCIYrH, CTaTyC 3ampoca
3agBuTens B EquHoM nuuHOM kaOuHeTe Ha PernonanbHOM noprase oOHOBIISETCS
710 cTaTyca «IpPUHSITO».

3.4.16. 3asBuTensr MMEET BO3MOYKHOCTH IOJyYeHHS WH(OpMaMM O XOie
NpEeJOCTAaBICHHUS] MYHUIIUIIAIIBHON YCIIYTH.

3.4.17. Nudopmanuss o XoAe MPEIOCTABICHUS MYHHUIIUIAIBHON  YCIYTH
HaIIpaBJISIETCS 3aBUTEIIO B CPOK, HE MPEBBIIIAOIIMN OJHOrO pabodero JHS Mocie
3aBEPIIEHUS] BBIIOJHEHHUS COOTBETCTBYIOIIETO JIEUCTBHS C HCIIOJIB30BAHUEM
cpencts PernonansHOro noprana.

3.4.18. Ilpu mnpegocTaBIeHUM MYHUIIMIMIAIBLHOW YCIYTH B AJIEKTPOHHOU
Gopme 3agBHUTENI0 B CPOK, HE TMPEBBIIAIOUINI OJHOrO pabodyero AHA IOcCIie
3aBEPIIEHUS] COOTBETCTBYIOIIETO ACHCTBUS HAIIPABIISIETCS:

a) yBEJOMJICHHE O 3alUCU Ha NpUEeM B AJMUHUCTPALMIO, COAEpKaIlee
CBEJICHUS O J1aTe, BpEMEHU U MECTE MPUEMA;

0) yBeIOMJIEHHE O MPHEME M PETHCTPALMH 3alpoca M UHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJISi TMPENOCTABICHUS YCIYTH, COJEp’Kallee CBEIEHUs O Qakrte
npueMa 3amnpoca M JOKYMEHTOB, HEOOXOIHUMBIX JUIsl MPEJOCTaBICHUS YCIyTH, U
HayaJie NpoLEeAYyphl IPEIOCTABICHUS YCIYT'H, & TAK)KE CBEACHUS O JaTe U BPEMEHU



28

OKOHYAHHUS TPEJOCTABICHUS YCIYrd JHOO MOTHBHUPOBAHHBIM OTKa3 B IpPUEME
3ammpoca ¥ HHBIX TOKYMEHTOB, HCOOXOIUMBIX JIJIsl IPETOCTABICHUS YCIIYTH,

B) YBEIOMJIEHHE O Pe3yibTaTax PacCMOTPEHHUS JTOKYMEHTOB, HEOOXOAMMBIX
JUIsL TIPEAOCTaBIICHUS MYHHMIMOAIbHOW  YCIYTH, COJEpJKallee CBEACHHUS O
MPUHATHHU TIOJIOKUTEIBHOTO PEIICHUS O TPEIOCTABICHUN YCIYTH U BO3MOYKHOCTH
MOJTYYUTh PE3yIbTaT MPEIOCTABICHUS YCIYTH

3.4.19. OtBer Ha 3ampoc HaIpaBiseTCs 3asBUTENIO B (HOpMe U CIOCOOOM,
BBIOpaHHBIM 3asBHUTEJIEM MpHU Tojade 3ampoca. [lpu oTcyTcTBHM B 3ampoce
yKa3aHUs Ha CHOCO0 TOMY4YeHHUs OTBETa OTBET HAMPABISETCS MO IMOYTOBOMY
aapecy  3agButens. Cpok  HampaBieHUsT — pe3yjibTaTa  MNPEJOCTaBICHUS
MYHHIIMTIAIBHON YCIIYTH COCTaBjseT | pabouuii I€Hh ¢ JAThl MOATOTOBKU OJHOTO
U3 JOKYMEHTOB, YKa3aHHBIX B Tojpasjeie 2.3. HaCTOSIIero AIMUHUCTPATHBHOTO
periiaMeHra.

3.4.20. 3asgButenp BOpaBe MOJYYUTh  pe3yJdbTaT  MPEJOCTABJICHHUS
MYHHUIIMIIAIBHOW  yCIIyTH B (pOpMe 3JICKTPOHHOTO JOKYMEHTA WM Ha OyMa)KHOM
HOCHUTENIE B TEUEHUE CpOKa NeNCTBUA pe3yabTaTa IIPEI0CTABICHHUS
MYHHUIHANAIbHON YCIYTH.

3.4.21. 3asBurensMm obOecTIeUMBAETCS BO3MOXHOCTH OIEHUTH JOCTYITHOCTh M
KauyeCTBO MYHMIIMITAJIBHON yCIIyTH Ha PernoHanbHOM mopraie.

3.4.22. KpurepueM NPUHITHS PEIICHUS SIBISETCS oOpalleHue 3asBUTENS 3a
NOJIYyYEHUEM MYHUIIUIIATBHOM YCIYTH B AJIEKTPOHHOM dopMme.

3.4.23. Pe3ynbTaToM aJMUHUCTPATUBHOU MPOLEAYPHI SBISETCS MOATOTOBKA
OTBETa Ha 3ampoc B GopMe OJTHOTO U3 JOKYMEHTOB, YKa3aHHBIX B Mojapasjaene 2.3.
HACTOSIIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.24. Cnoco0 ¢ukcanuu pe3ynbTaTa BBITOJHCHHUS aJIMUHUCTPATHBHOM
IpoLEypbl — HampaBlieHne cooOiieHus: B EquHbIi THYHbIN KaOUHET 3asiBUTEINIS Ha
PernonansHom noprarie.

3.4.25. MaxkcuManbHBIM CPOK BBITIOJHCHHUS aIMHHUCTPATHBHON MPOIEAYPHI
COOTBETCTBYET CpOKaM, yKa3aHHBIM B  mojpaszaene 2.4  HacTOSIIETO
AJIMUHUCTPATUBHOTO PETrJIAMEHTA.

3.5. Ilopsinok BBINOJHEHUS AJMHUHHUCTPATUBHBIX Npoueayp (aeicTBuii)
MHOITO(YHKUMOHAJIBHBIMUA LEHTPAMH IPEAOCTABJICHHS TIOCYJAPCTBEHHbBIX U
MYHHMIUNAJIBHBIX YCJIYT

3.5.1. OcHoBanmeM sl Hayajda aIMUHUCTPATUBHOW TPOLETYPHI SBISICTCS
rojaya 3asBUTEIIEM 3asBICHUS O IPEIOCTABICHWH MYHHULMIIAJIBHOW YCIYIu C
NOKYMEHTaMH, YyKa3aHHbIMM B  [lpmioxenmun Ne 9 Kk  Hacrosmemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.5.2. M®I[ o6ecneunBaeT wuHDOPMUPOBAHHE 3asgBUTEICH O TMOPSIKE
MPEIOCTABIEHN MYHUIMIIAIIBHOM yciryru B M®LI, o xoae BbIONHEHHUS 3ampoca o
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MPEIOCTABICHUN MYHULHMNAIBbHOW YCIYTd, MO HHBIM BOIPOCaM, CBSI3AHHBIM C
MPEIOCTABICHUEM MYHHUILMIIAIBHON yCIYTrd, a TaKXK€ KOHCYJIbTHUPOBAHUE
3asABUTENEH O MOPALKE NIPEIOCTABICHNUS MyHULIUIIAIbHOU ycuyru B MOII,

3.5.3. IIpu nonyuyeHuu 3asBiaeHuss paOboTHUK MOII:

a) NpoBepsieT MPaBWIBHOCTL OQOpMIIeHHsS 3asdBleHHd. B chydae
HEMPaBWIHHOTO O(MOPMIICHUS 3asBJICHUS O TMPEAOCTABICHUU MYHUIIUTAIBLHON
yciyrd,  paboTHuk MOI] oka3piBaeT MOMOIIL 3asBUTENI0 B O(OPMIIECHUU
3as1BJICHUS,

0) cBepseT MOJJIWHHUKKA U KOMUU JIOKYMEHTOB, BEPHOCTh KOTOPBIX HE
3aCBHJIETEILCTBOBAHA B YCTAHOBJIEHHOM 3aKOHOM TOPSIAKE, €CJIH JTOKYMEHTbI
MIPEJCTABJICHBI 3asIBUTEJIEM JINYHO;

B) 3amoJIHAET PACIUCKy O mpueme (PEerucTpaiuu) 3asBICHUS 3aIBUTENS C
yKa3aHUEM TIepeYHd TMPHUHATBIX JOKYMEHTOB UM CPOKa MPeAOCTaBIICHUS
MYHUILIMTIAIBHOW yCIIYTH;

3.5.4. Cpox mepenauu 3asBICHUS W JOKYMEHTOB, HEOOXOIUMBIX IS
IPEAOCTABICHUSI MYHUUMIAIBHONW ycinyru, u3 MO®I[ B AaMuHHCTpamuo - B
TedeHue 1 pabouero JHS MOCIe PErucTparuy.

3.5.5. AaMuHHCTpansi B CPOK, HE TMO37HEE pabodero AHs, CIEAYIOIIETO 3a
JTHEM TIPUHATUS pElIeHUs O TMPeJoCTaBIeHUU (OTKa3e B TIPEIOCTABICHUH )
MYHHUHANAJIBHON yciIyru Hampasisier B MOIl, npuHABmuMM 3ampoc 0O
NPEIOCTABICHUU MYHUIMNAIBHOM YCIYTH, WH(OPMAIUIO O TPUHITOM PEIICHUU B
HOPSIIKE, YCTAHOBIEHHOM COIVIAIIIEHUEM O B3aUMOJICMCTBUH, 3aK/II0UeHHbIM ¢ OBY
«MDILy.

B chnywae  monydeHWs — 3adBUTENEM  pe3yabTara  MpPEIOCTaBICHUS
MYHHUIANAIBHON  YCIYTH yepe3 MOIl, goKymMeHTBI TIepenarTci U3
Anvunuctparuun B M®I[ He mo3gHee pabGouero mHs, MPEINISCTBYIOIIETO JaTe
OKOHYaHHUS NIPEI0CTABICHUS MyHHUIIMNIATIBHON YCIYTH.

3.5.6. Ilpu momydeHun pe3yiabTata MYHUIUNAIBHOW yciayru B MO®I]
3asIBUTEIb MPEAbSIBISACT:

- TOKYMEHT, YOCTOBEPSIOIINI JTUYHOCTD;

- 9K3EMIULAP PACIUCKUA O MPUEME JOKYMEHTOB C PETUCTPALIMOHHBIM HOMEPOM,
naTod W TMoAnuchio paborHmka ML, npuHSABIIET0 KOMIUICKT JOKYMEHTOB,
BBIJIAHHBIN 3asBUTENIO B JEHB IOJA4YM 3a1poca;

- TIpU OOpAIIEHUU YITOJHOMOYEHHOTO TIPE/ICTABUTENS 3asSBUTENS - JTOKYMEHT,
MOATBEPKAAIOIIMNA [IOJTHOMOYUS PEICTABUTENS 3aIBUTEIS.

3.5.7. KpurepueM mpuHSATHS pEIICHUS SIBISIETCS OOpaleHue 3asBUTENS 3a
MOJyYEeHUEM MYHULHMNAIBbHOU yciayru B MOLI.

3.5.8. PesynmpraToM aiMHUHUCTPATUBHOW MPOIEIYPHI SBISECTCS TOTydEHUE
3asBUTEJIEM OJTHOTO U3 JOKYMEHTOB, ITPEYCMOTPEHHBIX IYHKTOM 2.3. HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.
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3.5.9. Cnocob6 Qukcauuu pe3ynbTara BBIIOJIHEHHUS aJIMHHHCTPATUBHOMN
MPOLIEYPHI:

- B ciIy4dae noJsydyeHus pesynprara B MOL[ — ormeTka 3a4BUATENSA O TTOIYYEHUU
pe3yiabrara MpenoCTaBIeHus MYHUIUIAIBHOM YCIYrM C JaTod M TMOANKCHIO B
SK3EMIUIIpE MPEAbSIBISIEMON pacHUCKW WJIM  OTMETKa 3asBHUTENs B JKypHale
(Yka3aTh HAaMMEHOBAHUE) O MOTYYEHUH IK3EMIUISIPA TOKYMEHTA.

- B Ccllyyae IMOJIy4eHUs pe3yJsibTata B AJIMUHUCTpAIMU — OTMETKa O Iepeaaye
JOKYMEHTOB B IEepeJaTOYHON BEOMOCTH.

3.5.10. MakcumanbHblii CPOK BBIMOJHEHUS aJIMHHUCTPATUBHON MPOLIETYPbI
COOTBETCTBYET  CpOKaM,  yKa3aHHbIM B  NyHKTe 2.4,  HACTOSUIETO
AJMUHUCTPATUBHOTO pErIaMeHTa.

3.6. Tlopsimok wucnpaB/jieHUs] AONYUIEHHBLIX ONEYATOK M OHNOOK B
BBIAHHBIX B pe3yJibTaTe MpPeaoCTABIECHUS MYHUIIUNATBHON  YCJIYTH
JTOKYMEHTAaX.

3.6.1. OcHoBaHueM JJisi Ha4aJia BBIMOJHEHUS aIMUHUCTPATUBHOMN TIPOIICAYPhI
SIBJISIETCSL OOpaIlleHUEe 3asBUTEIISI, MTOTYUUBIIETO OOPMIICHHBIM B YCTAaHOBJICHHOM
MOPSIIKE PE3yNbTaT MPEIOCTABICHUS MYHUIMIAIBHOW YCIyrd, 00 HCIpaBICHUU
JOTYIIEHHBIX ONEYaTOK M ONIMOOK B BBIJIAHHBIX B pPE3yJbTaTe NMPEJOCTABICHUS
MYHUILIMTIATIBHON yCIIYTY IOKYMEHTaX B AqMUHUCTparuio uiu MOI.

3.6.2. Cpox mepemaum 3ampoca 3asButTens u3 MOL B AaMuHUCTpanuio
YCTAHOBJIEH COTJIAIIEHHEM O B3aUMOJCHCTBUH.

3.6.3. Pemenue 00 wucCHpaBiIeHUH JOMYIIEHHBIX OINEYAaTOK M OMHUOOK B
BBIJIAHHBIX B pPE3yJIbTaTe IMPEIOCTABICHUS MYHULMIIAIBHON YCIYTM ITOKYMEHTax
OpUHUMAaeTcsl B Cly4yae, €CIM B  YKa3aHHbIX JIOKYMEHTAaX BbISABJICHBI
HECOOTBETCTBHUSl INpPWJIAraéMoll K 3asBJICHUI0 JOKYMEHTallMM, a TaKxke
UCIIOJIb30BAHHBIM ~ MPU  TOATOTOBKE  pe3yjbTaTa MYHULUINAIBHOW  YCIYTH
HOPMAaTUBHBIM IOKYMEHTAM.

3.6.4. Kputepuem npUHATHS PEIICHUS SBISETCS HaIWYHe JOMYIIEHHBIX
OTIEYaTOK M OMIMOOK B BBIIAHHBIX B pe3yibTaTe MPEAOCTABICHUS MYHUITUTIATHHOM
YCIYTH JOKYMEHTAaX.

3.6.5. Pe3ynpraTtoM aiMHHHCTPATUBHON MPOIEAYpPHI SIBISETCS HCIPABICHUE
JOTYIICHHBIX JOJDKHOCTHBIM JIUIIOM AJIMUHUCTPAIIUH OTEYATOK U (MJIM) OLIMOOK
B BBIJJaHHBIX B PE3YJIbTaTE MPEAOCTABICHUSI MYHUIIMNIATBHON YCIYTU JOKYMEHTaxX
700 HaAmpaBIICHWE B aJpec 3asBUTENS OTBeTa ¢ MH(popmarumeir 00 OTCyTCTBUHU
OMEYaTOK M OWMOOK B BBIJAHHOM B pe3yJbTaTe NPEAOCTABICHUS YCIyTH

JTOKYMEHTaX.
3.6.6. Cnocob6 ¢ukcanuu pe3ynbTata BBITIOJHEHUS aJIMUHUCTPATUBHOU
mpouenypbel  — peructpamus B JKypHaine perucTpanuu OOpalieHWid TpaxkaaH,

OpFaHI/ISaL[I/Iﬁ H BblJJa4YM aPXHUBHBIX CIIPABOK, KOHHﬁ, BBIIMNCOK.
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3.6.7. Cpok BbIJauu pe3yjbTaTa HE JOJDKEH mpeBblmaTh 10 KaleHIapHbBIX
THEH ¢ JaThl PETHCTpaIuy oOparieHuss 00 UCTIPaBICHUN JOMYIIICHHBIX ONIEYaTOK U
OIMMOOK B BBIIAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHUIIUITAILHONH YCIyTH
JTOKYMEHTaX.

V. ®opmbl KOHTPOJIA 32 NIpeJ0CTABJIEHHEM MYHUIIUNIAJIbHOM YCIYTH

4.1. llopsaaok ocyeCTBICHUS TEKYLIEro KOHTPOJISA 3a COOI0OICHHEM U
HCIOJTHEHHEM OTBETCTBEHHBIMH J0/KHOCTHBIMHM JTMIAMM IOJI0KeHHU
AIMHUHHCTPATHBHOI0 PErJIaMEeHTAa U HHBIX HOPMATHBHBIX NIPABOBLIX AKTOB,
YCTAHABJIUBAKOIIMX TPEOOBAHMUSA K NPEI0CTABJICHUI0O MYHHMIMIIAJIbHOM YCJIYIH,
a TaK)Ke NPUHATHEM UMM pPelIeHHH

Texymuii KOHTPOJIb 3a COOJIOJICHHEM U HCIOJHEHHEM JI0JDKHOCTHBIMU
TUIaMyd  AJIMUHUCTpAllMd  TMOJIOKEHUH  HAcTosEero  AJIMHUHUCTPATUBHOIO
periaMeHTa M HWHBIX HOPMATHBHBIX TIPaBOBBIX AaKTOB, YCTaHABIMBAIOIIUX
TpeOOBaHUs K PEAOCTABICHUIO MYHHUITUTIAILHON YCIIYTH, a TAK)Ke MPUHSATHEM UMHU
pEUIEHN OCYILIECTBIISET:

- ['maBa paitona,;

- 3aMecTuTelb [ 1aBbl AIMUHHUCTPALIMH, KYPUPYIOIINN apXUBHYIO OTPacib.

4.2. IlopsinoK U MEPUOAUYHOCTH OCYIIECTBIECHHS VIAHOBBIX U BHEMJIAHOBBIX
NPOBEPOK MOJHOTHI M KAa4eCTBA NMPeI0CTABIEeHUS MYHHIMIIAJBHON yCJIyIH, B
TOM YHCJIe NOPSA0K U (opMBbI KOHTPOJIS 32 MOJTHOTOH U Ka4eCTBOM
Npea0CcTABJEHUSI MYHUIMNIAIBHON yCJIyIH

4.2.1. KoHTpoib 3a TMOJHOTOM H  KA4eCTBOM  IPEIAOCTABICHUS
MYHUIIUTIATIBHON YCIYTH BKJIIOYAET B C€0s MPOBENICHNUE TUIAHOBBIX U BHETJIAHOBBIX
OPOBEPOK, BBISBIICHHME W  YCTPAaHEHHWE  HAPYLIEHUW TMpaB  3asgBUTEIEH,
paccMOTpeHHe, TPHUHITHE pEeHIeHWH U TOATOTOBKY OTBETOB Ha OOpaleHus
3asIBUTEINICH, COMIEPIKAIINX KAIOOBI Ha AeUCTBUS (O€3eHCTBUS) TOJKHOCTHBIX JIHI
AJIMAHUCTpAIUH.

4.2.2. Tlopsnok W TEPUOAMYHOCTH TMPOBEICHHS IUIAHOBBIX MPOBEPOK
BBITIOJIHEHUS AJMUHUCTPALIMEN TOJIOKEHHUN HAcTOSIEro AJIMUHUCTPATUBHOTO
periiaMeHTa Y MHBIX HOPMATUBHBIX IPAaBOBBIX AaKTOB, YCTaHABIMBAIOIIUX
TpeOOBaHUsI K MPEIOCTABICHUI0 MYHMIIMIAIBLHON YCIYTHU, OCYIIECTBISIOTCA B
COOTBETCTBUH C MJIAHOM pabOThl AJIMUHUCTPAIIMU HA TEKYIIHUM TOJ.

4.2.3. Pemienue 00 OCYIIECTBIEHUU IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK
MOJIHOTHl M KayecTBa MPEAOCTABICHUS MYHULUNAIBHOW YCIYrM NPUHUMAETCS
I'naBoit palioHa,

4.2.4. IIpoBepkr TIPOBOMASTCS C IMEIbI0 BBIABICHUS W YCTPAHEHUS
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HAPYLIEHUU IPaB 3asiBUTEIICU U NIPUBJICUYCHUS BUHOBHBIX JIMI] K OTBETCTBEHHOCTH.
Pe3ynbTaThl MpOBEPOK OTPAKAKOTCA OTAECIBHOU CIIPABKON WIIM AKTOM.

4.2.5. BuennaHoBpl€ NPOBEPKM MOJHOTHI M KayecTBa MPEAOCTABICHUS
MYHULIUTTAIBHOM YCIIYTH TPOBOJSITCS Ha OCHOBAHMUHM KAJIO0 TPaKJIaH Ha pEIICHUs
uiu neuctBus (06e31eicTBUE) TOJDKHOCTHBIX JTUI AJMUHUCTPAINMH, IPUHSTHIC WU
OCYIIECTBJICHHBIE B XOJI€ ITPEIOCTABICHUS] MYHULIUIIAJIbHON YCIIYTH.

4.3. OTBeTCTBEHHOCTHh JOJKHOCTHBIX JIMI[ OPraHa  MeCTHOIO
CaMOyINpaBJieHUsI 32 pelleHUs M JedcTBUs (0e3aeiicTBUE), MPUHMMAaeMble
(ocymecTBisieMble) UMM B X0/1€ MPEA0CTABJICHUS MYHUIIMNIAJIbHON YCJIYyTH

[To pe3ynpraTaM NpPOBEACHHBIX MPOBEPOK B CIIy4a€ BBISIBJICHHS HAPYIICHUM
npaB 3asBUTEJICH BUHOBHBIC JIUIA MPUBICKAIOTCA K IUCHUIUIMHAPHON W (WUIIN)
aIMUHUCTPATUBHON OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBICHHOM JI€HCTBYIOIIUM
3aKkoHoAaTeNbcTBOM Poccutickoit @eneparuu u Kypckoit obnactu.

ITepcoHanbHass OTBETCTBEHHOCTh JOKHOCTHBIX JIHIl AJMHUHUCTpPAIMU 34
HECOOJTIO/ICHUE TOpPsJIKa OCYIIECTBICHUS aIMUHUCTPATUBHBIX MPOIEAYp B XOIe
NPEAOCTABICHUS MYHUIMIIAJIBHON YCIYyTM 3aKpeIuisieTcsl B HX JIOJDKHOCTHBIX
UHCTPYKIUSAX.

4.4. Ilonoxkennsi, XapakTepusyouue TpedoBaHUsl K MOPSAAKY U popMam
KOHTPOJISI 32 NpeJoCTaBJIeHHeM MYHHIUNAJIBHON YCJIYIrd, B TOM 4HCJIE €O
CTOPOHBI FPAKIAH, UX 00beTUHEHUd M OpraHu3anui

JIns  OCyILIEeCTBIEHUS KOHTPOJIA 3a IMPEJOCTaBICHUEM MYHULIMIAJIBbHOU
yCIyTU TpaxaaHe, WX OOBEAMHEHHS M OpraHW3allid BIPaBE HAIPaBISATh B
AIMUHUCTpAIMIO  WHAMBUAYaJbHbIE W  KOJJICKTUBHBIE  OOpamieHus ¢
IPEIVIOKEHUSIMH, PEKOMEHALMSAMU 10 COBEPLICHCTBOBAHUIO Ka4eCTBA U MOPSAKA
IPEAOCTABICHUS MYHHULMIIAJIBHON YCIYIM, BHOCUTh IPEIJIOKEHUS O Mepax IIo
YCTPAHEHUIO HAPYLIEHUN HACTOALIETO AJMUHHUCTPATUBHOTO PEIVIAMEHTA, a TAK¥Ke
HAIPABIIATH 3asBJICHUS U JKAJIOOBI C COOOIIEHNEM O HapYIIEHUU OTBETCTBEHHBIMHU
JNOJDKHOCTHBIMHM ~ JIMLIAMM,  IPEAOCTABISIONIMMH  MYHULMIIAIBHYIO  YCIIYTY,
TpeOOBaHUN HACTOSIIETO AIMUHUCTPATUBHOTO PETIAMEHTA, 3aKOHOJATEIbHBIX H
VHBIX HOPMAaTUBHBIX PABOBBIX aKTOB.

V. JlocyneOHblid (BHeCyaeOHBI) MOPSIOK 00:KAJOBAHUS 3asiBUTEIEM
pemiennid u  JgeidicTBUii  (0e3deiicTBHsI) OpraHa, NPeIOCTABJSIONIETO
MYHUIMNAJIBHYI0 YCJYIY, HOJKHOCTHOIO JIMIA OPraHa, MpeaocTaBJISIIOIIEro
MYHUIMNIAJIBbHY IO yCJayry, Jau0o MYHHUIIMIIAJIbHOT 0 CJIyKaIero,
MHOTOpYHKIMOHAJIBHOTO I[EHTPa, PadOTHUKA MHOIO(PYHKIMOHAJIBHOIO
HEHTPA, a TAK:Ke MPUBJIEKAEMbIX OPraHU3ANMUNA UM UX PA0OTHUKOB
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5.1. HWudopmauus Ajas1 3asiBUTe]s] 0 ero Inpase MOAATh Kajao0y Ha
peuieHue u (niam) AeiicTeue (0e3necTBHE) OPraHa MECTHOI0 CAMOYIIPABJICHUA
U (WIM) ero JOJKHOCTHBIX JMI, MYHHIUNAJBHBIX CIYKAINUX,  NpH
NPeIoCTABJICHUN MYHHIUNAIBHON YCJIYI'M, MHOIO(pyHKIMOHAJIBHOIO LIEHTPA,
padOTHUKA MHOIOQYHKHHOHAJBHOIO WEHTPa, a TaKkKe IPHUBJIECKAEMbIX
OpraHmM3alnuii Wik X padOTHUKOB (ajee - :Kka100a)

3asBUTENIF HUMEET MPaBO  MOJATh KAJIO0y Ha peIIeHUs | JIeUCTBUS
(6e3nelicTBusl) AIMUHUCTpAIUU U (WJIH) €€ JTOHKHOCTHBIX JIWI, MYHHUITUTIATbHBIX
CIyKallKX, pu MPEIOCTaBIEHUN MYHHUIUATIbHON YCIyTH,
MHOTO()YHKIIMOHAJILHOTO IIEHTpa, pa0OTHUKA MHOTO(QYHKIIMOHAJIIBHOTO IIEHTpa, a
TaK)Ke MPUBJICKAEMbIC OPTaHU3AIMKN WM UX PAOOTHUKOB
3asBUTENIF UMEET MPABO HANPABUTH kajaolOy, B TOM YHCJIE IOCPEICTBOM
dbenepanbHOl TOCygapcTBEHHONW WH(OpPMAIMOHHON cUCTeMbl «EIUHBIA MOpTan
rOCyIapCTBEHHBIX U MYHHUIIMITAIBHBIX yCayT (PyHkiumii)» http://gosuslugi.ru.

5.2.  Opransl MecTHOro camoynpasjenuss Kypckoi o0aacru,
MHOTOpYHKIMOHAJbHbIE  HEHTPbI, JH00  COOTBETCTBYOIIMW  OpraH
roCy1apCTBEHHOH BJIACTH (OPraH MECTHOIO CAMOYNpPABJIEHHUS) MNYyOJUYHO-
NPaBoOBOIro o0pa3oBaHus, SABJIAIOIIHCHA yupeaurteJjieM
MHOTO(pYHKIMOHAJBHOI0 LIEHTPAa, a TaK:Ke NMPHBJEKAeMble OPraHU3AUMU M
YIIOJITHOMO4YEHHbIC HA PACCMOTPEHHE KAJ00bl JOKHOCTHBIC JHIA, KOTOPBIM
MOKeT ObITh HANIPABJIEHA KAJ1004.

Kamoba moxeT OBITh HallpaBJieHA B:

Anmvunuctpanuio [Ipuctenckoro paiiona,

MHOTO(QYHKIIMOHAJIHBIA ~ IIEHTp JuM00 B KOMUTET HHGOpPMATU3AIINH,
rOCYIapCTBEHHBIX W MYHHUIIMNANBHBIX yciayr Kypckoit o0OnacTu, SBISIOIIUACS
yapeauTeneM  MHOTO(QYHKIIMOHAJIBbHOTO  IEHTpa  (Jajmee - yupeauTelb
MHOTO()YHKIIMOHATLHOTO TIEHTPA);

NIPUBJICKAEMBIE OpPTaHU3AIUH.

XKanoOwI paccMaTpuBaroT:

B AnvunHuctpanuu IIpucreHckoro pailoHa - yINOJHOMOYEHHOE Ha
paccMOTpeHne Kanod TOHKHOCTHOE JIUIIO;

PYKOBOJUTETH MHOTO( YHKIIMOHATILHOTO IICHTPA;

PYKOBOJIUTENH YUPEAUTEIST MHOTO() YHKITMOHAIBHOTO [IEHTPA;

PYKOBOJHUTEh TPUBICKAEMON OpPTaHU3AIUH.


http://gosuslugi.ru/

34

5.3. Cnoco0bl MH(POPMUPOBAHUA 3asiBUTe/ell 0 NMOPSAKe MOAAYU H
paccMOTpeHHs KaJI00bl, B TOM YHCJIe ¢ Hcnoib3oBaHueM Ennnoro moprasa

NudopmupoBanre 3asBUTENIed O MOpPSJIKE TMOJAYM U PACCMOTPEHUs
&Kano0bl OCYIIECTBISETCS MOCPEACTBOM pa3MellleHus WH(pOpManuu Ha CTEeHAaX B
MecTax  MpPEJOCTaBICHHS  MYHUUUIAIBHOM  yciayrd, B (eaepalbHOR
rocyJapCTBeHHOU MH(OpMaIIMOHHON cucTeMe « EMUHBIN MopTan rocyJapCTBEHHBIX
Y MYHULUINAJIBHBIX YCIyT (PyHKUUN)», peTHOHATBHON MH()OPMAIIMOHHON CUCTEME
«IlopTann rocygapcTBEHHBIX W MyHMLIMNANbHbIX ycayr Kypckoil oGmactu», Ha
opuianbHOM caiiTe AJMHHUCTpAalMM, NPEJOCTABIAIONIEH MyHUIUNATBHYIO
YCIYTY OCYILIECTBISETCS, B TOM 4HCle MO TenedoHy, 3EeKTPOHHOU mourte, Mpu
JIMYHOM IIpUEME.

5.4. IlepeyeHb HOPMATUBHBIX PABOBBIX AKTOB, PEryJIUPYIOIIUX MOPHAAOK
pocyneOHoro (BHecyaeOHOro) o00kajlOBaHUsl PpelIeHUil HW  JeilcTBUH
(0e3meiicTBMSI) OpraHa MeCTHOI0 CaMOYINPaBJICHHUS, MPeIOCTABISIONIEro
MYHHIMTAJBHYIO YCJIYTY, a TaAKKe ero J0J:KHOCTHBIX JIMII.

[Topsimox mocyae6HOro (BHECY1eOHOT0) 00KaOBaHUSI PEIICHUN U JeHCTBUI
(6e3nelicTBUs) OpraHa  MECTHOTO  CaMOYIPaBJIEHHUS,  IPEIOCTABIISIONICTO
MYHUILIMTIATBHYIO YCIYTY, @ TAKXKE €r0 JOJLDKHOCTHBIX JIUI, PETYIUPYETCS:

®denepanbHbiM 3akoHOM 0T 27.07.2010 No 210-d3 «OO6 opranuzanuu
MPEOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT»;

noctaHoBieHuem IlpaButenbctBa PO ot 16.08.2012 Ne 840 «O mopsiake
MoJa4d W PACCMOTPEHHS JKaloO Ha permieHus u jaeicTBus (Oe3neicTBue)
denepaabHBIX OPraHOB HCIOJHUTEIBHONW BJIACTH W WX JOJDKHOCTHBIX JIMII,
dbenepanbHBIX roCcy1apCTBEHHBIX CIY’KalluX, JIOJDKHOCTHBIX JIU1L
rOCYAapCTBEHHBIX BHEOIOKETHBIX dhoHI0B Poccniickoit denepanuu,
TrOCYJapCTBEHHBIX KOPTOpAIIMK, HAJICICHHBIX B COOTBETCTBUU C (eaepaibHbIMU
3aKOHAMH TMOJHOMOYHUSIMU TIO0 TMPEJOCTABICHUIO TOCYIAPCTBEHHBIX YCIYr B
YCTaHOBIICHHON cepe AESITeNbHOCTH, U WX JOJDKHOCTHBIX JIWI, OpPTaHHU3aIuH,
NpeyCMOTpeHHBIX dYacThio 1.1 crareu 16 ®enepansHoro 3akoHa «O0
OpraHU3aluy NPeI0CTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUNIAIBHBIX YCIYT», U X
pabOTHUKOB, a TakXke MHOTO(QYHKIMOHATIBHBIX IIEHTPOB TIPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHULIMIIAIIBHBIX YCIYT U UX paOOTHUKOB;

nmocTaHoBjieHWeM AjaMuHuctpanuu [IpucteHckoro paiiona Kypckou
obmactu ot 12.02.2013r. Ne59 «O6 yrtBepxknenun [lomokeruss 06 0COOCHHOCTSIX
MO/IaYM M PACCMOTPEHHS Kallod Ha pemieHus u JaercTBus (Oe37eiCTBUS) opraHa
MecTHOro camoymnpasieHusi llpucteHckoro paitona Kypckoir obnactu u ero
JNOJDKHOCTHBIX — JIMI, ~ MYHUUWNAIbHBIX  CHyXallUX  OpraHa  MECTHOTO
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camoynpasieHus Ilpucrenckoro paitona Kypckoil obnactu npu npeaocTaBieHUH
MYHULANAIBHBIX YCIYT»;

Wudopmarnus, ykasaHHas B JaHHOM paszese, pa3MmelieHa B PernonanbHOM
peectpe u Ha EnnHOoM M PernoHanbHOM mopTajax.

VI. Oco0eHHOCTH BBINOJHEHUS] AIMUHUCTPATHBHBIX  MpoUeayp
(meiictBuil) B MHOIOpyHKUMOHAJBHBIX  LEHTPAaxX  MPeIoCTABICHUSA
roCcyJapcTBEHHBIX U MYHUIMIAJBHBIX YCIYT

6.1. IlpenocraBieHne MYHUUMINAIBLHON YCIyrd B MHOTO(YHKIIMOHAIBHBIX
LEHTpax OCYLIECTBIIAETCS B COOTBETCTBUM ¢ PenepanbHbIM 3akoHOM oT 27.07.2010
Ne  210-®3 «O6 opraHu3zaliu  MOPENOCTaBICHHUS  TOCYJApCTBEHHBIX U
MYHUIMOAIBbHBIX yciuyr» (nanee — DenepasibHbli  3aKOH 00 OpraHu3anuu
NPEOCTaBICHUS] TOCYJApCTBEHHBIX M MYHUIMOAIBHBIX YCIYT), UHBIMU
HOPMAaTUBHBIMU TMpaBOBBIMU akTamMu Poccuiickoit ®Denepari, HOPMATUBHBIMU
npaBoBbIMU akTamMu Kypckoi o01acTi, MyHUIIMTIATbHBIMU MPABOBBIMU aKTaMH 10
NPUHIIMITY «OJHOTO OKHa», B COOTBETCTBMM C KOTOPBIM TPEIOCTABICHHE
rOCyJapCTBEHHOM WJIM ~ MYHHUIIMIAJIBHOW  YCIYyTM  OCYIIECTBISETCA  TOCIe
OJIHOKpaTHOrO oOOpallleHuss 3asBUTEISI C COOTBETCTBYIOLIMM  3alpoOCOM O
PEJOCTAaBICHUN MYHHUIMIIAJBHOW YCIyTrd WIHM 3allpoCOM, YKa3aHHBIM B CTaThe
15.1 ®enepanbHOro 3aKOHA 00 OPraHU3ALMM NPEJOCTaBICHNS TOCYJapCTBEHHBIX U
MYHULUNANIBHBIX YCIYT, a B3aUMOJAEWCTBHE C OpPraHaMi, IPeJOCTaBISIOLIMMU
MYHULUNAIbHBIE YCIYTH, OCYIIECTBISAETCS MHOTO(QYHKIMOHAIBHBIM LEHTPOM 0€3
y4yacTHsl 3asBUTENII B COOTBETCTBUM C HOPMATUBHBIMHM IIPaBOBBIMU aKTaMU U
COIJIAIIEHUEM O B3aMMOJECHCTBUU.

6.2. IlpaBuna opraHu3anuu AEATEILHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
ytBepxaarorcs [IpasurensctBom Poccuiickoinn @enepanuu.

6.3. [lepeynn  MYHUUUOAIBHBIX  YCIYT, NOPEJOCTAaBIsIEMBIX B
MHOTO()YHKIIMOHAJIBHBIX LIEHTPaX, YTBEPXKIAIOTCA  MYHULUNAIBHBIM IPAaBOBHIM
aKTOM.


consultantplus://offline/ref=87FB51D41A062AB7E9305040D90C7AB477549FC103A22D80AE88AFDDDF19907888FFAE15D9W4T5L
consultantplus://offline/ref=87FB51D41A062AB7E9305040D90C7AB477549FC103A22D80AE88AFDDDF19907888FFAE15D9W4T5L
consultantplus://offline/ref=87FB51D41A062AB7E9305040D90C7AB477549AC109A52D80AE88AFDDDF19907888FFAE16DD4189CCWBTFL
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IIpuiaoxenue Ne 1

K  AJIMUHHUCTPATUBHOMY  pErJaMEHTy  MPEAOCTaBJICHUS
apxuBHBIM oTaenoM Aamunuctpanuu Ilpucrenckoro Kypcekoit
obnactu MmyHuIMnanbHOi yenyru «llpenocrasienue apxuBHOK
uHpopManuu TOo AoKymMeHTam ApxuBHOTO ¢onma Kypckoit
00J1aCTH ¥ APYTUM apXUBHBIM JOKYMEHTaM (BbIJaua apXUBHBIX

CIIPaBOK, aPXMBHBIX BBIITUCOK U APXUBHBIX KOTIH )»
(®OPMA)

Sanpoc AJIA MMOJIYYCHHUSA CIIPaAaBKHA O pas3Mepe 3ap360THOﬁ JIaThbI
Ungpopmayusi 0 nepconanvuvix OaHHbIX Xpanumcs u obpabameieaemcs ¢ coOM0OeHueM mpedosanuil
POCCUTICKO20 3AKOHOOAMENbCMBA O NEPCOHATbHBIX OAHHbIX. 3anoansas Oanuvli 3anpoc, Bvi daeme

coznacue Ha 00pabomKy nepcoHAIbHbIX OAHHBIX

|HaI/IMeHOBaHI/Ie FOPHUIHYECKOTO JIUIIA, IPEIOCTABIISIOIIETO YCIyTy™ ”

CBenenus o 3asiBUTeJIE

damunusi, UMs, OTYECTBO 3asBUTENS (TIPEACTABUTENA, TOBEPUTENS 3asBUTENS) 6 UMEHUMEbHOM
naoeoce: *

|HhoOBHp“1 ajipec (¢ ykasaHuem unoexca).™ ||

|Teneq)0H*/ E-mail: ”

Nudopmanms o mue, Ha KOTOpPOe 3aNPAMIMBAIOTCS CBeIeHUs

damutusi, ©Msl, OTYECTBO JIUI[A, O KOTOPOM 3alpalliiBalOTCs CBEACHUS ™

(6 cayuae 3anpoca 3assumenem Cc8edeHull 0 cebe - NOBMOPAOMCA amunus, ums,
omuecmaeo, yKkasanuvle 8 pazoene « Ceedenusi o 3asasumeiney)

[Mpn w3MeHeHnHn (aMWIMU B CBS3M C peErucTpaiuell Opaka ykasbIBaeTcs elle u JoOpadHas
damumus. s i1 )KEHCKOTO T0J1a YKa3bIBAeTCsl IEBUYbs (haMIIIH, a TakkKe (paMuiInu, KOTophie
ObUTH BBIOpAHBI B CBS3M C perucrpaiuen opaka *(nanpumep: Hsanosa Knasous Muxaiinosua - 00
1985 2., ¢ 1986 2. no 1990 . - Ilemposa, ¢ 1990 no 1995 2. — Cuooposa, ¢ 1995 2. no 1998 o. -
bepesuna, ¢ 2003 2. — Ceemnosa):

|I[aTa pokaeHus (YUCII0, MECSII, TOI).* ”

|H0nHoe Ha3BaHKE OPTaHU3AlUH B [IEPHOI PAOOTHI. ™ “

HasBanue CTPyKTypHOrO MOApA3eNeHnusi W JODKHOCTH (mpodeccuu) B Tepron  paborTsr™
(Hanpumep: mexanuyeckuil yex No 2, ciecapu):

Hara (uucno, mecay, 2o0) npueMa Ha paboOTy U Aata (uucio, mecay, 200) YBOIGHEHHS C PabOThI, UITN
HOMepa TpHKasa (IPOTOKOJA) O TpHeMe Ha paboTy W 00 yBOJbHEHHH ¢ paboThl* (eciu He
[pacnonazaeme mouyHbIMU C8EOCHUAMU, VKANCUME NPUMEPHDBIL 200 NPUEMA/YBONbHEHUS):

3anpammBaeMblii Tiepuon paboTel (He Oonee 5 nem) O TOATBEPKISHWH 3apabOTHON TUIATHI C
yKa3aHHEeM YHCiIa, Mecsna, roga * (nanpumep. ¢ 12.08.1983 no 31.12.1988).

JIomONMHUTENbHBIC CBEACHUS. YKazamb nepuod Haxodcoenus 8 Omnycke no yxooy 3a pebeHKom
(Oexpemmubiti omnyck) u oamy(vl) podxcoeHus pebenka (Oemeit) (yucio, mecay, 200) (Hanpumep:
Odexpemuviil omnyck — ¢ 1989 no 1991 2z., dama poswcoernus 17.03.1989)

BapuaHT nosyueHust pe3ysipTaTa MyHULMIATIBHOH yCIyru (vkazams - auuno, no noume) *

[punoxenue: xonuu cmpanuy mpyoosoll KHUNCKU CO C8OeHUAMU 0 pabome 8 3anpautusaembviti nepuoo

®.1.0. 3asBuTEINS, HPEACTABUTENS (JIOBEPUTENIS)
Jarta MOJIITHCEH
“* o0ps3aTeNbHBIC JJIS 3aIIOJHEHUS Pa3/Ielibl
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IIpunioxenue Ne 2
K  AJIMUHUCTPAaTUBHOMY  pErJIaMEHTY  IPEI0CTaBICHUS
apXUBHBIM O0TAeI0M AnmuHuctpauuu Ilpucrenckoro paiiona
Kypckoi obmactu MYHUIUIIAJIBbHON YCIIYTH
«IIpenocraBneHue apxuBHOM MHGPOpPMALUMHU IO JIOKYMEHTaM
ApxuBHoro ¢onma Kypckoit obractu u IpyruM apXuBHBIM
JOKyMEHTaM  (BblJaya apXWBHBIX CIPAaBOK, apXUBHBIX
BBIIIMCOK U APXUBHBIX KOIIHIT)»
(®OPMA)
3311[)0(: JIA IOJYYECHHUA CIIPABKHU O MOATBEPKICHUU TPYAOBOI'0O CTaKa
Hnghopmayusa o nepcoHanbubix OAHHBIX Xpanumes u oopabamuiéaemcs ¢ cobmooenuem mpebosanull poccuickozo

3aKOHO0AMENbCMEA O NePCOHANbHBIX OAHHLIX. 3anonHsas OauHwlll 3anpoc, Bul daeme coenacue ma obpabomky
NEePCOHANLHBIX OAHHBIX

|HaI/IMeHOBaHI/Ie FOPUANYECKOTr0 JINIIA, IIPEIOCTABIISIONIET0 YCayry™ ||

CBeJleHUs 0 3asiBUTeJIe

damutusi, UMs1, OTYECTBO 3asBUTENA (IIPEACTABUTENIS, IOBEPUTEIS 3asBUTENA) 6
UMeHUmeNbHoM naoesice.™

|HOLIT0BLH71 aJipec (¢ yxasanuem uHoekca): ™ ||

|Tene¢)0H*/ E-mail: ”

Nudopmanus o e, HAa KOTOPOeE 3aNPANIUBAIOTCS CBEICHUSA

damuitusi, UM, OTYECTBO JIMIIA, O KOTOPOM 3alpalllBalOTCs CBEACHUS ™ (8 cyuae
3anpoca 3aseumenem c8edeHUll 0 cebe - NOGMOPAIOMCA DaAMUIus, UMs,
omuecmso, ykasamntvle 6 pazdene « Ceedenus o 3asasumenes)

[Mpu n3MeHeHWN (paMUIIUKM B CBSI3HM C perucrpanmeil Opaka yKasbplBaeTcsl elie U
nobpaunas paMuas™. J{Js JIuIl )KEHCKOTO 10JIa YKa3bIBAeTCs IeBUYbS (DaMUIIHS,
a Takke (amMuiIMHM, KOTOpbIe OBLIM BBIOPAaHBI B CBS3M C pErUCTpaIiucit
Opaka *(nanpumep. Heanosa Knasous Muxaiinosna - 0o 1985 2., ¢ 1986 2. no
1990 2. - Ilemposa, c 1990 no 1995 2. — Cudoposa, ¢ 1995 2. no 1998 o. -
bepesuna, ¢ 2003 2. — Ceemnosa):

|I[aTa pOXKIEHUS (TUCITO, MECSII, TOx): ™ ||

|H0nHoe Ha3BaHHWE OPTaHU3AINN B ITEPHOJ pabOTHI: ™ “

Haspanme cTpyKTypHOTO mojapasfeneHuss u IODKHOCTH (Tpodeccun) B TEPHOL
paboTEI* (Hanpumep. mexanuueckuil yex Ne 2, ciecapu):

Hara (umcmo, mecsim, rom) mpuemMa Ha paboTy W Jara (YUCIIO, MECAI, TO.N)
YBOJIBHEHHS C pabOoThI, WM HOMepa TpruKa3a (IIPOTOKOJIa) O IpueMe Ha paboTy H
HOMepa TprKa3a (IPOTOKOIa) 00 YBONEHEHHUH C pabOTHI* (eciu He pacnonazaeme
MOYHBIMU CBEOCHUAMU, YKANCUME NPUMEPHDBIL 200 NPUEMA/YBONIbHEHUS) '

3ampammBaeMblii 1epruox paboThl O MOATBEPXKISHHH TPYAOBOTO CTaxa C
YKa3aHHUEM 4YHCia, MecsIa, rofga * (Hanpumep: ¢ 12.08.1983 no 31.12.1988):

Bapuant nonydyenus: pe3yiapTaTa MYHULUNAIBHOW YCIyTH (ykazame - JAuuHo, no
noume)™

[Ipunoxenue: kKonuu cmpauwuy mpyoosol KHUNCKU €O CBedeHUsMU o pabome 8
3anpawiueaemvlii nepuoo

®.1.0. 3asBuUTENS, TIPEICTABUTENS (JIOBEPUTES)
Jarta MOITUCEH
«*» 00sA3aTeNbHBIE IS 3aIO0JIHEHUS Pa3/ieIbl
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IIpunioxenue Ne 3
K  AJIMUHUCTPaTUBHOMY  pErJIaMEHTy  IPEI0CTaBICHHUS
apXuBHBIM 0TAeI0M AnmuHuctpauuu Ilpucrenckoro paiiona
Kypckoi obmactu MYHHUIUITIAJIBbHON YCIIYTH
«[IpenocraBienne apxuBHOW WHGPOPMAIMU TIO JTOKyMEHTaM
ApxuBHoro ¢onma Kypckoit obractu u IpyruMm apXuBHBIM
JOKyMEHTaM  (BblJaya AapXWBHBIX CIPAaBOK, AapXHUBHBIX
BBIIIMCOK U APXUBHBIX KOIIHIT)»
(@OPMA)

3anpoc AJ19 noJyd4eHusi CIPaBKU 00 00pa3oBaHuM (HANPaBJEHUH, 3A4YNCICHUN
Ha y4e0y ¥ 00 OKOHYAHUM Y4eOHOTI0 3aBeJleHUN) U MOATBEPKIACHUHN

MPOXO0KIAEHUsI MPON3BOACTBEHHOI MPAKTHKH
(Hy’XKHOE TOAYEPKHYTh)

Hugopmayust 0 nepconanbhbix OAHHbIX XPAHUMCS U 0bpabameieaemcs ¢ coOMo0eHueM mpebdosaHull pocCuticko2o
3AKOHOO0AMENbCMBA O NEPCOHANbHLIX OaHHbIX. 3anonmss Oawuwlil 3anpoc, Bvi daeme coenacue na 06pabomky

NnepcoHabHblx OGHHbIX

|HaI/IMeHOBaHI/Ie FOPUANYECKOr0 JINIIA, TPEAOCTABIIAIONIETO YCIYyTY™ ||

Caenenns o 3asiBUTENE

damunnus, numMs, OTYECTBO 3assBUTENS
(mpencraBuTens, AOBEPUTENST 3aSABHUTENS) 6 UMEHUMeENbHOM nadedsce™

|H0qTOBLIP"I anpec* (c ykazanuem unoexca) ||

[Tenedon*/ E-mail I

Nudopmarus o nuite, Ha KOTOpOE 3aIPALTHBAIOTCS CBEICHUS

damMunms, IMs1, OTYECTBO JIMIIA, O KOTOPOM 3alpalInBaIOTCs CBENCHUS * (8 cyuae
3anpoca 3aseumenem CceedeHulli o0 cebe - NOBMOPAIOMCA pamunus, ums,
omuecmso, ykazantvle 8 pazoene « Ceedenus o 3aasumeney)

[Mpu w3meHeHnn (QaMWIMK B CBS3M C perucTpanuell Opaka ykasbIBaeTcs elie U
noOpaunas dpamrumsa®. [l Ul KeHCKOro Toia YKa3blBaeTCsl IEBUYbS (haMIUITHS,
a Takke QammmH, KOTOphle OBLIM BBHIOPAHBI B CBS3W C pErHCTpanucit
Opaka *(nanpumep: Hsanosa Knaeous Muxaiinosua - oo 1985 2., ¢ 1986 2. no
1990 2. - Ilemposa, c 1990 no 1995 2. — Cuooposa, ¢ 1995 2. no 1998 2. -
bepesuna, ¢ 2003 2. — Ceemnosa):

|I[aTa POXKIEHUS ||

|MeCT0 pOXIEeHUA ||

|Ha3BaHHe y4e0HOT 0 3aBeACHUS ™ ||

|I[aTa HarpaBIlieHu (3a4iClieHrs) Ha y4e0y (IPOM3BOJACTBEHHYIO MPAKTHKY)™* ||

|Hep1/10n obydenus* ||

HasBanue opranmusanuu (opraHa), HanpaBHBIIEH Ha y4eOy (TPOM3BOJICTBEHHYIO
MIPaKTUKY)

BapuanT momyueHuss pe3ynpTaTa MYHHIUINAIBHON YCIYTU™ (Vkazame - auuno, no
noume)

JononHuTenbHblE CBEACHUS (JI700ble OonoaHumenvhvle C8e0eHUs, KOmopbvie
MO2Ym HOMOYb HOUCK))

®.1.0. 3asBuTEINS, HPEACTABUTENS (JIOBEPUTENIS)
Jarta MOJIITHCEH
“* 00 s3aTebHBIC JJIS 3aIIOHEHUS Pa3/iesbl
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IIpunioxenue Ne 4

K  AJIMUHHCTPAaTUBHOMY  PpEIVIAMEHTY  IPEJOCTaBIICHUS

apxuBHbIM otTaenoM AnmuHuctpauuu Ilpucrenckoro paiiona

Kypckoit obnactu mynununaneaoit yenyru «lIpemocraBienue

apXMBHOW WH(OpPMALUU TO JOKyMEHTaM ApxuBHOTrO (oHzma

Kypckoit obmacti ¥ ApyruM apXuBHBIM JTIOKYMEHTaM (BbIgada

apXUBHBIX CIPABOK, APXUBHBIX BBIIMCOK U APXUBHBIX KOIIUI)»
(@OPMA)

3anpoc a5 noaTBepxAeHUS PAKTA YCHIHOBJICHHUS
(mome4yuTeJIbCTBA, ONMEKYHCTBA)

Hugopmayust 0 nepconanvHuIx OaHHbIX XPAHUMCS U 0bpabamvieaemcst ¢ codmooeHuem mpebosanull pocCcuticko2o
3AKOHOO0AMENbCMBA 0 NEePCOHANILHBIX OaHHbIX. 3anonusas Oanuylo auxemy, Buvl 0aeme coenacue na obpabomky
NepCOHANbHBIX OAHHBIX

|HaI/IMeHOBaHI/Ie FOPUANYECKOT0 JINIIA, TPEAOCTABIIAIONMIETO YCIYyTY ™ ||

Caeneuns o 3asiBUTENE

damunnus, nmMs, OTYECTBO 3asIBUTENS
(mpencraBuTens, JOBEPUTENST 3aSABHUTENS) 6 UMEHUMENbHOM nadedsce™

[TouToBbIl aapec* (¢ ykazanuem unoexca) || |

Tenedon*/ E-mail || |

Nudopmarus o nuite, Ha KOTOpOE 3aIPALTHBAIOTCS CBEICHUS

daMums, UM, OTYECTBO YCHIHOBIIIEMOTO I OTNIEKAEMOI'0 C YKazaHHEM
JATBI POXKICHUS *

Bupg 3ampanuBaeMbIX CBEICHUN® (vevinosnenue, ONeKyHCms,
noneuumenbCmeo)

CBenmeHus 0 pOACTBE C JIUIIOM, Ha KOTOPOE 3aIIPaITBAIOTCS CBEICHUA ™ “

Ha3zBanue oprana MCOJHUTENBHON BIACTH, IPUHABIIETO HOPMATHUBHBIN
aKT (peuwieHue, nocmarosneHue) 00 YCHIHOBICHWW WM Ha3HAYEHUHU
OIleKyHa, TOMEeYUTeNs, aTa (Yucio, mecay, 200) M HOMEp yKa3aHHOTO
HOPMAaTHUBHOTO aKTa

BapuaHT nonydeHusi pe3yibTata MYyHHUIMIAIBHON yeiayru™ (ykazamo -
iuyro, no noume)

JloTToMHUTENNbHBIE  CBENEHUS  (1:00ble  QOnOAHUMENbHblE — C8e0eHUs,
KOmopble MO2Yn HOMOUb HOUCK))

[Ipunoxkenue (OokymeHm, HOOMBEPHCOAOWULI POOCMBO C 0OBEKMOM
NOUCKA 3anpauueaemoli apxXueHol UHGopmayuu, KOnus ceudemenbcmed
0 podicoenuu)

®.N1.0. 3asBuTENS, MPEACTABUTENS (IOBEPUTENS)
Jarta MOITUCEH
“*» 00s13aTeNIbHBIC JJIS 3AIIOJHEHHUS pa3/ielibl
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Ipunoxenue Ne 5

K AJIMUHUCTPATUBHOMY periaMeHTy
npeaoCTaBJICHUA APXHWBHBIM OTACIOM
Anvmunuctpauuu  Ilpucrenckoro  paiiona

Kypckoit o0mact MyHHIMIANBHON YCIIyTH
«[IpenocraBnenne apXxuBHOW WHGPOPMAUU TIO
nokymeHtam  ApxuBHoro ¢onga Kypckoi
o0jacTM M JpPYyruM apXUBHBIM JOKYMEHTam
(BplIaua  apXMBHBIX  CIPAaBOK, AapXHBHBIX
BBIIIMCOK U @PXUBHBIX KOIIUI)»

(@®OPMA)

3anpoc /51 MoJIyYeHHsl CBe/IeHHil 0 COCcTaBe CeMbH
(pPOACTBEHHBIX OTHOIIEHHUAX)

Hnpopmayus 0 nepcoHanvbHblX OAHHBIX XPAHUMCS U 0Opabamwlsaemcs ¢ cobmooeHuem mpebo8anuil poccuiicko2o

3aKOH00AMeNbCmed 0 nepcoHAaIbHblX OQHHUIX.
nepcoHaibHblx OaHHbIX

3anonuss dannyio amxemy, Bvi daeme coenacue na obpabomky

|HaI/IMeHOBaHI/Ie FOPUANYECKOr0 JINIIA, TPEAOCTABIIAIONIETO YCIYyTY ™ ||

Caenenns o 3asiBUTENE

Dammns, M4, OTYECTBO

(TpencraBUTEINsI, TOBEPUTENS 3aIBUTENSA) * 6 UMEHUMENbHOM nadedice

3asBUTCIIA

|H0qTOBLIP“I anpec™(c ykazanuem unoexca)

[Tenedon*/ E-mail

Nudopmarus o nuite, Ha KOTOpOE 3aIPALTHBAIOTCS CBEICHUS

damumusi, UM, OTYECTBO JIHMIA, O KOTOPOM 3aIlpallliBalOTCs CBEICHUS™
(6 cnyuwae 3anpoca 3aseumenem c8edeHUll o cebe - NOBMOPAIOMCA
damunua, ums, omuecmgo, yKazanHevle 6 pasdene «(CeedeHus o
3assumerney)

[Ipu m3menennn (haMuIMu B CBSA3H C pETUCTpaIel Opaka yKa3bpIBaeTCs
eme u noOpauHas damemus®. J{as JTUI] JKEHCKOrO IoNla yKa3bIBaeTCs
TEeBUYbS (haMUJIHs, a TakkKe (paMuiImu, KOTOpble OBUTH BBIOPAHBI B CBSI3H
¢ peructparmeit 6paka *(nanpumep: Heanosa Knasous Muxaiiiosna - 0o
1985 2, ¢ 1986 2. no 1990 2. - Ilemposa, c¢ 1990 no 1995 o.
Cuooposa, c 1995 2. no 1998 e. - bepeszuna, c 2003 2. — Ceemnosa):

Bce m3BecTHBIC CBeneHMs O 3ampammBaeMoM nune® (amuwius, ums u
Omyecmeo ulieHa cembl, NATa €ro podcOeHus, ceedenus o6 Yyuebe,
cuyoiche, uuHe, Hazpadxcoenuu, pabome, mecme NPOHCUBAHUL)

BapuaHT monmydeHus: pe3ynbraTa MYHHIUNAIBHON YCIyru™ (ykazame -
iuyro, no noume)

JlOTIONTHHUTETBHBIE CBEICHHUS
(1r00ble donoHUmMeNbHbIE C8e0eHUsl, KOMOPble MOZYN NOMOYb HOUCK))

®.1.0. 3asBuUTENS, TPEACTABUTENS (JIOBEPUTETIS)
Jarta MOITHCEH

“* 00s13aTeIbHBIC JJIS 3aIIOHEHUS Pa3iesbl
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Ipuio:xenue Ne 6

K AJIMUHUCTPAaTUBHOMY periaMeHTy
IIPEIOCTABIICHUS apXUBHBIM OTZIEIOM
Anmunuctpauuu Ilpucrenckoro paiiona Kypckoit
obnmactu MyHMUMNaigbHOW ycnyru «lIpenocras-
JICHWE apXWBHOM WH(OpPMAIMU IO JOKyMEHTaM
ApxuHoro ¢onga Kypckoit obmactu u apyrum
apXUBHBIM  JIOKyMEHTaM (BblJaya  apXHUBHBIX
CIIPAaBOK, aPXUBHBIX BBIIMCOK U aAPXUBHBIX KO )»

(@OPMA)

3a11p0c JJIA MOJIYYCHHUSA CIIPABKU 0 HATPAKIACHUH, IPUCBOCHUM TMOYE€THOI'0 3BAHUS
Hugopmayust 0 nepconanbhbix OAHHbIX XPAHUMCS U 0bpabameieaemcs ¢ cooOMo0eHueM mpebdosaHull poccuticko2o
3AKOHOO0AMENbCMBA O NEePCOHANIbHBIX OAHHbLIX. 3anonwss Oanuylo awkemy, Bol daeme coenacue na obpabomiy

nepcoHalbHblx OGHHbIX

|HaI/IMeHOBaHI/Ie IOpPUIMYECKOTI'0 JIUIIA, IIPEOCTaBIISIOIEr0 yCIyry™

Caenenns o 3asiBUTENE

(TTpecTaBUTENS, JOBEPUTENS 3asBUTEIS) * 6 UMEHUMENbHOM naoedice

damunus, UM, OTYECTBO 3asIBUTEIS

|H0qTOBLH71 anpec*(c ykazanuem unoekca)

|Tene¢)0H*/ E-mail

WNudopmarus o murie, Ha KOTOPOE 3aMPaIIuBAIOTCS CBEICHUS

damMunms, UMs, OTYECTBO JIMIIA, O KOTOPOM 3alpalluBaloOTCs CBEACHUS* (8
cayuae 3anpoca 3aseumenem ceedeHull o cebe - NOGMOPAIOMCA hamuus,
uMs, omyecmao, ykazanuvle 8 pazoene «Ceedenusi o 3assumeney)

[Mpu u3mMeHeHnn (haMUIIK B CBSI3U C PETHCTpaluell Opaka yka3plBaeTcsl elie
n goOpadHas pamunus®. J[ms JMIl )KEHCKOro Iojla YKa3bIBACTCS IEBUUBS
bamunus, a Take (aMUIMH, KOTOpbie OBUIM BBIODAaHBI B CBS3U C
peructpanueit opaka *(nanpumep: Heanosa Knasous Muxaiinosna - 0o 1985
2., ¢ 1986 2. no 1990 e. - Ilemposa, c 1990 no 1995 2. — Cudoposa, ¢ 1995
2. no 1998 2. - bepesuna, c 2003 2. — Ceemnosa):

|I[aTa POXIAEHUS:

Mecto paboTsl (noiHoe Hazganue opeauuzayuu) B TIEPHOM HATPAKICHIS,
MIPUCBOGHMSI TIOYETHOT'O 3BAHUS ™

HomxHocTh/ipodeccusi B NEPUOA HArpa)<IAEHWs, NPHUCBOCHUS IOYETHOrO
3BaHUS

Bun 1 HanMeHOBaHWe Harpambl (OpoeHa, Meoanu, 3HaKd, 36aHUs, 2PAMOMbL)™

HazBanue opraHa, U3JaBIICro akKT O HarpaXXIc€HWHU, IPUCBOCHUHN ITOYECTHOI'O
%
3BaHUA

Jlata HarpaxaeHus* (eciu He pacnonacaeme MOYHIMU C8EOCHUSIMU,
vkascume npumepnwiti 200) B cirydae HarpaskaeHHs MHOTOETHBIX MaTepen
yKa3aTh JaThl pOKACHUH JeTel, HaunHas ¢ IsIToro peoénka™

BapuanT mnomydeHuss pe3ynbraTa MYHUIUNAILHOW YCIyTU™* (ykazamo -
1uyno, no noume)

®.N.0. 3asBuTEINS, HPEACTABUTENS (JIOBEPUTENIS)
Jata MOJINCh
“* 00s13aTeIbHBIC JJIS 3aIIOHEHUS Pa3iesbl
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Ipunoxenue Ne 7

K AJIMUHUCTPATUBHOMY perilaMeHTy
IIPENOCTABICHUsS.  ApXUBHBIM OTZEIIOM
Anmunuctpanuu  Ilpucrenckoro  paiiona
Kypckoil o0nactu MyHUIMNAIBHOM YyCIyru
«[IpenocraBnenne apXxWBHOW WHGPOPMAUU TIO
nokymentam ApxuBHoro ¢onma Kypckoii
0o0jacTM M JpPYruM apXUBHBIM JOKYMEHTam
(BplIaua  apXMBHBIX  CIPAaBOK, AapXHBHBIX
BBIIIMCOK U @pXUBHBIX KOIIHI)»

(®POPMA)

3anpoc st moJty4eHHusl CBeIeHU 00 MCTOPHMHU YYpe:KICHUi, NpeanpusTHil,
OpPraHu3anuil, yaeOHbIX 3aBeeHUI, HACEJIEHHbIX IYHKTOB, 0 lepeMeHOBAHUM
HACeJIEHHBIX IIYHKTOB U YJIUII, 00 YIOPSA0YeHNH HyMepauun (mepeHymMepamnumn)

AOMOB, IPUCBOCHUH IMOYTOBLIX a/Ipe€COB
(HyoicHOe NOOYEepKHYmb)

Hnpopmayus 0 nepcoHanvbHblX OAHHBIX XPAHUMCS U 0Opabamwlsaemcs ¢ cobmooeHuem mpebo8anuil poccuiicko2o
3AKOHOOAMENbCMBA O NePCOHANIbHBIX OAHHLIX. 3anonnss Oanuylo amkemy, Bul daeme coenacue na obpabomky

nepcoHabHblx OGHHbIX

|HaHMeHOBaHHe FOPUINYECKOr0 JINIIA, TTPETOCTABIISIONIETO YCIYTy* ||

CBeneHus o 3asiBUTEIIE

damumnsg, UM,

lopuéuueacozo auya

OTYECTBO 3asiBUTENS  (TIPEACTaBUTENS, JOBEPUTENA
3asBUTENS) * 6 uMeHumenvHoM nadexce — UIU HONHOE HAUMEHOBAHUE

|H0‘ITOBLII71 anpec™(c ykazanuem unoexca) “

|Tene(1)0H*/ E-mail

Hudopmalius 0 TeMaTHKe 3arpoca™ (ceedenus o cozoanui, peopeanusayui,
UBMEHEeHUU  HAUMEHOBaHUsl  (HA36anus), JAUKGUOAUUU,  NPEeKpaujenuu
OesamenbHOCmU, YNPA3OHEHUU Op2aHU3AYULl, YupexiCcOeHul, npeonpusmutl,
(VueOHbIX  3a6e0eHUll;, HACENeHHbIX NYHKMOS U YIuy, YHopsooyeHuu

HyMepayuu  (nepemymepayuu) O00M08 - 6 Ciyuae NepeuMeHOBAHUs
HACEeeHHbIX NYHKMOS, YUY, 00MO8 YKA3amb HA38aHue (Homep 0oma) 0o
nepeumMeHo8anus (nepenymepayuu) u  nocie  nepeuMeHOB8aAHUS
(nepenymepayuu))

HasBanue oprana, IpHHSBIIETO COOTBETCTBYIOIIEE PELICHHE, JaTa U HOMEp
9TOTO pEeNIeHUsl (npu 3anpoce ceedeHutlli 00 YNOPAOOYeHUU HyMepayuu
(nepenymepayuu) 0oMo8, npUC8oeHUU ROYMOBbIX UHOEKCO8,
NepeuUMeHOB8AHUU  HACENIeHHbIX NYHKMO8  3anoiHenue OaHHOU  2pagul
16/156MmCs1 006s3amenbHbIM)

|Xp0HOJ10queCKHe paMKu 3arpariiBaeMoi uabopMmamuu (re bonee 5 iem)*

BapuaHT monmydeHus pe3ynbraTa MYHUIUINAIBHOW ycinyru* (yxazamo -
1uyno, no noume)

®.1.0. 3asBuTens, npeacTaBUTENS (JOBEPHUTEIS)
Harta TIO/IITHCH
“*> 0Os13aTENBHBIC TS 3ATIOTHEHUS pa3/ieibl
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IIpunioxenue Ne 8
K AJIMUHUCTPATUBHOMY peryiaMeHTy
IIPEIOCTABIICHUS apXUBHBIM OTZIEIIOM
Anmunuctpauuu Ilpucrenckoro paiiona Kypckoit
obnactu MyHMUMNanbHOW ycnyru «lIpemocras-
JICHWE apXWBHOH HWH(POpPMAIMU IO JOKyMEHTaM
ApxuHoro ¢onga Kypckoit obmactu m apyrum
apXUBHBIM  JIOKyMEHTaM  (BblJaya  apXHUBHBIX
CIPAaBOK, aPXUBHBIX BBIIMCOK U aPXUBHBIX KO )»
(@OPMA)
3anpoc st moJry4eHusl CBeleHU 00 UMYLIIeCTBEHHBIX NMpaBax (IMpeaocTaBJIeHUe
KBapTHUP (B TOM 4HCJIe B )KUJINIIHO-CTPOUTEJIbHOM KOONEepaTuBe), BbIAeJIeHUe
3eMeJIbHBIX YYaCTKOB B rapasKHO-CTPOUTEIHHOM KOOIepaTHBe, Ca10BOAYE€CKOM
TOBapHUILeCTBE, 0] HHAUBHIYAJIbHOE JKIWIHIIHOE CTPOUTEIbCTBO)
Hnghopmayua o nepcoHanbuvix OaHHbIX XpaHumcs u oopabameisaemcs ¢ cobmoodenuem mpebo8anuli poccuticko2o

3AKOHOO0AMENbCMBA 0 NEePCOHANILHBIX OaHHbIX.  3anonuss Oanuylo ankemy, Bul oaeme coenacue ma obpabomxy
NePCOHANIbHBIX OAHHBIX

|HaI/IMeHOBaHI/Ie IOPHJIYECKOT O JIWIIA, PEJOCTABIISIONIEro yCIyry™* ||

Caeneuns o 3asiBUTENE

damuus, UM, OTYECTBO 3asBUTENS (IPEACTABUTENSA, AOBEPUTENS 3asBHUTEIA)
HAMMEHOBaHUE IOPHJINYECKOT0 JTUIA* 6 umenumensnom nadedice

|H0‘ITOBBII71 anpec* (c ykasanuem unoexca) ||

[Tenedon* / E-mail I

Nudopmarus o nuite, Ha KOTOpOE 3aIPALTHBAIOTCS CBEICHUS

daMunms, UMs, OTYECTBO JIMIIA, O KOTOPOM 3amlpallldBaIOTCS CBENCHHS™ (Ha
MOMEHm — NpUHAMUs — peuieHuss O  GblOeNeHUU  3eMEIbHO20  YYACMKA,
npeoocmasieHul Keapmupol).

Ha3Banne opraHa HCIOTHUTEIHLHOM BIACTH, 10 PEIICHHIO KOTOPOTO OBLI
BBIZIETICH 3E€MENbHBIN YYacTOK, KBapTupa (patiucnoikom, cenvckuil Cosem,
AOMUHUCTPAYUS MYHUYUNATILHO20 00PA306aHUsL), TOA IPUHATHS PEIICHHs: *

Buji HOpMaTHBHOTO IOKYMEHTA (pelieHue, ROCmAano8IeHue U pacnopsidicetie) Ha
OCHOBaHWUHM KOTOPOro OBbLIO TPUHATO pEINICHHE O BBIJACICHUU 3EMEILHOTO
ydacTka (TIpeIoCcTaBIIeHUN KBAPTUPHI):

Howmep permienus (TocTaHOBIEHUS, PACTIOPSKEHUS):

Haszpanue CT u Homep nmaunoro ydactka, Homep I'CK, nomep JKCK, agpec
MECTOHAXOXICHHUS 3€MEJIbHOTO Y4acTKa, KBapTUPbI*

BapuaHT monyveHus pe3ynpraTa MyHHIUNIAIBHON YCIyru* (ykazams - TU4HO, NO
noume)

JloronHHUTENbHBIE CBEACHUS (JIF0Oble OONOAHUMENbHbIE C8E0eHUs, KOMOPbIMU
|pacnonazaeme)

[Ipunoxenue (Ooxymenmoi, KOMOpble MO2YIM HOMOYb NOUCKY)

&.1.0. 3agBuTens, npeacraBuTens (I0BEpUTEIs)
Harta TO/IITHCH
“*> 0Os13aTENBHBIC TS 3aTIOTHEHUS
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Ipunoxenune Ne 9

K AJMHMHHUCTPaTUBHOMY pErJaMEHTY apXUBHOIO
otaena Apmunuctpauuu [lpucreHckoro paiiona
Kypckoit obmactu 10 IIPEA0CTABIICHUIO
MYHULIUIIATIBHON yCIIyru «IIpenocraBnenue
apXWBHOHW MH(GOPMAIUHU 10 JOKYMEHTaM ApPXHUBHOTO
@®onna Kypckoit obmacth u JIpyrum apXUBHBIM
JOKyMEHTaM (Bbljlaya apXUBHBIX CIIPABOK, apXUBHBIX
BBIIIMCOK U @pXUBHBIX KOIIUI)»

INEPEYEHDb JOKYMEHTOB,
HEOOXOIMMBIX JIJIsl IPEIOCTaBICHUS] MYHUIIMIAIBHON YCIYyTH,
IOUIEXKAIUX MIPEICTABICHUIO 3asBUTEIEM

1) xonus macmopTa WM MHOTO JOKYMEHTA, YJIOCTOBEPSIONIErO JIMYHOCTh, B
ciiydyae oOpalieHusi 3aaBUTeNs — (PU3NYECKOro Juia (Ipu JUYHOM OOpalleHuH —
OpUTHHAJI MMAacTopTa IS CIAUYCHUS; TPU MUCbMEHHOM OOpAIlleHUH — KOIHUIO; MpHU
oOpalieHuy MO DJJIEKTPOHHOM TMoYTe WM uepe3  PernoHanbHbId mopTam -
AJIEKTPOHHBIN 00pa3 TOKYMEHTA);

2) IOKYMEHT, OATBEPKIAIOIINI TOJIHOMOYHNS NPEICTABUTENS 3aABUTENS, B
ciydae oOpallleHHs TpeacTaBUTeNsl 3asBUTENs (IpU  JIMYHOM  OOpalieHuu
NPEICTABUTENS 3asIBUTENSI — OPUTMHAJ, MPU MUCbMEHHOM OOpaIleHUH — KOIHIO;
npu OOpallleHuu MO BJIEKTPOHHOM mouTe wiu 4yepe3 PervonanpHbIA mopran —
AJIEKTPOHHBIN 00pa3 TOKYMEHTA);

3) MOKyMEHT, JalIIuid MpaBO Ha IMOJYy4YEHUE CBEICHUM, COJACpKaIIUuX
NEpPCOHATIBHBIE JAaHHBIE O TPEThUX JIUIAX, KOHPUACHIIMAIbHYIO HH(POPMAIIUIO,
€CJIM CBEJCHUS 3allpallMBalOTCA O TPEThUX JIMIAX (IOCTOBEPHOCTh, ITOKYMEHT,
MOJITBEPKAAIONINI TpSMbIE, POJCTBEHHBIE CBSI3M M OpadHble OTHOIICHHS) (NIPH
JUYHOM OOpAIllEHUHd — OPUTHHAJ, MPH MUCBMEHHOM OOpAaIllEeHUU — KOMHIO; MpHU
oOpalieHry TIO0 DJJIEKTPOHHOM ToUTe WM uepe3 PernoHandpHBIA TIOpTAT —
AJIEKTPOHHBIN 00pa3 JOKyMEHTA).

4) TpynOBYIO KHIKKY (THUTYJIBHBIM JIMCT C yKa3aHueM (pamMuwinu, UMEHH,
OTUECTBA, JAaThl POXKICHUS U CTPAHUIIBI, B KOTOPBIX OTPaXEH 3alpalirvBacMbIi
nepuos; padoThl, CBEJACHUS O HarpaxiaeHuW) (IpU JIUYHOM U THCHMEHHOM
oOpamieHny — KOMHUIO; MPU OOpAaIICHWH 10 JJIEKTPOHHOW MMOYTe WX dYepes
PernonanbHbIi IOpTaN - AIEKTPOHHBIN 00pa3 JOKyMEHTA);

5) IIOKyMEHTBI, MOJTBEPKIAIOIINE W3MEHEHHUE MEPCOHANBHBIX JIaHHBIX
3asBUTENI - CBHUJETEIBCTBO O Opake, CBUIETEIBLCTBO O PACTOPKEHUU Opaka,
CBHUJIETENILCTBO O MIEPEMEHE UMEHU, BbIJJAHHBIE OpraHaMU TOCYAapCTBEHHON BIIACTH
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