AIMUHUCTPALIASA
MPUCTEHCKOI'O PAIOHA KYPCKOM OBJIACTH

MOCTAHOBJIEHHE

OT el  JSOAS Ne 66 A2

O HaznavYeHHH OTBETCTBEHHBIX 32
3amuTy HH(popMannn B obecneveHHe
3AMIHTHI NEPCOHANBHBIX JAHHLIX NPH HX
obpaborke B HHpopMauHOHHO#H cHeTemMe
«Kaapsi u oOpalienns rpamaan» B
Anvunncrpaunu [Ipaerenckoro paioHa
Kypekoii obnactn

Bo ucnonsesne Megepaisroro 3akona Ne 152-M3 or 27 mona 2006 roga «O
TepPCOHANBHBIX JaHHBIX», NocTaHoBIeHna Ilpasutenserea Poccniickodt Denepaniu
Ne 1119 or 1 wnosbpsa 2012 roma «OO yreepxjeHuH TpeOOBaHHA K 3amuTe
IepcoHaNBHLIX JAHHEIX TpH uxX obpaboTke B MH(OPMALMOHHBIX CHCTEMAX
mepcoHanbHbiX gaHHBX», [Ipukaza @CTOK Pocenn or 11.022013 N 17 «O6
yreepiaenun  TpebosaHuit o sammre wundopmamdm, He COCTABJIAIOIEH
rocyJapcTBEHHYIO TaliHy, colepkallefics B ToCyIapCTBEHHBIX HH(OPMAIMOHHBIX
chcteMax», AnMmuHMcTpauus  [lpucrenckoro  paioHa  Kypckoit — obnactn
[TOCTAHOBIIAET:

. HazHauuTh OTBETCTBEHHBIM 33 3alMTY HHQOpMalMH M olecnedeHHe
3aMIMTHl NEePCOHANBHBIX JaHHBIX MpH uX obpaloTke B MH(OPMALMOHHON cHCTEME
«Kanpot # obpawenus rpaxman» B Axamunacrpausn [lpucrenckoro paiiona
Kypckoit o6GnacTH  KOHCY/IBTAHTA OTJeNa IOPUAHYECKOTO  CONpPOBOMIEHHMA,
MYHHIHOANbHEIX ~ yenyr, samuthl  HWEpopmammn w  HMKT  AaMuancrpaiuy
Tpuctenckoro paifona Kypeko# obaactu - [Iponosy ALA.

2. BO3l0AKHTL HA KOHCYJbTAHTA OTAeNa IOPHAMYECKOrO CONPOBOM/IEHN,
MYHULMIANBHEIX  yeayr, samurel  uadopmammu m MKT  AxnMmuECTpanuu
[Mpuctenckoro paiiona Kypckoit obmactn - [lpomoy A.A. dyHKUHOHATBHBIE
oBs3auHoCTH  ajAMMHHCTpaTopa OesonacHocTH uHpOpMauuu  MHQOPMALHOHHOH
cuereMbl «Kanpsl u oOpawenus rpaxkias» B Anvuauctpandm [Ipucrenckoro
paifora Kypckoit obnacTu.
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3. VIBepauTh NpHIaracMyl HHCTPYKIMIO aJMHHHCTpaTopa OesonacHOCTH
uHpopMaun HHGOpMAIHOHHOH cucTeMbl «Kanper W oOpalueHds rpaxias» B
AnmunHcTpanud [Ipuctenckoro paiiona Kypekoii obnacty.

4, Bo3/0OKHTE HA KOHCVIIETAHTA OTIENA OPraHM3AIMOHHOM, KaIpoBoH paboTsl
W jesorpoussoicTea AnmMuaucTpaiiyu Tlpucrenckoro paiiona Kypcekoit obnacti -
Tonsuoey E.H. ¢yHKUMOHANBHBIE 0643aHHOCTH aIMHHHCTPAaTOpa HHPOPMalHOHHO#H
cuctembl «Kaaper u oOpamenus rpaiian» B AjMHHUcTpauuu IIpHcTeHCKOrO
paiiona Kypcko# obnacTu.

5. YTBepANTh NpHJIAraeMyto HHCTPYKLHIO aIMHHHCTpaTopa HHQOPMallMOHHOH
cuctembl «Kaaps u o0pawlenus rpaxaan» B Agmuauctpauun [lpucrenckoro
paiiona Kypckoi obnactu.

6. KoHTpons 3a HCHOJHEHHWEM HACTOSLIErO IMOCTAHOBIEHHS BOIIOMKHTH Ha
3aMeCTHTEN T7aBhkl AAMHHHCTpallUy, VIPaBIAOIIEro aenamMu AJMHHHCTpalMH
IMpucTenckoro paitona Kypcekoii odmacts - Muponosy H.M.

7. TlocTanoBIeHNe BCTYNAET B CHITY CO JHS €ro NOANHCAHHA.

1/
I'naga Ilpucrenckoro pakona 7/

Kypexkoii obaactn . B.B. IleTpos



YTBEPXKJIEHA
MOCTAHOBIICHHEM AJIMHHHCTPAIHH
IIpucTenckoro paiiona Kypckoii obnactu

OT 73 L4 d0A1  Ne L£48 née-

HHCTPYKIIHA
agMuHHcTpaTopa desonacHocTH HupopManun HHGOPMALHOHHOI CHCTEMbL
«Kaapsl u obpamenns rpaian»
B AnmuuHcTpaunn [Ipucrenckoro paiiona Kypckoii oGnactu

1. O0mue NOJNOKeHHS

1.1. AnmuaucTpatop OezomacHoCTH WHQOpManHH (Janee — AIMHHHCTPATOP)
HA3HAUAeTCs MOCTAHOBIeHHeM AnMuHHcTpaiuud IlpucreHnckoro paiiona Kypekoil
obnactw (nanee - AIMHUHHCTpALHA).

1.2. AmMaHHCTpaTOp TOMYHHACTCA PYKOBOOHTeMI0 AJAMHHHCTpaLlMH H
OTBETCTBEHHOMY 34 OpraHu3ainuo obpaboTKH NepcoHallbHRIX JaHHEIX.

1.3. AmvmHEuCcTpaTop B cBoeil paboTe pyKOBOACTBYETCA  HAacTOALICH
MHCTPYKIIMEH, TPHHATBIMH TOKATBHBIMHA HOPMATHBHBIMHK aKTaAMH AJIMHHHCTPALMY B
ob1actH 00pabOTKH MepCOHANBHBIX [AHHBIX, PYKOBOASUIMMH M HOPMATHBHBIMH
noxkymentamu @CTIK Poceun, dCh Poccun, 3akoHogatensctBom PO B obnactu
3AIIHTD] IePCOHANTBHBIX TAHHBIX.

1.4. Hacrosilas MHCTpYKUUs olpefenseT 3agaud, (YHKUIHH, oOsS3aHHOCTH,
npaga ¥ OTBETCTBCHHOCTL JHLUE, HASHAYMCHHOMN OTBETCTBCHHBIM 33 obecneueHue
OezonacHocTH MHpOpMauMK (MEPCOHANBHBIX [AaHHBIX) B  HHOOPMalLMOHHbIX
cuecremax (nanee - MC) A MHHUCTPALIHH.

1.5. MeTomudecKkoe pyKoOBOACTBO paboToit AIMHHHCTPATOpa OCYIIECTBAAETCA
OTBETCTBEHHbIM 32 Oprasu3anyio o0paboTKy HepcoHalbHbIX JaHHBIX.

y 2 O0g3annocTH

OcHOBHBIMH  J8HCTBUAMH  AJMHHHCTPATOPA MNPH  BLINOJHEHHH CBOHX
00A3aHHOCTEH ABIAIOTCA:

2.1. TlposeneHHe WHCTpPYKTaXka W KOHCYJIbTauWu nonb3osateneil MC mo
cOOMIOAEHUI0 YCTAHOBICHHONO peiuMa KoH(HAeHIMATEHOCTH npH  obpaboTke
KOH(puIeHIUaNbHOR HHpOopMaliH (epcoHalbHEIX JaHHbix) B MIC.

2.2. Bsammopelictere ¢ opranoMm mno arrecranmun MC (opranusamms,
nvetomman manersuio @CTIK Poccnn Ha paGoTel o arTecTaumy WHOOPMaLMOHHBIX
cucrem no OesonacHocty uHpopMmauuu) o sonpocaMm obecrnedeHus 3allUThl
WH(OPMAITHH W COTIPOBMKICHHS CHCTEMBI 3aIIHTH HH(OPMAIIHH.

2.3. YnpasneHus Y4eTHBIMH 3alTHCAMHE ITOJB30BaTEEH,

2.4. BrinonHeHue, yuer ¥ KOHTPOIIbL U3MeHeHHH, BHOCHMBIX

- B CIIHCKH nonbsosareneit MC;
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- B TIepeyeHs 3allHilaeMblx HHpopMalHoHHEIX pecypcos UC,

- B [epeyeHb CheMHBIX MAIIHHHEIX HocHTeNnel HHdopMaliim.

2.5. Opranusanus M [POBEIEHHE TICPHOAHYECKOI0 H BHEOYEpeAHOro
KOHTPOJIS paboThl Ioak30BaTeneH.

2.6. Koutposne erimonHenua nonssosareisiMu MIC ycraHoBineHHOro pexuma
KoH(pHaeHuMansHocTH npu 00padoTke 3ammMIacMoil WH(OpMALUH, B TOM HHCIE,
coOmomeHns pesHMa KOHQHISHIHATBHOCTH NMpH 00palleHHH ¢ [€PCOHANBHBIMH
HAeHTHOHKATOPAMHE, CO CHEMHBIMH MALIMHHBIMH HOCHTEISIMH HH(OPMAIHH,

2.7. Vuactue B npoleaypax KOHTPOJs onepaiuii no 6esonacHoMy yaaneHHo
MMUHEIX (QAiioB M01b30BaTENd MPH MpeKpalieHuH MOJTHOMOYHA YYETHOH 3anucH,
(hopMaTHPOBAHHIO MEPCOHATBHOTO HISHTHGOHKATOpa (TOKeHa) NnpH NpeKpaleHHH
[OJHOMOYMA YYETHON 3aMHCH M CO37aHMe HOBOH YYeTHOH 3amucH, NPHCBOSHHE
31EeKTPOHHOIO HAeHTH(HKATOPa, IApOTd HOBOH YUETHOH 3aNMCH B COy4Yae TaKoH
HeoBX0AUMOCTH.

2.8. Opraunzalnsg ¥ yqactve B cnykeOHBIX paccielOBAHHAX 1S BEIACHEHHA
NpuuMMH YTEUKH WM BosjeicTeus Ha obpabareipaemyio 8 MC undopmarimo,
KOMIpOMETaUny rnaposefl (IMexTPOHHBIX HASHTH(HKATOPOB) C LENBIO BBIACHEHHA
BeNHUMHE HaHeceHHoro ymepba Ge3omacHOCTH WH(OPMAIWE H BHIPaDOTKH HOBEIX
MMM COBEPIIEHCTBOBAHMS INPHHATEIX TEXHHYECKHX H OPraHM3alMOHHBIX Mep Mo
3amMTe HHQOPMALIMH OT PEATH3ALINN YTPOshl B Oy AyIIEM.

2.9, llpu Bo3HUKHOBEeHHH HeOOXOIMMOCTH, OpraHH3allMs W YYacTHE B
MEpONPHSITHSX, CBA3AHHBIX ¢ COOBITHSIMH BCKDHITHS, ONE4aThIBAHKSA, MOIHQHKALIAN
cocraa, pemoHTa M T.A. TexxHudeckux cpencts MC. OneuareiBaHue KOpHycoB
rexuuuecknx cpemcte MC. CoctapneHHe akTOB O BCKPBITHH H ONEYaTHIBAHHH
KOPITYCOB TEXHHYECKHX CPENCTB.

2.10. B cayuae otkaza paboTocnocobHOCTH TEXHHYECKHX CpPeIACIB H
nporpamMmuoro obecriedenusa snementos MC, B TOM ymcne CpeicTB 3alllUTHI
MEGOPMAITHH, TPHHUMATL MepBl MO WX CBOCBPEMEHHOMY BOCCTAHOBJCHHIO H
BRISBIIGHMIO IPHYHH, TPHBEAINX K 0TKa3y paboTocnocodbHocTy.

2.11. MudopMupoBaTe OTBETCTBEHHOrO 3a  opranusaumio  00paboTku
NEePCOHATLHEIX JMaHHBIX O (pAKTAX HAPYIIEHHs YCTAHOBJIEHHOTO TOpAAKa pabor
TIOTBITKAX HeCaHKIHOHUPOBAHHOTO A0CTyNa K HHbopMatmoHHeM pecypeam HUC,

2.12. Tpebosars npexpaieHis o0padoTkin uudopMaluK, KaK B [EI0OM, TaK U
71 OTHeNBHBIX MMOJL30BaTeNell, B cllydae BHIABISHHA HapyIIEHWH YCTAHOBIEHHOIO
nopanka padbor uiK HapymeHus gynkiuonuposanns HC wmm cpencTs saudThl.

2.13. OBecrieunBaTh KOHTPOJIbL H CTPOTOe BHITIONHEHHE TpeboBaHMH MO
obecnevennto OesonacuocTr uHAOPMAIMHM TpU  OopraHusauMy  o0CIyKHBAHUS
TEXHHHECKHX CPEICTB M OTTIpaBKe HX B pemoHT. IIpu npoBemeHMH TEXHHYECKOTO
oOCHy/KHBAHMS W PEMOHTA 3aNpellaeTcs rnepefaBaTh PEMOHTHBIM OpraHW3aldsaM
yanbl 1 OI0KK ¢ 2lIEMeHTaMK HAKONAeHus ¥ XpaHeHus uHpopmauuu. B ciyyae, ecnu
WUC umeer jeiicTBytommii arrecrar coorBeTcTBua TpebosBaHuAM mo GesomacHOCTH
HHGOPMALMH, BBIUEIMIHKE W3 CTPOS NEMEHTH! W ONOKM CPeCTB BBIYHCIHTENLHOR
TEXHUKH 3aMEHSIOTCA ¢ COTJIACOBAaHUS OpPraHa Mo aTTecTalliy, BRIIABIIHM aTTecTar
COOTBETCTBHA.
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2.14. TlpucyTcrBoBaTh [PU  BHITMIONHEHHM TEXHWYECKOTO ODCIYKUBAHUA
snementoB HC, CTOPOHHHMH (PHINUECKHMH JIHLIAMH W OpraHH3aHAMH.

2.15. TlpyHMMaTe Mepbl [0 PEardpoBaHMK) B Cay4ae BO3HHKHOBEHUA
BHEIITATHBIX ¥ aBapHUIHEIX CHTYALUH C LeNBIo THKBHIAIAH HX Mociie ICTBAH.

2.16. He jonyckats &k paboTe HWa pabodydx CcTaHuMAX H cepBepax
CTPYKTYPHOTO Nojpasaenetius NoCTOPOHHHX JIHLL.

2.17. OCyLLeCTBAATE KOHTPOZh MOHTAKa O000pYAOBaHHA CTPYKTYPHOIO
MO/pa3sencHus CIeHanucTaMil CTOPOHHIX Opranu3aliiy.

2.18. VyacTBOBAaTE B MEPONPHATHAX Mo BHIOOPY CPelcTB 3alllHThl
uHOpMaIHH.

2.19. OGobmars pe3ynsTaThl CBOEH NEATENEHOCTH W TOTOBHTE MPE/IOKEHHA
110 ee COBEpPIIeHCTBOBAHHKIO.

2.20. Ilpu  w3MeHEHHH KOH(UIYpalld aBTOMATH3HPOBAHHOH —CHCTEMEI
BHOCHTh COOTBETCTByIolMe w3menenns B nacnopr AC, obpabatbisaioiiet
urbOpPMALHIO OrpaHHYCHHOro foctyna. B crywae, ecnn MC umeer neficTByrommid
aTTecTar coorneTcTBHA TpeQoBaHHAM Mo DE30MacHOCTH HHGOPMALTHH, W3MEHeHHT
COIIACOBBLIBAKOTCA C OPraHOM MO aTTECTALUK, BbIJABIIAM aTTeCTaT COOTBETCTEHA.

2.21. OGecrieunBartk KOHTPOJL M CTPOroe BHINOMHEHWE TpeOOBAHMA IO
COBIIOIEHMIO YCTAHOBIEHHOTO PEKAMA YKCIUIYATALIMH W 0DecTeveHns De30nacHoCTH
CK3M u kpunrorpaduueckux Kioueil.

2.22. YyacTBOBaTh B [EPHOAMYECKMX MEPONPHATHAX N0 KOHTPOmO 34
ofecrieueHMeM  YpOBHA  3alIMIIEHHOCTH  WHGOpMAlUMH, cojepxauledcs B
WH(OpMATMOHHOH CHCTEME.

3. IlpaBa

AZIMHHUCTPATOp UMEET Mpaso:

3.1. TpeGosats ot nomabzoparenedi MC BeimonHenus MPHHATHIX JOKATBHBIX
HOPMATHBHEIX aKTOB B 06acTH obecniedenns Ge30NacHOCTH HHPOPMALIKH,

3.2, VuacrBopaTh B pazpaboTke MepONpHATHH [0 COBEpLIEHCTBOBAHHIO
cHeTeMB! 3auuTel HHGopmaunn B UC.

3.3. O0pawaTses K PYKOBOAMTEMO AIMHHHCTPAIMH H OTBETCTBCHHOMY 3a
OpraHUzamMio 0OpPabOTKM MepeoHalbHBIX AAHHEIX TI0 BONPOCAM CBS3AHHBIX C
BEITIONTHEHHEM 00493aHHOCTER A IMHHHCTpATOPA.

4.  Jleiicreus npu obHapy:kenanu nonbiTok HCJL

4.1. Tlpy BO3HHKHOBEHHH HEIITATHBIX CHTYyauui W/HIH HHUUIEHTOB
uH(popMaHOoHHOH DezonacHOCTH ATIMHHHCTPATOP PYKOBOJCTBYETCH HHCTPYKIIHEH 0
meHcTBUAX JIHI, AONYLIEHHBIX K pabore B HH(OPMALHOHHBIX CHCTEMAX B CIyHae
BOIHWEKHOBCHHA HeIITATHBIX CHT}’HIJ,Hﬁ H HHEIMH DPTEHHEH.HHGHHD-
pAaCIIOPAINTETBHBIMH OKYMEHTAMH, YTBEPKISHHBIMY B AIMHHUCTPALHH.

4.2. K nonerrkam HCJ1 oTHOCATCS:

= CeaHChl padoTEl c TeNeKOMMYHHKaUHOHHEIMH pecypcaMu
nHbopMaLMOHHOH CHCTEMBL HezaperuCTpUpOBaAHHBIX MoJk30BaTENeH,
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noMb30BaTeNell, HAPYIITHBIIMX YCTAHOBJCHHYIO IEPHO/IHYHOCTE IOCTYTa, MO0 CPOK
JlelicTBIN MOJTHOMOYHH KOTOPBIX HCTEK, JIMDO B COCTAB MOTHOMOYHI, KOTOpPLIX He
BXOJST ONEPALMH JOCTYIIA K OIIpeeNeHHbIM TaHHBIM HIIH MaHHIYTHPOBaHHA HMH,

= melicTBHs TPETHero JIMIA, MHITAINErocs MOIYYHTh A0CTyN (HIH
MOMYHMBIIEr0 4OCTYIT) K HHOOPMAIMOHHBIM Pecypeam HH(OPMAHOHHOH CHCTEMBI C
MCrIONL30BAHHEM YUYETHOW 3amMcd agMHMHHCTPaTOpa WM JIPYroro [o/b30BaTens
MH(OPMALMOHHOA CHCTEMBI, B LEIAX MOMYH4eHHS KOMMEPHYECKOH HIH Apyroi
IHYHOH BBIFOAEL, METOOM [tonfopa Mapols WAH ApYroro Merosa (cny4aiHoro
pasriallenus napois u T.0.) 6e3 sefoMa Baajebla yHeTHOH 3anHCH.

4.3. Ilpn Besinennn daxta/nonsirkn HCJ] Anmunactparop obssaH:

= OpeKpaTuTh O0CTYN K HWHOHOPMALHOHHBIM pecypcaMm CcO CTOPOHEI
BeIsBIeHHOro0 yuactka HCJI;

— JJONOKHTE B cllydae HeoOXOMHMOCTH OTBETCTBEHHOMY 3@ 0e30MacHOCTE
u pykosoguremo Anmuaucrpammd o ¢axkre HCJI, ero pesynsrare (yermelHLli,
HeyCHENmHbIH) i NpeAlpHHATEIX AeHCTBHAX;

= H3IBECTHTL HAYANLHUKA CTPYKTYPHOIr'O TIOfipa3fiejieHus, B KOTOPOM
paBoTaeT ToJL30BATENk, OT HMEHH ydeTHoll 3amucu KoToporo Oblla ocylecTBIEHa
nonsitka HCJL, o daxre HCJI;

= npoananu3uposare xapaxkrep HCJL;

- [0 PpELIeHHIO PYKOBOICTBA OCYLIECTBUTH MCHCTBHS MO BHIACHEHHIO
rpuaiH, npusermmx k HCJL,

- IPeANPHHAT MEPhl 110 [PEJOTBPAICHHI0 NOA00HBIX HHIIHACHTOB B
NallbHeHIIeM.

5.  JleiicTBHA N0 ynpaBIeHHio uieHTAGHKaTOpaMH (Y4eTHLIMHA
3anMesiME) MoIb30BaTesell B yerpolicTs B AHGOPMALHOHHEBIX CHCTEMAX

5.1. K dyHKumsM no yhpasieHHK HIeHTHOUKaTOpamH nolb3oBaTenc H
YCTPOHCTB B HHOOPMALMOHHOH CHCTEME OTHOCHTCA: '

- chopMupOBaHIe ueHTHOHKATOPA, KOTOPBIH OIHO3HAYHO
HAeHTHOHIHPYET MONB30BATENS W (HITH) YCTPOHCTBO;

= [PHCBOEHHE WIEHTH(HKATOPA MOMB30BATENIO H (M) yCTPOHCTBY;

- NpejoTBpPAIeNe  MOBTOPHOTO  MCHONB30BaHMA  MASHTH(HKaTOpa
nonk3oBaresis W (M) ycTpoicTBa B TeUEHHE YCTAHOBICHHOrO OTIEpaTOpOM MEpHOAa
BPEMEHH;

- GroKupoBaHUe HIeHTH(HKATOPA TIONE30RATENA U (MIIM) YCTPOHCTBA.

AIMAHHCTPATOPOM JO/DKHO OBITh HCKIOHYEHO IIOBTOPHOE HCHO/IB3OBAHHE
uaeHTH(GUKATOPa MONb30BaTENs B TEUEHHE He MEHee OJIHOTO roja;

AIMHHUCTPATOPOM HOICKHO OBITH o0ecneveHo DroxHpoBaHHE
AAeHTH(UKATOPA MONBL30BATENS Yepe3 MePHOI BPEMEHH HEHCTO/Ib30BAHHA He bomee
90 nHeid.

52. K OyHKIMAM [0 YIPAaBIEHWIO YYETHBIMM 3allUCAMH MOTB30BaTeNeH
OTHOCHTCH:

- OmpeileNieHHe THMA YYeTHOH 3anmucu (BHYTPEHHEro IMOJIL30BATENd,



BHEITHEr0 TOJIL30BATENs; CHCTEMHAN, [PHIOKEHUH; rocreBas (aHOHHMHas),
BpeMeHHas W (MJIH) MHbIE THITLI 3alTHCcel);

- oObeIMHEHAE YIeTHBIX 3alUceil B TPyl (Mpu HeoOX0AUMOCTH );

- Bepu(HKalKUg MONMB30BATENA (MPOBEPKA JMYHOCTH MOJL30BaTENd, €ro
J0mKHOCTHBIX ((QYHKUHOHANTEHEIX) o0s3aHHOCTEll) NPH 3aBeIEHUH YYETHOH 3anHcH
MOIB30BATeNs;

- 3aBe/leHHe, AKTHBALUA, OJOKMpOBaHME M YHHYTOKEHHE YHETHBIX
3anucei nonp3oBarteneii;

- MepecMOTp H, NpM HeoOXOAWMOCTH, KOPPeKTHPOBKA YYETHRIX 3anucei
Mo/Ib3oBaTeleil ¢ MepHoANTHOCTEIO He pee 0JJHOTo pasa B Nojl,

~ MpeOCTABICHHE [OIb30BATE/NAM IIpaB JOCTYNa K OOBEKTaM JocTyma
HH(GOPMALIMOHHON CHCTEMBI, OCHOBBIBAACH HA 3ajjadax, pelaeMblX MOIb30BaATeIAMHI
B HHGOPMALMOHHOH cUCTeMe M B3aUMOJIEHCTBYIOMUMY ¢ Hell MH()OPMAIHOHHBIMH
CHCTEMAMH.

B mH(pOpMAUHOHHEIX CHCTEMaX 3anpeliacTcsi MCNoNb30BaHHE TOCTEBBIX
(aHOHMMHEIX) H BpeEMEHHEIX YUeTHBIX 3aMuceii Moab3oBaTeneii, a Takxke Gonee oHOH
NPUBHJIETHPOBAHHON y4eTHOM! 3aIMCH aIMHHHCTPaTOpa.

AJIMHHHCTPATOP J0JUKEH ONMEPaTHBHO BHOCHTH W3MEHEHHS B YYETHBIE 3allMCH
MoJB30BaTeIell B Cioy4asX M3MCHEHHS CBeleHHH © [OJB30BaTeNnsX, MX pOX,
0Os13aHHOCTSX, MOJTHOMOYHAX, OTPAHHYCHHAX.

VYopapaeHWe y4eTHBIMH 3allHCAMU 1101b30BaTeNeH HHQOPMaIMOHHBIX CHCTEM,
HUMEIOLIMX aTTecTaT cooTBercTBHs TpefoBanmsam OesonacHocTH HHOQOPMALIHH,
OCYIIECTBASETCS B COOTBETCTBMH C TEXHHHECKHM MNacropToM HH(OPMAITHOHHON
CHCTEMbI M ATTeCTAMOHHOH JOKYMEHTALHEI.

[Ipu HeoOX0AMMOCTH BHECCHNA H3IMEHEHMI B YYETHBIE 3alIMCH NOJB30OBaTENEN
(W3sMeHeHMe, 3aBelleHHe, akTHBauusd, OJOKHpOBaHHe, YHHUTOXKEHHE), H3MEHEeHWs
COTJIACOBBIBAIOTCS C OPraHOM [0 aTTeCTALWH, BBIIABIIAM aTTECTaT COOTBETCTBHS.

53. Ilpu peanuzauun QyHKUHA 10 YNPaBASHUIO HASHTH(DHKATOPAMH
MoNb30BaTeNeld U YCTPOHCTB B HH(OOPMALIHOHHOH CHCTEME, YIIPABIEHHIO YUCTHBIMH
3alACSIMHE  TIoNb3oBaTenell AIMHHHCTPATOp pPYKOBOJACTBYETCS YTBEPKICHHOH B
AIMHHACTPAIMH  OpraHW3aluMOHHO-PACTIOPANMTENBHOH — JOKYMEeHTalHed |
IKCTUTYATAlIMOHHOH [MOKYMeHTanmeld Ha cpejcrBa samuTel uHGopMmauun (C3H),
peanyu3yIonIHe COOTReTCTRYIOHEe (hYHKITHHN.

B nponecce paboThl aiMHHUCTPATOPY 3anpellaeTes:

- McrnonszoBaTe AN TIOCTOSHHOMO — XpaHeHHs W oDpadoTku
konbHIeHIHANBHONT  uHGOpPMALMKM  KaTalorM  HEeCcheMHBIX  HOcuTeled, 3a
HCKJIIOHeHHeM BhIAENEHHbIX KATANOTOR;

- OcymecTBAATEL MONLITKH HECAHKITMOHHPOBAHHOTO JOCTYIIA K pecypcaMm
OnepanHoHHOH CHCTEMBI;

- B paMkax BIZeNeHHBIX PECYpcoB W IONTHOMOYHHM [OOCTYIIA K HHM
obpabareiBaTh HHGOPMALIHIO C YPOBHEM KOH(HASHIHANEHOCTH, BhIIIE 3a4BIEHHOTO
[P perucTpaLuu;

— INoxmaaTte nomMenenHe ¢ He3ablIOKHPOBAHHONH Y4eTHOH 3alHChIO;
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- OTkmouaTs YCTAHOBIGHHBIE CPEICTBA 3alIHTH HHpOpMALIHM,

- Wcnonw3oBaTh  MalidHHBIE HocuTenn 0Oe3 MX  [peIBapHTENBHOH
[POBEPKH aHTHBHPYCHBIMH CPEICTBAMH;

- HecanKiHOHUPOBAHHO YCTAHARITMBATE NMPOrpaMMHOe oDecledeHHe;

- HecaHKIIMOHHPOBAHHO MEHATH [MapaMeTpel KOH(QHIYpauuH paHee
YCTAHOBJIEHHBIX TIPOTPaMMHBIX CPE/ICTB,

—  Bampemaercs nepeiasate B JnofoM  BHAE WIH  coo0aTh
HAeHTHOHKATOPE M NapoiH [UId JOCTYIA IPYTHM NHIAM, B TOM 4YHCIe H CBOMM
PYKOBOAHTEIIAM,

— XpaHenne mnaponas Ha JHOOBIX TBEPIBIX HOCHTENAX, TO3BOIAIOLINX
JIPYTHM JTHLIAM TTOMY4HTh HHDOPMaLMIO 0 napoe;

- Menons3oBars MHGOpMAaLKIO, NONY4YEeHHYIO B pe3yasTaTe goctyna k BJI,
B 1Ie/15X, HE NPeAYCMOTPEHHEIX ero (yHKIHOHATEHEIME 00A3aHHOCTAMH,

- OTBETCTBEHHOCTh 38 COXPAHHOCTE H TPAaBHABHOE HCIOJNb30BAHHE
uH(pOpMalHy, cTaBlleil u3BecTHOH B npouecce o0paboTkH KoH(QHAESHIMATLHOH
WH(pOpPMALIMH, HECET aMHHHCTPATOP,

- B03MOKHOCTE [IOJMYYEHHA TEXHHIECKOTO AOCTYNA K KOH(QHIeHIHANLHOH
uHdopMalMy HE JaeT MpaBa agMHHKCTpaTopy 00paboTku TakoH HH(OPMALHH, eCIH
UM HE [pefoCTABIEHbI IpaBa jAocTyna K 3To wuHbopmamuu. Takume meHcTBHS
paccMaTpHBAIOTCA KaK MOMBITKH HeCAHKIIMOHUPOBAHHOTO AOCTYTIA,

- [Ipy BBUBNEHHMH MHIMAEHTOB C JOCTYNOM K KOH(MICHIHATEHOH
HH(OPMALTHH TOCTYT aAMHHHCTPATOPa K Hell MOXKeT ObITh OIPaHHYeH [0 OKOHYAHUS
paccrieioBaHus MHIKAEHTa, 0 YeM AJIMHHUCTPATOp YBENOMIIAETCA B KpaTdaiinne
cpoku. IlTo pesynbraram ciyxeOHOIO pacclneNoBaHHs HapyIIHTENh MOMXET ObITh
JIMILEH [paB  J0cTyma K KoHhHISHUIHAILHOW — WH(pOpMAlMH, MAaTepUalbl
paccliefioBaHis. MOTYT OBITH HAanpapieHbl B COOTBETCTBYIOIOHe CHay#xOsl Ui
NpPUBIEHEHHS HAPYLLMTE/NA K OTBETCTBEHHOCTH;

- AJIMMHHCTPATOP  HECeT  OTBETCTBEHHOCThL 33  BCe  ACHCTBHA,
COBEpUIEHHBIE OT MMEHH €ro yYeTHOM 3ammMcH, eclM He JokaszaH (axT
HECAHKLIMOHHPOBAHHOIO HCIIONb30BaHKs 3TOH Y4eTHOH 3amucH;

- [lpu HapymeHusx AJMHHHCTPATOpOM  [paBHJl, CBA3AHHBIX C
nHpopmalHoHHOH Oe30macHOCTEIO, OH HECeT OTBETCTBEHHOCTh, YCTAHOBICHHYIO
JeHcTBYOMUM 3aK0OHOAATeNLCTBOM.



VTBEPKJIEHA
MOCTaHOBIEHHEM AIMHHHCTPaLHH
[Ipucrenckoro pafiona Kypckoi obnacti

OT 43 .04 L6474 Ne 58 jis-

HHCTPYKIIHA
AIMHHHCTPATOPA HHOPMALHOHHOMH CHCTEMBbI
«Kajapb! 0 o0paleHds rpasxiany
B Agmuuncrpaunn IIpuctenckoro paiiona Kypekoii obaacrn

1. OGmne noJ1omeHHR

1.1. Hacrosmas HMucrpykuua onpegenser obf3aHHOCTH afMHHHCTpaTOpa
HHOOPMAIHOHHEIX cvcTeM Anmubucrpauuu  IlpucreHckoro paiiona Kypckol
obnactu (nanee — Ammunucrpatop HC).

1.2. Aamunucrpatop MC HasHavaeTcA nocTaHOBIeHHeM AJMHHHCTpaLMH
[TpucTenckoro paiiona Kypekoii obaacru.

1.3. Anmvuametpatop MC B cBoeil pabore pyKOBOACTBYETCH HACTOAIIEH
MHCTPYKL¥el, pyKoBOOAIMMH W HopMaTHBHEIMH nokymentamu OCTIK Poccun,
@®Ch Poccum, periaMeHTHPYIOIIHMH JIOKYMEHTAMH YHUpeXKIeHHAd W JpYrHMH
MOKyMeHTaMH B cepe 3amuTsl HHQOpMaLIiH.

1.4, Apvumuctparop MC nogymHseTcs PYyKOBOOUTEMO AJIMHHHCTPAIHH
Ilpuctenckoro paitona Kypckoit obrmacTH ¥ OTBETCTBEHHOMY 3a OpPraHH3alHIo
00paboTKH MepcoOHAIbHbIX JaHHBIX.

1.5. Metoau4eckoe pykosoactso paboroit Agmunucrparopa MUC B Bompocax
obecnedenna OezonacHOCTH UHGOPMAIIMH  OCYIIECTBIACTCA OTBETCTBEHHBIM 3@
3ALTUTY HHPOPMAIHH.

1.6.  Apmunucrparop MC oreewaer 3a obecneuyeHuwe YCTOHYHBOH
paboTOCTIOCOOHOCTH TPOrPAMMHBIX W ANNAPATHBIX 3J1eMEeHTOB HH(OpMALHOHHOH
CUCTEMEL.

1.7. Anmunucrparop MC Hecer nepcoHaIbHYHO OTBETCTBEHHOCTh 38 Ka4ecTBO
NPOBOMHMEIX MM pabor no obecneveHuio paboTocnocoOHOCTH MPOrPAMMHBIX H
AMMIAPATHRIX 3/1€MEHTOB HMH(MOPMAaIHOHHOH CHCTEMBI, B T.U. 3a WX YCTAaHOBKY H
HACTPOHKY.

2. Mosxnocranie 00513aHAOCTH

AmvuancTtpatop UC obs3an:

2.1. 3uars ® BenonusTs TpeDoBaHHA AeHCTBYIOIIMX HOPMATHUBHBIX H
PYKOBOAALIMX JOKYMEHTOB, a TaKiKe BHYTPEHHMX MHCTPYKLMIH, PYKOBOJCTB 1O
satuTe MHGOPMAIAN ¥ PACTIOPSIKEHHIT, pernaMeHTHPYIOMKX TOPANOK AeHCTBHH 1o
3alpTe HHhOpMAIIHH,

2.2, ObecneunBarh YCTaHOBKY, HacTpoiiky M CBOeBpeMeHHoe oOHOBIeHHE
3JIEMEHTOB ABTOMATH3IUPOBAHHONH CHCTEMBI:

- OporpaMMHoro obecnieueHuss aBTOMATH3MPOBAHHBIX paboYMX MecT
(APM) (onepauuoOHHBIE CHCTEMEI, NPHKJIAAHOE M CHELUHAIBHOE [IPOrpaMMHOE



obecnregenne (110);

- ANNapaTHLIX CPeJICTB;

= AnnapaTHBIX W IIPOTPAMMHLIX CPE/ICTB 3aIHTEI.

2.3. Ofecnewnparh pabOTOCTIOCOOHOCTL  2JIEMEHTOB  HMH(OPMAaLHOHHOH
CHCTEMBI H BRIYHCIAHTEILHOH CETH.

2.4, OcymecTBISITE KOHTPOJIL 3a MOPAIKOM YHeTa, CO3JaHMs, XpaHeHHd H
MCTIONB30BAHMA PEe3epBHLIX W apXHUBHBIX KONHH MAaCcCHBOB JaHHBIX, MallHHHBIX
(BBIXOIHBIX) JOKYMEHTOB.

2.5. B cnyuyae oTkaza paboTOCHOCOOHOCTH TEXHHYECKHX CPEICTE H
nporpaMMHOro ofecriedeHns 31eMeHTOB MH(OPMALUMOHHON CHCTEMBI NMPUHAMATDH
MephI 110 UX CBOEBPEMEHHOMY BOCCTAHOBIICHWIO 1 BBISIBIICHHIO IIPHYHH, MPHBEIIIHX
K oTKa3y paboTocnocoOHOCTH.

2.6. IlpoBomuTh MEPHOAMYECKHI KOHTPONEL NPHHATHEIX MEp MO 3alluTe, B
rpezieNax, BO3M0KeHHBIX Ha Hero (pyHKLUHII.

2.7. ObecneynBaTh MOCTOAHHEIN KOHTPONL 32 BBLINIOTHEHHEM NOJIL30BATEIAMH
YCTAHOBTEHHOTO KOMILIEKea MepompuATHH no obecnevennio GesonacHOCTH
urHpOpPMaIn, B Ipeaenax BOJI0KEHHBIX TOTHOMOYHH.

2.8. Hndopmupopats Aamuaucrpatopa 6e30macHOCTH WH(OPMaLHOHHOMN
cicTeMbl O (aKTax HapylleHds YCTAHOBJICHHOTO Mopaiaxka paboT H TOTBITKaX
HeCaHKIHOHHPOBAHHOrO A0CTYIA K HH(POPMALMOHHBIM pecypcaM HH(pOPMalHOHHOK
CHCTEMBI.

2.9. Tpebopars npekpamenus obpaborkn HH(OPMALKMM, KK B IEOM, TaK H
s OTJENBHBIX MOJb30BaTeNel, B CJy4ae BhIABIEHHS HAPYIIEHHH YCTAHOBJIEHHOIO
nopazKka paboT WK HapyIIeHus QYHKIHOHUPOBAHHS HHPOPMALUOHHOH CHCTEMBL.

2.10. OGecrieunBaTh cTporoe BemIoNHeHHe TpeGopanuit no obecmedeHH0
GezomacHocTH MHGOPMALIMI NPY OPraHu3aly 00CTyKHBaHnA TEXHHIECKHX CPEe/ICTB
¥ oTnpaBke MX B peMOHT. TexHudyeckoe OOCTY)KHBAHME H DPEMOHT CPE/ICTB
BRIYMCIIMTELHON TEXHUKH, MpeAHa3sHAYeHHBIX Ui 0o0paboTKH  3aujdiiaeMoH
wH(OpMalEK, TNPOBOASTCH  OPraHH3alMAMH, HMEIONMMH  COOTBETCTBYIOUIHE
nuuensuy, [py npoBeieHHH TexHuyecKoro obCIy/KHBAHKS H PEMOHTA 3anpelaeTcs
nepefaBaTh PEMOHTHLIM OPTraHM3alaM y3abl ¥ OJIOKK ¢ IIeMeHTAMH HAKOILICHHS U
XpaHeHHs HHQOPMALH.

2.11. TlpucyrcrBoBaTh MPW  BbIIOAHEHHH TEXHHYECKOTO obcnyKuBaHus
57eMeHTOB MHGOPMALIMOHHON CHCTEMBI, CTOPOHHUMH (DPU3MMECKAMH JIOABMH H
OpraHH3alysIMH.

2.12. Tlpuaumars Mepel 110 peardpoBaHHio, B CIy4ae BO3HHKHOBEHHA
BHEINTATHBEIX CHTyalui ¥ aBapMiHbIX CHTYalH#d, C LENbl0 JIMKBHAAUHH HX
NnoclencTBHI.

3. lpasa Aamunucrpatopa HC

Anvunucrparop MC uMeet npaso:

3.1. Orkmodath OT pecypcoB MH(OPMAIMOHHON CHCTEMBL [OJIB30BATENEH,
ocymecteapmmx HCJ/l K 3ammpmaemMeiM pecypeam UH(OPMATHOHHOH CHCTEMBI WITH
HapywmBInux Apyrue tpebosanus no Ub.
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3.2. asate nons3oBaTellssM 0Os3aTelNbHBEIE [ANA HCIONHEHHA YKasaHHA M
peKOMEeHJAllMM T BompocaM obecriedyeHns HOPMaJBHOTO (PYHKUHOHHPOBAHUA
MPOrpaMMHEIX W AllapaTHBIX 3J1eMEeHTOB HHOOPMAIIHOHHON CHCTEMBI H NOKATBHOH
BEIYHC/IHTEIBHOM CeTH,

3.3. OcymecTBnaATh KOHTPOAb WHPOPMAIIMOHHEIX IIOTOKOB, TeHepHPYEeMBIX
nojib3oBaTensiMu  MHOOPMAUMOHHONM cucTeMbl TpH pafoTe © KOpNOpPaTHBHOM
ANeKTpOoHHOR  no4vroii, ChEMHbIMH HOCHTENAMH HH(QOPMAlMH, [NOACHCTEMOH
YAAJeHHOro JoCTyna.

3.4, OcymecTBIATE B3aUMOAEHCTBHE C© PYKOBOJACTBOM M I[IepCOHAIIOM
MHOOPMALIMOHHON CHCTEMBl [0  BOMPOCAM HOPMANbHOTO YHKIHMOHHPOBAHKA
MPOrpaMMHEIX M AlNapaTHbIX JEMEHTOB HH()OPMAUHOHHOH CHCTEME! H JIOKAIEHOH
BEIMHCITHTEIIbHON CETH.

3.5. 3anpemars YCTaHABIMBATL HA ABTOMATH3IMPOBAHHBIX pabovyMX MecTax
HeIITATHOE MPOrpaMMHOE M anmapaTHoe obecnedyeHue.

3.6. 3anpamMBaTh M NONY49aTh OT HAYAJIbHHKOB M CIEIHAIHCTOB CTPYKTYPHBIX
nogpasgeneHuii Ydpemiaenus wHGOpPMALMI0 H MaTepHallbl, HeoOXOIHMBIE s
OpraHu3alyuy cBoeH padoThl.

3.7. BHOCHTE HAa PACCMOTPEHHE PYKOBOJICTBA IPEUIOKEHUA 110 YIYYIICHHIO
HOPMA/IBHOIO  (DYHKIHOHWPOBAHWA TMPOrpaMMHBIX U anmnapaTHBIX  3J1eMEHTOB
HHOPMALHOHHON CHCTEMB] W TOKAEHOMN BRIYHCITHTENEHOH CeTH.

3.8. TlpunaumaTte y4yacTHe B MPOBEJCHHMH MEPONMPHATHHA MO KOHTPOIK 3a
obecneuennem ODe3onacHOCTH MHPOPMATIHH.

3.9. [eiicrBoBars B 00X0J YCTAHOBJIEHHBIX [poLelyp HUIASHTHQHKAIME H
ayTeHTH(HKALIUA TOJILKO N BOCCTAHOBIIEHUS (hyHKIMOHHPOBAHUA
uHpopMalHOHHON cucTeMbl B ciydae cboes B paboTe HIM BBIXO/IE H3 CTpOs
OTJSTEHEIX TEXHHYCCKHX CPSACTB (YCTPOHCTB).

4. OrBercrBennoeTh AamuanctpaTopa HC

4,1.  AnMmuHHCTpaTopsl  HH(ODMAIMOHHOH  CHCTeMBl, BHHOBHBIE B
Hecobmonenun HacTtosmed HHCTPYKLUHH PpacUEHMBAIOTCA Kak HapyLUIMTeIn
QenepanlbHOr0 3aKOHA H HECYT TPaMIAHCKYH, YTOMOBHYHO, aJMHHHCTPATHBHYIO,

JUCHHIUTHHAPHYIO W HHYH IIpelycMOTPEeHHYIO 3akoHoZaTenscTBoM Poccuiickol
Menepaiiy OTBETCTEEHHOCTb.



